
General Education Council 
2018-2019 Academic Year 
 
Agenda, for the meeting on Tuesday, November 27, 2018, in DHC051 at 3:30 P.M. 

1. Call to order 

2. Review and approve the minutes of the previous council meeting – See Attachment A 

3. Remarks by Co-Chairs – Dean James Mike, Dr. Kirk Moll 

4. Old Business/New Business 

a. Reports from our Standing Committees 

i. Program Committee (Dr. Kate Shirk) – See Attachment - B 

1. Course/Course Revision Proposals - See Separate Courses File Attached to Email 

1. UCC 18-73 MECH100 – Gen Ed Rubric C – Creative Competencies 

2. UCC 18-79 CIVE110 - Gen Ed Rubric C – Creative Competencies 

3. UCC 18-80 ENGR110 - Gen Ed Rubric R – Critical Analysis and Reasoning 

4. UCC 18-81 ENGR120 - Gen Ed Rubric T – Technologies 

5. UCC 18-87 ESC200 - Gen Ed Rubric N – Natural World 

6. UCC 18-88 ESC207 - Gen Ed Rubric R – Critical Analysis and Reasoning 

7. UCC 18-90 MUS2xx - Gen Ed Rubric A – Arts 

8. UCC 18-91 INT252 - - Gen Ed Rubric D – Diversity 

2. Program Revision Proposals – See Separate Courses File Attached to Email 

1. UCC18-1 – Geography GIS (Directed Gen Ed Compliance) 

2. UCC18-2 – Geography Land Use (Directed Gen Ed Compliance) 

3. General Education Handbook for Advisors – Policy Page - See Attachment - C 

ii. Assessment (Dr. Dudley Girard) - See Attachment D 

iii. Budget (Dr. Sam Forlenza) – See Attachment E 

1. Grant Applications 



1. Jirard – See Attachment F 

2. Pierce – See Attachment G 

2. New Grant Application Form – See Attachment H 

iv. Entry Year Experience (Dr. Steve Burg & Dr. Laurie Cella)  

5. Announcements 

6. Call to Adjournment 



MINUTES 

General Education Council, 3:30 PM October 30, 2018, DHC 051 

I. Dr. Moll called the meeting to order at 3:36 pm. Attendance at the meeting included: J. Mike, T. 
Light, C. Sipes, D. Girard, A. Vassallo, L. Cella, S. Drzyzga, A. Feeney, B. Ulrich, M. Ramsey, 
D. Gochenaur, R. Lesman, K. Shirk, M. Greenberg, S. Haase, B. Wentz, D. Hwang, C. Rojas, W. 
Kubasko, S. Forlenza, J. Clements, B. Ward, K. Johnson, J. Smith, and S. Burg. 

II. Dr. Shirk motioned, seconded by Dr. Ward, to approve the September 25, 2018 minutes.  All
were in favor and the motion passed unanimously.

III. Dr. Moll made a couple of opening remarks and stated that we have accomplished a lot but now
need to start getting new courses into the program.  He stated that the UCC calendar allows us to
continue discussions next meeting if needed.  He also welcomed new members from the
engineering school/departments.

IV. Old Business
a. Assessment Committee-Dr. Girard reported that the assessment committee will meet next

week and each department responsible for assessment should receive an email.
b. Budget Committee-Dr. Forlenza reported that $9706 has been spent.  The committee had

received a request from Prof. Stambaugh to take students to Fall Furnace Fest ($412.28) to
cover transportation, food, and water.  The committee recommends the proposal and Dr.
Cella stated she felt it really supported the UNIV 101 objectives and it really focused on
wellness.  All were in favor and it passed unanimously.  A second proposal was received
from Dr. Greenberg, with funds split with ROTC to bring students to DC and the National
Archives. The proposal was not complete and did not address the goal and objectives of
general education.  The committee did not recommend the proposal and the all were in favor.
The committee has discussed revision to the grant application procedure, timeline, and
rubric. They will address summer applications and ensure funds are available to new faculty.

c. First-Year-Experience Committee-Dr. Burg said that last month the transfer policy was
drafted which had then been distributed to the Dean’s offices and Academic Affairs, and
their feedback has been incorporated.  Transfer students starting this next fall would come
into the new program.  UNIV 101 will be a requirement with several exclusion options
including (1) if they have a bachelor’s degree (2) if they have an associate degrees (3) if they
have completed a minimum of 45 credits or some other meaningful life experience, and (4)
an appeal process.  Transfer students are so diverse and may greatly benefit from UNIV 101
but the appeal process will accommodate for individuals and experiences.  It is estimated that
100-150 of our 300 transfer students will take UNIV 101.  The committee motioned to
approve this policy.  All were in favor and it passed unanimously.  This next week everyone
should receive an email asking to participate in fall 2019 UNIV 101.

d. Program Committee-Dr. Shirk stated that they are many course proposals and one program
process.  It was suggested to cover the program first in case we do not get to all the courses.
• UCC 18-6 Interdisciplinary Arts Program revision was supported and the motion passed

unanimously.
• UCC 18-39 ASL 101. American Sign Language-Committee recommend to approve.  All

were in favor and it passed unanimously.
• UCC 18-40 ASL 102. American Sign Language-Committee recommend to approve.  All

were in favor and it passed unanimously.
• UCC 18-73-MECH 100.  A discussion arose on the fit for mechanical engineering as part

of the creativity goal based on a brief syllabus and how assignments will be assessed.  The

Attachment A



committee had a 3-1-1 vote and did not recommend the course. A lengthy discussion arose 
which then expanded to include the other engineering course proposals.  Dr. Burg 
motioned, seconded by Dr. Cella, to have the engineering department work with the 
program committee to revise all the engineering proposals (UCC18-73, UCC 18-79, UCC 
18-80, UCC 18-81).  All were in favor and the motion passed unanimously. 

V. Dr. Johnson motioned, seconded by Dr. Ward, to adjourn.  All were in favor and the meeting 
adjourned at 5:21pm. 

Minutes submitted by Dr. Alison Feeney 



GEC Program Committee Minutes, November 6, 2018 

Present: Kathryn Shirk, Brian Ulrich, Margaret Lucia, Kirk Moll, Karl Lorenz, Sherri Bergsten, 

Guest: Dung (June) Pham 

1. Approval of Minutes from 10/23/2018
a. Lorenz motion to approve, second by Ulrich, 3 all in favor of approval with

amendments under item 5, 1 abstention
2. Finance course proposal feedback from guest representative

a. There was concern over the clarity of assessment on learning outcome #3 and
discussion of how many sections would be offered

3. UCC Course Proposal for General Education
a. UCC 18-89 (FIN 101: Personal Finance, Critical Analysis)

i. Clements motion to recommend, Lorenz seconded, unanimous to
recommend

4. Discussion of Exercise Science proposals UCC 18-87 and UCC 18-88 to provide further
feedback to department

a. Highlight more clearly how assessments match learning outcome rubric
b. Be aware of how gen ed section numbers are controlled
c. Be aware of concerns over fit for curricular themes and program goals

5. UCC has policy that those proposing new general education courses must communicate
with all departments which offer courses in the program goal for which the new course is
being proposed.  They should also address the curricular theme in the context of
addressing the mission of general education.  The form will be updated.

a. Clements motion to recommend, Lucia seconded, unanimous in favor
6. Brief discussion of the UCC annual program proposal and its needed components
7. Discussion of need for continual update of course list in advising handbook and potential

wording update to clarify confusing issues at first GEC meeting of the new academic year
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A culture of periodic program revision 
Our General Education Program is now an evolving program. This section presents policies for adding or removing 
courses to the Program, for proposing changes to the rubrics used to assess student learning, and for adding or removing 
program goals. 

Process for departments and programs to add, alter, or remove courses from the General Education Program 
1. A department or academic program must submit a new course or course revision proposal to the UCC no later

than the end of September using the UCC’s new General Education Course Proposal form.  It will be 
understood that any proposed change cannot take effect until the following Fall semester.  

2. As per normal practice, the UCC will make all general education-related proposals available to the GEC for
review. 

3. The GEC’s Program Committee will conduct reviews on a rolling basis, present each proposal to the GEC, and
move are commendation so it can be discussed and voted upon. 

4. Once a year, the GEC’s Program Committee will use all the GEC-approved changes to build one General
Education Program Revision proposal. 

5. Consistent with the UCC’s and Registrar’s Office’s recommended timeline, a General Education Program
Revision proposal must be brought to the floor of the GEC no later than its October meeting and must be 
submitted to the UCC for approval no later than the final UCC meeting of the fall semester. This timeline 
allows for all changes to be included in the materials shared with students before they choose Fall courses 
during Spring scheduling.  

6. All changes approved by the UCC will be reflected in a new edition of this handbook.

Process for proposing changes to the university’s rubrics 
1. Any member of the GEC may suggest changes to the assessment rubrics. Departments, academic programs,

deans, and students should offer their suggestions via a representative to the GEC at a regular GEC 
meeting.  
a. For minor wording changes to the student learning objectives or levels of competency that do not affect

the program goals, the GEC’s Program Committee will bring the proposed changes to the GEC 
for a discussion and vote. All approved minor changes will be reflected in a new edition of this 
handbook. 

b. Major revisions, particularly those that affect other departments or programs or our ability to
accomplish our general education goals, will be evaluated carefully by the Program Committee 
and considered once per year during the GEC’s November meeting.  Any changes approved by 
the GEC will be included in the GEC’s annual General Education Program Revision proposal and 
submitted to the UCC for review. 

2. Any changes approved by the UCC will be reflected in a new edition of this handbook.

Process for proposing changes to university’s General Education Program Goals 
1. Any member of the GEC may suggest changes to the University’s General Education Program Goals.

Departments, academic programs, deans, and students should offer their suggestions via their 
representative to the GEC at a regular GEC meeting.  
a. All such suggestions must be supported by accompanying documentation that includes a statement for

why the proposed change is needed; an accompanying rubric that shows three corresponding 
student learning objectives and five corresponding levels of competency; and evidence-supported 
claims for how the proposed change will improve the General Education Program. 

2. The GEC will consider all suggested changes to University’s General Education Program Goals every four
years during its periodic Whole Program Review (see Table 7 on p.31). Approved changes will be used to 
develop and submit a major program revision proposal to the UCC. 

3. Any changes approved by the UCC will be reflected in a new edition of this handbook.
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GEC Assessment Committee Meeting Minutes 
Monday, November 5th, 2018, 11:00am, MCT 156 

Present: Lance Bryant, Dudley Girard, Debbie Grochenaur, Steve Haase 
Secretary: Dudley Girard and Steve Haase 

The committee reviewed the wording of the google forms to be used for data gathering.  Lance 
noted during his review he found “Arts Curriculum” had not been changed to represent the 
curriculum for the form.  These were fixed and Dudley agreed to review the others to make sure 
this had not occurred in any of the other forms.  Lance and Debbie were both concerned over the 
wording of # of students.  Possible confusion over number that took the course verses number 
that were assessed.  Additionally, discussed from the Calibration meetings all sections must be 
assessed, but a random sample can be pulled from each section for assessment.  After discussion, 
will just focus on number that took the course, but as calibration meetings occur it may become 
important to also track number that were assessed.   

The committee then moved discussion to the logistics of contacting the people who will be 
filling in the forms.  It was suggested that there should be a master list of contacts posted for 
access by all Assessment Committee members.  This list will get updated as those assigned by 
departments for assessment data gathering for their general education courses change.  To build 
the list it was proposed contacting the chairs, but also having the GEC reps inquire as well to 
reduce the chance of the request being missed.  Also, of concern was if a person needed to 
submit multiple forms for the same goal.  Dudley said he will look into it so see what needs to be 
done so that is possible.  Lance suggested checking if google has an automatic reminder to help 
with the logistics.  Lance noted we need to make sure that for each course there is only one 
person that fills in the form for all data related to that course.  If this becomes an issue for some 
courses will need to have additional planning. 

The committee discussed some of the timing related to the data gathering.  The contact list 
should be put in place before the end of the semester with the initial email being sent out for the 
end of final exam week.  Data would not be due until the first 2-4 weeks (still to be determined) 
of the following semester.  A reminder email would be sent at the start of the semester and one 
additional email after the due date if no data submitted.  Any courses that should have had data, 
but did not would be reported to program committee by the end of that reporting semester.  
Analysis of data and scheduling of calibration meetings would occur near the end of the 
semester. 
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MINUTES 
GEC Budget Subcommittee Meeting 

Held on November 14, 2018 
Start time - 12:00pm 

Ending Time – 12:30 pm 
Location: Henderson Gym 101A 

1. Forlenza called the meeting to order at 12:00 pm.

a. Present: J. Carbo; S. Forlenza; A. Vassallo

b. Absent: B. Culbertson; C. Rojas

2. Forlenza gave an update about available funds and confirmed that we receive $12,000 for

grants each year from Provost’s office.

3. Forlenza met with Laurie Cella and Tracy Schoolcraft to discuss the possibility of having two

drawing funds for the GEC, one for UNIV 101 courses and one for all other courses, along

with expanding how much money the Provost’s office allocates to GEC grants. The cap this

year is a hard cap, meaning we cannot go past it.

4. Review of grant applications

a. Stephanie Jirard submitted a grant to take her students to the Library of Congress for

her UNIV 101 course. This was approved by a vote of 3-0.

b. Gretchen Pierce submitted a grant for project supplies for students in her sections of

HIS 105. This was approved by a vote of 3-0.

5. Discussion of retro active funding

a. Forlenza noted that the GEC did not seem opposed to this idea

b. Vassallo suggested limiting it to the semester the program/event was held so that

the GEC can conduct its business in a timely manner; Carbo and Forlenza agreed

6. Revising the Grant Application

a. Forlenza walked through the changes to the new grant application form and

evaluation rubric. Vassallo and Carbo gave feedback and edits were made.

7. Meeting adjourned at 12:30 pm.

Minutes submitted by Dr. Sam Forlenza 
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GENERAL EDUCATION PROJECT GRANT 
2015-16 ACADEMIC YEAR  

PURPOSE:  

This grant funds projects and events that advance the objectives of the General Education program.  Two types of 
projects are funded by this grant program.  The first supports projects and excursions directly related to a faculty 
member’s general education sections (i.e., trips to Washington, D.C., etc.).  The second are those projects, programs, 
and/or events which benefit the general education program or students within a discipline and/or the community at 
large (i.e., performances that General Educations students in a Department are required to attend, events where the work 
of General Education students are featured, and so forth.)  This grant can now support projects that have been funded 
previously. The deadline is a rolling date until funds are exhausted.   

GRANT APPLICATION 
PROPOSALS MUST CONTAIN THE FOLLOWING: 

• Title Page

• Summary:  The Summary must provide a clear description of the project.  It must then explain how the project
advances the learning objectives of the appropriate General Education Category (Attached).  For
projects/programs/excursions specific to a faculty member’s General Education Sections, it is suggested that an
‘assignment’ of some type be required (i.e., reaction paper, exam question, etc.)

• Budget Page:  The Budget Page must be completed.  In addition, for each budget item you MUST include a
written estimate produced by the vendor.  The grant will NOT be evaluated without written estimates attached.

• Written Estimates or Receipts (The grant WILL NOT be evaluated by the Committee without these.)

AWARD CRITERIA

• Summary statement that clearly and concisely explains how the project will meet established objectives of BOTH

the General Education program and appropriate Category Objectives.

• Budget feasibility and reasonableness.

• Quality of overall proposal (well organized and presented, proofread, etc.)

GRANT POLICIES

Receipts must be retained and submitted for reimbursement.   

General Education Project Grants can be submitted once a semester and for General Education course sections taught 
by a faculty member.  

Grant Awards are limited to: 

• $1,500 per General Education class section (For example, 2 sections of a Gen Ed class going to Washington
D.C. is limited to a $3,000 grant.)

• $2,000 per ‘Project’ that falls outside the direct purview of a faculty member’s course sections.

If your project is funded, you must complete a final report at the end of the semester assessing your program/project.  
Guidelines for this will be given out with award letters.   

QUESTIONS AND SUBMISSION INSTRUCTIONS

Questions can be directed to Ben Meyer at BWMeyer@ship.edu. Please submit the grant application as an attachment 
to me. The electronic submission does not need signatures or vendor estimates.  However, you must send a single hard 
copy of the entire proposal that includes original signatures and vendor estimates to Henderson Gym 107D. 

Attachment G
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GENERAL EDUCATION PROJECT GRANT 

Please note: The summary narrative with a clear description of the project, including how the learning 
objectives of the appropriate General Education category are met, should be attached to this form. 

Name: Gretchen Pierce     Department: History 

Email: gkpierce@ship.edu Phone: 717-477-1729 

Date of Proposed Project/Event/Excursion: Fall 2018 

If project/event is specific to your general education course sections, please provide Course # and Section 
number(s): HIS 105-18 and HIS 105-22 

General Education Category: (Skills and competencies, A-E, Diversity requirement): Under the Old System: 
Skills and Competencies; Under the New System: Foundations  

Brief Description of General Education Project (50 words maximum): 
The students did a research project on an historical object like a pyramid or a temple. In addition to writing a 
paper and presenting their work, the group had to physically build a replica of the object. I am requesting 
money for supplies: paint, blocks, craft sticks, etc. 

Total Amount Requested: $328.55 

Faculty Member: Gretchen Pierce Date: 11/13/18 



Summary: 
I did a research and construction project in my HIS 105 sections. Students were divided into ten groups, each 
with four-five people in them. Each group had to pick a different culture: Ancient Egypt, Ancient Israel, 
Ancient Mesopotamia, Classical Greece, Classical Maya Kingdoms, Maurya India, the Persian Empire, Qin 
China, or the Roman Empire. They then picked one piece of architecture—a wall, temple, or pyramid—for 
example, to study. Each student was responsible for researching basic information about their object: When 
was it built? Where was it built? Who commissioned it, designed it, or built it? How was it built? What was it 
used for? Is it still there today? What is it used for today? Each student then had a different theme of their own 
to research. One student in each group examined the building’s connection to religion. Another looked at 
politics. A third researched gender. A fourth person focused on social structure. For teams with five people, 
the theme of geography was added. Each student was expected to use at least two sources and their paper had 
to discuss both the basics of their object and its connection to their theme. As a group, the team physically 
built a replica of their object. I made it clear that I did not expect them to spend any of their own money. 
Rather, I gave each team a $20 budget. They had to decide what they needed to build their object and present 
me with a formal budget. Finally, each group presented their object, providing the basic history of the piece of 
architecture, but connecting it back to the four-five main themes as well. 

Based on the formal assessment of the project I did last year (the first time I did this assignment), and the 
informal assessment I have done so far (I will be doing formal assessment of it again at the end of the 
semester), the activity was effective for a variety of reasons. First, it appealed to all learning styles: visual, aural, 
and kinesthetic. Second, it reinforced the four key themes of the course (religion, politics, social structure, and 
gender) as well as the secondary theme of geography. Third, the project as a whole is a way to achieve several 
General Education (GE) learning objectives. These include:  

1. demonstrate effective reading, writing, oral communications, and critical thinking;
2. demonstrate an understanding of ideas, events, persons, and creative expressions from history; and
9. understand how people's experience and perspectives are shaped by gender, ethnicity, culture, and

other factors.

The project contributed to the (old) GE Skills and Competencies learning objectives: 
1b. An ability to write clearly and think critically about world history to 1500; and 
1c. An ability to analyze historical events and trends effectively. 

It also met the (new) GE Historical learning objectives: 
1. The student demonstrates knowledge and understanding of major historical themes or trends;
2. The student uses persuasive evidence that demonstrates an awareness of historical chronology,

causation, and context while employing disciplinary standards;
3. The student uses language that is organized and clear, and demonstrates an ability to draw comparisons

and/or construct historical arguments.



GENERAL EDUCATION PROJECT GRANT 

(WRITTEN ESTIMATES FROM VENDORS MUST BE ATTACHED TO HARD COPY) 

NAME: GRETCHEN PIERCE  DEPARTMENT: HISTORY 

EMAIL: GKPIERCE@SHIP.EDU PHONE: 717-477-1729 

MONTH AND YEAR OF PROPOSED EVENT: FALL 2018 

ITEMIZED BUDGET:

ITEM ITEM AMOUNT  (WRITTEN ESTIMATE ATTACHED) 

SEE THE FOLLOWING PAGES 
TOTAL REQUESTED: $328.55 

FACULTY MEMBER DATE 
Gretchen Pierce 11/13/18 



WALMART *Email receipts below, plus one hard copy receipt being sent via Interoffice Mail 

Item Quantity Price 
Rust-Oleum Spray Paint, 
Desert Bisque 

2 10.84 

Rust-Oleum Spray Paint, 
Stone Textured, Pebble 

1 7.97 

Rust-Oleum American 
Accents Spray Paint, Semi-
Gloss, White Paint and 
Primer 

2 7.72 

Krylon Dual Superbond 
Spray Paint, True Blue 

1 7.47 

Krylon Stone Coarse Texture 
Spray Paint, Black Granite 

1 11.20 

Crayola Washable Paint, 10 
ct 

1 4.99 

StyroShapes, Styrofoam 
Cube, Green, 5 in. 

3 8.91 

Smooth Polystyrene Foam 
Ball, 10 in 

1 19.98 

FloraCraft Desert Foam Dry 
Floral Blocks, Green, 2 x 2 x 
18 

1 7.97 

White Styrofoam Block, 
11.875 x 6.625 x 1.1875 

1 4.23 

Sulyn Extra Fine Glitter, 
Gold, 2.5 oz. 

1 2.94 

Gorilla Glue, Hot Glue 
Sticks, 25, Mini Size 

1 5.71 

Hi Temp Hot Glue Gun, Mini 
Size 

1 3.54 

Loctite Superglue, Longneck 
bottle 

3 8.58 

Permatex Super Glue, 4 pack 2 3.34 
Kids Craft, Popsicle Sticks, 
1000 pack 

1 6.07 

Elmer’s Trifold Foam Board 1 7.97 
Elmer’s Trifold Display 
Board, 28 x 32, pack of 3 

2 8.76 

Stouffer’s Animal Crackers 1 2.64 
Crayola Air-Dry Clay, Terra 
Cotta, 2.5 lb 

1 5.44 

Sun Works Construction 
Paper, Light Brown, 9 x 12 

1 2.21 

Gator, Sanding Sponge #1 1 3.57 
Activa, Light Brown Décor 
Sand, 28 oz 

1 6.66 

Taxes and Shipping, Minus 
Discount 

10.86 



Total 169.57 

TARGET *Email receipt below 

Item Quantity Price 
Elmer’s Trifold, 36 x 48 2 7.98 
Elmer’s Glue, 4 oz 1 1.19 
Taxes - Discount 0.07 
Total 9.24 

AMAZON *Email receipts below 

Item Quantity Price 
Ecoswift Corrugated 
Cardboard Filler Inserts, 8.5 x 
11 x 1/16 

1 5.99 

DecoArt Acrylic Paint, 
Emperor’s Gold, 2 oz 

1 2.32 

DecoArt American Multi-
Surface Paint, Gold, 2 oz 

1 6.72 

FloraCraft Smooth Foam 
Hollow Half 

1 5.96 

Schleigh Lion Cub Toy 
Figurine 

1 3.29 

National Geographic, 
Colosseum Puzzle 

1 18.99 

Activa, Bermuda Blue Décor 
Sand, 28 oz 

1 3.24 

Taxes – Discount 1.79 
Total 48.30 

MICHAEL’S *Hard copy receipts being sent via Interoffice Mail 

Item Quantity Price 
Elmer’s Foam Board, White, 
20 x 30 x 3 1/16 in 

1 7.00 

Crayola, Modeling Clay 
Bucket, White 

2 7.20 

Crayola, Modeling Clay 
Bucket, Black 

1 3.60 

Crayola, Air Dry Clay, 
White, 5 lb 

3 23.40 

Crayola Model Magic, Gray, 
4 oz 

1 3.00 

Fimo Soft Clay, Sahara, 56 g 3 8.37 
Craft Smart Acrylic Paint, 
Brown, 2 oz 

2 1.40 

Craft Smart Acrylic Paint, 
Grass Green, 2 oz 

1 .70 



Craft Smart Acrylic Paint, 
Dark Taupe, 2 oz 

3 2.10 

Craft Smart Acrylic Paint, 
Gray, 2 oz 

1 .70 

Craft Smart Acrylic Paint, 
White, 2 oz 

7 4.90 

Craft Smart Outdoor Acrylic 
Paint, Green, 2 oz 

1 1.50 

Chip Brush, 1 in.. 1 1.00 
Creatology Jumbo Wood 
Craft Sticks, 200 count 

1 5.30 

Woodland Scenics, Scene-A-
Rama Bags, Plants 

2 6.00 

Woodland Scenics, Scene-A-
Rama Bags, Gravel 

1 3.00 

Taxes 4.75 
Total 83.92 

LOWES *Email receipt below 

Item Quantity Price 
Heavy Duty Cardboard 
Boxes, 24 x 18 in. 

1 3.54 

Taxes 0.21 
Total 3.75 

OFFICE DEPOT *Hard copy receipt being forwarded via Interoffice Mail 

Item Quantity Price 
Office Depot White Foam 
Board, 40 x 60 

1 12.99 

Taxes 0.78 
Total 13.77 

Project Total 328.55 



 

 

 

 
 



 

 

 

 







GENERAL EDUCATION GRANT 

INSTRUCTIONS PAGE 

The purpose of General Education (GE) Grants is to support projects, events, and other activities that advance 
the objectives of the GE program. This includes off-campus excursions, on-campus performances, events 
highlighting the work of GE students, and other projects related to the GE curriculum. 

SUBMISSION INSTRUCTIONS 

Grant applications are due by 11:59pm on the 15th of each month starting in August and ending in April, or until 
funds are exhausted. This will ensure that the General Education Council’s (GEC) Budget Committee has 
adequate time to review the applications before the next full GEC meeting, held on the last Tuesday of each 
month. Applications received after the 15th will be considered during the following review cycle. 

Direct any questions and submit grant applications (with supporting documents) to the current GEC Budget 
Committee Chair, Sam Forlenza, stforlenza@ship.edu. 

GRANT APPLICATIONS 

In order for review by the Budget Committee, submitted grant applications must contain the following items: 
• Information and Summary Page: Please provide the requested information and submit a written

summary of what the grant is for and what you are requesting. The summary should provide a clear
description of the project/event and how it advances the learning objectives of a specific Program Goal.
We also suggest describing an assignment that students will complete after participating.

• Budget Page with Supporting Documents: Complete the budget page and for each item listed, provide a
written estimate from the vendor. Your proposal will not be evaluated without supporting documents.

The Budget Committee will review your grant based on the criteria in the evaluation rubric (see final page). 

GRANT POLICIES 

• Receipts must be retained and submitted for reimbursement to your department secretary
• Requests for retroactive funding must be made by the end of the semester the project was held
• Faculty teaching GE courses may submit one proposal per semester

o If multiple faculty are contributing to the same project, please submit a joint application
• Grant awards are limited to:

o $1,500 per GE class section (e.g., two sections of a class going to a museum are limited to $3,000)
o $2,000 per project/event that encompasses multiple GE courses
o Please note that partial funding may be awarded as the GEC nears the end of its allotted funds

• If your project/event is funded, you must submit a final report to the GEC Budget Committee Chair at
the end of the semester that the project/event is held. This report should summarize the event and assess
its impact on student learning. Specific guidelines will be provided with the award letter. If a final report
is not submitted, you will not be allowed to apply for another GE grant until the report is received.

Attachment H
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GENERAL EDUCATION GRANT 

INFORMATION AND SUMMARY PAGE 

Title of Project/Event: 
Date of Project/Event: 

Your Name: Department: 
Email: Phone: 

General Education Program Goal Supported: 

List the GE course(s) and sections you are teaching (or will teach) that this proposal is for: 

If the project/event is open to the entire campus, list any additional students/populations who may be 
interested in attending:  

Total Amount Requested: $ 

PROJECT/EVENT SUMMARY 

In your project/event summary, please include: (1) a clear description of the project/event, (2) who will or can 
participate (e.g., students of specific courses, open to campus community), (3) how it will support the learning 
objectives of the specified GE Program Goal, and (4) if there are any assignments associated with this 
project/event. You may start writing in the space below (continuing onto new pages as needed) or attach the 
summary as a separate document. 



GENERAL EDUCATION GRANT 

BUDGET PAGE 
For each item, attach a written estimate from the vendor or a supporting document (such as an email message) 
that outlines the cost. Additionally, if you are requesting less than the total amount, please state where the 
remaining funds are coming from. 

ITEMIZED BUDGET 

Item Cost Quantity Amount 

1 $ $ 

2 $ $ 

3 $ $ 

4 $ $ 

5 $ $ 

6 $ $ 

7 $ $ 

8 $ $ 

TOTAL AMOUNT OF PROJECT/EVENT: $ 

TOTAL AMOUNT REQUESTED: $ 



GENERAL EDUCATION GRANT 

GRANT EVALUATION 
COMPLETED BY GE BUDGET COMMITTEE 

Date of Submission: Date of Evaluation: 

Required 
Elements 

Complete 
proposal? 

Linked to GE 
Program Goal? Itemized budget? 

Supporting 
documentation for 
all budget items? 

Yes/No Yes/No Yes/No Yes/No 

2 – Excellent 1 – Adequate 0 – Poor Rating 

Quality of 
Application 

Clear and detailed 
description of 
project/event; All 
information 
provided; Free of 
typographical errors 

Clear but general 
description of 
project/event; Details 
missing; Contains a 
few typographical 
errors 

Unclear what 
project/event is; 
Information missing; 
Contains several 
typographical errors 

Relevance to 
General 
Education 

Clear that proposed 
project fits with 
specified Program 
Goal; Explains how 
project connects to 
specific learning 
objectives 

General links to 
Program Goal made; 
Connections with 
specific learning 
objectives not clear 

How project fits with 
Program Goal not 
explained; 
Connections with 
learning objectives 
absent 

Students 
Impacted 

Open to campus 
community or 
students across 
different GE courses; 
Students from 
different disciplines 
could benefit 

Open to students 
across different GE 
courses or multiple 
course sections 

For students in one 
section of one GE 
course 

Project/Event 
Budget 

Budget for project is 
reasonable; Costs are 
essential and relevant 
to project 

Budget is generally 
reasonable; Some 
costs not essential or 
relevant to project 

Budget unreasonable 
given the project; 
Many expenses are 
not essential 

Assessment of 
Student 
Learning 

Requires student 
assignment based on 
participation in 
project; Assignment 
described clearly and 
fits with project 

Requires student 
assignment based on 
participation, but not 
described clearly or 
does not fit with 
project 

Student assignment 
not required 

Comments 
TOTAL 

Recommendation: Approve / Do Not Approve 
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