[bookmark: _GoBack]REGISTRATION STEPS:
Step One. Registration is available at https://48carats.caiu.org/48caratsDN2/LogIn.aspx
[image: ]

Step Two: If you already have an account, fill in user name and password. If you do NOT have an account, select the “Create Your Account” green button on the right side (circled for you in red on the image above). This will take you to the next page, where you must again select the green “Create Your Account”
[image: ]






Step Three: Fill-In the following information
 
[image: ]

NOTE: Make sure you fill out the “Employment” section and “Work Address” section as depicted below. 
[image: ]
[image: ]

Step Four: After selecting the “submit” button, the following screen will appear. Log into the email you signed up with for more instructions. [image: ]

Step Five: The following email is an example of what you will receive after signing up (your hyperlink will differ from the one shown below).
[image: ]


Step six: After selecting the first link, it will take you to this webpage screen where you must create a password. 
NOTE: your username is the email address you used to sign up with. 
[image: ]


Step Seven. After creating a password, you will be directed to the following page where you should select “proceed to log in” which will direct you back to the original “Log In” page. Log in using your username (email) and pasword.  
[image: ]
[image: ]

Step Eight: After logging in, you will see the following page where you can search for your selected program. Search for “High Impact Strategies for Student Teachers.” All sessions are not listed together. For additional dates, scroll through the program listings. 
[image: ]


Step Nine: Select “Please bill my school district” and enter “Shippensburg University” in the comment box.  IU15 will NOT collect anything from you but will invoice Shippensburg University and SU will pay for this training. Select “Register for this session”
[image: ]


Step Ten: Your screen will appear as follows. It could take between 1-2 weeks for your session to be approved. [image: ]
Step Eleven: You may log out at this time. 

Note: When your registration has been approved, you will be sent a link to register for Mandated Reporter Training. 

If you have any questions about the session or the requirements, you can contact Colleen Bushman at cbushman@caiu.org or (717) 732-8400 ext. 8634 
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Department:

Other

® A PA educational institution

Educational Entity: [ Shippensburg University 2

Other

Employer:

Building: | Shippensburg University ¥

Certification:

PEID:

PA Teaching Certification

Yes, | do have an active PA teacl
® No, | do not have an active PA teaching certification

Get your Professional Personnel ID from PDE

g certification

Address 1:
Address 2:
City:
State:

ZIP Code:

Home Address:

3681 Waggoners Gap Rd

[Carlisle
PA
fi7015 -

2IP Code lookup

Phone:

7174406494

Why We Need your Home Address

When you attend a workshop here at the
Capital Area Intermediate Unit you are given
a verification letter that states you attended.
In addition to letters, we may need your
address in the unlikely situation that we have
a problem with your payment for a session.

Work Address:

Address 1:
Address 2:
City:
State:

ZIP Code:

Phone:

Web Address:

1871 0ld Main Dr.

\Attn: Office of Field Experience SPH 354

‘Shippensburg
PA

17257 |-
7174771487

2IP Code lookup

Why We Need your Work Address

While we
accommodate

are working diligently to

everyone’s  employer
information, there may be a few that have
been missed. When you choose an employer
that we have never had a participant from,
we will use your work address to match up
your employer name and the address for
billing purposes.
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Step Four: After selecting the “submit” button, the following screen will appear. Log into the email you
signed up with for more instructions

w Act 43 - Capital Area Registration, Approval & Tracking System
74—

Your account has been created.

Step Five: The following email is an example of what you will receive after signing up.

Step six: After selecting the above link, it will take you to this webpage screen where you must create a
password.
NOTE: your username is the email address you used to sign up with
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ARATS.  CAPITAL AREA INTERMEDIATE UNIT

Your account has been created.

Please check your e-mail inbox for a message from us with account activation instructions.
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Ploase use the Web address below to activate your account

IMPORTANT: Because fraudulent (phishing) e-mail often uses misleading links, the CAIU recommends that you do not click links in e-mai, but instead copy and paste them into your browser, as described below

Note: This is a one-time process for initial user setup. Using your browser's back button, or revisiting the ink/URL below will not work.

1. Copy the folowing web address
hips /148carals caiy ON2/G 8300436731561

2 Open your web browser, paste the fink n the address bar, and then press ENTER

3. Please note, that this fink s for your initiallog in only. After complating the setup process, 9o 1o hitps.//48carats.caiu org to access the site.
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Act 48 - Capital Area Registration, Approval & Tracking System

TS, CAPITAL AREA INTERMEDIATE UNIT

Your account has been activated.
Congratulations. Your account has been activated, and your profile was updated with your chosen password.

Proceed to log-n
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L
Ochange Password

S

Participating school district users
If you have any problems logging in, please
contact your school district's Act 48 coordinator.
To discover your contact, view our participating
school districts lst.

Need an account for our system?
Even if your school does not subscribe to the
FULL VERSION of 48 CARATS, you may register
for our LITE VERSION. You will be able to sec
and register for available courses at no extra
cost to you.

SIGN UP FOR YOUR FREE ACCOUNT TODAY

Create your account

Javascript must be enabled in order for 48 CARATS to work properly.
A desktop setting of at least 800 x 600 pixels i recommended.
‘This Web site is best viewed with the latest version of Internet Explorer or

Firefox.
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lesson planning. Integrated into this workshop are high leverage strategies to actively engage students and assess leaming throughout
instruction. Certificates of completion will be issued for High Impact Strategies. Cost of this workshop covers all materials. Participants

are asked to bring a laptop or tablet computer as materials are all electronic.

08 UISUTCL T U1 1YL TEBIOL: Tl GUrpats

IMPORTANT: This Training is intended for all Preservice Student Teachers. If your college/univ. is paying for this training, please make
sure you enter this info when you select the payment method. The CAIU reserves the right to cancel this session in the case of low
enrollment. In the event of a cancellation participants will be notified prior to the event and given the opportunity to enroll on a different
date

Presenter(s): CAIU Curriculum Services Instructors

* 5/14/2019 12:00:00 AM 5/14/2019 12:00:00 AM
Date & Time: © 8:30AM-3:30 PM

Registration begins at 8:00AM. Training Start Time is
Location: Keystone Room: CAIU 55 Miller St Enola, PA

Cost: $75

Audience: Students who will be student teaching within 12 months of this workshop
Act 48 Hours: 65

Lunch Provides

Maximum Attendees:

Currently Registered:
Currently Pending:

Session Registration

Payment Method:

Check or money order
Di PO#

® Please bill my school district (requires authorization by  school official)

Comments for registration approval:
‘Shippensburg University

Register for this session
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Step Nine: Select “Please bill my school district” and enter “Shippensburg University” in the comments
box. 1U15 will NOT collect anything from you but will invoice Shippensburg University and SU will pay
for this training. Select “Register for this session”

Step Ten: Your screen will appear as follows. Check back in a few days to see if your status was
“confirmed.”

Signin | 9 share

Create and Share
Adobe PDF
Adobe Acrobat
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Act 48 - Capital Area Registration, Approval & Tracking System

ARATS.  CAPITAL AREA INTERMEDIATE UNIT

O change Password

Login

Forgot your password?

Participating school district users

If you have any problems logging in, please
contact your school district's Act 48 coordinator.
To discover your contact, view our participating
school districts list.

Need an account for our system?
Even if your school does not subscribe to the
FULL VERSION of 48 CARATS, you may register
for our LITE VERSION. You will be able to see
and register for available courses at no extra
costto you.

SIGN UP FOR YOUR FREE ACCOUNT TODAY

Create your account

Javascript must be enabled in order for 48 CARATS to work properly.
A desktop setting of at least 800 x 600 pixels is recommended.
‘This Web site is best viewed with the latest version of Internet Explorer or

Firefox.
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ARATS.  CAPITAL AREA INTERMEDIATE UNIT

About Signing Up as a Guest in 48 CARATS

Registering as a guest is a one-time process, which gives immediate access to 48 CARATS. As a guest, you
will be able to:

* Register for sessions that are open to guests

* See your approval status for sessions

* See your attendance status for approved sessions

* Manage your profile, which contains your contact information

Important—You may already have an account!
If you have ever attended a session sponsored by CAIU, you probably already
have a guest user account. In this case, please do not self register, because this
will create a second account.

Contact Lori Rogers for verification:
E-mail or phone (717) 732-8400 Ext. 8266

eate an Accou
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Guest Sign-Up.

Sign-On Credentials-

E-mail Address: [jessrose35@gmail.com Ve Ea e e e
This ensures that we have a current valid E-mail
Password: e Yo wordlo =g address for communication with you. We will
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address.
[Jessica
Picone
Employment-
Employer: @A PA educational institution
Educational Entity: [Shippensburg University ™~
Building: [Shippensburg University |
Oother
Employer: [
Department: |Other ]

PA Teaching Certification

Certification: O Yes, | do have an active PA teaching certific:
® No, I do not have an active PA teaching certification

PPID: Get your Professional Personnel ID from PDE
Home Address:
‘Why We Need your Home Address
Address1: (9132 Mead Hil Road U=
When you attend a workshop here at the
Address 2: Capital Area Intermediate Unit you are given
City: Felton a verification letter that states you attended.
In addition to letters, we may need your
State: PA

address in the unlikely situation that we have
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