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S
hippensburg U

niversity offers a paym
ent program

 
to help students and their fam

ilies m
eet tuition 

and other fee costs. T
his program

 allow
s you to 

budget for expenses of the forthcom
ing sem

ester or 
academ

ic year through a series of m
onthly installm

ents. A
ll 

or part of the expenses m
ay be budgeted.

Students are obligated to pay all fees and charges in full by 
the due date set for each sem

ester. If the am
ount due on 

that date is greater than the am
ount paid under the plan, a 

separate paym
ent for the balance is due the university prior 

to registration. If, how
ever, the am

ount paid is m
ore than 

the total due, the student m
ay (after the sem

ester begins), 
request either a refund of the overpaym

ent or credit tow
ard 

a future sem
ester.

Benefits
T

he paym
ent plan is not a loan program

 —
 there are no 

interest costs, loan origination fees, or late paym
ent penal-

ties on m
issed installm

ents.

You determ
ine the am

ount of m
oney you w

ish to budget 
and the m

onthly paym
ent you w

ish to m
ake.

How
 to Enroll

U
se the w

orksheet on the back of this brochure to estim
ate 

the am
ount to be budgeted.

T
here is a $30 per year ($15 per sem

ester) enrollm
ent fee. 

If a student does not attend (or w
ithdraw

s from
 the uni-

versity), the paym
ents into the plan w

ill be refunded, based 
upon the university’s refund policies and schedules (found 
in the university catalog), m

inus any charges w
hich have 

accrued against the student’s account.

C
om

plete the attached application form
 and send it along 

w
ith your application fee paym

ent to:
	

Student A
ccounts O

ffice
	

Shippensburg U
niversity

	
1871 O

ld M
ain D

rive
	

Shippensburg, PA
  17257-2299

M
ake checks payable to Shippensburg U

niversity. 

U
pon acceptance into the program

, a packet of paym
ent 

vouchers w
ill be sent for your convenience in transm

itting 
the budgeted am

ounts. If you prefer, w
e w

ill e-m
ail the 

vouchers to you. (P
lease provide your e-m

ail address on 
the application form

.) If you w
ish at any tim

e to adjust the 
budgeted am

ounts, sim
ply m

ake the appropriate changes 
on the vouchers. W

ithdraw
al from

 the plan can easily be 
accom

plished by discontinuing further paym
ents.

Application Dates
A

pplications should be subm
itted by M

arch 15, 2011, for 
the fall and spring sem

esters (or fall only).

A
pplications are due by A

ugust 15, 2011, for the spring 
sem

ester only.

A
pplications w

ill continue to be received after the above 
dates; how

ever, the budgeted am
ount m

ay need to be paid 
in few

er installm
ents.

Paym
ent Schedule

Fall Sem
ester:

A
pril 15, M

ay 16, June 15, July 15

Spring Sem
ester:

Septem
ber 15, O

ctober 17,
N

ovem
ber 15, D

ecem
ber 15

Term
s & Conditions

B
efore you apply for this program

, please read the follow
ing 

term
s and conditions.

1.	
A

n application received for enrollm
ent in the program

 
m

ust be accom
panied by paym

ent for the application 
fee. Your application w

ill be returned if no paym
ent is 

enclosed. A
pplication fees are not refundable.

2.	
T

he paym
ent plan consists of eight m

onthly install-
m

ents for the full academ
ic year or four m

onthly 
installm

ents for one sem
ester. Students planning to 

graduate in D
ecem

ber w
ould norm

ally utilize the four 
m

onth plan for fall sem
ester. Freshm

en adm
itted late for 

the fall sem
ester m

ight w
ish to enter the program

 w
ith 

a four paym
ent plan for the spring sem

ester follow
ed 

by a full year plan for subsequent academ
ic years. A

n 
academ

ic year consists of consecutive fall and spring 
sem

esters.

Last	 	 First	 	 MI

Application (2011-2012)
I wish to use the SU Prepayment Plan to budget expenses for the full (or half ) academic year. I have read the terms and conditions found else-
where in this brochure, and I understand and agree to those terms. I further understand that participation in this program does not relieve me of 
the obligation to pay the full amount due to the university on the billing due date.

— Please type or print the following information —

Name of payer_______________________________________________________    Telephone number_______________________________

_____________________________________________________________________________________________________________________

Student name________________________________________________    Total amount to budget (Line 3 of worksheet)  $_________________

Number of payments (check one)	 o  8 (two semesters)	 Application fee enclosed (check one)	 o  $30.00  (two semesters)
	 	 	 	 o 4 (one semester)	 	 	 	 	 o $15.00  (one semester)

_____________________________________________________________________________    ____________________________________

By signing this agreement, the student authorizes Shippensburg University to release and discuss the financial information pertaining to the 
student’s account with the payer.
	 	 	 ___________________________________________________________    ________________________________

_____ Please mail payment vouchers to address above	 ____ Please e-mail payment vouchers to ___________________________________

	 Street	 	 	 	 	 City	 	 	 	 State	 	 	 Zip

Last	 	 	 First	 	 MI

Signature of payer Date

(E-mail address)

	 	 	 Signature of student	 	 	       Date


