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Setup Exchange on iPhone 2.0 - 3.0 

 

1) Open “Settings”, then open “Mail, Contacts, Calendars” and then “Add Account…” 
2) Choose “Microsoft Exchange” 

 

 

3) Fill in the account fields as follows: 

 

Email: 
username@ship.edu 
 
Domain: 
ship 
 
Username: 
Username (Same as email without @ship.edu) 
 
Password: 
Your regular e-mail password 

 

 

4) Tap “Next” 
5) When asked for server address fill in:  mail.ship.edu 
6) Now tap the “Home” button and go into “Mail”.  You should see your new account appear, and 

it should show your folders and email messages within a few moments. 
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Syncing Contacts and Calendar 
Note:  You can’t sync Contacts and Calendars from both Exchange and iTunes!  You must choose one or 
the other!  And the iPhone will delete your old entries when you enable this! 
 

1) Once you’re sure email is working, go back into the Exchange Account Settings tab (shown 
above) and tap Contacts to “ON”. 
 

 
 
The iPhone will warn you about deleting your existing entries.  If you’re sure, tap “Sync”. 
 

 
 

2) Repeat this for Contacts as well. 
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