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Including curricula leading to the degrees of:
Bachelor of Arts
Bachelor of Science
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Bachelor of Social Work



Shippensburg University

Academic Calendar 2007-2008
Fall Semester 2007

New faculty orientation Tuesday August 21
Faculty meetings Wednesday August 22
New students arrive Thursday August 23
Academic orientation day Friday August 24
New student orientation Saturday-Sunday August 25-26
Regular class schedule begins Monday August 27
Labor Day, university closed Monday September 3
Fall break begins, 4 PM Friday October 5
Classes resume, 8 AM Wednesday October 10
Thanksgiving break begins, 8 AM Wednesday November 21
Classes resume, 8 AM Monday November 26
Last day of classes Friday December 7
Final exams Monday-Friday December 10-14
Commencement Saturday December 15

* The fall semester has one less Monday day/evening class—will be made up at the discretion of the
faculty.

Spring Semester 2008

New students arrive Saturday January 12
New student orientation Saturday-Sunday January 12-13
MLK day, no classes Monday January 21
Regular class schedule begins Monday January 14
Spring break begins, 8 AM Thursday March 6
Classes resume, 8 AM Monday March 17
Mini break begins, 4 PM Friday April 11
Classes resume, 8 AM (Follow Monday class Wednesday April 16
schedule)
Last day of classes Friday May 2
Final exams Monday-Friday May 5-9
Commencement Saturday May 10

* The spring semester has one less Monday day/evening class—will be made up at the discretion of the
faculty.

Summer Term 3 - 2008

Session opens Monday May 19
Memorial Day, university closed Monday May 26
Make-up day for holiday Saturday May 31
Session ends Friday June 6
Summer Term 4 - 2008

Session opens Monday June 9
Make-up day for July 4 Friday June 27
Independence Day, university closed Tuesday July 4
Session ends Thursday July 10
Summer Term 5 - 2008

Session opens Monday July 14

Session ends Thursday August 14



Shippensburg University

Academic Calendar 2008-2009

Fall Semester 2008

New faculty orientation
Faculty meetings

New students arrive
Academic orientation day
New student orientation
Regular class schedule begins
Labor Day, university closed
Fall break begins, 4 PM
Classesresume, 8 AM
Thanksgiving break begins, 8 AM
Classesresume, 8 AM

Last day of classes

Final exams

Commencement

Tuesday
Wednesday
Thursday
Friday
Saturday-Sunday
Monday
Monday

Friday
Wednesday
Wednesday
Monday

Friday
Monday-Friday
Saturday

August 19
August 20
August 21
August 22
August 23-24
August 25
September 1
October 3
October 8
November 26
December 1
December 5
December 8-12
December 13

* The fall semester has one less Monday day/evening class—will be made up at the discretion of the

faculty.

Spring Semester 2009
New students arrive

New student orientation
Regular class schedule begins
MLK day, no classes

Spring break begins, 4 PM
Classes resume, 8 AM

Last day of classes

Final exams

Commencement

Friday
Friday-Sunday
Monday
Monday

Friday

Monday

Friday
Monday-Friday
Saturday

January 9
January 9-11
January 12
January 19
February 27
March 9

April 24

April 27-May 1
May 2

* The spring semester has one less Monday day/evening class—will be made up at the discretion of the

faculty.

Summer Term 3 - 2009
Session opens

Specia make-up for Memoria Day
Memorial Day - University closed
Session ends

Summer Term 4 - 2009

Session opens

Make-up day for Independence Day
Independence Day Observed, University closed
Session ends

Summer Term 5 - 2009
Session opens
Session ends

Monday
Saturday
Monday
Friday

Monday
Saturday
Friday
Thursday

Monday
Thursday

May 11
May 16
May 25
May 29

June 8
June 27
July 3
July 9

July 13
August 13
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Mission of the University

Shippensburg University of Pennsylvaniais
aregional state-supported institution. It is part
of the Pennsylvania State System of Higher
Education, which is made up of fourteen
universities located in various geographic
regions throughout the Commonwealth.
Founded in 1871, Shippensburg University
serves the educational, social and cultural
needs of students primarily from southcentral
Pennsylvania. The university enrolls students
from throughout the Commonwealth of
Pennsylvania, the Mid-Atlantic region, the
United States and various foreign countries as
well.

Shippensburg is a comprehensive university
offering bachelor’s and master’s degree
programs in the colleges of arts and sciences,
business and education and human services.
The curricula are organized to enable students
both to develop their intellectual abilities and
to obtain professional training in a variety of
fields. The foundation of the undergraduate
curriculum is arequired core of coursesin the
arts and sciences. These courses prepare
students to think logically, read critically, write
clearly and verbalize ideas in a succinct and
articul ate manner; they also broaden students
knowledge of the world, past and present.

The university’ s primary commitment is to
student learning and personal development
through effective and innovative teaching and
awide variety of high-quality, out-of-class
experiences. The ultimate goal isto have
students develop to their utmost the
intellectual, personal and social capabilities
they need to perform as competent citizens
prepared to embark on a career immediately
upon graduation or after advanced study. The
personal attention given each student at
Shippensburg is reflective of the strong sense
of community that exists on campus and the
centrality of students within it. The university
encourages and supports activities which give
students many opportunities to apply the
theories and methods learned in the classroom
to real or practical situations, such as faculty-
student research and student internships.
Student life programs and activities
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complement the academic mission and further
assist studentsin their personal, social and
ethical development.

Committed to public service and
community-centered in its relationships to the
region, the university works closely and
collaboratively with other organizations at
institutional, programmatic and individual
levels to develop common goals, share
resources and invest cooperatively in the future
of the region.

Brief History

Shippensburg University was established in
1871 asthe Cumberland Valley State Normal
School. The school received official approval
by the state on February 21, 1873 and admitted
itsfirst class of 217 students on April 15, 1873.
In 1917 the school was purchased by the
Commonwealth of Pennsylvania.

On June 4, 1926, the school was authorized
to grant the bachelor of science in education
degree in elementary and junior high
education. The school received a charter on
October 12, 1926, making it the first normal
school in Pennsylvaniato become a state
teachers college. On June 3, 1927, the State
Council of Education authorized the school to
change its name to the State Teachers College
at Shippensburg.

The business education curriculum was
approved on December 3, 1937. On December
8, 1939, Shippensburg State Teachers College
became the first teachers collegein
Pennsylvania and the fourth in the United
Statesto be accredited by the Middle States
Association of Colleges and (Secondary)
Schools.

The State Council of Education approved
graduate work |eading to the master of
education degree on January 7, 1959. On
January 8, 1960, the name change to
Shippensburg State College was authorized.

The arts and sciences curriculum was
authorized by the State Council of Education
on April 18, 1962 and the bachelor of science
in business administration degree program was
initiated on September 1, 1967.
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On November 12, 1982, the governor of the
Commonwealth signed Senate Bill 506
establishing the State System of Higher
Education. Shippensburg State College was
designated Shippensburg University of
Pennsylvania effective July 1, 1983.

Accreditation

Shippensburg University is accredited by
the Middle States Association of Colleges and
Schools; the Association to Advance
Collegiate Schools of Business (AACSB)
International; ABET, Inc. (Computer Science);
the American Chemical Society (ACS); the
Council on Social Work Education (CSWE);
the Council for the Accreditation of
Counseling and Related Educationa Programs
(CACREP); the International Association of
Counseling Services (IACS); the Council for
Exceptiona Children (CEC); the National
Council for Accreditation of Coaching
Education (NCACE); and by the National
Council for the Accreditation of Teachers
(NCATE).

The Campus

Shippensburg University islocated in the
Cumberland Valley of southcentral
Pennsylvania, overlooking the Blue Ridge
Mountains. The campusitself is situated on
200 acres of rolling land and is surrounded by
avast array of cultural and recreational sites.

Travel Times

The interstate highway system puts
Shippensburg within reasonable travel time of
numerous East Coast cities:

Harrisburg 1 hour
Frederick 1 hour
Baltimore 2 hours
Washington, D.C. 2 hours
Philadel phia 3 hours
Pittsburgh 4 hours
New York City 4 hours
Directions

If your point of departureis...
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East of Shippensburg: Use Pennsylvania
Turnpike Exit 226 (Carlisle) to 1-81 south.
Take 1-81 to Exit 29.

West of Shippensburg: Use Pennsylvania
Turnpike Exit 201 (Blue Mountain) to Route
696 south.

North of Shippensburg: Take 1-81 south to
Exit 29.

South of Shippensburg: Take I-81 north to
Exit 24.

Academic Programs

Shippensburg University offers 47 different
undergraduate programs in three colleges: the
College of Artsand Sciences, the John L.
Grove College of Business and the College of
Education and Human Services.

The following table shows the number of
students earning degrees and the average
number of yearstaken to finish. These figures
include students who entered as first-time

freshmen from 1998 to 2000.

Program* No. Avg.
Yea
rs

College of Arts and

Sciences

Art 34 4.29

Biology 115 4.25

Chemistry 25 4.35

Communication/ 190 4.20

Journaism

Computer Science 108 4.21

Economics 7 412

English 96 4.30

Geography/Earth 114 4.36

Science

History 102 4.37

Interdisciplinary Arts 1 4.00

Mathematics 67 431

Modern Languages 19 4.41

Physics 13 4.96

Political Science 45 4.38

Psychology 181 4.28

Sociology 50 4.40

Human Communication 73 4.39

Studies

John L. Grove College of Business
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Accounting/Manageme 209 4.30
nt Information
Systems/
Information
Technology for
Business Education
Finance/Supply Chain 139
Management

Management/Marketing
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329 4.28

College of Education and Human Services

Criminal Justice 165 4.27
Social Work 95 4.33
Teacher Education 371 432
University Total 2548 4.29

* Four-year programs only

Statements of Compliance

The Office of Social Equity, located in Old
Main 200, coordinates the university’s
compliance with laws and regulations relating
to equal opportunity, sexual harassment and
disability accommodations. Any questions or
complaints should be directed to the Director
of Social Equity at 717-477-1161.

Equal Opportunity

In compliance with state and federal laws,
including Title VI and Title VII of the Civil
Rights Act of 1964, Title I X of the Education
Amendments of 1972 and the Americans with
Disabilities Act of 1990, Shippensburg
University provides equal educational,
employment and economic opportunity for all
persons without regard to race, color, religion,
national origin, age, sex or disability. This
policy extends to disabled veterans and
veterans of the Vietnam era.

Sexual Harassment

Shippensburg University prohibits
behaviors which inappropriately assert
sexuality in the work or learning environment.
Such behaviors are prohibited by federal and
state regulations, which state unwelcome
sexual advances, requests for sexual favors and
other verbal or physical conduct of a sexual
nature can constitute sexual harassment.
Shippensburg University is committed to civil
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rights and will promptly investigate allegations
of sexual harassment and take appropriate
corrective action.

Office of Disability Services

Shippensburg University is committed to
serving all students, including students with
disabilities. In compliance with Section 504 of
the Rehabilitation Act of 1973, the Americans
with Disabilities Act (ADA) of 1990, the State
System of Higher Education, and
Shippensburg University's Equity Plans, the
Office of Disability Services coordinates and
provides reasonable accommodations for
students with disabilities who present adequate
documentation. The office also worksin
coordination with the Human Resource Office
to provide accommodations to faculty and staff
with documented disabilities. The Office of
Disability Servicesislocated at 120 Horton
Hall.

Policy for Religious Observances for
Students

It shall be the position of Shippensburg
University to respect the principle of the
separation of church and state, while
promoting and encouraging a climate of
dignity where individuals are not discriminated
against or treated differently because of their
religion or national origin.

To foster and advance the precepts of an
inclusive environment, students desiring to
participate in the religious observances of their
particular faiths, creeds or beliefswill be
granted an excused absence from scheduled
classes. Faculty will make appropriate
accommodations for the excused absence(s),
and students will be accountable for the
material covered in class. Each academic
semester students will be required (in writing)
to provide their faculty with the dates of
scheduled religious observances.

Access to Educational Records

In accordance with the Family Educational
Rights and Privacy Act of 1974 (commonly
known as the Buckley Amendment),
Shippensburg University providesits students
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with privacy safeguards of their educational
records. The university issues reports of
progress including grades, written evaluations
and letters of warning, directly to the student.
A student may have access to all information
pertaining to his or her educational records and
academic status.

Parents may have access to information
pertaining to their son’'s or daughter’s
educational records and academic status
without prior written consent of the student if
the student is a dependent as defined under
Section 152 of the IRS Code of 1954. If the
student is not a dependent, as defined by the
IRS code, then the university must receive
prior written consent from the student in order
to release such information to his or her
parents.

Under the provisions of the Buckley
Amendment, the university may release
directory information about current students
without violating privacy rights. Directory
information includes name, address, telephone
number, e-mail address, enrollment status,
major, degree and honors. Individua students
may request this directory information not be
released by notifying the Registrar’s Office.

Drug-Free Campus

Shippensburg University complies with the
Drug-Free Schools and Communities Act
Amendment of 1989 and has adopted a
program to prevent the unlawful possession,
use or distribution of illicit drugs and alcohol
by both its students and empl oyees.

Campus Safety

In accordance with Pennsylvania's College
and University Security Information Act of
1988, Shippensburg University provides
information relating to crime statistics and
security measures to prospective students,
matriculated students and employees. The
university will also comply with all campus
safety provisions of the Student Right-To-
Know and Campus Security Act of 1990.
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Right-To-Know

Shippensburg University will compile
graduation and completion rates for all
undergraduate students as well as for
undergraduate students receiving athletically-
related student aid. These rates will be reported
to the U.S. Secretary of Education and will be
disclosed to prospective students as required
by the Student Right-To-Know Act.

Consumerism

Shippensburg University complies with
consumer information requirements set forth in
Section 493A of Title 1V of the Higher
Education Act of 1965 and its amendments.

Veterans' Benefits

Shippensburg University complies with the
regquirements of Title 38, U.S. Code, Veterans
Benefits.

Nonimmigrant Alien Students

Shippensburg University is authorized
under federal law to enroll nonimmigrant alien
students.

Educational Diversity

As part of apublic system of higher
education, Shippensburg University is
responsible for educating students to face the
challenges of our ever-changing global society.
Shippensburg University aimsto create a
campus culture that offers opportunities for
increasing knowledge, awareness and
understanding of diversity and inclusiveness
and promotes a climate which builds upon
values that welcome and nurture all members
of the university community. Creating an
inclusive campus environment helps to prepare
students to be productive public citizensin a
society comprised of people with differing
national, racial, religious, and cultural
backgrounds.

Shippensburg University seeksto attain
these goals by offering academic and co-
curricular activities that address the differences
that have historically divided people and have
led to unjust and discriminatory practices
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based on race, sex, religion, nationa origin,
and sexual lifestyle. The university also
remains committed to the recruitment and
retention of a broad, inclusive student body,
faculty, staff, and administration who represent
adiverse range of interests, talent, and

cultures. By working to accomplish these
goals, Shippensburg University will ensure
students receive an education that prepares
them for the challenges of aglobal society with
its diverse beliefs, attitudes, and ways of
thinking.

Catalog Provisions

This catalog is intended to be a description
of the poalicies, academic programs, degree
requirements and course offerings in effect for
the 2007/2008 and 2008/2009 academic years.
It should not be construed as an irrevocable
contract between the student and the
university. Shippensburg University reserves
the right to change any of the policies,
procedures, or fees described in this catalog
and to apply these changesto any or al of its
students asit seesfit. The university may also
choose to add or delete course offerings or
degree programs at any time.
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For All Applicants

The following general requirements apply
to all applicants seeking admission to
Shippensburg University.

General Scholarship

Students must show evidence of academic
experiences which indicate their capacity to
accomplish satisfactory work at Shippensburg
University in their selected area of study.
Criteriainclude graduation from an approved
secondary school or equivalent preparation (as
determined by the Credentials Evaluation
Division of the Pennsylvania Department of
Education) or successful completion of
significant college-level work at another
institution. The grades earned and the
relationship of the course work to college
preparation is of particular importance.

Academic Potential

Thisis determined, in part, by scores from
the SAT |: Reasoning Test of the College
Entrance Examination Board or the entrance
examination of the American College Testing
Program (ACT). Placement test may also be
required.

Other Criteria

L etters of recommendation, interviews and
statements of personal experiencesin some
cases can represent an important part of the
evaluation process, particularly in those cases
where the decision may be in question. These
items are optional .

For New Freshman

Applicants

1. Applicants for admission to Shippensburg
University should write, call 717-477-1231 or
toll free 1-800-822-8028 or e-mail
admiss@ship.edu the Office of Admissions
and request application forms. Follow
directions carefully. Applicants may also visit
our website at www.ship.edu for more
information and to apply on-line.
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2. Complete and submit application forms,
together with a nonrefundable fee of $30, early
in the senior year. Freshman candidates are
urged to initiate the application process as soon
as possible for the fall semester. Candidates for
spring semester are encouraged to submit
applications by November 1. Final datesfor
receiving applications in the Office of
Admissions for any entry period are subject to
change without notice.

* Shippensburg University subscribes to the
CEEB fee waiver program. This program
provides waivers for those students for whom
the fee isjudged a hardship. Students should
request submission of the fee waiver form
through the guidance counselor.

3. The secondary school transcript form must
be requested from and sent by the counselor
directly to the Office of Admissions for the
paper and on-line applications. The time
required for processing an application can be
reduced if the application and transcript are
mailed together, directly from the secondary
school. GED results must be sent directly from
Department of Education.

4. All applicants are required to submit at least
one set of scores on the SAT |: Reasoning Test
of the College Entrance Examination Board or
American College Test (ACT). The writing
portion of the SAT will be used for placement
purposes only. Those students taking the ACT
are encouraged to compl ete the optional
writing test. Arrangements should be made
with the guidance counselor to take the SAT |
during the junior and senior year. Applicants
who graduated from high school more than
two years ago are exempt from this admission
reguirement.

5. SAT II: Subject Tests are not required for
admission. However, if submitted, these scores
will be used to assist in course placement.

6. Although the university does not require
specific numbers and types of high school
courses, we strongly urge students to pursue a
typical college preparatory program in senior
high school which should include: four years
of English, three years of social sciences, three
years of sequential mathematics, three years of
laboratory science, and three years of one
foreign language.

7. Applications will be considered by the
Office of Admissionson arolling basis. The
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applicant will be notified after the application
is complete.

8. When approved for admission to the
university, each student will be required to
make a nonrefundabl e confirmation deposit.
Those students admitted to the residence halls
will make an additional nonrefundable room
deposit. The deposits are payable to
Shippensburg University and will confirm the
intention of the student to become a
matriculated student.

Deadlines for submitting the confirmation
deposits: April 1 or, if admitted after March 1,
the deadline prescribed in the offer of
admission letter. Extensions of the
confirmation deposit date may be requested by
sending a letter to the Dean of Admissions.

9. A personal interview is not required for
admission but in some situationsis advisable.
Please call in advance to arrange an
appointment.

10. A medical form will be forwarded to all
successful applicants following receipt of the
confirmation deposit. Completion of the
medical formisrequired for enrollment.

11. A favorable admission decision is based
upon the student’ s qualifications at the time of
the offer and is contingent upon his or her
maintai ning those standards through
graduation from the secondary school. The
student must request the final transcript
(including date of graduation) be sent to the
Office of Admissions. Failure to submit afinal
transcript will result in ahold on the
applicant’sfile.

12. Placement testing may be required in
English, reading, mathematics, and foreign
language. Notification of test dates and which
exams must be completed, will be provided
after admission by the Placement Testing
Office.

13. Orientation programs are held in the
summer and prior to the beginning of fall
semester. An orientation program is also held
at the beginning of the spring semester.
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For General Transfer
Applicants

Admission Procedures and
Requirements*

1. Complete and submit the application forms
together with a nonrefundable fee of $30
(payable to Shippensburg University).
Applicants may also apply on-line at our
website at www.ship.edu. Recommended time
for submission of al application materialsis
early in the semester preceding the semester
you hope to enroll.

2. Request high school records, SAT | (or
ACT) test scores, and all college transcripts to
be sent to the Shippensburg University Office
of Admissions. School transcripts must be sent
directly from the school and/or college offices
to the Shippensburg University Office of
Admissions.

The Shippensburg University Office
of Admissions may waive the submission of
high school records and SAT | scores prior to
the admissions decision for students who have
successfully completed 30 or more credit hours
of college-level work. In addition, applicants
who graduated from high school more than
two years ago are exempt from submitting
SAT | scores.

3. An offer of admission is based upon the
student’s qualificationsto date and is
contingent upon continuing to meet those
standards for enrollment. For atransfer
student, it also isrequired the final transcript
indicate a cumulative quality point average
comparable to that which the student possessed
when originally offered admission. Transfer
students presently enrolled at another
institution are responsible for ensuring the
Office of Admissions receivesafinal transcript
upon completion of their programs. Failure to
submit afinal transcript will result in ahold
being placed on the applicant’ s file.

4. If admitted, the dean of the appropriate
college will evaluate the student's transcript to
determine the amount of transferable credits.

In most cases, this official evaluation of the
transcript will be mailed along with the letter
of admission.
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5. When admitted to the university, each
student will be required to make a
nonrefundable confirmation deposit. Those
students admitted to the residence halls will
make an additional nonrefundable room
deposit. The deposits are payable to
Shippensburg University and will confirm the
intention of the student to become a
matriculated student.

Deadlines for submitting the confirmation
deposits: April 1 or, if admitted after March 1,
the deadline prescribed in the offer of
admission letter. Extensions of the
confirmation deposit date may be requested by
sending a letter to the Dean of Admissions.

6. A personal interview is not required for
admission but in some situationsis advisable.
Please write or call in advance to arrange an
appointment.

7. A medical form will be forwarded to all
successful applicants following receipt of the
confirmation deposit. Completion of the
medical form is required for enrollment.

8. All transfer students seeking a degree must
plan on:

a. A minimum program of 45
semester hours at
Shippensburg.

b. All course selections subject to
prior approval by the
appropriate academic dean.

9. Admitted transfer students who have not
completed the appropriate courses in English,
mathematics, or foreign language will be
required to take placement tests prior to
enrollment. Notification of test dates will be
provided subsequent to transcript evaluation.
10. Orientation programs are held in the
summer, prior to the beginning of fall semester
and at the beginning of the spring semester.
*|f you are attending a Pennsylvania State
System of Higher Education university,
Commonweslth of Pennsylvania Community
College, Lackawanna College, Hagerstown
Community College, Carroll Community
College, Howard Community College,
Frederick Community College, Raritan Valley
Community College, Middlesex Community
College, or Allegany College of Maryland
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please refer to the Academic Passport section
for important additional information.

Transfer from Accredited Colleges

A minimum program of at least 45 semester
hours must be taken at Shippensburg
University. A transfer student who has
completed an associate degree in an academic
program parallel to one at Shippensburg
University will normally complete a
baccal aureate program in two additional years;
however, more than two additional years may
be necessary to complete degree requirements
in certain programs. The official evaluation
will be provided following the offer of
admission to the university.

Transfer from Non-Accredited
Institutions

Transfer applicants from non-accredited
ingtitutions are normally evaluated on the same
basis as a freshman applicant. Work from non-
accredited institutions may be considered as a
part of the evaluation to determine the ability
of a student to perform successfully at
Shippensburg University. Official transcripts
of all post-secondary work must be submitted
as a part of the application process. The
transcript of an applicant from anon-
accredited institution, however, will not be
evaluated officially by the college dean until
the student has completed one semester
successfully at Shippensburg and has attained a
cumulative quality point average of at least
2.2. Possible transfer of credits from the non-
accredited institution will be considered only at
that time. Once admitted, all transfer students
from non-accredited institutions are expected
to maintain the same academic standards
required of those students already enrolled in
the university.

Academic Requirements for
Consideration as Transfer Students

Admission to Shippensburg University may
be granted to transfer students whose records
indicate reasonable probability of success.
Certain programs, such as business, elementary
education, biology, criminal justice, etc.,
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require a higher quality point average for
consideration. Please consult with the Office of
Admissions for details. Non-transferable
courses are not used in calculating cumulative
quality point averages including developmental
or remedial courses and vocational-
occupational-technical courses. In evaluating a
transfer student’ s application for admission,
the university may take into account the total
record in high school and college, quality of
courses, test scores, and interviews. The major
criterion used by the university in evaluating
an applicant for admission is the overall
quality of previous achievement.

Once admitted, all transfer students are
expected to maintain the same academic
standards required of those students already
enrolled in the university.

The Academic Passport

This section applies only to students seeking
to transfer directly from a Pennsylvania
community college, Pennsylvania Sate System
of Higher Education university, Lackawanna
College, Raritan Valley Community College,
Middlesex Community College or one of the
following community colleges in Maryland:
Carroll, Frederick, Hagerstown, Howard and
Allegany College of Maryland. All other
community/junior college applicants and
undergraduate transfer applicants from a four-
year college/university should consult the
previous section.

Shippensburg University supports transfer
students and the Academic Passport. The
Academic Passport is atransfer program
designed to promote and facilitate the transfer
of students and to support the transfer of
undergraduate courses earned by students at
other universities. This encourages a seamless
transfer for students into Shippensburg
University.

A student is dligible for the Passport if
he/she is a graduate of one of the above named
community/junior colleges holding an
Associate of Arts(A.A.) or Associate of
Science (A.S.) degree or are an incumbent
student of a State System university with 12
credits or more of college-level work.

24

1. Students transferring with an Associate
Degree
a. All students must have a

cumulative quality point
average of 2.0 or higher
and the A.A. or A.S.
degree must contain a
minimum of 30 hours of
liberal arts course work.
Capacity limits and/or
higher admissions
standards may apply to
certain high demand
academic programs.

b. Up toa maximum of 45
general education credits
and liberal arts course
credits earned at the two-
year college will be used
to meet lower division
university general
education requirements. A
course by course match
will not be required.
Vocational, technical and
career courses will not be
used to satisfy general
education requirements.

2. Intra-System Transfer

a. System university
students who have
attained a QPA of 2.0 or
higher in a minimum of 12
credit hours of college-
level course work will hold
an Academic Passport
enabling transfer to any
other System university.
Capacity limits and/or
admissions standards
may apply to certain high-
demand academic
programs.

b. Up toa maximum of 45
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general education credits
and liberal arts course
credits earned at the
sending university will be
used to meet lower
division university general
education requirements. A
course by course match
will not be required.

3. Students transferring without an

associate degree (These students are

ineligible for an Academic Passport.)

a. Community/junior college
students who seek to
transfer without a degree
may apply to and be
accepted by
Shippensburg University.

b. Students seeking to
transfer course credits
without the completed
A.S. or A.A. degree must
have a minimum
cumulative QPA of 2.2 or
greater in all college-level
course work presented for
transfer for each
institution attended.
Capacity limits and/or
higher admissions
standards may apply to
certain high demand
academic programs.

c. A maximum of 45 credits
in courses designated by
and credited as general
education by a
community/junior college
will be applied to meet
university lower division
general education
requirements. A course by
course match will not be
required.
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Students from community/junior colleges
and State System universities may transfer
creditsin courses where the grade of D is
earned only if the student has an overall QPA
of 2.0 or higher from each institution attended.
Some academic programs at Shippensburg
University may require the student to repeat
certain courses in which a D grade was earned.

Dual Admission Programs

Shippensburg University maintains Dual
Admission programs with the following
community colleges: Harrisburg Area
Community College, Hagerstown Community
College, Frederick Community College,
Carroll Community College and Allegany
College of Maryland. This program provides
career and library services at Shippensburg
University while the student is attending the
community college as well as academic
advisement to ensure the optimal
transferability of credits. For more
information, contact the Office of Admissions
at Shippensburg University or one of the above
named community colleges. Additional
agreements are currently in process.

Acceptance and Application of Credits

In the acceptance and application of credits
Shippensburg University will look first to
apply as many credits as possible towards the
satisfaction of lower division general education
requirements. Next, remaining credits may be
applied to satisfy requirementsin the major.
Lastly, credits may be applied to satisfy
elective requirements.

Transcript Evaluation and Credit

Transcripts submitted to meet entrance
reguirements by transfer students are evaluated
by the dean of the college to which the student
has made application. The transcript will be
evaluated officially when the applicant has
been formally admitted to the university. In
most cases, the official evaluation of the
student's transcript will be mailed along with
the letter of admission.

Transfer credit will be awarded for
equivalent Shippensburg University courses
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whenever appropriate. If thereisnot an
equivalent course, credit will be awarded based
on the academic discipline and type of course.
Developmental and vocational courses will not
be accepted as transfer credit.

Students who feel the original evaluation of
their transfer credit is not correct may request
another review. Shippensburg University will
work with transfer students to ensure credit is
awarded in the most appropriate way possible.

For Degree Completion
Program Applicants

Please be advised that the degree
completion program leading to a Bachelor of
Science in Professional Studies, Health Care
Administration Concentration (B.S.)
isonly offered in Harrisburg and Gettysburg. Seethe
Degree Completion Program chapter.

Admission Requirements

1. Associate's degree or a minimum of 60
transferable college credits authenticated by
official transcripts.*

2. Current resume indicating at least five years
of documented work or volunteer experience.
3. Completion of application and goal
Statement.

4. A 2.0 cumulative quality point average or
above for transfer credits.

* Note: Individuals seeking admission to the
degree completion program recognize that
transfer creditswill only be applicable to
degree completion program requirements.
Degree completion program students who
decide to change their major after
matriculation will have their transfer credits
re-evaluated.

Admissions Procedures

Applicants for admission to Shippensburg
University’s degree completion program
should write, call 717-477-1231 or 1-800-822-
8028, or e-mail admiss@ship.edu the Office of
Admissions and request an application form.
Applicants may also visit our website at
www.ship.edu/DCP for more information and
to download a PDFfile.

Please submit the following origina

documents:
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1. Goa statement which:

a. Explains your three most
significant professional
and/or volunteer
experiences.

b. Describes your strengths,
weaknesses, and areas
that need improvement.

c. Explains why you wish to
pursue a degree in Professional Studies,
Health Care Administration Concentration (B.S.)

2. Current résumé including:
a. Career Objective.
b. Education Experience.

c. Work/Volunteer
Experience for at least
five years.

d. Personal Information
(skills and interests).

3. Officia college transcripts from an
accredited institution. (You must contact the
Registrar/Office of Records at each institution
attended and have your official transcripts sent
directly to the Office of Admissions at
Shippensburg University).

Mail completed application, supporting
materials, and $30 application fee to Office of
Admissions, Shippensburg University, 1871
Old Main Drive, Shippensburg, PA 17257.
Application evaluation will be completed after
all required application materials are received.
Check the status of your application on-line at
www.ship.edu or by contacting the Office of
Admissions.

For Homeschooled
Students

Shippensburg University welcomes
applications from students who have been
homeschooled. Please review the guidelines
under the freshman/transfer sections aswell as
the following information:

1. Homeschooled applicants are required to
submit grade transcripts if available and also
the official evaluation for each grade 9-11
(should be an estimated two pages in length
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and are an analysis of the student’s annual
portfolio). A final grade transcript (if
applicable) and evaluation must be submitted
when the final year of homeschooling is
complete.

2. All homeschooled applicants are also
required to submit at least one set of scores on
the SAT |: Reasoning Test of the College
Entrance Examination Board or American
College Test (ACT).

3. If an official high school diplomais not
being awarded by an agency, homeschooled
applicants must submit a copy of the General
Education Development Exam (GED) diploma
and also the GED scores from the five sections
of the test. Thisinformation must be mailed
directly from the Department of Education of
the state issuing the diploma.

4. Interviews for homeschooled applicants are
not required, but is strongly encouraged for
those students who will be graduating when
they are lessthan 17 years old.

For additional information regarding a
specia situation, please contact the Office of
Admissions for more information.

Options for Admissions

Honors Program

The Shippensburg University Honors
Program invites applications from incoming
and current students who will thrivein an
atmosphere of creative learning and
intellectual exploration. We welcome
applications from top students, generally with
SAT scores of at least 1800 (includes reading,
math, and writing) or ACT scores of at least 25
and rank in the upper fifth of their high school
class. While SAT scores, class rank, and grade
point average are important, other factors,
including evidence of leadership and
community service, are also considered in
admissions decisions. If incoming freshmen
are not admitted to the program due to space
limitations, but earn a QPA of 3.25, they may
also apply for admission to the program during
the second semester of their freshman or
sophomore year. Transfer students who have
maintained a QPA of 3.25 are also encouraged

to apply.
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Application forms are available on the
Honors Program website at
www.ship.edu/~honors or by contacting the
Honors Program at 717-477-1604 or
honors@ship.edu. The application deadline is
March 1 for admission in the fall semester, and
December 1 for admission in the spring
semester.

Early Admission

The university offers an early admission
plan as a desirable option for those mature and
academically talented students who are fully
ready for college before completion of the 12th
year of high school.

The early admission of full-time students
should be reserved for those high school
students who, in the judgment of both the
secondary school official and the university,
are clearly outstanding academically and who
demonstrate the personal maturity necessary
for successful adjustment to the university.
Normally such students will have exceeded the
academic limits of their secondary schools and
will have attained alevel of maturity greater
than that of their chronological peers. They
should be able to logically justify reasons for
early entrance. Since an assessment of socid
maturity is a consideration, the university
requires a personal interview of all early
admission candidates. With the needs of the
student in mind, the institution is obligated to
consider whether the first year of the university
or the last year of the secondary school will be
more beneficial for the student, given the
student’ s academic ability and maturity.

Below are listed the usual academic
guidelines for the selection of students through
Early Admission:

1. Rank in the upper 10 percent of the high
school class.

2. College Board SAT | scorestotaling at least
1200 with a verbal score of at least 550.

3. Must have followed a college preparatory or
academic high school program to the end of
the eleventh year with at least three years of
English, three years of college preparatory
mathematics and at least two laboratory
sciences, including biology, two socia
sciences, and two years of the same foreign
language.
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4. A letter of recommendation from the high
school guidance counselor or principal.

5. A letter from the candidate’ s parents
supporting the application for early admission.
6. A personal interview with a member of the
admissions staff.

7. The high school must agree to issuing a
high school diplomato the student upon
successfully completing the freshman year asa
student at Shippensburg.

The Dean of Admissions may use early
admission as a desirable option for those
mature and academically talented students who
are fully ready for the university. However, it
isnot in the best interest of those not fully
qualified either academically or personally to
apply for early admission. Please write or call
the Office of Admissions for information
pertaining to application procedures.

Special Students (Concurrent High
School Enroliment)

The early admission of students as part-time
students while concurrently completing
secondary school requirements offers
opportunities for those students to enrich their
high school program while at the same time
functioning within their traditional peer
groups. This part-time student might also wish
to engage in university-level courses during the
summMmer Sessions.

This special form of early admission may be
desirablein individual situations aslong asthe
student is capable of handling the academic
demands involved. Students should first
exhaust al other course optionsin high school
before considering special student status. The
following guidelines apply for special students:
1. Must have completed at least the 10th year
of high school.

2. The submission of the high school
transcript, SAT | scores, and special student
application form. College Board SAT 1 scores
should total at least 1100.

3. The submission of aletter of support from
secondary school officials.

4. Must meet those academic regquirements
which apply to regular freshmen.
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Please write or call the Office of
Admissions for information pertaining to
application materials and procedures.

Summer Bridge/Academic Success
Program (Act 101)

Students who do not meet regular admission
criteria but who have demonstrated the
potential, desire, and motivation to succeed in
college may be able to gain admission to
Shippensburg by successfully completing the
Summer Bridge/Academic Success Program
(Act 101). Students who are offered this option
enroll in two courses during the summer and
are required to participate in Summer Bridge
programming as assigned. This program is free
to those students who meet ACT 101
(Pennsylvania s Higher Education Equal
Opportunity Program) income guidelines. All
students are required to pay for their textbooks.

Details are located under the School of
Academic Programs and Servicesin this
catalog or at www.ship.edu/~asp.

Non-Degree Status

Shippensburg University provides
educational learning experiences for interested
adults on a part-time basis. Undergraduate
courses are available for high school graduates
or those who have achieved equivalency status
aswell asfor students who have received a
bachelor’ s degree but are not interested in
pursuing a master’ s degree or certification.

This non-degree statusis for those who
wish to add to their specific subject area
knowledge, to review or improve certain skills
or to broaden their interests. Non-degree
students will be scheduled after degree-seeking
students to ensure space exists for regularly
admitted students. Contact the Registrar’s
Office for more information.

Non-degree students who wish to
matriculate must apply through the regular
admission process. All prerequisite course
work requirements of degree-seeking students
apply to non-degree students. A maximum of
30 credit hours earned in non-degree status
may be credited toward an undergraduate
degree. Non-degree students are required to
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meet the minimum academic standards
outlined under Academic Policies and
Procedures.

Individuals who apply for regular admission
and are denied may not attend the university as
anon-degree student.

Visiting Students

Visiting students are those who wish to
enter the institution for one semester for the
purpose of earning credit which is to be used
for graduation at another institution. Please
refer to Visiting Student Program under
Academic Policies and Procedures for
PASSHE participants. These students should
contact the Office of the Registrar at
Shippensburg University concerning
application procedures.

International Students

Students from outside the United States
who do not hold immigrant visas or permanent
resident/resident alien status must complete a
Shippensburg University international
application for admission. Students may
complete an application on-line at
www.ship.edu/admiss or by requesting an
application from the Office of Admissions. For
evaluation purposes, an official copy of the
compl ete academic record (courses and grades)
from the secondary school (and post-secondary
school, if applicable) must be sent from those
schools directly to either:

Educational Credential Evaluators, Inc.
(ECE)

P.O. Box 514070

Milwaukee, WI 53203-3470

USA

ECE Phone number: 414-289-3400

ECE Fax number: 414-289-3411

ECE E-mail: eval @ece.org

ECE Website: www.ece.org

OR
World Education Services (WES)
P.O. Box 745, Old Chelsea Station
New York, NY 10011-0745
USA
WES Phone number: 212-966-6311 or
800-937-3895
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WES Fax number: 212-966-6395
WES E-mail: info@wes.org
WES Website: www.wes.org

ECE or WES will then forward their official
evaluation of your credentials to the Office of
Admissions. A Course-by-Course (CxC) report
IS REQUIRED of those applying to or who
wish to transfer credit into any of our degree
programs. These documents should include the
compl ete academic record/transcript indicating
receipt of the diploma/degree (if applicable).

Applicants must also supply official results
(sent directly from Educational Testing
Services, ETS) of the TOEFL examination.
Official scores from the Paper Based,
Computer Based, or Internet Based TOEFL are
acceptable. (Students whose native language
is English must submit SAT scoresinstead of
the TOEFL). Immigration regulations also
require a Financial Support Statement and
documentation to demonstrate the capacity to
meet educational and related expenses. Once
these documents have been processed and
approved, the Office of Admissionswill notify
the student of their status.

International students are required to pay
out-of-state tuition and are not permitted to
work off campus without proper authorization.
Limited on-campus employment is sometimes
available for qualified students after their first
semester. All international students are
required to carry adequate health and accident
insurance.

Immediately upon arrival on campus,
holders of F-1 visas are required to report to
the Director of International Programs, Student
Life Center, McLean Hall, bringing with them
their passport, 1-94, 1-20, and visa.

Further questions regarding international
students at Shippensburg University should be
addressed to the International Student Services
Office, Student Life Center, McLean Hall,
Shippensburg University, 1871 Old Main
Drive, Shippensburg, PA 17257-2299 USA,
717-477-1279.
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Commonwealth Tuition Waiver (John F.
Kennedy) Scholarships

The Commonwealth of Pennsylvania grants
alimited number of tuition waiver scholarships
at each of the fourteen state universities. The
award isaremission of out-of-state tuition
costs, but does not cover room and board,
insurance, activities fee, or residence hall room
deposits.

Any non-U.S. citizen eligible for an F-1
undergraduate student visamay apply for this
scholarship making formal application to the
university. However, only alimited number of
scholarships are available in any given year.
Once an international student has been granted
atuition waiver, the scholarship is renewable
on a semester-by-semester basis for aslong as
the review committee considers reasonable for
the completion of the student’ s academic
program. This renewal is contingent upon full-
time student status, an acceptable quality point
average, and participation in the Shippensburg
International Student Organization. If a student
is seeking fall admission, application for the
waiver should be made by March of the same
year. If astudent is seeking spring admission,
application for the waiver should be made by
October of the previous year. Applications for
the scholarship can be obtained by contacting
the Office of International Student Services at
the university.

Post Baccalaureate Graduates Seeking
Certification

Students who have afour year degree and
are interested in earning teacher certification
must have achieved a 3.0 QPA in their
baccalaureate degree program. Those
interested in teacher certification should
contact the Dean of the College of Education
and Human Services at 717-477-1141 for an
application. Those seeking a master’s degree
along with certification courses should enroll
through the Office of Admissions at 717-477-
1231. The certification portion of the master's
program will be developed by the Dean of the
College of Education and Human Services.
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Readmission of Former
Students

Students who previously attended
Shippensburg University and wish to resume
their studies must apply through the Registrar’s
Office (not the Admissions Office) for
readmission.

For more information on applying, see
Readmission of Studentsin the Academic
Policies and Procedures chapter or contact the
Registrar’s Office at 717-477-1381.

Choice of Major

Enrollment is limited in certain majors and
programs offered by the university. Applicants
who meet criteriafor admission to the
university, but who cannot be accommodated
in the mgjor or program of their first choice,
because of admissions standards will be
permitted to choose another major. Those
choosing to enter the university as an
undeclared student must meet all departmental
reguirements and prerequisites for the major
which they eventually select. Students
transferring to Shippensburg University with
more than 30 college-level credits must declare
amajor.

Undeclared students should be aware there
is no assurance they will be able to declare any
major they choose. Programs with limited
capacity may berestricted or closed.

Falsification of Records

Students furnishing the university with
false, misleading, or incomplete information
relating to their application for admission or
academic record will be subject to denial or
dismissal.
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Academic Policies and
Procedures Overview

Once you are admitted to Shippensburg
University, you will need to understand and
follow all academic policies and proceduresin
order to successfully complete your course of
study. University officials such as your faculty
advisor, department chair, and academic dean
can provide assistance, but it is ultimately your
responsibility to be aware of policies relating
to grading, academic progress, withdrawal
from courses, declaring or changing majors,
and requirements for graduation. This chapter
explains the general academic policies. The
next chapter, University Curricula, discusses
the particular degree programs, majors, and the
general education requirements.

Applicable Policies

In general, you will be subject to the
academic policies and degree requirements that
arein effect during the semester you
matriculate at Shippensburg University. You
matriculate by registering for and starting an
academic semester as a degree-seeking student.
Y ou do not need to declare amajor in order to
meatriculate. If you begin taking classesin the
summer, you will be considered as
matriculating in the fall semester.

This catalog is intended to be a description
of the poalicies, academic programs, degree
requirements, and course offerings in effect for
the 2007-2008 and 2008-2009 academic years.
It should not be construed as a contract
between the student and the university.
Shippensburg University reserves the right to
change any of the policies and procedures
contained in this catalog and to apply these
changesto any or al of its students asit sees
fit. The university may also choose to add or
delete course offerings or degree programs at
any time.

Time Definition

Many of the policiesin this catalog refer to
time periods such as the first week of the
semester. A week of the semester (or week of
classes) is defined as seven (7) calendar days
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beginning with and including the first day of
daytime classes. For example, if daytime
classes begin on a Thursday, the first week of
the semester ends the following Wednesday at
the official closing time of university offices
(usually 4:30 p.m.).

Student Outcome Assessment

An essential aspect of the mission of
Shippensburg University is the evaluation of
educational input and student learning. Y ou
will be expected to participate in some phase
of program evaluation activities, such as
standardized tests, questionnaires, and personal
interviews. Students will be randomly selected
beginning with freshman orientation and
continuing through graduation. Participation in
this program of evaluation will assist in
providing sound academic learning
experiences for you as well as future students
at thisinstitution.

Grading and Point System

To understand many of the university’s
academic policies and procedures, you first
need to understand the grading system. The
following system of gradesis used to indicate
the quality of academic work:

Regular Letter Grades

A Excdllent
A-
B+
B Good
B-
C+
C Satisfactory
D Unsatisfactory, but passing
F Failure

Special Grades
| Incomplete
Q Deferred grade
S Satisfactory
U Unsatisfactory
P Passed
T Credit By Exam
TR Transfer Credit
N Audit (no credit)
wW Withdrawal
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The plug/minus system of letter grades took
effect with the 1992 fall semester. Before then,
the only regular letter gradeswere A, B, C, D,
and F. Individual faculty members may choose
to continue using single letter grades and not
award plus/minus grades.

In certain cases, agrade of D may not be
considered passing; and you may be required
to repeat the course by your major department.

Quality Point Average (QPA)

Your quality point average or QPA is
determined by assigning numerical valuesto
the letter marks and weighing them according
to the number of class hours. The values
assigned to the letters are:

A 4.0 quality points
A- 3.7 qudity points
B+ 3.3 quality points
B 3.0 qudity points

B- 2.7 qudity points
C+ 2.3 qudity points
C 2.0 qudity points
D 1.0 quality points
F 0.0 qudlity points

To calculate your QPA, follow these steps:
1. Compute the number of quality points
earned for each course by multiplying the
value of your letter grade by the number of
credits earned. For example, your grade of B+
(3.3 paints) in a3 credit course earns you 9.9
quality points.
2. Add up the quality points earned in all your
classes.
3. Add up the number of credits attempted in
all your classes. Thistotal should include all
classes in which you received aregular |etter
grade (A through F).
4. Divide the total number of quality points
earned by the total number of credits
attempted. Thisisyour QPA.

Only coursesin which you received a
regular letter grade (A through F) are used in
calculating your QPA. Courses which you
have repeated will have an impact on the way
your QPA is calculated. See the section on
Repeated Courses for details.

The following example illustrates how to
calculate your QPA for one semester:
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Course Credit Grade Qty. Pts. Earned
S

1st subject 3 B- 3x27= 381

2nd subject 3 A 3x40= 120
3rd subject 3 F 3x00= 00

4th subject 4 B 4x30= 120
5th subject 3 B 3x30= 90
Total 16 41.1

Quality-Point Average = 41.1/16 = 2.56

Y our semester QPA is the average for one
semester or summer term, while your
cumulative QPA refersto the average for al
courses completed at Shippensburg.

Temporary Grades

The grades Q and | are temporary grades
which mean you have not completed all the
requirements for a particular course.

With prior approval of the appropriate dean,
the grade of Q (deferred grade) may be
awarded for courses such as research, thes's,
and internship which are planned from the start
to extend over more than one grade period. If
you receive a Q grade in a course, you should
work closely with the instructor to plan a
schedule in order to complete the work within
a specified time period (maximum of three
years) or the grade will be changed to an F.

The grade of | (incomplete) can be given if
you are unable to complete the requirements of
acourse dueto aseriousillness, death in the
family, or other personal emergency. To
request an incompletein a particular course,
you should apply directly to the instructor of
the course. Apply to your college dean if you
are unable to complete the requirements of all
your courses. If the dean or instructor
considers your reason for requesting an
incompl ete satisfactory, he/she will approveit.
If you do not complete the work for a coursein
which you received a grade of | by the end of
the next full semester, you will receive agrade
of Ffor that course. You may not graduate
from the university with atemporary grade on
your record.

Satisfactory-Unsatisfactory Option

The grades Sand U are used for courses
which are taken under the satisfactory-
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unsatisfactory option. If you have completed at

least one academic year (30 semester hours) at

Shippensburg University and are maintaining a

cumulative QPA of 2.5 or better, you may

schedule up to a maximum of three credits (or
one four credit course) per semester under the
satisfactory-unsatisfactory option. Transfer
students with more than 30 semester hours
accepted in transfer may adopt the satisfactory-
unsatisfactory option for their first semester at

Shippensburg.

Certain policies and procedures pertain to
this option:

e Youmay adopt or rescind the
satisfactory-unsatisfactory option during
the first two weeks of the semester. No
changes may be made after the deadline.
Only full-time students are eligible.

e The maximum number of credits you may
schedule under the satisfactory-
unsatisfactory option while attending
Shippensburg University will not exceed
10.

e  Only courses taken outside your major
and/or minor field may be scheduled on
the satisfactory-unsatisfactory basis.
Coursesin the professional education
sequence are considered a part of major
requirements and therefore may not be
taken satisfactory-unsatisfactory.
Independent Study may not be taken
satisfactory-unsatisfactory.

e Under this option, you will not be
identified to the instructor of the course
and all students will continue to be graded
on aletter basis. Grades will be submitted
to the registrar’ s office, which will
convert grades to satisfactory-
unsatisfactory when applicable.
Satisfactory shall be defined as A, B, or C
on the conventional grading system and
shall be recorded on the transcript as S
(satisfactory). If you receiveaD or F
grade you will have this grade recorded
on the transcript as U (unsatisfactory).
The transcript will include alegend
explaining the satisfactory-unsatisfactory
grading system.

e  Gradesreceived from courses taken on
the satisfactory-unsatisfactory basis will
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not be used in determining the cumulative
quality point average. If you receive a
grade of S, the credits earned will be
recorded toward graduation requirements;
however, no credit will be earned if a
grade of U isassigned.

e  You may not schedule more than one
course on a sati sfactory-unsatisfactory
basisin agiven department or in a
required sequence of course offerings
within amajor. The five required courses
in general education may not be taken on
a satisfactory-unsatisfactory basis.

Other Types of Grades

A grade of Pisgiven for courseswhere you
successfully compl ete the requirements of the
course and aletter grade is not appropriate.
Examples of such courses include internships
and other field experiences. If you register for
such a course and do not complete the
requirements, agrade of F will be given.

T grades are used to indicate credits earned
through examination rather than by attending
classes. See the section Credit by Examination
for details.

Credits which you earn at another
ingtitution which are accepted towards your
degree at Shippensburg are indicated with a
grade of TR. Seethe Transfer Credits section
for further details.

Credits earned with grades of P, T, or TR
will be counted towards the total number of
credits required for your degree, but they are
not used in calculating your QPA.

A grade of N indicates you have audited a
class. When you audit, you can attend class
and participate in class activities, but you do
not receive academic credit. Y ou may audit a
course by receiving the written permission of
the instructor and approval of your dean on an
audit form. This form must be returned to the
registrar’ s office during the first week of the
semester. Y ou must schedule and pay the
regular fee for any courses you audit, and you
may not receive credit or a grade for these
courses at alater date.
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W grades indicate courses from which you
withdrew. Further information may be found in
the section Withdrawal from a Class.

Academic Progress and
Standing

Y our progress in each classisregularly
evaluated by the instructor of the course.
Instructors schedule regular office hoursto
allow you to confer regarding academic
achievements or particular problems with
course work. At the end of each semester a
final grade isrecorded on your permanent
record for each course taken.

Students are officially classified according
to the number of credit hours completed as
follows:

Freshman 0-29 credit hours
Sophomore 30-59 credit hours
Junior 60-89 credit hours
Senior 90 or more credit hours

Students classified asjuniors or seniors are
considered to be upperclassmen.

Issuance of Grades

In accordance with the Family Educational
Rights and Privacy Act, commonly known as
the Buckley Amendment, students are
provided with privacy safeguards of their
educational records. The university provides
reports of progress including grades, written
evaluations, and letters of warning. Y ou may
have access to all information pertaining to
your educational records and academic status.

During your freshman year, you will receive
early warning reports. These reports, which do
not become part of your academic record, are
intended to warn you about classes which you
arein danger of failing. The early warning
reports are mailed to you at your local and
your permanent addresses. Certain groups of
students will continue to receive these reports
after their freshman year.

Dean’s List

A dean’slist is published at the end of each
semester of the academic year. It includes the
names of those full-time students whose
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semester QPA is 3.30 or better. Only the
course work completed in the current term is
considered in computing this score. It does not
include the grade made in student teaching.
The achievement of the high academic status
which thislisting representsis a great honor to
the student’s ability and willingness to work.

If you are a part-time student you are
eligible for dean’slist any semester in which
you have a QPA of 3.30 or better in the last 15
or more consecutive credits of part-time work.
These credits must have been earned since
your last inclusion on the dean’slist. Y ou must
apply to your academic dean to have part-time
dean’s list honors recorded on your academic
record.

Grade Appeals Procedure
I. Introduction

An undergraduate student contemplating filing
agrade appeal understands that consistent with
the practice of academic freedom, faculty bear
responsibility for assigning course gradesin
accordance with professionally acceptable
standards which have previously been
communicated to students verbally or in
writing. At the same time, students have aright
to ensure that grades are calculated accurately
and consistently, fairly and equitably, and
without discrimination.

Note: Any grade appeals or grade change
requests initiated on the basis of alleged
academic dishonesty shall be handled under
the procedures set forth for academic
dishonesty discussed later in this chapter.

II. Basis for Appealing a Final Course
Grade

Undergraduate students may appeal afinal
course grade assigned to them by an instructor
based on one of three conditions:

1. The course instructor miscal culated the final
course grade.

2. The course instructor committed an
oversight in calculating the final course grade.
3. Thecourse instructor acted in a
discriminatory, arbitrary, and/or capricious
manner in assigning grades to the student,
including the final course grade.
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For an instructor to act in an arbitrary
and/or capricious manner in assigning gradesis
defined as follows:

a. The instructor assigned a
course grade to a student
on some basis other than
performance in the
course;

b. The instructor assigned a
course grade to a student
by resorting to
unreasonable standards
different from those which
were applied to other
students in that course; or

c. The instructor assigned a
course grade to a student
in a manner that
represented a substantial,
unreasonable and
unannounced departure
from the instructor’s
previously articulated
standards.

lll. Selection and Composition of the
Academic Appeals Committee

The Academic Appeals Committee of the
department shall consist of a minimum of three
regular tenure track faculty membersin the
department (excluding the department
chairperson) and an equal number of
undergraduate students who are majorsin the
department, with a faculty member and student
serving as co-chairs. In the event that a faculty
or student member of the Academic Appeals
Committeeis aparty in agrade appeal an
alternate previoudly selected shall servein his
or her place.

Within the first week of the fall semester,
each academic department shall elect at |least
three faculty members and one faculty member
alternate to serve on the Academic Appeals
Committee for the academic year and
designate three undergraduate students and one
undergraduate alternate enrolled in the
academic department to serve on the Academic
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Appeals Committee. Each academic
department shall develop a standard process
for selecting student members for the
Academic Appeals Committee. By the end of
the first full week of the fall semester, the
names of the faculty and student members of
the Academic Appeals Committee and
alternates selected for each academic year shall
then be forwarded to the dean’s office of the
college within which the department is located.
In the event a department lacks sufficient
faculty to staff the Academic Appeals
Committee and provide afaculty alternate
member, it shall notify the dean of the college
in which the department is located. The Dean’'s
Office shall provide assistance in identifying a
suitable pool of faculty from the college to
staff the Academic Appeals Committee and
provide an alternate member for the committee
if the need should arise.

IV. Timetable and Procedures for the
Grade Appeal Process

Compliance with all timelines set forth in
this policy isrequired.

A student may initiate a grade appeal any
time after receiving afinal grade in acourse.
Grade appeals however cannot be initiated
after thirty (30) days following the onset of the
next regular (fall or spring) academic semester.
Should the deadline for completing astep in
the grade appesal process set forth below fall on
aday that the university is not open for
business that deadline shall be moved to the
next date the university is open for business.

In the event that a faculty member,
department chairperson (or chair of the
department’ s Professional Affairs Committee
if necessary) failsto comply with the timelines
or procedures set forth in this policy, the
student shall have the right to appeal to the
dean of the college in which the appeal has
arisen. If the dean determines that the student’s
rights under this policy have been violated he
or she shall direct the department to schedule
the Formal Grade Appeal Hearing in atimely
fashion consistent with the intent of the policy.
A. Mesting with the Faculty Member

Assigning the Final Course Grade —

Following notification of afinal grade

gned in a course a student disagreeing
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with afinal course grade shall meet
informally with the course instructor in an
effort to resolve the matter prior to resorting
to the formal appeal process.* Thisinformal
meeting between the student and the faculty
member assigning the disputed grade shall
occur no later than thirty (30) days
following the beginning of the next regular
(fall or spring) academic semester.** If the
faculty member findsin favor of the
student, a grade change will be sent to the
Registrar’ s Office after the department chair
has signed the grade change form. A copy
will be sent to the student. However, if the
faculty member decides the grade as given
was correct, the student will be notified in
writing within seven (7) calendar days.
Students who are not satisfied with the
results may initiate aformal appeal of the
final grade assigned in the course, as
outlined below.

In the event that the faculty member
assigning the final grade in the courseis no
longer an employee of Shippensburg
University the student desiring to appeal a
course grade shall meet with the department
chairperson to establish procedures
consistent with this policy and past practice
for entertaining the desired grade appeal.
Note: Shippensburg University Policy
permits faculty members to change grades if
there has been a miscal culation or oversight
in grading, but not on the basis of additional
student work or revision of previously
accepted work.

. Initiating a Formal Grade Appeal —

Students wishing to formally appeal afina
course grade based on the factorslisted in
Section |1, Basisfor Appealing a Final
Course Grade, must file awritten appeal
with the chairperson of the academic
department home to the course whose grade
they are seeking to appeal no later than
thirty (30) calendar days from the first full
day that classes meet of the semester
following the semester in which the final
course grade was assigned. Appeals may
not be filed electronicaly. Failure to meet
the deadline for formally filing agrade
appeal shall result in the forfeiture of a
student’ s appeal rights. *** A student
wishing to pursue a grade appea shall by
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this date submit to the department
chairperson (or chair of the department’s
Professional Affairs Committeein the event
that the student is appealing a grade

gned by the department chairperson) the
completed grade appeal form, signed, and
dated and supporting documentation which
shall set forth the basis for the appeal and
the desired resolution. Appeals from the
spring semester and summer terms shall be
filed no later than thirty (30) calendar days
from the first day of the fall semester. An
undergraduate grade appeal form may be
obtained in the department office of the
major/program where the appeal isfiled or
from an academic dean’s office. Formal
Grade Appeals may not be filed
electronically.

*xk Note: Both the informal attempt at
resolving the disputed grade with the
faculty member assigning such grade and
the formal initiation of aformal grade
appeal must be completed no later than
thirty (30) calendar days from the first full
day that classes meet of the semester
following the semester in which the final
course grade was assigned.

C. Meeting with Department Chairperson —
Within seven (7) calendar days of receiving
acompleted grade appeal form, the
department chairperson shall meet
individually and/or jointly, if useful, with
the student and the faculty member to
discuss the disputed grade in an effort to
mediate an amicable resolution to
disagreement over the final grade assigned.
Such meeting(s) may occur in person or via
conference call if necessary. The mediated
result must be given in writing to both the
student and faculty. The department
chairperson will notify the faculty member
that aformal appeal has been filed.

D. Formal Departmental Grade Appeal
Hearing — If the student finds that the
mediated effort fails to address his or her
concerns or achieve the desired results, he
or she must notify the department
chairperson in writing within fourteen (14)
calendar days of the meeting with the
department chairperson (or designee) of his
or her desire to continue on to the formal
grade appeal hearing before the Academic
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Appeals Committee of the department.
Failure to meet this fourteen (14) day
deadline for proceeding with the formal
grade appeal shall result in the forfeiture of
a student’ s appeal rights, except as noted in
Paragraph 1V.

1. Scheduling of the Academic Appedls
Hearing — Upon notification by the
student of his or her desire to
continue with the appeal, the
Academic Appeals Committee shall
have ten (10) calendar daysto
conduct a hearing on the matter and
to issueits findings and
recommendations.

2. Anequa number of students and
faculty, but in no case fewer than
four members, shall be present at the
Appeals Hearing.

3. Conduct of the Academic Appeals
Hearing — The Chairpersons of the
Academic Appeals Committee shall
have sole responsibility for the
conduct of the hearing. Prior to the
hearing the student shall submit to
the committee awritten statement
setting forth the issue(s) in the
dispute and the desired resolution.
Only the student and the faculty
member in the dispute have the right
to attend the hearing. Both the
student and faculty member involved
in the grade appeal shall have the
right to be present during the grade
appeal hearing itself. Both the
student and the faculty member have
theright to introduce materials into
the hearing that are directly relevant
to the assignment of the final grade
in the course, including such items
as.

e Course Syllahi as given to the
student

e  Graded assignments such as,
but not limited, to journals,
research papers, group projects,
examinations
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e  Other materia relevant to the
determination of the student’s
final course grade

E. Decision of the Academic Appeals
Committee — Only the actual members of
the undergraduate Academic Appeals
Committee shall be present during the
discussion and deliberations on the outcome
of the student’s grade appeal. The
Academic Appeals Committee's
deliberations shall be viewed as confidential
and no transcripts, notes, or records shall be
made regarding their discussion other than a
record of their final decision. The
committee has the power to decide the
outcome of the final grade dispute by
simple majority vote taken by secret ballot.
A tie vote upholds the faculty member’s
decision in the case. If the committee
sustains the appesl (i.e., rulesin favor of the
student) a grade change form will be sent to
the Registrar’ s Office after being signed by
the department chair. With the exception of
the grade, no part of these proceedings will
become part of the student’s official
academic record. In addition, no part of
these proceedings will become part of the
faculty member’s record or file. The
evidence, proceedings, and the final
decision of the Academic Appeals
Committee shall remain confidential.

V. Request for Reconsideration

A student whose grade appeal has been
denied may file awritten request for
reconsideration within seven (7) calendar days
with the appropriate academic dean of the
college in which the academic department is
housed upon the following grounds:

1. A demonstration of substantial procedural
irregularities or inequities in the conduct of the
hearing.

2. The student provides substantial new
evidence that was not available at the time of
the hearing that would have had a bearing on
the outcome of the appeal.

3. The student is able to demonstrate that the
Academic Appeals Committee's decision was
erroneous or unfair.

In the absence of awritten request for
reconsideration of the committee' s decision
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filed with the appropriate academic dean in the
college wherein the appeal arose within the
specified seven (7) day period, the committee’s
initial findings and action on the appeal filed
shall befinal.

VI. Reconsideration of the Academic
Appeals Committee Determination

Within seven (7) calendar days of the
request for reconsideration, the dean shall
determine whether a compelling reason has
been presented for setting aside the initial
decision of the Academic Appeals Committee.
If the dean finds that a compelling reason
exists to take such action he or she may direct
the committee to reconsider their findings and
determination or take other appropriate action
consistent with the guidelines.

Upon direction from the academic dean of
the college in which the grade appeal arose, the
departmental Academic Appeals Committee
shall have ten (10) calendar daysto reconvene
and reconsider their initial decision on the
grade appeal. The committee in undertaking
such review and reconsideration shall examine
and take into account the concerns raised by
the dean.

Following review and reconsideration by
the grade appeals committee, the decision
of the grade appeals committee shall be
final.

Academic Standards and Policy on
Probation, Continuing Probation and
Academic Dismissal Status

Students admitted to the university are
expected to maintain satisfactory academic
standing, which requires a cumulative quality
point average of 2.0 (C) or better in their total
program of courses and minimum 2.0 in the
course work of their major areas of
specialization.

The Office of the Registrar reviews the
academic progress of students at the end of
each semester and places those students who
fail to maintain a cumulative quality point
average of 2.0 or better on academic probation
or dismissal. Students who do not meet the
required quality point average may be granted
one probationary semester in which to raise
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their average. Students who show academic
progress, i.e., greater than a 2.0 semester QPA,
may be continued on academic probation.

Any student who fails to meet the
conditions of academic probation is subject to
dismissal. A student whose adjusted
cumul ative average beyond the first semester
fallsbelow 1.7 or whose semester average is
below a 1.0 is subject to immediate dismissal
unless the overall QPA remainsat 2.0 or
above. A first-year student must pass at least 3
or more credits of the courses attempted during
his or her first semester or he/she will be
academically dismissed for a minimum of one
academic year.

A student cannot be considered for
readmission to the university for at least one
calendar year following dismissal. A decision
to readmit is made only when a student
presents compelling evidence that he/she can
perform academically at alevel needed to
graduate from Shippensburg. Typicaly, this
might include achievement of a quality point
average of 2.5 or above in several courses
taken at another accredited ingtitution of higher
education. Courses for which a student has
received aD or F grade at Shippensburg can
only be repeated at Shippensburg and any
specific courses taken at another institution
must have prior approval of the academic dean.
If a student has been dismissed twice for
academic reasons, he/sheisineligible for
readmission to the university.

Notice and Appeal

If you are placed in one of these categories
(probation or dismissal), you will be notified in
writing by the registrar’ s office. If you are
academically dismissed you may appeal your
dismissal by writing aletter to your academic
dean by the date indicated in the letter from the
registrar. Appeals should be accompanied by
appropriate written documentation. All appeals
will be considered by the Academic Review
Committee.

Withdrawal and Leave of Absence

If you decide to withdraw from the
university, you must contact your academic
dean. The dean’s office will process your
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withdrawal and assist you if you intend to
return to the university at a future date.

If you are in good standing with a
cumulative QPA of 2.0 or better, you may
apply to your academic dean for aleave of
absence. Thiswould permit you to return to
Shippensburg University without having to
apply for readmission. Leaves may be granted
for up to one year.

When aleave of absenceis granted, you
must contact your academic dean before you
return in order to schedule classes. If you do
not return to the university within one year,
you must apply for readmission.

Involuntary Withdrawal

Occasionally a university physician and a
licensed counseling psychologist determine a
student has medical or psychological problems
which make it impossible to function
effectively in the university environment. The
following involuntary withdrawal policy is
necessary in those cases where a student in that
condition refuses to voluntarily withdraw from
the university.

In those cases where counseling or medical
evaluation indicate it is necessary for a student
to withdraw from Shippensburg University and
the student refuses to withdraw voluntarily, an
involuntary withdrawal may be imposed by the
vice president for student affairs upon the
recommendation of a university physician and
alicensed counseling psychologist.

A copy of theinvoluntary withdrawal letter
will be forwarded to the registrar’ s office and
will become part of the student’s official file.
When evidence is presented to the director of
health services and the director of counseling
services that the health condition has been
satisfactorily resolved, the student may seek
readmission. The student may be readmitted
after filing aformal application for
readmission and upon recommendation of the
director of counseling services and the director
of health services.

Readmission of Students

If you would like to return to the university
and were not on an approved leave of absence
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or if you were dismissed or withdrew for
academic reasons, you must file aformal
application for readmission with the registrar’s
office. The application and fee must be
submitted by one of the following dates: May 1
if requesting readmission for summer session;
July 15 for the fall semester; or December 1
for the spring semester.

If you werein good standing at the time of
your withdrawal, your application will be
reviewed by your academic dean. Readmission
may be denied or deferred if university
enrollment isfull or if you are applying for a
program which is restricted or closed.

If you were dismissed or withdrew for
academic reasons, you will not be considered
for possible readmission for at least one
calendar year following your dismissal or
withdrawal. Students who have been dismissed
twice for academic reasons are ineligible for
readmission to the university.

Readmission is never guaranteed following
academic dismissal. It may be granted only if
you present compelling evidence of some
fundamental change which will then allow you
to perform academically at the level needed to
graduate. Approval of the Academic Review
Committeeis required.

If you are readmitted within one year of
leaving the university, you will be subject to
the academic policies and reguirements which
werein effect at the time of your original
matriculation date as defined at the beginning
of this chapter. After one year, your academic
dean may determine current policies and
regquirements (in whole or part) will be applied.

Academic Bankruptcy

Former Shippensburg University students
may request consideration for academic
bankruptcy by appealing to the Academic
Review Committee. If you have an
unacceptable QPA for readmission and you
have withdrawn from the university for at least
five years, you may request your previous
record not be calculated in your QPA for
subsequent course work at Shippensburg.

Under academic bankruptcy, previous
course work at Shippensburg in which you
received at least a C and which is appropriate
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in meeting current requirements will be treated
astransfer credit. The grades will appear on
your academic record, but they will not be
calculated in your QPA. If you are approved
for readmission under this program, you will
be considered as newly matriculating; and you
will be subject to al policies and requirements
in effect at the time of your new matriculation.

Graduation Requirements
and Majors

Asafulfillment of its obligation to higher
education, Shippensburg University has
established high standards of achievement and
promise for its students which must be met
without question before graduation is approved
by the university’ s faculty or administration.
Specific requirements relating to general
education and individual majors may be found
in the next chapter, University Curricula. The
university has established certain academic
requirements for all students seeking a
bachelor’s degree.

Requirements for Graduation

In order to graduate you must meet the
following requirements:

e  The completion of a minimum of 120
credit hoursin the selected curriculum.

e  The completion of all genera education
courses and the course sequence
requirements in effect in the selected
curriculum.

e A cumulative QPA of at least 2.0 (C
average) for the total program of courses.

e A QPA of a least 2.0 (C average) in the
academic sequences or majors.

e Incase of teacher education students, a
satisfactory history of development in
student teaching.

e  Theresolution of all outstanding judicial
and/or academic dishonesty matters.

e  Completion of al final course work.

To receive a bachelor’ s degree you must
complete a minimum of 45 credit hours of
work at Shippensburg, including 30 credit
hours among the last 60 credit hours earned. At
least one half of all coursesin your major field
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must be completed at Shippensburg, except
where program requirements dictate a higher
percentage of coursesin the mgjor be
completed here. Students in programs
requiring off-campus instruction may be
exempted from this requirement by the
provost.

It isyour responsibility to make certain all
requirements for graduation have been met. An
application for graduation must be filed with
the registrar’s office during the first two weeks
of your final semester. Applications will be
reviewed by your academic dean, and you will
be naotified if there are any problems.

Commencement ceremonies are generally
held on the Saturday at the end of final
examination week. A graduate of the
university is expected to participate in the
commencement ceremonies at the end of the
semester in which they complete all
requirements for graduation. Students who
meet those requirements in August have the
option to participate in either the preceding
spring commencement ceremony or the
following winter commencement ceremony.
Students who, at the completion of either the
fall or spring semester, are within six credits of
completing their degree requirements may
apply to participate in the preceding semester’s
commencement ceremony. Applicationsto
participate in a ceremony prior to completion
of al requirements are to be made to the dean
of the student’s college with final action by the
Provost’'s Office. Approval will be granted
only when warranted by unusual or exceptional
circumstances, such as a student who will be
studying abroad and unable to attend the
appropriate ceremony.

Graduation Honors

Students with appropriate academic records
may be graduated with one of the following
distinctions. Such recognition becomes a
permanent part of every graduating senior’s
record, with designation based upon the
following cumulative QPA: Cum Laude (3.40
or better); Magna Cum Laude (3.60 or better);
Summa Cum Laude (3.80 or better).

Graduation honors will be noted in the
commencement program if you have attained
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the appropriate QPA at the time you apply for
graduation. A list of students with honorsis
posted in the registrar’ s office for review.
Honors posted on your permanent record will
be based on your final cumulative QPA.

Transfer students who have earned at least
60 semester hours at Shippensburg University
will be eligible for graduation honors. Transfer
students with 45-60 semester hours at
Shippensburg may petition the appropriate
academic dean for graduation honorsiif their
transferred grades from other institutions were
similar to those received at Shippensburg.
Students with fewer than 45 credits from
Shippensburg University may not receive
graduation honors.

Major Field of Study

Y ou may declare amajor field of study
during the admissions process or you may
choose to remain undeclared and select a major
at some point during your first three semesters
at Shippensburg University.

In deciding on amajor, you may receive
personal and academic advisement and
guidance from your faculty advisor and from
your classroom professors who maintain
regularly scheduled office hours for this
purpose.

Each department chair arranges for the
assignment of declared students to faculty
advisors who will help students as they plan
their academic programs. When you have
declared amajor field of study, your
departmental academic advisor will review
your academic record and assist you with the
selection of a schedule of courses for each
semester prior to registration.

Selecting a Major

Many students select amgjor field of study
prior to beginning their freshman year. If you
have chosen not to declare amajor prior to
matriculating at the university, you are
considered undeclared and you will be
assigned an advisor by the dean of the School
of Academic Programs and Services. This
advisor will assist you in preparing an
appropriate schedule of predominantly general
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education courses. These courses should be
acceptable as general education background
for any major you eventually select.
Undeclared students are cautioned any
specialized courses they take which are not
listed as general education may not be
applicablein the major field eventually chosen.

If you are undeclared, you should select and
declare amajor program by the middle of your
sophomore year. In some magjors, such asthose
of the natural sciences and education, it is
essential the declaration be made even earlier
so asto allow adequate time to schedule the
required courses.

Y ou should begin the selection process
early. The more time you spend exploring
majors and preparing for your career, the easier
it will be to make the right choice. To help you
select amajor visit the Office of Undeclared
Students website at www.ship.edu/~aps.

Y ou should be aware there is no assurance
you will be able to declare any program you
choose. Programs with limited capacity may be
restricted or closed. The key to improving your
ability to declare any major isyour academic
performance. If you earn good grades (a 3.0 or
higher), you will have more and better choices.

Raider Plan

The Raider Plan is avoluntary agreement or
contract with the university that helps and
encourages students to graduate within four
years of their initial enrollment. Students agree
to prepare a comprehensive plan for course
work with the assistance of their academic
advisors during their first semester at
Shippensburg and to maintain satisfactory
progress toward the goals of that plan over the
next four years. This generally entails
continuous full-time enrollment during regular
semesters and the maintenance of minimum
university academic and co-curricular
regquirements. The university agrees to provide
knowledgeable and avail able academic advice
throughout the four years and to offer the
courses or satisfactory aternatives that allow
students to graduate within that time frame.

To participate in the program, a new
freshman must complete a Raider Plan
application within the first two weeks of the
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first semester. Applications will be available at
new student orientation in August. Completed
applications may be submitted to the
Registrar's Office, Office of Undeclared
Students, or their major department office.
Transfer students are not eligible for the Raider
Plan.

While most academic programs at
Shippensburg participate in the Raider Plan,
there are some that do not. These are programs
that require more than 120 credit hours for
graduation or have special requirements that
may not be achievablein four years. All
entering first-year students are eligible for the
Raider Plan. Specific details are availablein al
academic departments and deans’ offices and
online
http://www.ship.edu/admin/provost/raiderPlan.
pdf. Students who have declared a major
should check with their departments about
eligibility and about these details. Those who
enter the university without a major
(undeclared) should discuss participation in the
plan with the Office of Undeclared Students.

Changing Majors

Changing from one major into another
major field of your choice is not automatic or
guaranteed. The change is subject to the
approval of the dean of the college in which
the new or intended major is located following
areview of your academic record prior to the
request. All submitted requests for and
processing of changes in declarations of majors
and minors can take place at any time except
for during scheduling, which includes schedule
clean-up, and the two weeks prior to
scheduling (typically afive to six week
period). A change of mgjor is permitted only
when you meet university and departmental
qualifications for transfer and when no
program enrollment restrictions apply.

To change from one college within the
university to another you must meet certain
conditions. Y ou may not have any F gradesin
courses applicable to the new program. Y our
cumulative QPA must meet any requirements
set by the new department and you must
receive approval of the appropriate college
dean.
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Y ou should also be aware if you have
accumulated more than 60 credit hours, you
may change from one division to another only
if you have the agreement of all appropriate
deans and you understand you might lose a
significant number of credit hours which
would not be appropriate for graduation in the
new curriculum.

To be graduated from the university, any
student changing majors must meet the
reguirements of the curriculum to which he or
sheistransferring.

Double Majors

If you wish to pursue a second major, you
must consult with the dean and department
chair of your primary major asto the procedure
to be followed. Students intending to opt for
two majors shall be required to take the
prescribed specified courses in each respective
major.

Only one (three credit) course may be
double counted toward both majors.
Exceptions will be made for students majoring
in biology, chemistry, physics and
mathematics because of the large number of
duplicate requirements in each of thesefields.

Minors

An academic minor isintended as an option
that enriches your educational experiencein a
field outside of the discipline of your major
course of study. To secure the advantages of
focus and depth, the courses that comprise a
minor must be awell-designed set within a
single discipline or a set that interrel ates two or
more disciplines, which has sufficient structure
to provide you with aworking knowledge of
the skills and subject matter appropriate to the
minor.

To insure some reasonable spread between
lower division courses (Numbered 100-299)
and upper division courses (Numbered 300-
499), normally at least two of the six courses
must be from the upper division. Thisis meant
to provide exposure to at least some advanced
study in the discipling(s). If you are interested
in electing aminor, you should confer with the
chair of your major department and the dean of
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your college. The following minors are
available:
Anthropology
Art
Biology
Business
Chemistry
Coaching
Communication/Journalism
Computer Science
Criminal Justice
Early Childhood Education
Economics
English
Ethnic Studies
French
Geography-Earth Science
German
Gerontology
History
Human Communication Studies
International Studies
Mathematics
Music
Philosophy
Physics
Political Science
Psychology
Public Administration
Reading
Saociology
Spanish
Technical/Professional Communications
Theater
Women’s Studies

It is possible to have more than one minor.
Only six credit hours taken in one minor may
be counted toward the fulfillment of another
minor.

A minimum of a2.0 QPA in the minor is
the university requirement for the granting of a
minor. At least 50 percent of the minor must
consist of coursework completed at
Shippensburg University.

Earning Academic Credits
Y ou may earn academic credits at

Shippensburg University in several ways: by

taking normal course work at the university,
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through the Advanced Placement Program,
through credit by examination, and by taking
courses at other accredited institutions for
transfer back to Shippensburg University.

Scheduling Classes

The normal semester hour work load varies
between 15 and 18 credit hours. Students with
less than 12 credit hours are classified as part-
time. To take more than 18 credit hoursin a
semester you must have approval of your
academic dean, and you must pay an additional
per credit fee (see section on fees). Freshmen
may not take more than 16 credit hours during
their first semester.

Current students may schedule classes at the
university during the scheduling period held
each semester for the next semester or during
official schedule adjustment periods. New
students (freshmen and transfers) will have
their first semester scheduled by the university.
Copies of these schedules will be distributed at
new student orientation held at the start of the
semester.

If you have an outstanding obligation to the
university, ahold may be placed on your
account; and you will not be permitted to
schedule. Reasons for holds include but are not
limited to: unpaid tuition or fees, health form
not submitted, placement test not taken, unpaid
library fines, parking fines, and final
transcripts not submitted. Y ou will be notified
in writing about these obligations before a hold
isplaced. It isyour responsibility to satisfy the
obligation with the office which placed the
hold before you will be allowed to schedule.

Even though you may be scheduled for
classes, you are not officially registered at the
university until you have met all financial
obligations by returning your semester hill
with full payment or by notifying the Student
Accounts Office of any anticipated financial
aid. If you do not return your hill by the stated
deadline, your schedule of classes may be
canceled.

Registration

Registration is the process wherein students
make payment for scheduled classes. Itisthe
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policy of Shippensburg University that
students who fail to make appropriate,
acceptable payment arrangements by the
published deadline will have their semester
schedule cancel ed.

When a schedule is canceled, the student
may attempt to reschedule in the Registrar’s
Office, subject to space availability in the
classes. Payment is required at the time of
rescheduling.

Students who have not registered for
class(es) by the end of the W grade period will
not receive any credit or grades for the
course(s). Payment cannot be made and a
grade retroactively assigned.

First Day Attendance

If you are unable to attend the first class
session of acourse in which you plan to
remain enrolled, you must give notice of your
intended absence to the instructor or to the
academic department secretary. Failureto
provide such notification may result in your
name being removed from the roster by the
instructor and your placein that class being
given to another student. If you are removed
from that class you are till responsible for
dropping the class during the schedule
adjustment period.

Class Attendance

At Shippensburg University, your
participation in classis viewed as essentia to
the teaching/learning process. Therefore, it is
expected you will miss classes infrequently
and only for good reason.

Each instructor shall state the course
requirements including attendance
expectations as part of the clearly written
course information distributed at the beginning
of each semester. An instructor must make
provision for excused absences. However, if
you elect to be absent from a class without
being excused, you must be prepared to accept
an evaluation for any graded activity,
consistent with course requirements, which
takes place at that session.

Y ou will be held responsible for all material
covered in classes. Only when an absence has

been approved by the instructor, preferably in
advance, will the instructor be expected to
provide a makeup opportunity. Except under
the most unusual circumstances, you are not
permitted to make up a scheduled examination
which has been missed.

Withdrawal from a Class

Courses may be added or dropped without
penalty or record notation during the official
schedul e adjustment period held during the
first week of the semester. Dates for this
schedul e adjustment period will be announced
by the registrar’ s office and will be the longer
of the following: the end of the first week of
the semester or the day after all classes have
had the opportunity to meet at least once.

Y ou may withdraw from a class through the
eighth week of the semester subject to the
restrictions listed here. Requests for
withdrawals must be initiated through your
academic dean. Following theinitial schedule
adjustment period, any courses from which
you withdraw will remain on your academic
record and will be assigned a grade of W.

Y ou may not drop or withdraw from the
following courses: ENGO050 Basic Writing;
ENG101 College Writing; ENG110 Advanced
Placement Writing; MATO050 Devel opmental
Mathematics; RDG050 Developmental
Reading and Study Skills; HCS100
Introduction to Human Communication;
HIS105 World History | and HIS106 World
History Il.

Y ou should carefully consider the
ramifications before you withdraw from a
course. Course withdrawal may delay your
graduation and increase your costs by
preventing you from accumulating the
necessary number of credits or by disrupting
the timing of arequired sequence of coursesin
your mgjor. If withdrawing from a course
causes you to drop below 12 credit hours for
the semester, you will be considered a part-
time student which may jeopardize financial
aid, athletic eligibility, health insurance and
residence hall status. Y ou should consult with
your academic advisor, department chair or
dean before you withdraw from any course
after theinitial schedule adjustment period.



Shippensburg University

Should you withdraw from any class, it is
your responsibility to do so officially, whether
or not you have ever attended that class. If you
do not attend and do not withdraw, your name
will remain on the classroll until the final
grading period; and you will receive a grade of
F for the course.

Y ou may be allowed to withdraw from all
your classes with grades of W after the normal
withdrawal period if you provide your
academic dean with clear medical evidence
you are unable to continue your course work. It
will be the determination of the dean whether
this evidence is substantial enough to merit a
medical withdrawal. If you receive a medical
withdrawal, you will be eligible for arefund
only if your withdrawal occurs within the time
period normally allowed for refunds.

Repeated Courses

A course in which you receive agrade of C
or higher may not be repeated. Coursesin
which you receive D or F grades may be
repeated, but you may only avail yourself of
the repeat option three times without the prior
grade being included in the QPA calculation.
Y our cumulative QPA includes al grades
earned except for the first three repeats of D or
F grades, in which case the higher grade
counts. After the third time, any course you
repeat will involve the calculation of the
previous grade with your QPA. Three repeats
may include repeating three courses one time
each, repeating a single course three times or
any combination which adds up to three.

A D or F grade earned at Shippensburg
University may not be made up or replaced by
credits earned at another institution of higher
learning for the same course.

Transfer Credits

If you wish to do work at another college or
university for transfer credit back to
Shippensburg University, you must first obtain
approval of your academic dean. In order for
transfer credit to be posted to your academic
record, you must have an official transcript of
the work sent to your dean for final review and
approval. In general, agrade of C or better is
required for transfer credit to be accepted. The
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transfer credit will appear on your transcript
with agrade of TR and will not be used in
calculating your QPA. Transfer credit will not
be awarded to replace a D or F grade earned at
Shippensburg University.

Advanced Placement Program

The university participatesin the College
Entrance Examination Board’ s Advanced
Placement Program. Under this program,
consideration is given to advanced credit and
placement for those able and ambitious
students admitted to the university who
participate in this program in high school and
who take the Advanced Placement Program
Examinations.

The Advanced Placement Program,
administered by the College Entrance
Examination Board, is designed for all high
school students who are about to enter college
and who wish to demonstrate their readiness
for courses more advanced than those most
frequently studied in the freshman year.

Advanced classes are offered in many high
schoolsin one or more of the following
subjects: French, Latin, German, Spanish,
English literature, English composition,
American history, European history,
chemistry, physics, and mathematics.

A national examination in each subject is
administered in May by the Educational
Testing Service, which is designed to test the
competence of the student relative to the point
at which college study could begin in that
subject. The score required for credit and/or
advanced placement is determined by the
department chair along with the appropriate
dean. Scores of 3, 4, or 5 generally will earn
college credit.

College-Level Examination Program

The College-Level Examination Program
(CLEP), administered by the College Entrance
Examination Board, is utilized by the
university primarily to evaluate nontraditional
college-level education for the purpose of
granting credit and placement. Thiswill apply
particularly to adults who have acquired their
knowledge and under standing through
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independent study, work experience, service
schools, or from university courses taken years
before. The amount of credit and the score
required for granting credit is determined by
the appropriate dean. Y ou may earn up to 30
credits through CLEP Examinations. Contact
the admissions office for additional
information regarding the test.

Credit by Examination

If you are in good academic standing, you
are entitled to request from your dean the
opportunity to take a comprehensive
examination in a particular course offered at
the university if there is reasonable evidence
you have covered essentially the same
materials before in other classes or from
private study and experience. The Credit by
Examination form is available in the registrar’s
office. The $25 administrative fee must be paid
before the exam is administered. If you make
satisfactory scores on the examination, you
will receive full credit-hour credit toward
meeting graduation requirements. The courses
will be listed on your transcript with the
symbol T in the semester in which the credits
were awarded through examination.

Students with advanced high school courses
recognized by the university are invited to
request from the chair of the department in
which the course is offered the opportunity to
take examinations in the areas of special
preparation.

Credit in Performance Areas

It is possible to earn academic credit
through participation in certain musical
performance areas. These include Brass
Ensemble, Concert Band, Concert Choir,
Cumbelaires, Inspirational Chorale, Jazz
Ensemble, Madrigals, Marching Band,
Orchestra and Woodwind Ensemble. Students
participating in these areas must schedule the
appropriate course through the music
department. All grades received in these
courses will be included in your cumulative
QPA; however, amaximum of three credits
earned in performance areas can be counted
towards graduation.

a7

Transcript Policy
Y ou may request copies of your

Shippensburg University transcript in three

ways. Only three transcripts may be ordered

per request. A limit of three transcripts will be
mailed to the same address. The Registrar's

Office reserves the right to impose a handling

fee for large-volume requests.

1. Mail aletter or transcript request form to

the Registrar’ s Office requesting your

transcript be prepared for pick-up or sent to a

specified address. The transcript request form

isavailable at
www.ship.edu/admin/registrar/forms.html.

Include the following information:

e  full name and student identification
number—include all previous last names,
if applicable

e dates of attendance

e  graduation date and degree received

o  specify whether graduate, undergraduate,
or non-degree courses taken

e complete mailing address of where
transcript isto be sent (A transcript sent to
yourself may be considered unofficial.
Faxed transcripts are also considered
unofficial.)

e  requestor’s daytime telephone number
and mailing address

e your signature is required on the
request (Requests received viae-mail are
unacceptable for this reason.)

e mail request to:

Registrar’s Office
Shippensburg University

1871 Old Main Drive
Shippensburg, PA 17257-2299

Fax awritten request to 717-477-1388 that
includes all the information specified
above. The request must be signed by the
student.

Visit the Registrar’ s Office and complete a
transcript request form.

To pick up a transcript you must show a
valid photo identification card.

Generally allow one week for processing
transcripts requests. Due to heavy volume of
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requests at the beginning and end of semesters,
the processing time may be longer.

An unofficial transcript is sent to the student
automatically following graduation. This
transcript is sent after grades are verified and
degrees posted. Unofficial transcripts are also
sent after individual students have had a grade
change made to their academic records.

Questions regarding this process should be
directed to the Office of the Registrar, located
in Old Main 111. To contact the office call
717-477-1381.

Academic Options

In addition to its regular academic
programs, Shippensburg University provides a
variety of academic options to interested and
qualified students. These include independent
study, internships and field experiences, the
Honors Program, foreign study, graduate
course work, and cooperative arrangements
with other ingtitutions.

Independent Study

Shippensburg University affords
opportunity to deserving and capable students
to engage in independent study related to their
major field, a supporting area, or specialized
interest. This program is highly individualized,
related entirely to the student’ s preparation and
interest and the overall appropriateness of
study as judged by the department and college
dean.

Independent study must include some new
experience of inquiry, evaluation, and/or
creative activity. This experience must be one
which is not avail able through an established
course, including a course by appointment.

To be selected and approved for an
independent study project you should have a
cumulative QPA of at least 2.50. Y our project
must be agreed to by the faculty member you
would like to work with and then approved by
your department chair and academic dean as
well asthe faculty member’s chair and dean.
Final approval isrequired from the provost and
vice president for academic affairs. Y ou must
register for the independent study project in the
semester for which it is approved. The
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independent study must be accepted as a part
of your student course load (not to exceed 18
credits per semester at the undergraduate
level).

The acceptance of independent study
students shall be voluntary on the part of the
faculty member; however, when such students
are accepted, at least five hours of faculty time
per credit offered shall be made available upon
reguest of each student. Thistime shall be
outside the periods already allocated by the
faculty member to classroom and office
commitments.

In some unusual casesit is possible for
independent study to span severa semestersif
the department chair(s) and college dean(s) are
convinced of the need. A specia designation
by the dean will indicate approval for
continuation of the independent study. A grade
will be given during the semester of its
completion only. At the time agradeis given,
there should be a one-page written record of
the completion and the evaluation of the
independent study project prepared and signed
by both the student and the faculty member. A
copy should be placed in the college dean’s
office and, if desired, in the department office.

An independent study course may not be
used to repeat or replace a course in which a
grade of D or F was earned.

Individualized Instruction

In some cases, you may be able to earn
credit for a course during a semester in which
the courseis not offered. If afaculty member is
willing to work with you on an individual
basis, you may apply for individualized
instruction. These courses are generally
restricted to students who have completed a
substantial portion of their degree program and
who need the particular course to complete
their degree requirements.

Application forms for individualized
instruction are available in your academic
department or dean’s office. Y our course must
be agreed to by the faculty member you would
like to work with and then approved by your
advisor or department chair as well asthe
faculty member’s chair and dean. Final
approval is required from the Provost’s Office.
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Individualized instruction may not be used
to repeat or replace a course in which a grade
of D or F was earned.

Internships

Experiential learning in the form of
internships and field experiencesis available to
studentsin many areas of study. Y ou should
contact your academic advisor or department
chair for information regarding these academic
opportunities. When the department chair in
your major approves an internship, you must
schedul e the appropriate number of credit
hours and pay all course fees.

The Harrisburg Internship Semester
(THIS)

During the fall and spring semesters, the
university selects an undergraduate student to
participate in The Harrisburg Internship
Semester (THIS), sponsored by the
Pennsylvania State System of Higher
Education and administered by the Dixon
University Center in Harrisburg. Students
selected are placed with policy makersin state
government offices and agencies. Each THIS
intern earns 15 credits: 9 credits for the
internship, 3 credits for a research project, and
3 credits for participating in an academic
seminar. A stipend isinvolved.

To be eligible to apply, a student must have
a 3.0 QPA and must have completed at least 45
credit hours. THIS is open to students from all
majors. To apply contact the Office of the
Provost for the name of the THIS campus
coordinator.

Honors Program in General Education

Honors students at Shippensburg University
benefit from small classes, excellent teaching,
and exciting study abroad, research, and
internship opportunities. The Honors Program
involves students in every major at every level.
Honors students come from a variety of
backgrounds, and they have diverse academic
interests. What they shareistheir desire to
make the most of the opportunities available to
them at Shippensburg University.

49

Honors courses at Shippensburg University
are distinguished by their high levels of
energy, participation, motivation, and
expectations. Honors courses focus on
innovative active-learning strategies, including
discussions, debates, and simulations, that
provide appropriate academic challenges for
motivated, high ability students.

To earn the University Honors Program
designation on their transcript, students must
complete 36 credit hours of Honors
coursework, including 24 credits of Honors
general education courses, 6-9 credits of
Honors interdisciplinary seminars, and a 3-6
credit Honors capstone project. Students must
also maintain a 3.25 QPA overall and in their
Honors courses.

The Honors Program encourages its
students to enrich their undergraduate
experience outside the classroom by
participating in study abroad programs,
undergraduate research projects, and
internships. For example, each year, two
Honors students are awarded full scholarships
to participate in the Pennsylvania State System
of Higher Education Summer Honors Program,
which is held in diverse locations, including
France, Costa Rica, and South Africa.

The Honors Program not only helps
students reach their academic potential, but it
also encourages their involvement in
significant leadership and service programs.
All Honors students are members of the
Honors Student Organization. The Honors
Student Organization’s officers and committee
chairs organize service projects, recreational
events, and cultural activities, including field
tripsto New Y ork and Washington, D.C.
Honors students also represent Shippensburg at
annual nationa and regional Honors
conferences, where they meet with other
Honors student leaders from around the
country.

For additional information and an
application, please visit our web site,
www.ship.edu/~honors or contact us at 717-
477-1604.
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Study Abroad

Shippensburg University encourages
studentsin all majors to consider the value of a
semester or year studying in aforeign country.
The Study Abroad Program is designed to
assist studentsin deciding if foreign study is
appropriate and then help them to select a
country, choose a program, compl ete the
application process, and support them while
they are abroad. The university has educational
agreements with universitiesin the United
Kingdom, Canada, Denmark, and other
countries. Our membership in the Pennsylvania
State System of Higher Education | nternational
Studies Consortium enables our students to
study abroad in each member’ s programs. We
also have access to more than 4,500 other
international programs. These experiences
enable students to gain cultural knowledge and
socia skillsthat enhance their opportunities for
advanced study and careers.

Courses and grades taken by students who
study on an institutionally approved
Shippensburg University study abroad program
will be treated as Shippensburg University
credits and grades. Grades equivalent to C or
above will be awarded a grade of P. Grades
equivalent to D or F will be awarded an F
grade which is calculated in the quality point
average.

For further information about the Study
Abroad program, contact the Student Life
Center, McLean Hall, or call 717-477-1279.

Taking Graduate Courses

If you are a senior in good academic
standing with a cumulative QPA of 2.75 or
higher, you will be permitted to register for
graduate courses with the approval of your
department chair, your college dean, and the
dean of Graduate Studies. Y ou may enroll for
only one graduate course at each registration
period for amaximum of nine graduate credits
over a 12-month period.

If the graduate level course you takeisto be
used in meeting the baccal aureate degree
requirements, it will be entered only on your
undergraduate record. It will not be entered on
the graduate record.

50

Earning Graduate Credit

If you are a senior in good academic
standing who qualifies for admission to
graduate study and you do not need to carry a
full load of undergraduate courses in your final
semester to complete the requirements for the
bachelor’s degree, it is possible to take courses
for graduate credit. Y ou may register in the
final semester for up to two graduate courses
for which you receive graduate credit and
which may be counted toward a master’s
degree. To register for graduate courses, you
must have the approval of your department
chair, the appropriate academic dean, and the
dean of Graduate Studies.

When you are approved to register for a
graduate class, you will complete aformal
application for admission to graduate study,
although you will not be charged the
application fee. If you wish to take graduate
work at Shippensburg after completing the
bachelor’s degree, you will then be required to
pay the application fee.

Full-time undergraduate seniors taking
graduate courses within the 12 to 18 semester
credit hour range pay no additional fees;
undergraduate seniors taking graduate courses
beyond 18 semester credit hours pay the
graduate course fee for each such course.

Undergraduate part-time seniorstaking a
mix of undergraduate and graduate courses pay
at the undergraduate rate and the graduate rate
respectively for any combination of courses
short of atotal 12 semester credit hours.

Undergraduate seniors who are permitted to
register for agraduate class in any of the
summer sessions pay at the graduate rate.

Second Baccalaureate Degree

It may be desirable for certain students to
obtain a second baccalaureate degreein a
different or related field rather than progressto
the master’slevel. Where such an optionis
available, you are expected to complete a
minimum of 30 credit hours in courses not
included in your original degree (usually the
30 to 36 credit hours new major) and any other
requirements for the second degree which
cannot be equated to courses taken in the first
degree program. To exercise this option you
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must apply to the dean of the college in which
the new program is offered and be admitted
through the Office of Admissions.

Cooperative Agreement with Wilson
College

Through a cooperative agreement Wilson
College and Shippensburg University students
may schedule courses on each others' campus.
Wilson College students may schedule courses
at Shippensburg, and Shippensburg University
students may schedule courses at Wilson. The
course credit will not be treated as transfer
credit. Course work will appear on the
student’ s official record along with the grade
earned. Students will register and pay tuition at
the institution at which they have been
matricul ated.

A list of courses being offered at each
institution will be available. To schedule one
of these courses you will need to have the
approval of your major department and your
academic dean. Once this permission is
obtained, you will schedule the course through
theregistrar’s office at your home institution.
Attendance will also have to be approved by
the other institution through appropriate
procedures. Most course offerings at each
institution will be open to those students at the
other ingtitution who have the necessary
prerequisites for entry into a course. However,
you may not schedule at the alternate
institution a course which is available on your
own campus. Y our course load, including the
course scheduled at the other institution,
should not exceed the maximum for your home
institution.

Visiting Student Program

Students at Shippensburg University have
the option of taking courses for a semester at
one of the thirteen other schoolsin the
Pennsylvania State System of Higher
Education. Under the Visiting Student
Program, courses you take will be recorded on
your academic record at Shippensburg and the
grades you receive will be included in your
QPA calculation. This program is intended to
allow you to take advantage of academic
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programs at other PASSHE schools which are
not available at Shippensburg.

To participate in the Visiting Student
Program you must have completed at least 27
credits and be in good academic standing.
Advance approval is required from your
academic dean. This program may not be used
to repeat any D or F grades earned at
Shippensburg University.

Academic Dishonesty

It isthe policy of Shippensburg University
to expect academic honesty. Students who
commit breaches of academic honesty will be
subject to the various sanctions outlined in this
section. This policy appliesto all students
enrolled at Shippensburg during and after their
time of enrollment.

Definition

Asused in this policy, the term academic
dishonesty means deceit or misrepresentation
in attempting (successfully or unsuccessfully)
to influence the grading process or to obtain
academic credit by a meansthat is not
authorized by the course instructor or
university policy. A breach of academic
honesty is committed by students who give, as
well asreceive, unauthorized assistance in
course and laboratory work and/or who
purposefully evade or assist other studentsin
evading, the university’s policy against
academic dishonesty.

Academic dishonesty includes but is not
limited to:

e  Bribing or attempting to bribe, faculty or
staff personnel in order to attain an unfair
academic advantage.

e  Possessing course examination materials
prior to administration of the examination
by the instructor without the instructor’s
consent.

e  Using unauthorized materials or devices
such as crib notes during an examination.

e  Providing and/or receiving unauthorized
assistance during an examination.

e Using asubstitute to take an examination
or course.
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e  Misusing transcripts, records or
identification, such asforgery or
alteration of transcripts.

e Allowing othersto conduct research for
you or prepare your work without
advance authorization from the instructor,
including, but not limited to, the services
of commercia term paper companies.

e Plagiarism, asthe term is defined in the
section Plagiarism.

e Intentionally and without authorization
falsifying or inventing any information or
citation in an academic exercise, such as
making up datain an experiment or
observation.

The preceding list is only for purposes of
illustration. Other forms of inappropriate
conduct may also be subject to charges of
academic dishonesty.

Resolution of Charges

When an instance of academic dishonesty is
alleged, the issue should be resolved on an
informal basis between the student and faculty
member. If an informal resolution cannot be
achieved, aformal process of deciding
culpability and assessing sanctions will be
followed. If the student has committed a
previous violation, the formal process must be
followed.

Informal Resolution

A faculty member who obtains information
a student has been dishonest should act
promptly to resolve the issue. The faculty
member should first contact the Dean of
Students to determine if thisisthe first
violation for the student. If the suspected
incident is not the first violation, the offense
must be handled through the formal resolution
process.

For afirst violation, the faculty member
may attempt to resolve the issue informally
with the maximum penalty to be a grade of F
in the course. If the faculty member feelsthe
offense warrants a more severe penalty, the
meatter must be resolved through the formal
process.
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For the matter to be resolved informally, the
faculty member must meet with the student
and present any evidence of aviolation. The
student will be given an opportunity to provide
an explanation after hearing the evidence. If
the faculty member determines that aviolation
has occurred, he/she will complete the form
Settlement of a Charge of Academic
Dishonesty. This form will include the penalty
that the faculty member will apply.

The form is then given to the student, who
has 72 hours to seek advice and decide whether
to sign. If the student agrees to accept the
penalty, he/she must sign in the presence of the
faculty member. The faculty member will then
implement the accepted penalty and forward
the settlement form to the Dean of Students.
The form will be kept on record for five years
and may be used if the student is accused of
another academic dishonesty offense or any
other violation of the Student Code of
Conduct. Theinformation will only be used for
internal purposes and will not be disclosed
outside the university.

If the student refusesto sign, the faculty
member may pursue the matter through the
formal resolution process.

Formal Resolution

An allegation of academic dishonesty must
be resolved through aformal processif the
student disputes the charges or does not accept
the penalty proposed by the faculty member.
The formal process must also be followed if
the incident is not the student’ s first violation.

In the formal process, an allegation of
academic dishonesty will be treated as a
violation of the Student Code of Conduct. The
charges will be resolved through the judicial
process administered by the Dean of Students.
The faculty member initiates awritten
complaint by providing details of the incident
to the Dean of Students. The Dean of Students
and an academic administrator designated by
the Provost will consult to determine if
sufficient information is present to warrant
further action.

If there is sufficient information to proceed
with the complaint, the steps outlined in the
Student Code of Conduct and Judicial Process
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section of the student handbook Swataney will
be followed. Academic dishonesty cases must
be heard by the university judicial hearing
board; thejudicial officer option is not
available for these cases. Appeals of academic
dishonesty decisions will be handled by the
Vice President for Student Affairs and the
Provost.

Penalties

The Student Code of Conduct contains alist
of sanctions which may be imposed for
violations. In addition to those in the Code of
Conduct, the following two sanctions may be
imposed against students found to have
committed acts of academic dishonesty:

Grade Reduction. The grade for a particular
unit of work or for the entire course may be
reduced.

Imposition of a Failing (F) Grade. The
student may receive an F grade for the course.

These two penalties may be imposed
through the informal settlement process or the
formal hearing process. More severe pendlties,
including suspension or expulsion, may only
be imposed through the formal process.
Additional stipulations may also be attached to
any sanctions.

Plagiarism

Plagiarism isaform of academic
dishonesty. Shippensburg University will not
tolerate plagiarism and the faculty will make
all reasonable efforts to discourage it.

Plagiarism is your unacknowledged use of
another writer's own words or specific facts or
propositions or materialsin your own writing.
When other writers' words or materials (even
short phrases or specific terminology) are used,
you should put these words, phrases or
sentences inside quotation marks (or else
indent and single-space more extended
guotations) and you should then cite the source
of the quotation either in the text of your
writing or in footnotes. Failure to do so may be
considered plagiarism. When the propositions
of another writer are restated in your own
words (paraphrased), you should also indicate
the source of the paraphrased material in your
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own text or in footnotes. Comparable citation
should be made for borrowings from media
other than printed texts, such as lectures,
interviews, broadcast information, or computer
programs.

The more flagrant form of plagiarismis
your submission of an entire paper or computer
program or lab report (or a substantial portion
of alonger work) written by someone else and
presented as your own work. This can include
material obtained from afriend, from a
fraternity or sorority file, from duplicated
student writings used for analysisin other
writing courses, from commercial sources or
from published materials. Another common
form of plagiarism is the unacknowledged
borrowing from other sources (either words or
propositions) and the integration of such
material in your own work.

Certain Situations may cause conscientious
students to fear plagiarizing when they are not
really plagiarizing. These include:

Improper format for documentation.
Improper documentation is not plagiarism but
atechnical academic problem. Different
professors, different academic departments,
and different academic disciplines have
various ways of documenting borrowed
materials. Each professor should make clear to
you how he/she wants borrowed materials
documented for given writing or programming
assignments. Y ou should make every effort to
understand precisely what your professor
expects regarding documentation. Aslong as
you make a clear effort to document all
borrowed materials, you are not plagiarizing.

Use of supplemental individualized
instruction on an assignment. Various tutorial
resources are available at the university,
including awriting center and assistance from
faculty who assist students during the process
of composing a paper. When you seek these
kinds of |egitimate academic assistance, you
are not plagiarizing. In fact, you are making an
extraordinary attempt to improve your writing
and academic performance. In such cases, you
should inform your instructor of the fact you
have sought assistance from a given source on
an assignment. This acknowledgment should
be stated on the cover sheet of your paper or
program. The prohibition against plagiarism
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should in no way inhibit or discourage you
from seeking legitimate supplemental
instruction in developing an assignment.

Use of a proofreader. If you are unsure of
your ahility to produce finished drafts which
arevirtually error-free, you may use such
resources as hired typists, more editorially
proficient friends, tutors or writing center
personnel to insure your finished papers are
relatively error-free. Y ou should indicate on
the title page the fact your paper was typed
and/or proofread by someone else. The
prohibition against plagiarism should in no
way inhibit or discourage you from using
available reference and/or human editorial
resources in seeking to produce an error-free
final copy of a paper.

In summary, plagiarism isthe
unacknowledged borrowing of another
writer’s, speaker’s or programmer’ s words
and/or propositions. To avoid plagiarism, you
should acknowledge assistance received in

developing and/or proofreading a paper. If you

need or desire such assistance, you should not
be discouraged from seeking it because of the
university policy on plagiarism.
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Full-time students at Shippensburg
University spend an average of 16 hours each
week attending classes. It is evident, then, the
individual student determines to alarge extent
how much will be gained from an education at
Shippensburg. The university makes every
effort to provide an environment of curricular
and extracurricular activities to enhance
student life.

University Housing

Shippensburg University provides
accommodations for approximately 2,650
students in nine residence facilities. Of the
nine, seven are traditional residence halls, one
isafacility featuring a suite configuration, and
oneis an apartment building. All housing
facilities are wired with an Ethernet computer
network that allows each student access to e-
mail, the Internet, library resources, and the
university mainframe computer. Each room,
suite, and apartment also has cable television,
phone service, and voice mail.

Absent special individual circumstances or
general policy exceptions, all entering first
year and transfer students with fewer than 30
credits are required to reside in campus
housing. The exceptions to this standard are
those students who reside full-time within the
home of their parents or legal guardians, those
who are 21 years of age or older, and those
who are legally married. A student who either
chooses or isrequired to live in campus
housing is obligated to reside there for the
entire academic year. Those students who live
in campus housing, with the exception of those
living in the apartment building, are required to
enroll in one of the required campus food
service plans. Furthermore, all students living
in campus housing are required to have a
meningitis vaccination or a signed declination
statement on file prior to moving into their
assignment. Finaly, no students are guaranteed
that they will be able to live in campus housing
throughout their tenure at the university.

For more detailed information concerning
campus housing, please visit the Office of the
Dean of Students area of the Shippensburg
University website at www.ship.edu.
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Student Services

Career Development Center

The Career Development Center (CDC),
located on the second floor of the Ceddia
Union Building, provides students and alumni
with valuable information and assistance on
their job search. CDC provides resourcesin
exploring career options, organizing job search
programs such as preparing a résume, cover
|etter, and interview skills.

In addition, the CDC provides students with
career and employer information through their
bi-weekly newdletter Ship Career Connection,
which lists on-campus interviews with
employers and graduate schools, internships,
and career events. CDC maintains reference
files that are disseminated to prospective
employers or graduate schools upon request
and aresource library on the third floor of the
Ceddia Union Building.

Keeping with the CDC’s commitment to
meet students’ schedules and needs, the CDC
conducts daily walk-in hours, workshops on
job search and interviews, mock interviews,
outreach programs for classes and
organi zations, appointments, and holds
evening hours. Givethe CDC acall at (717)
477-1484 or stop by the office for more
information. Visit our website at
http://www.ship.edu/career.

Child Care

The university offers child care through the
Child and Family Center on the Shippensburg
University campus. Located in Grace B. Luhrs
University Elementary School at the edge of
campus, the facilities are designed for children.
The facility offers structured activities
designed and led by state certified teachers as
well as plenty of free play supervised by
caring, fully trained assistant teachers and
aides. Programs are tailored to four age ranges
and children are encouraged to participate at
their own level without pressure to conform to
some predetermined pattern. Age ranges are:
Toddlers (18-36 months), pre-schoolers,
kindergarten, and grade school children.
Students enrolled at Shippensburg University
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are eligible to make use of the child care
facility. For information call 717-477-1792.

Computing and Network Services

The Computing Technologies Center (CTC)
provides computing and network services for
instruction, research, and administration. The
center islocated in the Mathematics and
Computing Technologies Center. The major
academic systems are the SUN Academic
Server, the Microsoft-based network server,
and the Unisys Clearpath Administrative
Server. All systems are accessible through the
campus-wide gigabit Ethernet network.

Every student has e-mail, file storage, and
World Wide Web (www) homepage accounts
on the Microsoft servers. The Microsoft
servers provide central printing, files, and
software distribution services. Students are
encouraged to access their academic and
scheduling records at the http://info.ship.edu/.

The university maintains 4 general purpose
microcomputer laboratories, 16 discipline-
specific labs, 41 general purpose computer
classrooms, and 23 discipline-specific
computer classrooms. The general purpose labs
have word processing, spreadsheet, SPSS, and
presentation software available for student use.
Two of the labs are open 24 hours 7 days per
week. All users must have avalid university
ID card in order to use the equipment and
software.

Electronic Communication Policy

At Shippensburg University electronic mail
(e-mail) offers efficient, effective, and timely
communication between members of the
university community. Thus e-mail isan
official means of communication and the
primary method for university faculty,
administrators, and staff to contact all students.
Students are expected to use the campus e-mail
service and check their e-mail accounts on a
regular basis because correspondence about
administrative requirements, academic issues,
public safety and health, judicial affairs,
emergencies, and general matters will be sent
in this manner. Much of this correspondence
will be time-sensitive.
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Students will be given a campus e-mail
account at no cost. The account is active
throughout a student’ s period of enrollment,
including all vacation periods. Students
wishing to utilize only off campus e-mail
services are expected to forward their campus
e-mail to that Internet provider or server.
Otherwise, they are till expected to check
their campus e-mail account on aregular basis.
Failure to check one's campus e-mail account
in atimely manner shall not be an excuse for
missing deadlines or failing to meet
communicated expectations.

Therefore, all students must do the
following:

e Regularly check their accounts and read
any e-mail in atimely fashion. Itis
preferable students read their e-mail on a
daily basis but they are expected to do so
at least four times per week, including all
vacation and summer periods.

e Maintain their ship.edu inbox and home
directory on the Student Information
System located at info.ship.edu
http://info.ship.edu. In particular, all
students are expected to ensure use of the
university's computing systems and
networks do not exceed current published
limits, thereby interfering with one’s
ability to receive e-mail. All students are
also expected to comply with all
published policies governing computing
and information networking.

e If people choose to use software to sort
incoming e-mail into folders or to filter
out unsolicited advertising e-mail
(SPAM), they are responsible for making
sure the filter rules do not accidentally
delete officia correspondence from the
university.

e  If students choose to forward e-mail from
ship.edu to another e-mail server, they are
responsible for making sure the e-mail is
forwarded and working properly. They
must also ensure their e-mail account has
adequate space available to accept new

Mmessages.
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Counseling Services

The University Counseling Center (UCC)
offersfree, confidential counseling and
psychological services for awide range of
issues, from personal growth and development
to mental health concerns. Services provided
include individual, couples, and group
counseling, crisisintervention, and psychiatric
services for undergraduate and graduate
students; as well as prevention and
consultation services for the entire university
community.

Some of students’ more common concerns
include the following: depression; anxiety;
self-critical feelings, academic concerns
including procrastination and time
management; sleeping problems; uncertainty
about future/life after college; finances,
relationships with family, friends, roommates,
or romantic partners; problems with body
image, eating, or weight; sexual concerns; and
alcohol/other drug abuse.

The UCC is accredited by the I nternational
Association of Counseling Services, Inc. UCC
records are confidential, and do not become a
part of students’ academic records. Only with a
client’s written permission will information be
released to anyone outside of the UCC, except
asrequired by law. The UCC islocated on the
first floor of Wright Hall and is open Monday
through Friday, 8:30 am. to 5 p.m. when
classes arein session. Call (717) 477-1481 or
visit http://www.ship.edu/~counctr/ for more
information.

Health Services

University Health Servicesislocated at the
Etter Health Center on the east edge of campus
next to the water tower, between the Reisner
Dining Hall and Seavers Apartments. It is open
24 hours a day, seven days aweek when
school isin session. Hours may vary during
semester breaks and holidays. The nursing
staff is on duty 24 hours aday. Health care
services are provided by registered nurses, a
licensed medical and osteopathic physician, a
physician’s assistant and a registered nurse
practitioner providing reproductive health
services. The physician has daily hoursin the
health center; he is aso on-call for
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emergencies at al other times. Students with
questions regarding health services should call
ext. 1458.

Full-time undergraduate and graduate
students pay a Health Center Fee which
entitles them to services performed at the
health center without charge, including a
limited variety of medications. However,
charges for any services that must be done
elsewhere are the student’ s responsibility.
University faculty and staff, part-time students,
conference participants, visiting athletes, and
other visitors will be given treatment on an
emergency basisonly. Limited lab tests are
performed at Health Center without charge, but
chargesfor X-rays or tests be performed
elsewhere are the student’ s responsibility. In
the case of a serious medical emergency that
requires treatment beyond the capabilities of
the Etter Health Center, students will be
transported by ambulance to an area hospital.
Any charges for either an ambulance or
paramedic service are not the responsibility of
Shippensburg University. We recommend
students purchase health insurance coverage
because an uninsured injury or sickness may
impair the student’ s ability to continue her or
his education due to financial hardship. An
insurance policy is available through
Shippensburg University. For more
information on the Student |nsurance Plan,
please contact the Etter Health Center.

Athletic insurance coverage, which is
provided through the Department of Athletics,
applies only to varsity athletes in that specific
sport during that particular season. Athletes
should have their own coverage for other
periods of the year, and for accidents which
occur outside of their varsity sport. Students
involved in any extracurricular or intramural
activities are strongly encouraged to have their
own health coverage.

Etter Health Center is primarily an
outpatient facility, but if astudent’sillness
warrants a short stay in the Health Center, beds
are available for nursing care and observation.
Etter Health Center will cooperate within the
limits of its services to provide any continuing
treatment recommended by the students’
family physicians who has previously spoken
with the Medical Director.
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Insurance

An insurance company offers students
insurance which covers the student from
August 15 through August 15. The student
insurance is also available for the summer
sessions.

The Student Insurance Plan supplements the
university health program by protecting the
student from some of the expenses of the more
costly illnesses and injuries requiring hospital
care, surgica treatment, X-ray examinations,
or consultant’ s services. Rates and detailed
information can be secured through the Etter
Health Center. Thisplan or asimilar plan
should be purchased if the student is not
covered by parental plans.

Library and Multi-Media Services

The primary goal of this unit isto support
the educational mission of the university to
prepare students with the fundamental skills of
lifelong learning — information gathering,
critical evaluation, and creation of media
presentations of research findings. In fulfilling
this goal the unit provides a variety of services
including:

e Assistancein locating books and articles
in the Lehman Library, the Luhrs Library
Media Center, in on-line databases, and
from other libraries

e  Document delivery of articles housed in
the Lehman Library and acquired through
interlibrary |oan services

e Helpinrecognizing useful internet
resources

e  Guidancein citing resources and avoiding
plagiarism

e  Personal appointments for assistancein
beginning a research project

e Ask Us(Virtua Librarian Service) for on-
line reference and research support

e  Basic support with computer literacy and
software applications used at the
university including:

e BlackBoard Learning System
e E-mall
e  Passwords
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e  Technology support in presentation
software including video, HTML, and
image editing

e  Equipment check-out for digital cameras,
digital camcorders, LCD projectors,
laptops, etc.

For more information or assistance with an
information or media-related need call:
Ezra Lehman Memorial Library

Luhrs Library Media Center

Instructional Design and
Development Services

Media Services

Broadcast Services

Multicultural Student Center

The Office of Multicultural Student Affairs
(MSA) is a student-centered office located in
the Multicultural Student Center in Gilbert
Hall. The office assists groups such asthe
African American Organization, Multicultural
Affairs A.P.B., Latino Student Organization,
Cultural Difference Committee, Asian
American Organization, and others with
program development and implementation. It
also serves asafocal point and aresource for
students, faculty, and others. MSA also serves
as aliaison with areas such as financial aid,
residence life, career development, aswell as
the community. The office strives to expose
students to individuals and experiences that
will enhance their awareness of self and
culture. The MSA works to improve the
quality of lifefor all students enrolled at the
university. The MSA dloganis, “We arein the
business of bridge building--not bridges of
steel between riverbanks, but bridges of
understanding between people.”

Women's Center

The Women’ s Center, located in Horton
Hall, provides awide variety of opportunities
and support services for students. The center
SPONSOr's programs, support groups, activities,
and speakers, in addition to providing a peer
referral service, meeting room space, alibrary,

477-14
146¢
477-100

477-18:

477-16¢
47717
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and information about campus and community
events. An attractive lounge area provides a
relaxing place for students to gather for
conversation, study, or just to get away from it
all. Visit itsweb page at
http://www.ship.edu/~wmscentr/

Religious Life

During orientation, incoming students are
requested to complete areligious preference
sheet which is forwarded to the campus
ministers who record the information and make
it available, when requested, to local religious
leaders of designated religious bodies. In
addition, various religious bodies and groups
offer on-campus programming.

Students are encouraged to continue to
participate in religious services of their choice
while attending the university. Many of the
houses of worship in Shippensburg have
special programs for university students. A
Roman Catholic and a Protestant minister are
provided by community churches for the
purpose of attending to the spiritual concerns
of all students and providing programming.
The campus ministers are located in the Corall.
Grove Spiritual Center and Interfaith Chapel.
In addition, various student religious
organizations—Christian Fellowship, and the
Jewish Student Organization—are open to the
campus community.

University Store

The University Store is operated by Student
Services, Inc. and is located on the ground
floor of the Ceddia Union Building.

The store provides textbooks, trade books,
school supplies, gift items, imprinted clothing,
greeting cards, and specia services such as
faxing, check cashing, book buy back, photo
developing, and the sale of computer software
at adiscounted price. The storeis open
Monday through Thursday, 7:45 am. to 7
p.m.; Friday, 7:45 am. to 4:30 p.m.; and 10
am. to 3 p.m. on Saturday during the school
year. For additional information, call (717)
477-1600 or visit our website at
http://bookstore.ship.edu/.
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Weather Conditions

Information pertaining to cancellation of
classes due to bad weather will be available by
calling HOTLINE at (717) 477-1200. When
classes are canceled, radio stationsin the
genera areawill be notified. When classes are
not canceled students should use their own
good judgment as to whether they can make it
to classes without taking unnecessary risks
regarding their own safety. Accordingly,
students who are unable to attend classes are
responsible for contacting the instructor to
make arrangements for making up any work
missed.

Tuition and Fees

Please note: All fees and dates listed in this
chapter are subject to change.

Summary of Costs

Fees Per Semester 2006-07
(Pennsylvania Residents)
Commuting Students

TUITION ..o $2,519.00
Technology FEE.....oovveveiieiieeeeceie 62.50
Student ACHVITY ....coervereeeercrese e 125.00
Student Recreation Fee.........cccoveeveeeveenenn. 130.00
Student UnioN FeE.....ooeeevveeeeeeeeeeceeene 102.00
Health ServicesFee .......oovvvveveceecieeeene, 85.00
Educationa ServicesFee........cccceovvvvevnenen. 251.00
10 -1 $3,274.50
Residence Hall Students
TUITON et $2,519.00
Technology FEe......ooeiieiiieeececeee 62.50
Student ACHVILY ....coevereeeeeceese e 125.00
Student Recreation Fee.......coevvveevennenne. 130.00
Student Union FEe.....covveecevecie e 102.00
Room and Board** ...........ccceeeeernrreeinenenn 2,848.00
Health ServiceS Fee ......covvvveveieeciiicieiiene 85.00
Educational ServicesFee..........ccoeevvvrunnnn. 251.00
1] v= | RS $6,122.50
Off-Campus Students
TUITION et $2,519.00
Technology FEE.....ooeveieeiiieceeecee 62.50
Student ACHVITY ..ocoeveeveeeee e 125.00
Student Recreation Fee.........ccooveeveeeveenenn. 130.00
Student Union FEE.....vvevvvecveeciieeecieeie 102.00
BOArd™ .....ccoveveeeecieeeee e 1,138.00
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Health Services Fee.......ccoevevecveeieeceeinn, 85.00
Educational Services Fee.........c.cccveeueeneen. 251.00
Total...oooooeeeii $4,412.50

*These students live in the town of
Shippensburg and take their meals at the
university (optional).

**Based on 15 meal plan; other plansare
available.

Fees for Summer Sessions 2007
(Pennsylvania Residents)

Fees and due dates are subject to change.

Tuition —per credit.....ooeecciceeeescceinas $210.00
Consolidated fee — per credit...........ccooeneeeee. 50.00
Technology fee......covvrveereincecee 31.00
ROOM — 3 WEEKS ... 321.00

BWEEKS....ovcicrcir e 535.00
Board — 3 WeeKS.......coevereriiinree 210.00

BWEEKS....ovcicriiee 350.00

Payment of Fees

The fees for each student are payablein
advance as indicated below. Payment by check
or money order is preferred. Unless otherwise
indicated, al checks shall be made payable to
Shippensburg University of Pennsylvania. Do
not send cash by mail. To be admitted to
classes, the dining halls, or any university
activity, each student must be in possession of
avalid identification card. Fee payment for fall
semester is due early August and for spring
semester is due mid-December.

Delinquent Accounts

No student shall be enrolled, graduated, or
receive atranscript until all previous accounts
have been paid. Accounts delinquent for 90
days are turned over to the Pennsylvania
Attorney General for collection.

Tuition

Tuition for Pennsylvania Residents

A basic fee of $2,519 per semester will be
charged to each full-time student (all fees
subject to change). Studentstaking 11 or
fewer credit hours per semester shall pay at the
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rate of $210 per credit. Students taking 12
through 18 credit hours shall pay the regular
basic fee. Students taking more than 18 credit
hours shall pay the basic fee plus $210 per
credit for all hours over 18.

Summer session basic fee shall be $210 per
credit hour for all Pennsylvaniaresidents.

Full-time undergraduate students taking
graduate courses within the 12-18 semester
credit hour range pay the full-time
undergraduate rate; undergraduates taking
graduate courses beyond 18 semester credit
hours pay the graduate rate for each such
course.

Part-time undergraduate students taking a
mix of undergraduate and graduate courses pay
at the undergraduate rate and the graduate rate
respectively for any combination of courses
short of atotal of 12 semester credit hours. If
the combination of courses fallsinto the 12-18
semester credit hour range, the full-time
undergraduate rate is charged.

Out-of-State Students

Full-time students whose legal residenceis
not in the state of Pennsylvania shall be
charged an out-of -state basic fee of $6,299 per
semester in addition to al other fees. Students
taking more than 18 credit hours shall pay the
out-of-state basic fee plus $525 per credit hour
over 18.

Out-of -state students who are part-time
campus students shall be charged a basic fee of
$525 per credit hour and other applicable fees.
Summer sessions fees are $525 per credit hour.
Fees are for the 2006-2007 year only and are
subject to change.

Semester Fees

Please note: All fees and dates listed
in this chapter are subject to change.

Room and Board Fee

The room and board fee for studentsis
currently $2,848* per semester. All students
residing in the residence halls must pay the
room and board fee. The fee for the five-week



Shippensburg University

and three-week summer sessions is currently
$845 and $507 respectively.

Students arranging for housing services for
periods of time differing from those set forth in
the foregoing regulations shall pay feeson a
pro rated basis.

All arrangements for housing services other
than those indicated above shall require prior
approval by the Vice President for Student
Affairs.

*Based on a 15 meal plan. Fees subject to
change.

Student Activity Fee

Thisfeeis collected from all undergraduate
students and is administered through the
Student Services, Inc. under regulations
approved by the Council of Trustees. Thisfee
covers the cost of supporting student
organizations, athletics, lectures,
entertainment, and publications.

The student activity feeis currently $125
per semester for students taking 12 or more
credits. Students taking 1-6 creditsand 7-11
credits pay $55 and $89 respectively. The
summer activity fee is $9 per credit.

Fees are subject to change.

Student Recreation Fee

Thisfeeis collected from all undergraduate
students and is administered through the
Student Services, Inc. under regulations
approved by the Council of Trustees. Thisfee
is used to fund the bond and maintenance of
the indoor weight room in Heiges Field House
and the 12-acre, lighted outdoor recreation
facility which includes playing fields for
football, rugby, soccer, and baseball/softball;
volleyball courts; fitness track; street hockey
pavilion; and picnic pavilion. Itisalso used to
fund the construction, maintenance/operational
and personnel costs related to the student
recreation building.

The student recreation feeis currently $130
per semester for students taking 12 or more
credits; $93 per semester for 7-11 credits; and
$55 per semester for 1-6 credits; and shall be
paid in advance.
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The summer recreation fee is $8 per credit.

Student Union Fee

State law and policies of the Board of
Governors of the State System of Higher
Education require the cost of constructing the
original Ceddia Union Building and its
addition be paid by students enrolled at the
university. Thisfeeis applicableto al full- and
part-time students, both graduate and
undergraduate, during both regular semesters
and summer sessions, in accordance with the
following schedul e established by the
university Council of Trustees:

The student union fee is currently $102 per
semester for undergraduates taking 12 or more
credits; $76 per semester for 7-11 credits; and
$51 for 1-6 credits. The summer student union
feeis $8 per credit.

Health Service Fee

A health service fee of $76 per semester
will be charged to each full-time student to
support the student health center and its
programs.

The summer health services feeis $6 per
credit.

Educational Services Fee

An educational services feewill be charged
to all studentsin all semesters and sessions to
cover unusual costs of certain special programs
and/or operational and equipment needs. This
feeiscurrently $251 per semester for students
taking 12 credits or more. Students taking 1-11
credits pay $20 per credit.

The summer educational servicesfeeis $20
per credit.

Technology Fee

Thisfeeis set annually by the Board of
Governors of the State System of Higher
Education. Purposes of the technology tuition
fee are: to acquire, install, and maintain up-to-
date and emerging technologies for the purpose
of enhancing student-learning outcomes; to
provide equitable access to technology
resources; and to ensure State System
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graduates are competitive in the
technologically sophisticated workplace.

The technology tuition fee is not a user fee.
Itisafeepaid by all students, proportional to
their enrollment status (full-time/part-time) and
to their residency status (in-state/out-of -state).

Currently, the technology tuition fee for
full-time students is $62.50 in-state and $94
out-of-state. Part-time students are charged $31
in-state and $47 out-of-state. The summer
technology tuition fee is $31 per session in-
state, $47 per session out-of-state, not to
exceed the full-time rates of $62 and $94
respectively for all summer sessions.

Special Fees

Please note: All fees and dates listed in this
chapter are subject to change.

Application Fee

An application fee of $30 for students
seeking admission or readmission to the
university shall accompany the application for
admission. Thisfee covers processing the
application and is not refundable. A check or
money order for the amount should be made
payable to Shippensburg University of
Pennsylvania.

Orientation Fee

A one-time $50 orientation fee will be paid
by each new student (first year and transfer) to
support orientation programs at the university.

Damage Fee

Students are financially liable for damage,
breakage, loss, or delayed return of university
property, as determined by the appropriate
university administrators. A common damage
fee of $5 per semester per residence hall
student will be charged.

Degree Fee

A fee of $25 shall be paid by each candidate
to cover the cost of the diploma.
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Bad Check Fee

A fee of $15 may be charged for each check
which is not honored by the payer’s bank.

Credit by Exam Fee

An administrative fee of $25 will be
charged for each course taken by examination
for credit, regardless of the number of credits.
Thisfeeis payable prior to sitting for the
examination.

Late Registration Fee

Students completing registration or
reguesting a change of course or courses after
the date officially set for registration may be
required to pay alate registration or change of
course fee of $25.

Deposits

Please note: All fees, deposits, refunds, and
dates listed in this chapter are subject to
change.

Advance Registration Deposit

An advance registration deposit of $100
shall be paid by all new students. This deposit
is required when the student is approved for
admission to the university. Thisis a guarantee
of the intention of the applicant to register at
the university for the semester indicated on the
admissions letter. The amount of $100 is
deposited with Shippensburg University to the
credit of the student’s basic fee.

New students who submit a written request
to the Dean of Admissionsto cancel their
application for admission by June 1 for the fall
semester or December 1 for the spring
semester, shall receive arefund of $50 of the
advance registration deposit.

Residence Hall Room Deposit

Returning students who arrangeto livein
university housing during the academic year
are required to confirm the room assignment
by paying a $100 deposit. New students will
pay the deposit when they are approved for
admission to the university. This $100 deposit
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will be an advance payment toward the room
fee for the second semester of the academic
year. No residence hall reservation will be held
unlessit is confirmed by the payment of this
$100 deposit.

A refund of this $100 deposit will be
allowed only if the student is dismissed from
the university for academic reasons.

A refund of $50 will be given if the housing
reservation is cancelled before June 1, through
the Office of the Dean of Students.
Cancellations must be in writing.

New students who cancel their application
for admission and submit a written request to
the Dean of Studentsto cancel their room
confirmation before June 1 for the fall
semester or before December 1 for the spring
semester, shall receive arefund of $50 of the
residence hall room deposit.

Refunds or Credits to
Students

Please note: All fees, deposits, refunds, and
dates listed in this chapter are subject to
change.

The refund procedure and schedules below are
in effect through the 2006-2007 academic
year. Refund policies and percentages may be
changed by the Pennsylvania State System of
Higher Education.

Requests for refunds must be submitted in
writing to the dean of the appropriate college,
who must consider each such request and
forward arecommendation to the registrar,
who will notify the Student Accounts Office.
For refunding purposes, a student is considered
to bein class attendance up to the date on
which official notification of withdrawal is
given. If refund requests are not made within
four weeks after the end of a semester, all
rights to refunds are forfeited. Refund requests
will also be considered from those part-time
students who reduce their credit hour |oad
within the adjustment period. The official date
of withdrawal isthe date the college dean
approved withdrawal. Refunds are not
authorized for temporary absences within the
semester.
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The housing feeis not refundable when a
student terminates occupancy of aresidence
hall for reasons other than withdrawal from the
university, except when a student moves to
hig/her permanent home address because of
financial or other emergency reasons. This
exception must be authorized by the housing
director.

The refund policy is summarized below and
applies to students who withdraw from classes
or from the university. The policy is mandated
by the Board of Governors of the Pennsylvania
State System of Higher Education.

Fall and Spring Semesters:

Tuition and Fees

0-1 day 100%
1st week 90%
2nd week 80%
3rd week 70%
4th week 60%
5th week 50%
6th week 0%

Room and board charges are prorated
through the 10th week. Unspent flex dollars,
less a $10 administrative charge, are refunded
through the 10th week.

The Orientation Fee is non-refundable.
Summer Sessions:

Tuition, fees, room, and board

3-Week  5-Week

Session  Session
0-1 day 100%  100%
stweek — ggop 90%
andweek 55y 50%
3rd week 0% 250
4th week _ 0%
5th week _ 0%

The refund schedule assumes the
student account is paid in full and the
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percentages are not being applied to a
partial payment of tuition.

If astudent isarecipient of federal Title IV
financial aid, calculations must be made to
determine the percentage of earned and
unearned aid based upon the official
withdrawal date. The amount of aid that is
earned is determined on a pro-rated basis. For
example, if 30 percent of the semester has been
completed, then 30 percent of the aid is earned.
Once more than 60 percent of the semester has
been completed, then 100 percent of the aid is
earned. If more Title IV aid has been earned
than received, then a post withdrawal
disbursement may be due to the student. If
more Title IV aid has been received than
earned, the school must return a portion of the
excess aid.

Returns of unearned aid to the federal
programs are required by law to be the first
priority and must be returned in the following
order:

Federal Unsubsidized Stafford Loan
Federal Subsidized Stafford Loan
Federal Perkins Loan

Federal Parent PLUS Loan

Federal Pell Grant

Federal SEOG

In many cases a student may owe a
balance to the university after Title IV aid
is returned.

For more detailed information regarding
refunding and the calculations of earned and
unearned aid, please visit the Student Accounts
link in the Student Life section of the
Shippensburg University website at
www.ship.edu.

ISECUFCRCENE S

Refund policies are subject to change by the
university and the Pennsylvania Sate System
of Higher Education.

Fee Waiver for Senior
Citizens

Tuition charges and all fees, except the
Educational Service Fee and Technology Fee,
may be waived for senior citizens enrolled in
any undergraduate program providing spaceis
available within the desired course(s) and
class(es). Applications for this waiver should
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beinitiated by the requesting student, through
the dean of the college in which the student is
enrolling, prior to registration for the course(s)
to which it will apply. Requests for retroactive
waivers will not be considered. All other fees
described in this catalog are due and payable at
time of registration.

A senior citizenis defined as aretired
United States citizen residing in the
Commonweslth of Pennsylvaniawho is 60 or
more years of age. Documentation the
reguesting student meets the above digibility
criteriawill be required.

Pennsylvania Resident
Status

Students enrolling at Shippensburg
University shall be classified as resident or
nonresident for admission, tuition, and fee
purposes by the admissions office. The
decision shall be based upon information
furnished by the student and all other relevant
information. The admissions officeis
authorized to require such written documents,
affidavits, verifications, or other evidence as
are deemed necessary to establish the domicile
of astudent. The burden of establishing
residency for tuition and fee purposesis upon
the student.

If there is aquestion as to residence after
the student matriculates, the matter must be
brought to the attention of the Vice President
for Student Affairs at least two weeks prior to
the deadline for the payment of tuition and
fees. Any student found to have made afalse
or misleading statement concerning residence
shall be subject to institutional disciplinary
action and will be charged the non-resident
fees for each academic term heretofore
attended.

Residence Determined by Domicile

A minor is presumed to have the domicile
of his’her parent(s) or guardian. The age of
majority in the Commonwealth for establishing
adomicile for tuition purposesis 22. Domicile
within the Commonwealth means adoption of
the state as a fixed permanent home and
involves personal presence within the state
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with no intent on the part of the applicant or, in
the case of the dependent student, the
applicant’s parent(s) to return to another state
or country. Residing with relatives (other than
parent(s)/legal guardian) does not, in and of
itself, cause the student to attain residence in
the Commonwealth for admission or fee
payment purposes. Pennsylvania domicile may
be established upon the completion of at least
12 months of continued residence within the
state prior to the date of registration, provided
such 12 months residency is not primarily for
the purpose of attendance at Shippensburg
University.

Establishment of Pennsylvania domicile
with less than 12 months residence prior to the
date of registration must be supported by proof
of positive and unequivocal action. Priority
consideration will normally be given to such
evidence as the purchase of a Pennsylvania
home, full-time employment within the state,
paying Pennsylvania property tax, filing
Pennsylvaniaincome tax returns, and
registering motor vehiclesin Pennsylvania.
Other items of importance which are required
are registering to vote in Pennsylvania and the
actual exercise of such right, possessing avalid
Pennsylvania driver’s license, and various
other acts which may give evidence of intent to
remain indefinitely within the state. Proof of a
number of these actions shall be considered
only as evidence which may be used in
determining whether or not a domicile has
been established. Factors mitigating against
establishment of Pennsylvania residency might
include such considerations as the student not
being self-supporting, being claimed as a
dependent on federal or state income tax
returns, or the parents' health insurance if the
parents reside out-of -state, and receiving
financial assistance from state student aid
programs in other states.

A student receiving a scholarship or grant
dependent upon domicile from a state other
than Pennsylvaniais not domiciled in
Pennsylvania

Dependency Status

A dependent student is one who is listed as
a dependent on the federal or state income tax
return of hig’her parent(s) or legal guardian or
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who received mgjor financia support from that
person. Such a student maintains the same
residency as that of the parent(s) or legal
guardian. In the event the parents are divorced
or legally separated, the dependent student
takes the residence of the parent with whom
he/she lives or to whom he/she has been
assigned by court order.

A minor may prove emancipation and
independent domicile through convincing
evidence. A non-resident student who becomes
independent while a student at Shippensburg
University does not, by reason of such
independence aone, attain residence in the
state for admission and fee payment purposes.

Change of Residence

A student who has been classified as an out-
of-state resident and who seeks resident status
must assume the burden of providing
conclusive evidence he/she has established
domicile in Pennsylvania with the intention of
making hig’her permanent home in this state.
The intent to remain indefinitely in
Pennsylvaniais evidenced not only by a
person’s statements but also by that person’s
actions.

An application should be obtained from the
Office of the Vice President for Student
Affairs and returned to that office at least two
weeks prior to the deadline for the payment of
tuition and fees with sufficient evidence to
support arequest for achange to in-state
residency for fee paying purposes.

A student who changes domicile from
Pennsylvania to another state must promptly
give written notice to the Office of the Vice
President for Student Affairs.

Military

A member of the armed forces who was
domiciled in the Commonwealth immediately
preceding entry into government service and
who has continuously maintained Pennsylvania
as his or her legal residence shall be presumed
to have a Pennsylvania domicile.

Any military personnel or their dependents
who are assigned to an active duty station in
Pennsylvania and who reside in Pennsylvania
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shall be considered Pennsylvania residents for
tuition payment purposes.

Aliens

A person attempting to establish domicile
shall be acitizen or shall have indicated by
formal action intention to become acitizen or
shall have been admitted to the United States
on an Immigrant Visa.

Financial Aid

The university makes every effort to serve
eligible studentsin need of financial assistance
through part-time employment, loans and
grants, or scholarships.

Please note: All fees and dates listed
in this chapter are subject to change.

Financial Aid Application

All prospective and returning students who
wish to receive financia aid (grants, loans, and
student employment) must complete the Free
Application for Federal Student Aid (FAFSA).
Financial need will be determined by
subtracting the Expected Family Contribution
(calculated using afederally legidated formula
and the information provided on the FAFSA)
from the total cost of attendance for ayear at
Shippensburg.

The results of the FAFSA must be received
by the Financia Aid Office by May 1 of the
upcoming academic year for a student to be
considered for ingtitutional funds and student
employment. Students should allow for a3-6
week processing delay, and are advised to
complete the FAFSA by March 15. Late
applications will be processed only after al on-
time applicants have been reviewed.

Academic Progress

Federal regulation require students to make
satisfactory academic progress towards the
completion of a degree in order to maintain
their eligibility for the following programs:
Federal Pell Grant; Federal Perkins Loan;
Federal Supplemental Educational Opportunity
Grant (SEOG); Federal Work Study; Federal
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Stafford Loan, and Federal PLUS Loan. At
Shippensburg University, in order to make
satisfactory academic progress for financia aid
purposes, a full-time student must complete 24
new** credits per year and maintain a 1.7
cumulative QPA as afreshman, and a2.0
cumulative QPA as a sophomore, junior, or
senior. A part-time student must meet identical
minimum QPA requirements, and must
complete 75 percent of all attempted credits
each year.

The PHEAA State Grant program has
dlightly different criteriafor determining
satisfactory academic progress. A full-time
State Grant recipient must complete 24 new
credits per academic year to maintain
eligibility for the grant. A part-time student
must complete the proportional equivalent in
order to maintain eligibility (e.g., if two half-
time awards are awarded in a year, the student
must complete at least 12 new creditsin that
year).

Students will be notified at the close of
spring semester if financia aid eligibility is
terminated due to unsatisfactory academic
progress. The student may resolve the situation
by taking summer courses, or if extenuating
circumstances exist, may file an appeal to have
eligibility for federal funding reinstated.
Awards will be made based on the availability
of funds at the time of reinstatement.

** Repeated courses count as new credits only
if the student originally received an F in the
course. Courses with a previous grade of D do
not count as new credits unless the course
catalog specifically states that a higher grade
isrequired for a prerequisite or major.

Student Employment

Please note: All fees and dates listed in this
chapter are subject to change.

Part-time employment opportunities on
campus are available through the federal and
Commonwealth work programs. Students with
demonstrated financial need are given priority
in job placement, but an effort is made to place
as many students as possible who have desired
work skills. These positionsinclude work in
administrative and faculty offices, the library,
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classes, residence halls, and on the campus
grounds.

If astudent isinterested in employment, a
job application (available in the Financial Aid
Office) should be completed by May 1 of the
upcoming academic year. Reminder: A Free
Application for Federal Student Aid must also
be filed by the appropriate deadline for a
student to be eligible for federal student
employment.

Additional employment opportunities are
available through the food service and the
Student Services, Inc. in the Ceddia Union
Building are not administered through the
Financia Aid Office. Students should apply
for jobs through those organizations directly.

Summer Work

The Financia Aid Office administersa
summer work program for current students
seeking full- and part-time employment on- or
off-campus during the summer. Applications
for this program may be picked up in the
Financia Aid Office after March 1.

Grants and Loans

PHEAA State Grant

PHEAA State Grants are awarded to
students who are Pennsylvania residents.
Awards vary from $100 to $3,300. At the state
universities, the amount of the award may not
exceed 80 percent of tuition costs.

Students may apply for the State Grant by
completing the FAFSA by PHEAA’s May 1
deadline. Information from the FAFSA will
automatically be released to PHEAA unlessthe
student indicates otherwise on the application.
After theinitial application isfiled, students
and parents should respond to the PHEAA
Grant Division if additional information is
required for the State Grant application.

Federal PELL Grant

The Federal Pell Grant is awarded based on
afederal formulausing the information
provided on the Free Application for Federal
Student Aid (FAFSA). Awards vary from $200
to $4,050 depending on financial need.

Federal Supplemental Educational
Opportunity Grant (SEOG)

A limited amount of additional funds from
the SEOG program are available for students
with high financial need. The information
provided on the FAFSA will be used to
determine student eligibility. Awards vary
from $300 to $800 based on financial need and
fund availability.

Federal Perkins Loan

The Federal PerkinsLoan isalow interest
loan and is interest free to the student while
enrolled in school. A limited amount of funds
are available for students with high financial
need. The information provided on the FAFSA
will be used to determine student eligibility.
Awards vary from $600 to $3,200 per
academic year, depending on financia need
and fund availability.

Federal Family Education Loan
Program

Federal Stafford Loan

The Federal Stafford Loan is available for
students through participating lenders and
credit unions. There are two types of Federal
Stafford Loans: subsidized and unsubsidized.
The subsidized loan is interest-free while the
student isin school and is awarded based on
financial needs. Interest accrues on the
unsubsidized loan while the student is enrolled
in school. The borrower may opt to pay it asit
accrues, or alow it to accrue and capitalize.
The unsubsidized loan is a non-need based
loan program.

The maximum Federal Stafford Loan per
academic year is $2,625 for freshmen, $3,500
for sophomores, and $5,500 for juniors and
seniors. An independent student may borrow
an additional $4,000 per year as a freshman or
sophomore, and an additional $5,000 per year
asajunior or senior. To be eligible for aloan,
a student must be accepted for matriculation or
matriculating at Shippensburg University.

Federal PLUS Loan
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The Federal Parent Loan for Undergraduate
Students is available for parents of
undergraduate students through participating
lenders and credit unions. A parent may
borrow up to the cost of attendance less any
other financial aid received. Itisavariable
interest rate loan on which the parent must
begin repayment 60 days after it is disbursed.

Application Process

To apply for a Federal Stafford and/or
PLUS loan, the student/parent should apply
on-line at www.aessuccess.org or contact the
Financial Aid Office for an application. If you
are using a guarantee agency other than
American Education Services Group (AES),
you should submit the paper application to the
Financial Aid Office directly.

The amount borrowed will be issued via
electronic funds transfer or check made
copayable to the borrower and Shippensburg
University. Loans are disbursed in two equal
disbursements over the course of the loan
period (for example, afall/spring loan would
have two disbursements. one in the fall
semester and the other in the spring semester).
The loan must be for educational expenses.
The student borrower, regardless of age, will
be solely responsible for receiving and
repaying any loan under the Federal Stafford
Loan program.

Disbursement Process

As per federal regulations, the university is
required to delay the first disbursement of a
first-time borrower's Federal Stafford Loan 30
days after the beginning of the semester.
Federal loans funds will be disbursed either via
electronic funds transfer (EFT) or paper check.
A borrower will be notified by the university
when a disbursement is made to her/his
account and whether arefund is available at
that time. Disbursements of federal loans will
be made as early as 10 days prior to the
beginning of the semester, except in the case of
afirst-time borrower.
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School of Academic
Programs and Services

The School of Academic Programs and
Services supports collaboratively the mission
and goals of Shippensburg University by
providing amyriad of quality academic
support services to the campus community that
aid student transition to college; encourage and
support the potential for learning and personal
development; enhance student academic
success; and support persistence to graduation.
All programs and services offered by the seven
offices within the school are committed to
helping students reach their full academic
potential. We respect and appreciate the
diversity of our students and embrace the
changing needs of the university within an
evolving global community. For further
details, visit the website at www.ship.edu/aps.

Office of Undeclared Students

If you do not declare amajor at the time
you are admitted, you will be enrolled as an
undeclared student. The Office of Undeclared
Students serves as the academic home for all
students admitted to Shippensburg who have
not declared their majors. The office provides
undeclared students with awide variety of
academic support services so you can make
normal progress toward a degree while
exploring your educational and career options.
Unlike the three undergraduate colleges, the
Office of Undeclared Students does not grant
degrees. Undeclared students must declare a
major by the middle of their sophomore year.
The Dean of the School of Academic Programs
and Servicesis the academic dean for all
undeclared students.

Services provided by the Office of
Undeclared Students include an academic
orientation to the university, assistance in
understanding the university’s policies and
procedures, a quality academic and monitoring
program, an administrative unit for academic
records, and an opportunity to enroll in
PACES, apersonal, academic and career
exploration seminar.
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Advising Development Program

One of your most important resources at
Shippensburg University is your academic
advisor. When you declare a mgjor, you are
assigned afaculty advisor within the academic
department. Until you declare amgjor, you are
assigned an advisor through the Office of
Undeclared Students. The advising process
will empower you to realize your full potential
by helping you establish and achieve important
career, personal, and life goals. Y our advisor is
your partner in your success.

Advising is a partnership in which your
advisor and you share responsibilities. Y ou can
expect your advisor to be available at
scheduled times to listen to your concerns and
help you determine the best course of action; to
serve as amentor and friend; to help you
understand university policies and graduation
reguirements; to assist you to develop
strategies to reach your educational,
professional, and personal goals; to connect
you with campus resources; and to guide you
in making important decision that can save
time, effort, and money.

It isyour responsibility to know your
advisor's office hours, to make and keep
advising appointments, to prepare questions
and bring any appropriate materials or
concerns to the meetings, and to see your
advisor whenever you have questions. Y ou
should see your advisor regularly.

The Advising Development Program
supports student success by providing advising
materials for faculty and students and by
sponsoring programs and workshops for
faculty and students about the advising
process.

Developmental Education

Shippensburg University is committed to
creating a responsive learning environment in
which all students can develop the skills and
attitudes necessary for the attainment of
academic, career, and life goals.
Developmental education is a process to assist
underprepared students in overcoming
individual barriersto academic success. This
process includes:
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e  ensuring proper placement in writing,
reading, and mathematics by ng
each learner'slevel of preparedness for
college coursework;

e  providing developmental courses for
students not ready for college-level work;

o referring students to the Learning Center
for additional academic assistance;

e  0n-going academic advisement.

Learning Center

The Learning Center is the campus’
academic support and tutoring center located in
the lower level of the EzraLehman Library.
This center serves the entire university
community and is available to all students who
wish to improve their academic performance
and learning skills, thus making the most of
their university experience. The Learning
Center works with the faculty and student
affairs offices to provide the following services
and resources.

Tutoring Services

Free one-on-one tutoring is available for
writing and many subject areas, such as
mathematics, history, biology, economics, and
modern languages. Learning Center tutors—
peer, graduate and professional—are carefully
selected, trained, and regularly evaluated.
Tutoring is available by appointment and, in
some cases, on adrop-in basis. Small group
tutoring, in some subject areas, isalso
available. Asthe central resource for tutoring
information, Learning Center staff members
are able to direct persons to other tutoring
options on campus. Professional learning
specialists are also available to help students
with significant learning difficulties develop
effective learning strategies.

Study Skills Resources

In addition to tutoring services, the
Learning Center offers avariety of learning
and study skills resources for individuals and
groups. Students may make an appointment to
complete a study skills assessment or work
with alearning specialist on a specific skill
(e.g. textbook reading, note-taking).
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The Learning Center website
(http://mww.ship.edu/~learning/) provides
around-the-clock access to academic resources.
Please check this resource for information
about tutoring, writing resources, time
management, note-taking, test-taking, and tips
on reading, science, and mathematics skills.

The Learning Center also offers study skills
workshops for classes, teams, residence halls,
or other campus organizations. Supplemental
Instruction, a program designed to help
studentsin historicaly difficult classes, isalso
offered in select courses. These groups are led
by students who have previously successfully
completed the course and who lead review
sessions by focusing on the difficult portions
of the course. The Learning Center staff isalso
available to help organize and/or facilitate
more informal study groups of interested
students.

Additionally, the Learning Center offersa
structured program for students on academic
probation or students who have been
readmitted to the university. Thisprogramis
designed to give students skillsin studying,
self-management, emotional intelligence, and
personal responsibility—the skills students
need to improve their academic performances.

The staff of the Learning Center strivesto
be a central resource for all learnersin the
university community. To learn more about
tutoring and other services provided by the
Learning Center, call 477-1420 or visit the
center's website at www.ship.edu/~learning/.

Office of Academic Support Services for
Student Athletes

The Office of Academic Support Services
for Student Athletes assists in the development
of educated, responsible, self-reliant men and
women as they pursue collegiate athletics and
abaccalaureate degree, while preparing to
meet the challenges of a continuously changing
world.

This office provides resources for
enhancing the academic experiences of student
athletes. Through the coordinator, a variety of
academic assistance services are available
including academic advising support, academic
progress monitoring, academic counseling and
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referral, and assisting graduating student
athletesin researching and pursuing
employment and/or opportunities for graduate
education. The office provides information and
informed advice about academic matters to all
student athletes, and all student athletes are
strongly encouraged to use the services.

The Office of Academic Support Services
for Student Athletes has strong links with the
Learning Center and other campus-wide
programs to support the academic well being
of student athletes. In addition, al incoming
first-year student athletes have the opportunity
to voluntarily participate in the PACES
program. PACES (The Personal, Academic
and Career Exploration Seminar) is a non-
credit course open to al incoming first-year
student athletes who want to gain greater
insight into campus majors, possible career
paths, campus resources, technology,
scheduling concerns, and wellness issues.

The Office of Academic Support for
Student Athletes is committed to cooperation
and communication with those invested in the
overall success of student participation in the
university’ sintercollegiate athletics program.
The fulfillment of the mission and values of
our work is contingent on the strong and
supportive relationships among the Department
of Athletics and the faculty, administration,
and staff of Shippensburg University.

Academic Success Program/Act 101

The Academic Success Program (ASP)
provides access and academic support to
students who do not meet the regular
admission criteria to Shippensburg University
but who have demonstrated the potential,
desire, and motivation to succeed in college.
The Act 101 component of ASP is
Pennsylvanialegislation that provides
educational funding support to qualified
students seeking admission to the institutions
of higher learning in Pennsylvania.

As part of the School of Academic
Programs and Services, ASP' sgoals are to
promote academic success and to build self-
confidence with guided supportive services
throughout our students’ college experience.
The ASP has two major components: the
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Summer Bridge Program, and the Academic
Y ear Support Programs.

Summer Bridge Program

The Summer Bridge programis a
mandatory five-week program, the focus of
which isto provide arealistic orientation to the
roles and expectations of Shippensburg
University students. Upon successful
completion of this required experience,
students are considered for admission to
Shippensburg for the fall semester.

The program provides:

e Anextensive orientation to college life.

e  Anassessment of academic strengths and
areas needing improvement.

e An opportunity to develop academic skills
in reading and writing.

e  Anopportunity to explore and improve
attitudes and expectations about the
nature of college-level work.

e Anopportunity to take two credit-bearing
courses taught by university faculty.

Summer Bridge students will:

e  Take courses appropriate for their
academic skill level.

e  Participate in workshops, seminars, and
selected activities.

e Participatein individual and small group
meetings with program faculty and staff
members.

e  Attend campus and community cultural
events and activities.

Note: The cost of tuition and room and board
is free to those students who meet all of the Act
101 Sate Guidelines, but all students are
required to pay for textbooks at the beginning
of the summer program.

Academic Year Support Program

The Academic Y ear Support Program is
designed to further devel op the overall
preparedness of the ASP students who have
successfully completed the Summer Bridge
program. ASP counselors closely monitor
assigned students to ensure they are on track
and focused on academic and personal success.
Counsel ors emphasize hel ping students build
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on the base of knowledge established during
the summer program.

The following are components of the

Academic Y ear Support Program:

e Academic Advising: Students learn to
understand policies and procedures and
general education and major
requirements.

e  Career Counseling: Career assessments
assist students to evaluate their academic
skills as they relate to choosing academic
majors and possible careers.

e Financia Aid Advising: Studentslearn
about financial aid and other monetary
obligations related to their educational
goals.

e  Personal and Social Adjustment
Counseling: Advisors support students
throughout their years at Shippensburg in
the areas of personal and social
adjustment as they relate to academic
success.

e  Student Voices: Identity and Connection:
Thisis a credit-bearing course designed to
provide students with an orientation to
academic and socia expectations of
higher education. Topicsinclude: study
skills; skill development in reading,
writing and critical thinking; leadership
skills; career exploration; community
awareness; and service learning.

e  ASSET Program: The ASSET Programis
a peer-mentoring program. The program
unites academically successful
sophomore, junior and senior Academic
Success Program students with first-year
ASP students. The ASSET Leaders (Peer
Mentors) meet with their assigned
students on aregular basis and are trained
to assist with social and academic issues.

Martin Luther King: Academic Retention
Program

The Martin Luther King Program invites all
regularly admitted, traditional-age students at
Shippensburg University to join this open,
accepting, academically-rooted learning
community. The program targets students of
color, students who may be thefirst in their

families to attend college and students who
may have economic need. However, al
students committed to diversity are encouraged
to participate. The purpose of the MLK
Program is to enhance the academic success
and retention of participating students and to
provide them with a support network.

Program activities include an extended
orientation, academic monitoring, academic
incentives, Sunday Sit-down activities, afall
retreat and regular study sessions. All activities
are designed to provide students with academic
support and the cooperative environment they
need to succeed and excel.

Thurgood Marshall Mentoring Program

The Thurgood Marshall Mentoring Program
(TMMP) at Shippensburg University provides
support for the personal, social and intellectual
development of incoming, first-year and
transfer students of color, first-generation
college students, international students, and
students who have economic need. These
students may find it harder to acclimate to the
collegiate environment and majority culture
upon their arrival at Shippensburg.

The TMMP assists each of these newly-
admitted, first-year and transfer studentsin
building partnerships with faculty, staff,
administrators, and graduate students who
know their way around campus. TMMP
mentors at Shippensburg University serve
many roles for their student protégés, including
career counselors, academic advisors, personal
counselors, tutors, and friends.

Office of Placement Testing

The Office of Placement Testing
administers placement tests to students under
the auspices of the School of Academic
Programs and Services. Details regarding the
placement testing program are available under
the Genera Education section of this catalog
and through the placement testing website at
www.ship.edu/~testing.
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University Curricula
Overview

All undergraduate curricula of the
university lead to the bachelor’ s degree and
have a common area of general education
subjects which provide arich, libera
education. The selection of a particular
curriculum is one of the most important
decisions you will make as a college student. It
determines your major area of concentrated
study and also directly or indirectly determines
your professional future.

The selection of a curriculum or area of
specialization should be made with care after
considering your academic strengths, areas of
interest, plans for future study, and career
goals. You may want to consult with friends,
family members, university counselors, or
faculty advisors before making a decision. If
you plan to undertake graduate study after
completing your bachelor’s degree, you should
look into the admissions requirements for the
schools and graduate programs you are
considering.

If you do not declare amajor at the time
you are admitted, you will be enrolled as an
undeclared student under the Office of
Undeclared Students. The office provides a
wide variety of academic support services so
undeclared students can make normal progress
toward a degree while exploring educational
and career options. Undeclared students must
declare amajor by the middle of their
sophomore year. The Dean of the School of
Academic Programs and Servicesisthe
academic dean for all undeclared students.

Undergraduate Degrees

Shippensburg University provides
undergraduate curriculaleading to four
degrees:

Bachelor of Arts (B.A.)

Bachelor of Science (B.S)

Bachelor of Science in Business
Administration (B.SB.A.)

Bachelor of Science in Education (B.SEd.)

Bachelor of Social Work (B.SW.)
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These degree programs are offered by the
College of Artsand Sciences, the John L.
Grove College of Business, and the College of
Education and Human Services. Y ou may not
work on two different degrees at the same
time, although it is possible to have a double
major for one degree.

Departments and Majors

The following table lists the departmentsin
each college and the major programs available
for each department. Concentrations for each
major are in parentheses and minors are
italicized.

College of Arts and Sciences
Art Department
ArtB.A.
(Computer Graphics)
Art B.A. with Education Certification K-12
Art Minor
Biology Department
Biology B.S.
(Biotechnology)
(Ecology and Environmental
Biology)
(Health Professions)
(Medica Technology)
Biology B.S. with Secondary Certification
(Environmental Education)
Biology Minor
Chemistry Department
Chemistry B.S.
(Biochemistry)
(Health Professions)
(Medica Technology)
Chemistry B.S. with Secondary
Certification
Chemistry Minor
Biochemistry Minor
Communication/Journalism Department
Communication/Journalism B.A.
(Print Media)
(Public Relations)
(Electronic Media)
Communication/Journalism Minor
Computer Science Department
Computer Science B.S.
(Computer Graphics)
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(Embedded Programming)
(Related Discipline)
(Software Engineering)
(Systems Programming)
Computer Science Minor
Economics Department
Economics B.S
(Business)
(Mathematics)
(Political Science)
(Public Administration)
(Social Science)
Comprehensive Social Studies B.S.Ed.
(Economics)
Economics Minor
English Department
English B.A.
English B.A. with Writing Emphasis
English B.A. with Secondary Certification
English Minor
Ethnic Studies Program
Ethnic Sudies Minor
Geography/Earth Science Department
Geography B.S.
(Geographic Information Systems-
GIlS)
(Land Use)
(Regional Development and
Tourism)
Geoenvironmental StudiesB.S.
Comprehensive Social Studies B.S.Ed.
(Geography)
Earth and Space Science B.S.Ed.
Geography/Earth Science Minor
Health Care Administration Degree
Completion
Professional Studies, Health Care
Administration Concentration (B.S.)
History/Philosophy Department
History B.A.
(Public History)
Comprehensive Social Studies B.S.Ed.
(History)
History Minor
Philosophy Minor
Human Communication Studies Department
Human Communication Studies B.A.
Human Communication Studies Minor
Interdisciplinary Arts Program
Interdisciplinary Arts B.A.
Internationa Studies Program
International Sudies Minor
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Mathematics Department
Mathematics B.S.
(Applied Mathematics)
(Computer Science)
(Statistics)
Mathematics B.S. with Secondary
Certification
Mathematics Minor
Modern Languages Department
French B.A.
French B.A. with Secondary Certification
French Minor
Spanish B.A.
Spanish B.A. with Secondary Certification
Spanish Minor
German Sudies Minor
Music & Theatre Arts Department
Music Minor
Theatre Minor
Physics Department
Applied Physics B.S.
PhysicsB.S.
(Nanofabrication)
Physics B.S.Ed.
Physics Minor
Political Science Department
Political Science B.A.
Public Administration B.S.
Comprehensive Social Studies B.S.Ed.
(Political Science)
Political Science Minor
Public Administration Minor
Psychology Department
Psychology B.A.
Psychology Minor
Saociology/Anthropology Department
Sociology B.A.
Anthropology Minor
Sociology Minor
Technical/Professional Communications
Program
Technical/Professional Communications
Minor
Women's Studies Program
Women's Sudies Minor

John L. Grove College of Business
Accounting Department
Accounting B.S.B.A.
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Information Technology for Business
Education B.S.B.A. with optional
Secondary Certification

Management Information Systems
B.SB.A.

Finance/Supply Chain Management
Department

Finance B.S.B.A.

(Personal Financial Planning)

Supply Chain Management B.S.B.A.

(Logistics)
Management/Marketing Department
Management B.S.B.A.
(Entrepreneurship & Corporate
Entrepreneurship)
(General Management)
(Human Resource Management)
(International Management)
Marketing B.S.B.A.
Business Minor

College of Education and Human

Services

Criminal Justice Department
Criminal Justice B.S.
Criminal Justice Minor

Exercise Science Department

Exercise Science B.S.
Coaching Minor

Gerontology (Aging) Program
Gerontology Minor

Socia Work Department

Social Work B.S.\W.

Teacher Education Department
Elementary Education B.S.Ed.
(Special Education)

Early Childhood Minor
Reading Minor

Detailed information about program
requirements and options can be found in the
next three chapters of the catalog. In addition
to the major requirements, all students must
complete a program of general education for
the bachelor’ s degree.

General Education

The university regularly reviews and
evaluatesits genera education requirements
and this process may result in some changes to

the program. Such changes may affect the
sequencing and delivery of the program within
the current course requirements and will
broaden the general education experience.
Should these changes occur, they will be
announced to the university community in a
timely manner and added as a supplement to
this catalog.

Education at a college or university has
traditionally had two equally important
components—depth and breadth. Depth is
provided by the academic major which a
student chooses and which prepares him or her
for auseful vocation; breadth of knowledgeis
the concern and aim of the general education
curriculum. Since men and women first began
to discuss the nature and purpose of education,
they have seen in it something more than the
mere acquisition of specific knowledge or
skills, important as these may be. This
something they called aliberal or general
education and the need for it has been based on
theideal that a breadth of knowledge is
necessary for an individual to become an
informed and literate member of society.

Shippensburg University subscribes to this
ideal. While the selection of an academic
major and elective courses allows the student
freedom of individual choice, the general
education program at Shippensburg isrooted in
the assumption each person shares significant
relationships with the larger human community
and must acknowledge the necessary balance
between individua preferences and community
needs. At its best, general education can help
the student to see the interrelatedness and
connectedness of the human experience. This
collective experience, the world in which we
live, has been formed within the conceptual
frameworks which have been worked out by
the human race in our common past and are
now embodied in our institutions and modes of
thought. It is only through a knowledge of
these frameworks we can understand each
other and make sense of our own experience.
Shippensburg University believes a generally
educated student is one whose university
curriculum has helped him or her to understand
and to operate within the main frameworks and
patterns of discourse which the human mind
has framed for itself.



Shippensburg University

The study of these frameworks constitutes
the general education curriculum at
Shippensburg University. Itsgoal isto help
each student to develop, for his or her own
sake, the capacity for rational thought,
understanding, and participation within our
complex, changing and often overwhelming
world. The complexity of our society is
reflected in the diversity and wide range of
experience of the Shippensburg student body
and academic community. It must also be
reflected in a genera education program which
allows that complexity and its
interconnectedness to be appreciated and
understood. Because there are different modes
of rational thought and expression, a general
education can be best achieved through a
variety of intellectual experiences which
provide acommon agenda for study,
investigation, and a common discourse.

Required Skills and Competencies

At Shippensburg, the study and
investigation begins with the compl etion of
courses, usually taken during a student’ s first
or second year at the university, in four
required basic skills. These skills are fluency in
writing, fluency in speaking, competency in
mathematics, and cultural awareness through
historical perspective. Each is essential to
comprehension of acomplex and diverse world
and, especialy, to effective participation in it.
Each skill isalso linked to the remainder of the
general education curriculum and to a student’s
entire academic experience. For instance, the
world history requirement not only provides an
awareness current issues and conditions are
shaped by their past but also offers broad
cultural perspectives which are useful for the
study of any discipline at the university.
Mastery of the spoken word can be used
effectively throughout one'slife and career and
will be required frequently in a student’s
academic course work. Mathematicsis the
language of the natural sciences and,
increasingly, the social sciences. It al'so has
many important and necessary applicationsin
the humanities and other fields of study. But
perhaps the most important basic skill is
writing fluency. Writing isreally aform of
concentrated thinking and is indispensable to
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all disciplines and modes of thought. The
required English composition course provides
an appropriate foundation for this skill, but
some writing will also be expected of a student
in nearly every course he or she takes at
Shippensburg.

To achieve these basic skills,
undergraduates are required to take five
courses for atotal of 15 credit hoursin the
following areas:

Fluency in Writing. Students must take one of
the following for 3 credit hours: ENG106
Writing First-Y ear Intensive Seminar,
ENG101 College Writing or ENG110
Advanced Placement Writing.

Fluency in Speaking. Students must take
HCS100 Introduction to Human
Communication for 3 credit hours.

Mathematical Competency. Students must take
one mathematics course numbered 100 or
higher, for 3 credit hours, or must place at the
Advanced Level through the university
placement policy.

Historical Perspectives. Students must take the
following two courses for atotal of 6 credit
hours: HIS105 World History | and HIS106
World History I1.

Placement Testing

The mission of the Placement Testing
Program is to ensure undergraduate students
are sufficiently prepared to succeed in the
courses required by Shippensburg University’s
General Education Program. Student
proficiency is ascertained by administering
reading, writing (English), and mathematics.
SAT scores are used to determineif students
must take the mathematics, writing (English)
and/or reading tests. Students who must take
these tests will be notified.

Transfer students who need further course
work in mathematics and/or writing may be
required to test. These students will be notified
of the testing requirement.

Writing
The English Composition Program is

designed to provide students with sufficient
writing skills to meet undergraduate
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requirements. Students are placed in the
composition course that best meets their needs
based on their performance on the English
writing test. Three placements are possible.
Most students qualify for ENG106 Writing
Intensive First-Year Seminar, successful
completion of which fulfills the university
writing competency requirement. Those who
would benefit from smaller classes and more
attention to the devel opment of basic skillswill
be assigned to ENG050 Basic Writing. Upon
earning a grade of C or better, these students
are then qualified to enroll in ENG106 Writing
Intensive First-Y ear Seminar. Students who
show considerable promise in writing may be
invited to schedule ENG110 Advanced
Placement Writing, which also fulfills the
competency requirement.

Reading

Reading efficiently isvital to college
success. The Reading Placement Test measures
reading comprehension in short and long
narratives as well as the understanding of the
relationship between sentences. Students who
score below the minimum level are required to
improve their reading skills by earning a grade
of at least a C in RDG050 Devel opmental
Reading and Study Skills.

Mathematics

Shippensburg University requires all
students to satisfy a college-level mathematics
competency in order to qualify for graduation.
Students who test are placed at one of the
following levels:

Advanced: Students who place at the
advanced level, based on SAT scores or the
placement test, have fulfilled the university
competency requirement unless required by
major.

College High or Low: Students who place at
the college level, based on SAT scores or the
placement test, must pass at least one college-
level math course. Some majorsrequire a
particular course. Some majors require or
suggest a second course as a prerequisite
dependent on the individual student’s score.

Further, some students, based on their
placement test and/or compl etion of
developmental coursework, will be required to
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take a prerequisite course before taking the
first math course required by their major.
Please contact the mathematics department for
more information.

Developmental: Students who score at the
developmental level are required to improve
their proficiency in mathematics. The work
toward the satisfaction of this requirement
must begin within one calendar year of
enrollment at Shippensburg. Students who fail
to meet this requirement will not be permitted
to register for classes the following academic
year. There are avariety of options available
for meeting this requirement. Students who test
at the developmental level will receive
information about these options.

Developmental Courses

Developmental courses are taught by
faculty within the respective academic
departments. Basic Writing is taught through
the English Department, Developmental
Mathematics through the Mathematics
Department, and Devel opmental Reading and
Study Skills through the Teacher Education
Department.

Courses numbered below 100 are
considered developmental in nature and cover
material at a pre-college level. Credits earned
in developmental classes areincluded in
determining a student's class standing, and the
grades are computed in the student's quality
point average. However, these credits do not
count toward the total number of credits
required for graduation. Students earning
creditsin developmental courseswill be
required to complete additional courses to meet
the minimum of 120 credit hours required for
graduation.

Retests

Under certain circumstances, students may
retake a placement test. Students who qualify
for this option will be notified. The writing
placement may also be appealed through the
director of composition, Department of
English.
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Categories of Knowledge

The second component of the general
education curriculum at Shippensburg is the
completion of eleven courses distributed
among five categories of knowledge. Taken
together, these categories embrace the modes
and current frameworks of human expression,
thought, and organization which are
characteristic of our diverse society. The
university believes awareness and
understanding of the principles and intellectual
skills associated with the disciplines contained
in each category are necessary for a
comprehensive education and for awell-
educated individual. The courses taken within
these categories will acquaint the student with
the methods of inquiry relevant to each
discipline and this familiarity will in turn help
the student to think critically—that is, to be
able to ask good and fruitful questions, to
reason and analyze logically and
systematically, to synthesize parts into wholes,
and to make informed choices and decisions.

Undergraduates are required to take 11
courses for atotal of 33 credit hours as
indicated in the following categories:

Category A—Logic and Numbers for
Rational Thinking

(One course - 3 credit hours)

The courses in this category emphasize the
use of symbols as ameans of expressing
complex thoughts and information lucidly and
accurately. Many involve computational and
mathematical operations—that is, the use of
mathematics as a symbolic language where
each element and rule of operation is defined
very clearly in order to obtain precise
understanding. Similarly, the remainder of the
courses which may be taken to fulfill this
requirement stress precise, logical approaches
to reasoning; for example, the study of those
aspects of philosophy involving the exposition
of abstract idess.

One course must be taken from any of the
following, with the exception the mathematics
course selected under Basic Skills and
Competencies may not be used for this
requirement.

CSC103 Overview of Computer Science
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CSC180 Microcomputer Basic

MAT102 Introduction to Statistical Reasoning
MAT105 Mathematics for Liberal Studies
MAT108 Finite Mathematics

MAT110 Fundamentals of Mathematics |
MAT120 Basic Mathematics Moddl's
MAT124 Precalculus

MAT170 Statistics

MAT181 Applied Calculus

MAT?211 Calculus|

PHL 101 Introduction to Philosophy

PHL 102 Critical Thinking

PHL 103 Introduction to Philosophy of Mind
PHL 105 Introduction to Ethics

Category B—Linguistic, Literary,
Artistic and Cultural Traditions
(Three courses - 9 credit hours)

Culture is the human-made part of the
environment and the spoken and written word,
together with the visual and performing arts,
areitsfoundation. The courses required in this
category are designed to acquaint the student
with the richness and diversity of these aspects
of culture, especially with the recognized
standards of literary and artistic excellence.
The emphasisin this category isaso on the
breadth and extent of the many cultural
experiences and heritages that make up our
world. Knowing only the traditions of our own
immediate surroundings or even simply those
of our country is no longer enough to function
effectively in aworld where contact between
varied cultures and knowledge of their
interaction has become normal and expected.

All students completing a Bachelor of Arts
(B.A.) program will be required to attain
intermediate level of proficiency in aforeign
language. Intermediate proficiency may be
satisfied by the completion of three years of a
foreign language in high school, a 103-level
college coursein aforeign language, or
satisfactory completion of an intermediate-
level proficiency examination. Even if you are
not completing aB.A. degree, the university
encourages study of aforeign language as a
means of fulfilling the requirement of this
category. Foreign language study introduces
students to the way language works, why
words matter, and aids them in understanding
more about their own language and its
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intricacies. Such study also fosters greater
appreciation of peoples and cultures by
crossing the language barrier and seeing more
deeply how otherslive.

One course must be taken from those listed
under Literature and two courses in different

disciplines from those listed under Humanities.

Literature (one course)

ENG243 The Art of the Film

ENG248 Introduction to Culturally Diverse
Literature of the United States

ENG250 Introduction to Literature

FRN330 Masterpieces of French Literature

FRN331 Masterpieces of Francophone
Literature

GER151 German Cinema

GER320 Berlin

GER322 Readingsin 19th & 20th Century
German Literature

SPN360 Masterpieces of Spanish Literature

SPN361 Masterpieces of Spanish-American
Literature

Humanities (two courses — different
disciplines)

ART101 Art Appreciation

ART231 Art History |

ART232 Art History |1

ART274 Introduction to Cultural Studio
ART339 History of American Art

FRN101 Beginning French |

FRN102 Beginning French 1

FRN103 Intermediate French

FRN150 French Civilization

FRN?202 Intermediate French Conversation

FRN204 |deas & Cultures From the French-
Spesking World

FRN320 French for the Professions

GER101 Beginning German |

GER102 Beginning German |1

GER103 Intermediate German

GER150 German Civilization & Culture

GER203 Intermediate German Conversation

GER204 |deas & Cultures From the German-
Spesking World

GER215 German for the Professions

IAP111 Introduction to Interdisciplinary Arts

MUSI121 Introduction to Music
MUS227 Opera& Music Theatre
MUS261 World Music

SOC370 Sociology of the Arts

SPN101 Beginning Spanish |

SPN102 Beginning Spanish Il

SPN103 Intermediate Spanish

SPN150 Spanish Civilization & Culture

SPN202 Intermediate Spanish Conversation

SPN204 Ideas & Cultures From the Hispanic-
Spesking World

SPN330 Spanish for the Professions

SPN385 Aspectos de la civilizacion hispana

THE121 Introduction to Theater

*Other language courses as offered may be
taken in this category.

Category C—Biological and Physical
Sciences

(Three courses - 9 credit hours)

Basic scientific literacy is necessary for
knowledge of ourselves as a species and of the
universe in which we live. The coursesin this
category have two comprehensive objectives
— to make clear what kinds of problemsin the
physical world are susceptible to scientific
investigation and what kinds of solutions such
investigation can produce and to provide an
appreciation of the practice of scientific
research and methodology, with itsinteraction
of experiment and hypothesis. While the
requirements of this category may be satisfied
without a course containing alaboratory
component, the university strongly encourages
the selection of such courses. Experimentation
in the laboratory allows the student both to
observe and to participate directly in the
systematic observation of nature and the
principles of itsinvestigation.

One course must be taken from those listed
in three of the following disciplines.*
ANT121 Physical Anthropology

B10100 Basic Biology

B10105 Biological Sciences: A Laboratory
Approach

B10115 Principles of Biology |

B10142 Introduction to Ecology

B10145 Problems of the Environment

B10150 Human Biology

BI10208 Field Biology

CHM 103 Chemistry: A Cultural Approach
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CHM105 Chemistry: An Observational
Approach
CHM121 Chemical Bonding

ESS108 Conservation of Natural Resources
ESS110 Introduction to Geology

ESS111 Introduction to the Atmosphere
ESS210 Physical Geology

PHY 108 Astronomy

PHY 110 Physics for Society

PHY 115 Physical Science: A Laboratory
Approach

PHY 121 Introduction to Physics |

PHY 122 Introduction to Physics ||

PHY 205 Intermediate Physics |

*Note: Students majoring in the biological or
physical sciences are permitted to count one
course from their major department toward
satisfying this requirement. Natural science
courses that carry one of the above coursesas a
prerequisite and required science courses for
elementary education majors may also be
counted toward this requirement.

Category D—Political, Economic and
Geographic Sciences

(Two courses - 6 credit hours)

Institutions are formal ways societies and
cultures create over time to pursue activities
important to them. Two of the most basic
institutions in any large, collective society are
its governmental structure and its economic
system—that is, the ways which a society has
chosen to regulate the interaction between
individuals and groups and the ways which it
has chosen to satisfy and organize its material
needs. Both of these frameworks and the
remaining institutions of any society are all
affected and shaped by their physical
environment, the geography in which they are
set. In an era of increasingly complex global
interaction, an understanding of these
institutions in today’ s society and the
influences that have helped to pattern their
development are vital to the citizens of a
participatory democracy.

One course must be taken from those listed
in two of the following disciplines.

ECN101 Principles of Macroeconomics
ECN102 Principles of Microeconomics
ECN113 Principles of Economics
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GEO101 World Geography

GEO103 Geography of the United States and
Canada

PLS100 U.S. Government and Palitics

PLS141 Introduction to International Politics

Category E—Social and Behavioral
Sciences

(Two courses - 6 credit hours)

An awareness and recognition of the
disciplines that examine and analyze group and
individual behavior is of increasing importance
for all who seek to understand and to predict
the patterns and processes of human activity.
These disciplines examine the causes of human
action and the diversity of its organization and
structure. Their study will help the student to
see the connection between his or her own
perspective and that of society and to
appreciate the effect socia forces have on the
individual. The coursesin this category will
also consider the theoretical frameworks of
each discipline and the methods and results of
current research.

One course must be taken from those listed
in two of the following disciplines.
ANT111 Cultural Anthropology

GEO140 Cultural Geography
PSY 101 Genera Psychology

SOC101 Introduction to Sociology: Society
and Diversity
WST100 Introduction to Women’s Studies

Library/Information Skills

An integral aspect of the General Education
Program is the development of library and
information skills. This requirement is fulfilled
through the completion of a self-paced, on-line
tutorial that provides hands-on experience in
finding scholarly information. All students
enrolled in ENG106 Writing Intensive First-

Y ear Seminar, ENG101 College Writing, or
ENG110 Advanced Placement Writing must
complete thistutorial.

Completion of the tutorial will provide
students with an introduction to the research
skills they will need to succeed in their other
courses. Thistutorial becomes the basis for
appropriately leveled instruction in subject
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oriented information literacy, which is
provided within the context of individual
COUrses.

Additional Study

With advisement, students entering
Shippensburg as freshmen will complete, in
most cases, both the basic skills and the
distribution requirements of the genera
education program within their first two years
at the university. However, Shippensburg
University believes general educationisa
process and not just a series of defined courses
taken early in the academic experience. The
need for and the value of aliberal education
extends beyond the freshman and sophomore
years and the university strongly encourages
students to elect to take courses in the general
education curriculum and in areas outside of
their majors as juniors and seniors. Carefully
selected, these courses can help not only to
enrich and to continue the search for breadth of
knowledge, but also to integrate a student’s
entire academic study, further demonstrating
the basic interdisciplinary connectedness of
human understanding.

University Diversity Requirement

Shippensburg University expectsits
students to understand the diverse nature of the
United States—its currently diverse society as
well asitsdiverse historical and cultural roots.
Students should also gain awareness of how
the country continues to emerge and be shaped
by the interaction of people with different
views. Finally, students should understand how
cultural, ethnic and racial heritage, aswell as
gender, age, social class, sexua orientation and
abilities have shaped their attitudes,
perspectives, beliefs and values.

To complete the university diversity
requirement, undergraduates are required to
take one approved diversity course for atotal
of 3 credit hours. The following courses
currently satisfy the university’ s diversity
requirement.

ART101 Art Appreciation

CRM52 Race, Ethnicity, and Crime

ECH460 Family, School, and Community
Partnerships
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EECA411 Introduction to Exceptionality

ENG248 Introduction to Culturally Diverse
Literature of the United States

GEO103 Geography of the U.S. and
Canada

GEO140 Cultura Geography

MGT447 Business and Society

SOC101 Introduction to Sociology:
Society and Diversity

SWK265 Understanding Diversity for
Social Work Practice

WST100 Introduction to Women's Studies

Summary of Requirements

Required Skills and Competencies. Five
courses (15 credit hours).

Categories of Knowledge: Eleven courses
(33 credit hours).

Required Skills and Competencies

Five courses (15 credit hours) in the
following:

Writing—ENG101 English Composition
or ENG106 Writing Intensive First-Y ear
Seminar or ENG110 Advanced
Placement English

Speaking—HCS100 Introduction to
Human Communication

Mathematics—One mathematics course
from Category A or placement in the
Advanced College Level through the
Mathematics Examination

History—HIS105 World History | and
HIS106 World History |1

Category A—Logic and Numbers for
Rational Thinking

One course (3-4 credit hours).

The mathematics course selected under
Required Skills and Competencies may not be
used for this requirement.

Category B—Linguistic, Literary, Artistic
and Cultural Traditions

Three courses (9 credit hours).

One course must be taken from those listed
under Literature and two coursesin different
disciplines from those listed under Humanities.
Category C—Biological and Physical
Sciences

Three courses (9 credit hours).
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One course must be taken from those listed
in three different disciplines.

Category D—Palitical, Economic and
Geographic Sciences

Two courses (6 credit hours).

One course must be taken from those listed
in two different disciplines.

Category E—Social and Behavioral
Sciences

Two courses (6 credit hours).

One course must be taken from those listed
in two different disciplines.
Library/Information Skills

Fulfilled through successful completion of
the library tutorial.

Diversity Requirement

Fulfilled through successful completion of 3

credits of approved diversity courses.

Graduate Programs
Shippensburg University also offers

opportunities for study beyond the bachelor’s
degree. Programs are offered through the
School of Graduate Studies leading to the
following degrees:

Master of Arts (M.A.)

Master of Business Administration

(M.B.A)

Master of Education (M.Ed.)

Master of Public Administration (M.P.A.)

Master of Science (M.S)

Master of Social Work (M.SW.)

The following degree programs are available:
Administration of Justice (M.S.)
Applied History (M.A.)

Biology (M.S)
Business Administration (M.B.A.)
Communication Studies (M.S.)
Computer Science (M.S.)
Counseling (M.S. and M.Ed.)

College

Community

Elementary

Mental Health

Secondary

Student Personnel
Curriculum and Instruction (M.Ed.)

Biology
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Early Childhood Education
Elementary Education
English
Geography/Earth Science
History
Mathematics
Middle-Level Education
Educational Leadership and Policy (M.Ed.)
Geoenvironmental Studies (M.S.)
Information Systems (M.S.)
Organizational Development and
Leadership (M.S))
Business
Communication
Education
Environmental Management
Higher Education
Individual and Organizational
Development
Public Organizations
Psychology (M.S.)
Public Administration (M.P.A.)
Reading (M.Ed)
Social Work (M.S.W.)
Specia Education (M.Ed.)
Behavior Disorders
Comprehensive
Learning Disabilities
Mental Retardation
Teacher certification and supervisory
programs are also available. For detailed
information, consult the Graduate School
catalog or contact the admissions office at 717-
477-1231.
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College of Arts and
Sciences Overview

The Coallege of Arts and Sciences has three
primary areas of emphasis: educating
undergraduates, offering master's level
programs where the college can offer a
program that is distinctive and of high quality
and providing general education coursesto all
undergraduate students. The college, the
largest in the university, occupies a central
place in the education of al undergraduate
students because of its general education
mission. The college also has a public service
roleit fulfills through the activities of the
Center for Land Use and the SU Fashion
Archives and Museum.

In both its degree programs and in the
general education curriculum, the college
strives to enable students:

e toread critically

e towrite and speak clearly and eloquently

e  touse numbers and scientific
methodology effectively

e tounderstand the fundamentals of the
current state of scientific knowledge

e to appreciate works of art and other
cultural artifacts from their own and other
societies

e tounderstand the fundamentals of world
history and geography, the importance of
other cultures, and the increasing
interdependence of cultures

e tounderstand the structure of social,
political and psychological processes

e tofunction effectively asinformed and
active participantsin a democratic society

The ultimate aim of the collegeisto
enhance the development of students so they
may lead meaningful lives as private
individuals, professionals, and citizens.

Providing students with opportunitiesto
acquire the knowledge and habits of mind that
lead to present and future accomplishment is
the goal of alibera arts education and of the
programs that define Shippensburg
University's College of Artsand Sciences.

Departments
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Art Human
Communication
Studies

Biology Mathematics

Chemistry Modern Languages

Communication/ Music and Theetre

Journalism Arts

Computer Science Physics

Economics Political Science

English Psychology

Geography and Sociology and

Earth Science Anthropology

History and

Philosophy

In the College of Artsand Sciences,
students have available to them programs
leading to the degree of Bachelor of Arts,
Bachelor of Science, or Bachelor of Sciencein
Education.

All students completing a Bachelor of Arts
degree are required to attain proficiency in a
foreign language. Proficiency may be satisfied
by completing alanguage class at the 103
(intermediate) level or three years of any one
foreign language in high school. Students may
also meet this requirement through AP testing
or CLEP testing.

Bachelor of Arts Degree Programs

Art* Human
Communication
Studies

Communication/ Political Science

Journalism

English* Psychology

French* Saciology

Geography Spanish*

History

*These programs also offer the option of
certification in secondary education.

Bachelor of Science Degree Programs

Applied Physics Geoenvironmental
(Cooperative Studies
Engineering

3-2 program)
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Biology* Geography
Chemistry* Mathematics*
Computer Science Physics
Economics Public
Administration

*These programs also offer the option of
certification in secondary education.

Bachelor of Science in Education

Degree Programs

Earth-Space Science

Economics

Physics

Comprehensive Social Studies
Geography Concentration
History Concentration
Political Science Concentration

The specific requirements for each of these
fields are presented in the following pages
under each department.

Transfer students should note the
restrictions that apply to transfer admission
into programs in the biology, chemistry,
communication/journalism, and psychology
programs.

Students interested in law school should
consult with Dr. Steven Lichtman of the
political science department, who isthe
representative of the American Law School
Committee of Admissions.

The graduate programs of the College of
Arts and Sciences are presented in the graduate
catalog which may be obtained by writing to
the graduate office.

Art Department

Art Department Overview

The Department of Art offersan
undergraduate program leading to a Bachelor
of Arts degree or aBachelor of Artsin Art
Education Certification, K-12. For successful
completion of both B.A. degreein art and art
education certification, K-12, each student is
expected to demonstrate knowledge, skills, and
understandings within the following five
categories (No. 5 pertainsto the B.A. in Art
Education Certification, K-12):
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1. Promotevisuad literacy; e.g., the
understanding of awork of art through its
connections with history, criticism, aesthetics,
culture, style, and the formal elements.

2. Demonstrate the ability to create and solve
the production of original, visua forms of
expression in different media designed around
atheme and to promote the interdisciplinary
importance of art making as a method of
knowing.

3. Develop critical thinking in strategies of
inquiry, iconology, and comparative studies
that will promote cross-cultural and ethnically
diverse methods of art making.

4. Establish methods of working and
understanding the creative process and
production in avariety of two- and three-
dimensional media—graphics, computers,
painting, ceramics, sculpture, printmaking, and
conceptional/interdisciplinary work styles.

5. Develop methodology for effective
teaching; creating lesson plans appropriate for
avariety of academic venues; learn how to
communicate effectively; be ableto
demonstrate effective technical skills; and
understand the role of art education in human
development.

Foundation Portfolio Requirements

After admission to the art major and art
education certification (K-12) programs,
students must present a portfolio of their
original artwork for review to the art
department faculty. Specific requirements for
content of this portfolio can be requested from
the art department chairperson, departmental
secretary, or the art department website at
www.ship.edu/~art. The Foundation Portfolio
isarequired component of the art department
for al freshmen and transfer students from
other colleges or internal transfers within SU.
The Foundation Portfolio Review is given one
time per year, the third Tuesday of September.
All new and transfer students will participate
in thisreview the first September after they
have become an official art or art education
major.

Yearly Student Art Exhibit

Each year art majors are required to submit
aminimum of two pieces of art for the annual
student art exhibit. These works of art must be
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properly framed or mounted using appropriate
materials for display.

Senior Art Seminar and Exhibit

The Senior Art Seminar is athree-credit
capstone course which is atwo semester
sequential program beginning in the fall
semester of each academic year. Students may
not enter the course mid-year and must plan
their schedule accordingly. Students planning
to graduate in December must complete this
course the academic year prior to their
graduation. Students enrolled in the Senior Art
Seminar examine contemporary artists, art
movements and influences which directly
impact their work and area of concentration.
Emphasis will be placed on creating a portfolio
of work with a specific focus conceived by the
student. These works will be presented in a
public exhibition which isjuried and held
annually the week before graduation.
Participation in this exhibition is required for
graduation. Résumé preparation and
developing a career portfolio will also be
included in this course.

Art Features

The Art Department offers an
undergraduate program leading to a Bachelor
of Artsdegreein art or Bachelor of Artsin Art
Education Certification—K-12. For students
who wish to pursue a career in graphic design,
the department offers a Certificate in Graphic
Design and an interdisciplinary concentration
in computer graphics with the Department of
Computer Science. Students may enroll in one
or both of these programs of study. Because of
the department's variety of courses and
degrees, its cooperative programs with two
major institutions, The Art Institutes
International (All) and the Fashion Institute of
Technology (FIT), the Shippensburg art
graduate has a wide range of career
opportunities.

The Art Department has a strong and
effective advising program which encompasses
the entire educational experience of every art
and art education major. Twice yearly,
advising meetings bring alumni back to the
university for panel discussions and “real-life”
dialogue. Continual development of selected
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topics, visiting artists programs, trips to
Washington, D.C., New York City,

Philadel phia, and credit-bearing trips to foreign
countries provide students with ample
opportunities to view the world of art.

Other options: With the 33 credits of free
electives, many students choose a number of
different options. The student can double
major, minor in another field such as business,
or strengthen their art major by taking
additional unrestricted art electives. Selecting a
double mgjor, including art/communication,
art/business or art/psychology, increases career
options. New programs such as the
Interdisciplinary Arts minor allow studentsto
create a program to match their needs.

Students who transfer into the Art
Education Program from outside or from
within Shippensburg University must complete
an Application for Professional Standing. The
reguirements necessary to become an art
education mgjor include: passing the required
Praxis | examinations, maintaining a 3.0 QPA,
and attending an interview with art department
faculty where abasic art portfolio
demonstrating specific competenciesis
presented. Specifics of this portfolio are
available from the chair or secretary, aswell as
from the art department website at
www.ship.edu/~art. Art education majors will
complete some of their coursesin the
Department of Teacher Education in the
College of Education and Human Services.
Candidates will complete a 15-week student
practicum and pass the PRAXIS || exam prior
to graduation and certification. All Art
Education majors are subject to the rules and
regulations set forth by the Office of Field
Services at Shippensburg University. A post
baccal aureate program in Art Education
Certification is offered through the College of
Education and Human Services. These
programs are regulated by the Pennsylvania
Department of Education.

Internships provide important real-life
experiences. Some students serve asinternsin
galleries, museums, advertising agencies, or art
supply stores. Some art students, especially
those in the art education program, assist in
local community art centers by helping to
teach classes for adults and children. Others
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have worked as apprentices on art projectsin
the Art Department's Golden Apple Computer
Lab or Sculpture Studio, or in computer
graphics agencies. Some students have
apprenticed with professional painters,
ceramicists, and sculptors. The department is
continually developing a pool of sources for
internshipsin both the public and private
Sector.

Three Art Department organizations give
students an opportunity to have some first-
hand experiencesin the field. One
organization, the Student Art League, holds
weekly “art making and critiquing” studios.
The Visivio Club creates a professional artistic
publication yearly using the computer
creatively to design and lay out the work for
the book. Through this publication students
gain practical experiencesin design,
photography, writing, editing, and printing.
The Art Exhibitions Committee gains practical
gallery training through organizing and staging
eight exhibitions yearly.

Art Career Opportunities

Artisactually used in any circumstance that
requires visua discrimination: What 1ooks
better, this or that? The fine artist attemptsto
make avisual statement through a painting or a
piece of sculpture by continuously
discriminating with the art elements. All of the
design fields actively engage in visual decision
making — industrial, fabric, fashion, interior,
graphic and advertising design.

Courses provide students with a sound fine
arts background in studio experience, art
history and art criticism. Computer design
courses prepare students' marketability in
industry, publishing, and advertising. They can
prepare for anumber of art-related careers. Our
graduates are museum curators, art educators,
gdlery directors, illustrators, photographers,
practicing and exhibiting artists/craftspeople,
graphic designers, fabric designers, and
antique dealers. A number of our graduates
have opted to go on for advanced degreesin
art, particularly the Master of Fine Arts degree.
These graduates are practicing and exhibiting
artists, and some teach at colleges and
universities. Students are well prepared for
their careers.
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Cooperative Art Programs

A cooperative program has been established
between Shippensburg University and the Art
Institutes | nternational, which are the Art
Institute of Pittsburgh, the Art Institute of
Philadel phiaand six additional Art Institutesin
Houston and Dallas, Texas; Ft. Lauderdale,
Florida; Atlanta, Georgia; and Seattle,
Washington. This plan isfor students
interested in pursuing specialized careersin
commercial art who also want the advantage of
an academic degree. Under this program
students may select ajunior year optional
program in either visual communications,
interior design, photography/multimedia or
computer animation/multimedia, and then
return to Shippensburg University for their
senior year.

Art mgjors at Shippensburg University who
wish to enrall in the junior year option at one
of the Art Institutes must have junior status and
have completed all foundation courses and
other required art course work.

Following the completion of one of the
above junior year options, students would
return to Shippensburg University to complete
the senior year of their program. Students
electing to enroll in one of these options
would, in addition to the 30 credit hours of
specialized instruction completed at one of the
Art Institutes, also complete all specifically
required art courses at Shippensburg (37 credit
hours: 22 credit hours of required art courses
and 15 credit hours of unrestricted art
electives), the prescribed distribution of
genera education courses (48 credit hours),
plus 5 credit hours of free electives at
Shippensburg University. The total number of
hours required for graduation would remain at
120. Junior option courses would be accepted
for transfer upon receipt of an official
transcript from the Art Institute (only C grades
or above will transfer).

Thereis also areciprocal agreement for
graduates of an Art Institute. Any student from
one of the Art Institutes who has successfully
completed atwo-year program in either visual
communication, interior design,
photography/multimedia, or computer
animation/multimedia would be accepted into
the baccalaureate degree program in art at
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Shippensburg University. Art Institute
graduates would be accepted with 45 credit
hours of transferred credits, with C grades or
better, applicable toward the 120 credits
required for graduation. These students would
complete 19 credit hours of art (as determined
by the associate dean of the College of Arts
and Sciences and the chair of the Art
Department) and 48 credit hours of general
education course work as required for
graduation and 8 credits of free electives.

A visiting student program has been
established between Shippensburg University
and the Fashion Institute of Technology of
New York City, NY. This program offers art
majors the opportunity to take courses at FIT
in order to supplement the art program at
Shippensburg University without the necessity
of aformal transfer. The areasin which art
majors may apply are fashion design,
advertising design, textile/surface design and
accessories design. The same policy of transfer
credits applies as with the Art Institute
previoudy stated.

Art (B.A)

Requirements for the Art Major (39
crs.)

The art major program for aB.A. in art
consists of basic core courses plus a selected
concentration, which may be fine arts, history,
or studio. Please note that some courses are
only offered in the fall or spring. Students
should plan their schedules accordingly and
with care. All art majors are required to take
the following courses:

Foundation Courses (12 crs.)
(Taken during first year of program)

ART101 Art Appreciation 3crs.
ART110 Basic Drawing 3crs.
ART215 Color & Two- 3crs.
Dimensiona Design (offered
in fall only)
ART218 Three-Dimensional 3crs.

Design (offered in spring
only)

Additional Foundation Courses (12
crs.)
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ART210 Drawing |1 3crs.

ART232 Art History |1 (offered  3crs.
in fall only)

ART233 Art History Il (offered 3crs.
in spring only)

ART385 Senior Art Seminar 3crs.

(One year sequential course
which beginsin thefall;
students may not enter mid-
year.)

All art majors also must elect five courses (15
crs.) or six courses (18 credits) if Art
Appreciation or Art History Il istakenasa
general education elective in Category B of the
Genera Elective credits required by
Shippensburg University. Not all courses are
offered every semester. Students should check
with their advisor to learn the sequence of
courses and the general education courses
required for their major as they develop their
four-year plan. Courses are selected from the
following list:

Art Electives (15 crs.)

ART211 Figure Drawing 3crs.
(offered in even year fall
only)

ART217 Computer Design | 3crs.
(Page Composition)

ART231 Art History | (offered  3crs.
in even year fall only)

ART300 Independent 3crs.
Studio/Ceramics

ART301 Independent 3crs.
Studio/Drawing

ART302 Independent 3crs.
Studio/Enameling

ART303 Independent 3crs.
Studio/Painting

ART304 Independent 3crs.
Studio/Sculpture

ART305 Independent 3crs.
Studio/Computer Design

ART306 Computer Design Il 3crs.
(HNustration) (offered in
spring only)

ART309 Independent 3crs.

Studio/Other Courses

(Provides the student an opportunity to pursue
in-depth study using a single artform or
combination of artforms that are of personal
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interest under the direction & guidance of a

department faculty member.)

ART319 Computer Design 111 3crs.
(Painting & Photo
Manipulation) (offeredin
spring only)

ART321 Watercolor | (offeredin 3crs.
spring only)

ART322 Watercolor Il (offered  3crs.
in fall only)

ART326 Painting | (offered in 3crs.
fall only)

ART327 Painting Il (offeredin 3 crs.
spring only)

ART339 History of American 3crs.
Art (offered in odd year fall
only)

ART340 Ceramics 3crs.

ART341 Advanced Ceramics 3crs.
(offered in spring only)

ART356 Social Structures of 3crs.
Aesthetics: Philosophy &
Criticismin the Arts

ART370 Sculpture (offered in 3crs.
fall only)

ART380 Printmaking | (offered 3crs.
in spring only)

ART381 Printmaking Il (offered 3crs.

in spring only)
ART393 Selected Topicsin Art 3 crs.
ART395 Internship in Art 3crs.

ART399 Independent Study 3crs.
ART400 Contemporary Methods 3 crs.
in Art Education
ARTA425 Computer Design IV 3crs.
(Multi-media & Motion
Graphics) (offered in spring
only)
ART430 Computer Design V 3crs.
(Web Design) (offered in fall
only)
ART435 Computer Design VI 3crs.
(Book & Portfolio Design)
(offered in spring only)
ARTA490 Selected Topicsin Art 3 crs.
Note: All students completing a Bachelor of
Arts degree are required to attain proficiency
in aforeign language. Proficiency may be
satisfied by completing alanguage class at the
103 (intermediate) level or three years of any
one foreign language in high school. Students
may also meet this requirement through AP
testing or CLEP testing.

Requirements for the Certificate in

Graphic Design - 18 crs.
ART217 Computer Design |: Page  3crs.

Composition

ART306 Computer Design I1: 3crs.
Ilustration (offered in spring
only)

ART319 Computer Design I11: 3crs.

Painting and Photomanipulation
(offered in fall only)

ART425 Computer Design 1V: 3crs.
Multimedia (offered in spring
only)

ART430 Computer Design V: 3crs.
Web Design (offered in fall
only)

ART435 Computer Design VI: 3crs.
Book and Portfolio Design
(offered in spring only)

Requirements for Art Education
Certification

In addition to the 24 credits of foundation
courses listed under the Art (B.A.), the
following are required courses for the Art
Education Certification program.

ART217 Computer Design | (Page 3 crs.

Composition)

ART326 Painting | (offeredinfall  3crs.

only)
ART340 Ceramics 3crs.
ART356 Socia Structures of 3crs

Aesthetics: Philosophy &
Criticismin the Arts

ART370 Sculpture (offeredinfall 3 crs.
only)

ART400 Contemporary Methodsin 3crs.
Art Education

Requirements for the Art Minor - 21 crs.
Foundation Courses (12 crs.)

ART101 Art Appreciation 3crs.
ART110 Basic Drawing 3crs.
ART215 Color and Two- 3crs.
Dimensional Design (offered in
fall only)
ART218 Three-Dimensional 3crs.

Design (offered in spring only)
Art History Elective (3 crs.)
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ART231 Art History | (offered in
“even year” fall only)
ART232 Art History Il (offered in

fall only)

ART233 Art History 111 (offered in

spring only)

ART339 History of American Art
(offered in “ odd year” fall only)

Art Electives (6 crs.)

ART210 Drawing Il (offered in

spring only)

ART?211 Figure Drawing (offered
in*“evenyear” fall only)
ART?217 Computer Design | (Page

Composition)

ART274 Introduction to Cultural

Studio

(required for elementary educ.

art minors)
ART300 Independent
Studio/Ceramics
ART301 Independent
Studio/Drawing
ART302 Independent
Studio/Enameling
ART303 Independent
Studio/Painting
ART304 Independent
Studio/Scul pture
ART305 Independent

Studio/Computer Design
ART306 Computer Design Il
(Hlustration) (offered in spring

only)

ART309 Independent Studio/Other

Courses

ART319 Computer Design I11

(Painting and Photo

Manipulation) (offered in fall

only)

ART321 Watercolor | (offered in

spring only)

ART322 Watercolor |1 (offered in

fall only)

ART326 Painting | (offered in fall

only)

ART327 Painting |1 (offeredin

spring only)
ART340 Ceramics

ART341 Advanced Ceramics
(offered in spring only)

ART356 Social Structuresin
Aesthetics: Philosophy and

Criticism in the Arts

3crs.
3crs.
3crs.

3crs.

3crs.
3crs.
3crs.

3crs.

3crs.
3crs.
3crs.
3crs.
3crs.
3crs.

3crs.

3crs.

3crs.

3crs.
3crs.
3crs.
3crs.

3crs.
3crs.

3crs.
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ART370 Sculpture (offeredinfall 3 crs.
only)

ART380 Printmaking | (offeredin 3 crs.
spring only)

ART381 Printmaking Il (offeredin 3 crs.

spring only)
ART393 Selected Topicsin Art 3crs.
ART395 Internship in Art 3crs.
ART399 Independent Study 3crs.

ART400 Contemporary Methodsin 3crs.
Art Education

ART425 Computer Design IV 3crs.
(Multi-mediaand Motion
Graphics)
(offered in spring only)

ART430 Computer DesignV (Web 3 crs.
Design) (offered in fall only)

ARTA435 Computer Design VI 3crs.
(Book and Portfolio Design)
(offered in spring only)

ART490 Selected Topicsin Art 3crs.

Biology Department

Biology Department Overview

The Department of Biology offers
undergraduate programs leading to the
Bachelor of Science degree with programsin
biology, biology-ecology and environmental,
biology-medical technology, biology-health
professions, biology-biotechnology, and
biology with secondary education certification.
The undergraduate program in biology is
designed to provide students with a
comprehensive foundation in life science,
including experience with both theoretical and
practical aspects of the discipline. Mgjorsin
this subject will develop an understanding of
significant core areas such as genetics/cellular
biology, morphol ogy/systematics/evolution,
ecology, and physiology. In addition to the
core curriculum, students will choose from a
broad selection of courses that focus more
intensely on the various structural, functional
and taxonomic levels of this wide-ranging
discipline. The program features exposure to
biological science through observation,
description, investigation and integrative
reasoning, provided by experiencesin a
combination of classroom, |aboratory and field
studies. Studies in cognate areas such as
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chemistry, mathematics, and physics are an
integral and significant component of
contemporary hiological education.

Biology Features

In addition to programs leading to the
Bachelor of Science (B.S.) degree in biology,
students may also earn adual baccalaureate
degreein biology and medical technology. The
B.S. degree in biology also provides the
opportunity to tailor the curriculum along a
track leading to one of the health professions
or as a secondary school teacher, including an
optional course sequence that earns an
environmental education certification.
Facilities, courses, and faculty expertise
combine to provide for a strong commitment to
education in organismic biology,
environmental science and field studies, as
well asin the more technologically oriented
|aboratory disciplines such as physiology, cell
biology, microbiology, and biotechnology.
There is ample opportunity to engagein awide
variety of off-campus internships aswell as
independent study and research projects under
the direction of individual faculty members.
Collections housed in the Vertebrate Museum,
greenhouse, and herbarium add significantly to
the variety of educational experiences possible
in this department. Opportunity exists for
studies in marine science through our
affiliation with the Marine Science Consortium
at Wallops Idland, Virginia.

Biology Career Opportunities

Undergraduate degree programsin the
Department of Biology make possible a
multitude of career options. Students begin
professions as secondary school teachers,
medical technologists, or enter health science
schoolsto train for careersin medicine,
veterinary science, optometry, dentistry,
podiatry, chiropractic, physical therapy or
pharmacy. Students with an interest in field
studies and environmental science can consider
careers such as conservation, wildlife biology,
fisheries management, forestry, horticulture,
and wetlands management. Industries and
pharmaceutical companies recruit students
with a background in cell biology,
microbiology, and biochemistry/physiology for
sales and/or research positions. Careersin
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clinical or academic research, biotechnology,
college teaching, food science/nutrition,
epidemiology, public health, marine science,
etc., usually require master's or doctoral-level
degrees.

Marine Science Consortium

Shippensburg University is a charter
member of the Marine Science Consortium, a
joint venture with most of the other State
System universities and several colleges and
universities of neighboring states. The
consortium operates a field station at Wallops
Island, Virginia, for field and laboratory
studies in marine sciences. An assortment of
small boats provides awide range of teaching
and research capabilities. A laboratory,
dormitory, dining facilities, and afull-time
permanent staff are a part of the station.

Four separate three-week sessions are
operated during the summer months with a
variety of courses taught during each session
by faculty from the member ingtitutions. In
addition, the station facilities are available for
classfield trips or weekend trips during the fall
and spring. Students interested in these courses
should contact the Shippensburg Director of
the Marine Science Consortium.

The following courses and others are
offered regularly during the summer at the
station:

Field Methods of Oceanography
Marine Biology

Marine Invertebrates

Marine Ecology

Marine Ichthyology

Behavior of Marine Organisms
Ecology of Marine Plankton
Problemsin Marine Sciences

Biology (B.S.)

Students enrolled in a program of studies
leading to the Bachelor of Science degree will
fulfill the following requirements:

Biology Core Courses (12 crs.)

B10O115 Principles of Biology | 4crs.
B10116 Principles of Biology Il 4crs.
BI10O260 Genetics 3crs.
B10300-302 Biology Seminar* lcr.
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(Only 2 semesters can be used
for biology credit.)

Upper Division Electives (12-13 crs.)**
Ecology/Evolution elective:

B10242 Ecology 3crs.

or

B10430 Principles of Evolution 3crs.

Physiology elective:

B10351 Animal Physiology 3crs.

or

B10350 Human Physiology 4crs.

or

B10352 Plant Form & Function 3crs.

Organismal elective:

B10317 Parasitology 3crs.

or

B10462 Invertebrate Zoology 3crs.

or

B10463 Vertebrate Zoology 3crs.

or

B10448 Field Botany & Plant 3crs.
Taxonomy

or

BI10O455 Algae & Aquatic Plants 3crs.

Cellular elective:

B10220 Microbiology 3crs.

or

BI10385 Cell Biology 3crs.

Additional Biology Electives (10-11
crs.)

Electives should be selected with advisement.
Biology credits should total at least 38.

Allied Fields (31-32 crs.)

Mathematics

MAT102 Introduction to
Statistical Reasoning or
MAT170 Statistics
(recommended)

MAT211 Calculus I***

Physics

PHY 121 Introductory Physics|

and

PHY 123 Introductory Physics|
Lab

PHY 122 Introductory Physics ||

and

PHY 125 Introductory Physics|I
Lab

Chemistry

3-4crs.

4crs.

4 crs.

4crs.
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CHM121 Chemical Bonding

and

CHM125 Laboratory IB
Stoichiometry & Reactions

CHM122 Chemica Dynamics

and

CHM126 Laboratory 1B
Equilibrium & Instrumentation

CHM221 Modern Organic
Chemistry |

and

CHM225 Laboratory |11B Basic
Organic Techniques

CHM222 Modern Organic
Chemistry |1

and

CHM226 Laboratory VB
Experimental Organic Studies
Additional coursesin biology, allied fields

or other areas related to the major may be

chosen with advisement.

* BI0396-398 Research may be substituted for

this requirement. Please note only 3 credits of

research may count as biology electives.

Creditsin excess of that number count as free

electivesin the General Education

reguirement.

** Students must earn at least a2.0 averagein

B10O115 and 116 before upper-level biology

electives may be taken.

*** Students unable to start at the level of

Calculus| will take