SHIPPENSBURG UNIVERSITY
	COLLEGE OF EDUCATION AND HUMAN SERVICES
	OFFICE OF FIELD EXPERIENCES AND PARTNERSHIPS
	SHIPPENSBURG, PA  17257
	TELEPHONE 477-1487
dlacke@ship.edu

	
APPLICATION FOR STUDENT TEACHING INTERNSHIP

	IMPORTANT INFORMATION FOR COMPLETING STUDENT TEACHING APPLICATION FORM

1.	To register for the Student Teaching Internship, students are required to attend the application meeting conducted during late September or early October of each year.  Students must register a minimum of one academic year in advance of the semester they plan to student teach.  Following this deadline, applications will only be accepted after a personal interview with the Director of Field Experiences and Partnerships.  NOTE:  This application meeting is your opportunity to provide important personal data concerning the planning of your student teaching experiences.


2.	Each student must complete the general and specific prerequisites for student teaching in the major field.  Consult the prerequisite summaries on the accompanying sheet before selecting a specific semester for student teaching.  NOTE:  All prerequisites listed in your certification area must be completed in order to receive approval to enroll in student teaching.


3.	All applications for student teaching received by the Office of Field Experiences and Partnerships will be evaluated to determine the eligibility of the applicant.  No student will be placed in student teaching until recommended by the department, and adjudged eligible by the Director of Field Experiences and Partnerships.  


4.	Student Teaching Placement Assignments

	A.	Students will be clustered in school districts within the Shippensburg University Service Area.  Students may have to travel up to one hour from campus or live off campus during student teaching.

	B.	Students must student teach through Shippensburg University unless an emergency situation arises.  An appointment should be scheduled with the Director of Field Experiences and Partnerships to discuss any special requests.

	C.	It is university policy that students will not be placed in their home community or school district where they attended or in any school district where a relative works.


5.	This application is considered to be a firm agreement between the student and the university.  It is the responsibility of the student to report any change of plans immediately.  Failure to report changes could result in a delay in assignment to student teach.


6.	Completed applications (attached) should be returned to the Office of Field Experiences and Partnerships, Shippen Hall 354.



REQUIREMENTS FOR APPROVAL TO STUDENT TEACH FOR DEGREE & CERTIFICATION STUDENTS


I.	 An Act 33 Child Abuse Clearance, Act 34 Criminal History Check and FBI fingerprinting are required to student teach.  Clearances must be valid through the last day of student teaching.

II.	A TB test must be valid through last day of student teaching.	

III.	All PRAXIS I and PRAXIS II Specialty Areas MUST be successfully completed prior to student teaching.   TEST SCORES MUST BE ON FILE IN OFFICE OF FIELD EXPERIENCES AND PARTNERSHIPS BEFORE STUDENT TEACHING BEGINS. 

IV.	Successful completion of all pre-student teaching field experiences.

V.	General Education Courses Completed

VI.	All degree and certification students must have a 3.0 GPA at the end of student teaching 
	for Pennsylvania Certification

VII.	Any D & F grades in courses counted as part of your certification program must be repeated and 
	passed before student teaching.


FIELDS OF CERTIFICATION
						 
	Art							English
	Biology							Environmental Education
	Business (Certification BS BA)			French
	Chemistry						General Science
  	Early Childhood Education				Mathematics
	Earth Space Science					Physics
	Elementary Early Childhood - PK-4		            Social Studies
[bookmark: _GoBack]            Grades 4 - 8                                                                (History,Geography,Economics,PolScience)                                                                
	                						Spanish
	

NOTE:  Student teachers are encouraged to not work or take additional courses unless required by your SU program during student teaching as student teaching requires many hours of preparation.  


ALL STUDENTS MUST PROVIDE COPIES OF PASSED PRAXIS TEST SCORES 
TO THE OFFICE OF FIELD EXPERIENCES AND PARTNERSHIPS 
BEFORE YOU WILL BE PERMITTED TO STUDENT TEACH!

										

	Approved 					
	Tentative Approval 		Comments:
	Disapproved
										

SHIPPENSBURG UNIVERSITY - COLLEGE OF EDUCATION AND HUMAN SERVICES
OFFICE OF FIELD EXPERIENCES AND PARTNERSHIPS
SHIPPENSBURG, PA  17257
TELEPHONE 477-1487          FAX 477-4012          dlacke@ship.edu

APPLICATION FOR STUDENT TEACHING

__ __ __-__ __-__ __ __ __										
(Social Security Number)					(Date of Application)

Graduation Date B.S.Ed. Student		      Acad. Year You Plan to Student Teach
							   	20__ __-__ __, 	Fall			
											Spring			
Graduation Date Masters					
								Secondary Only: 				
Certification Only Student			   	Semester you are taking Methods
(List date of initial enrollment)			

						,								
(Last Name)							(First Name and Middle Initial)

						,								
(Home Address – Street)					(City, State, Zip Code)

						,								
(Local Address – Street)					(City, State, Zip Code)

Home Phone:							Local Phone:					

E-Mail address:												

Address During Student Teaching (if known)								
			
	If actual address and phone are not								
	known at this time please list city		
	and zip code.					Phone:						



SECONDARY FIELD OF CERTIFICATION
MAJOR(S)__________________________Additional Certification area(s):				
			

Elem/Middle						(  ) Option 1 English/Lang.Arts/Reading	
(  ) Option 2 Math & Language Arts 		(  ) Option 1 Math 
(  ) Option 2 Math & Science 			(  ) Option 1 Social Studies
(  ) Option 2 Math & Social Studies 		(  ) Option 1 Science				 
(  ) Option 2 Science & Social Studies
(  ) Option 2 Science & Language Arts

NOTE STUDENT PERSONAL DATA INPUT:  please provide our office with additional pertinent information that can be utilized in constructing your internship assignments.  For additional space use the back of this form.

IMPORTANT:  THIS APPLICATION IS A FIRM AGREEMENT BETWEEN THE STUDENT AND THE OFFICE OF FIELD EXPERIENCES AND PARTNERSHIPS - PLEASE REPORT ANY CHANGES IMMEDIATELY.

All PRAXIS tests MUST be passed prior to student teaching.  Students must provide copies of passed PRAXIS test scores to the Office of Field Experiences and Partnerships before you will be permitted to student teach!




STUDENT TEACHING REQUIRED INFORMATION

Students applying for Fall or Spring student teaching MUST submit the following to the Office of Field Experiences and Partnerships one semester PRIOR to student teaching.


A. Application for Graduation – form completed online

B. TB Results (PPD Mantoux test now required) – valid for two year from date of           test (unless going to West Shore S.D.)  Must be valid through last day of student       teaching.

C. Act 34 Criminal History Check – Act 34 is valid for one year from date on   
     Clearance.  Must be valid through last day of student teaching. (Register at 
     https://epatch.state.pa.us) 

D. Act 151 Child Abuse Clearance – Act 151 is valid for one year from date on     
      clearance. Must be valid through last day of student teaching. (Form available at 
      http://www.dpw.state.pa.us) 

E. Act 114 FBI Clearance – is valid as long as a student is continuously enrolled as       a student at Shippensburg University.  (Register at http://www.pa.cogentid.com) 

F. Professional Liability Insurance – must be valid during the entire time of student       teaching.  (Register at http://www.PSEA.org or http://keyta.org) 

G. Student Information for Requested School District – form must be typed and no         longer than one page in length.  (Form available at 
      http://webspace.ship.edu/coleduc/field_services/Forms.htm)

H. PRAXIS I & II – proof that all Praxis tests have been taken and passed prior to 
     student teaching

I. Application for Certification – 
(Form available at http://webspace.ship.edu/coleduc/field_services/Forms.htm)
	NOTE:  PDE is changing this process so look for updates via e-mail.


Please note:  if above information is not submitted to the Office of Field Experiences and Partnerships one semester prior to student teaching, student teaching placements will not be requested to school districts.






CLEARANCE INFORMATION

Copies of ALL Clearances must be submitted to the Office of Field Experiences and Partnerships prior to admittance in schools

Act 34 Request for Criminal Record Check
May apply online
Criminal History Request Form (SP4-164) 
https://epatch.state.pa.us 

Act 151 Child Abuse History
Form available on line
Pennsylvania Child Abuse History Clearance Form (CY 113)
http://www.dpw.state.pa.us 

Act 114 FBI Fingerprinting
All information regarding process, policy, and fingerprinting locations may be found at www.pa.cogentid.com
The applicant must register prior to going to the fingerprint site.  Walk in service without prior registration will not be provided at any fingerprinting location.  Registration is completed online or over the phone.  Registration is available online 24 hours/day, seven days per week at www.pa.cogentid.com.  Telephonic registration is available at 1-888-439-2486 Monday through Friday, 8am to 6pm EST.   During the registration process, all demographic data for the applicant is collected (name, address, SSN, etc.) so there is no data entry required at the fingerprint collection site.
The applicant will pay a fee of $33.00 for the fingerprint service and to secure the Criminal History Record.  Applicants may make their payment online at www.pa.cogentid.com  using a credit card or debit card.  Money orders or cashiers checks payable to Cogent Systems will be accepted on site for those applicants who do not have the means to pay electronically.  No cash transactions or personal checks are allowed.
The applicant proceeds to the fingerprint site of their choice for fingerprinting.  The location of the fingerprint sites and days and hours of operation for each site will be posted on Cogent Systems’ website at www.pa.cogentid.com.  The location of fingerprint sites may change over time so applicants are encouraged to confirm the site location nearest to their location.

ATTENTION:  Student Teachers – TB Test 

State law makes it mandatory that all student teachers undergo a tuberculosis test and be adjudged free of this disease before beginning student teaching.  Our University Health Service is now prepared to administer the PPD (Mantoux) tuberculin test.  This is the test now being recommended by the CDC because it is considered more reliable. The test is applied by an intra-dermal injection instead of the 4 prong Tine test.  Since this test requires more time to administer, specific dates have been established monthly at Etter Health Center.  Specific dates are posted in the education department, in SHP 354, and on the web at www.ship.edu/COEHS/Field_Services/Clearance_Information   


All clearance certificates must be presented to the Office of Field Experiences and Partnerships where the results will be recorded as a permanent record; otherwise permission to participate in student teaching must be withheld.

