
To Delete forwarded email account 

 

 

1 – Go to the mail.ship.edu page to use Outlook Web Access (OWA) and 
sign into your email using your Shippensburg University email address 
and password. 
 

 
 
 



2- Click “Options” located in the upper right corner of the web page. 

 
3-When the options drop down menu appears; select the “Create Inbox 
Rules” option. 

 
 
4- Check the box on the rule you previously created. 

 
 
 
 
 
 



5- Click the “X” to delete the forward. 

 
 
Congratulations, your email is no longer forwarded! 
 
 
 


