Shippensburg University
Academic Internship Student Contract
As an enrolled student at Shippensburg University, I agree to the following stipulations regarding
academic, credit-bearing internships.
1. It is my responsibility to locate internship opportunities and obtain an internship placement, just as I
would find any professional career assignment.
2. It is my responsibility to file all required paperwork as required by the university and my department in
order to schedule the appropriate credit for my internship. I will adhere to all posted deadlines.
3. Approval of the internship for academic credit is contingent on the approval of the department and the
Dean of the College.
4. I understand that I must have a minimum 2.5 GPA to participate in an internship. If my GPA is below
the minimum at time of application, my application will be held until the current term’s grades are
computed and I have achieved the required GPA. If my GPA falls below the minimum due to
performance the semester preceding the internship, the internship will be withdrawn.
5. I will meet all department prerequisites prior to the internship semester including the GPA standard.
6. I will obtain all the required documentation that may be required by my department and/or site to
participate in an internship. This includes criminal background check, professional liability insurance,
first aid certification, etc.
7. I understand that my acceptance in the internship placement may be contingent on my ability to meet
site selection criteria such as interview, pre-employment testing, background check, and substance
screening.
8. I will pay the tuition fee (based on the number of credits) and all associated fees for the internship.
9. I will submit all reports and communicate with my faculty instructor according to the prearranged
schedule as outlined in the syllabus. I will inform my faculty instructor of any changes to my internship
job description and work schedule. Additionally, I will report any significant problems that I may
encounter at the internship site.
10. I understand the internship hours will take place during the academic semester or summer term. Any
hours that I put in outside of the regularly scheduled academic term must be pre-approved during the
application process (see items 2 & 3 above).
11. I understand that my site supervisor will have the primary responsibility for determining the daily
tasks and assignments associated with my internship.
12. I will adhere to the accepted standards of behavior at the internship site. These may include but are
not limited to: attendance, punctuality, workplace ethics, professional decorum, dress codes,
confidentiality, harassment policies, proprietary information and others. I will consult with my on-site
supervisor about these issues.
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