Introduction

Mission of the University

Student learning and personal development through highly effective and innovative teaching, complemented by a wide
variety of out-of-class experiences, continue to serve as the hallmarks of a Shippensburg University education.

Mission of the School of Graduate Studies

Shippensburg University of Pennsylvania offers doctoral, master's, post-baccalaureate and post-master's programs that
encourage intellectual excellence, research and scholarship while emphasizing the development of applicable
professional skills. The mission of the School of Graduate Studies is to create an atmosphere of intellectual curiosity,
academic freedom, diversity, independent scholarship, and creative investigation for its students by offering programs
that are:

e  Current and flexible;

e Responsive to regional needs;

e Responsive to individual needs and career goals;
e High quality and affordable;

e  Taught by qualified and engaged faculty;

e Applied and professional;

e Appropriately interdisciplinary;

e Designed to enhance critical analytic skills; and
e Focused on new concepts and best practices.

These programs are designed to provide advanced study that allows students to enter or advance within a profession,
but they may also serve as preparation for pursuit of a doctorate or other advanced degree.

Goals and Objectives

Each program in the School of Graduate Studies embraces the values of quality, integrity, collaboration, efficiency,
innovation, creativity, inclusiveness, and a belief in the actualization of individual potential. The programs build on the
knowledge and skills gained in baccalaureate programs to prepare students for entry into professional fields, to ensure
competence to perform at advanced professional levels, and to encourage lifelong learning in an increasingly diverse
society. Academic excellence and the development of professional skills are achieved through a strong commitment to
the following objectives:

e  Varied and flexible course times and delivery;

e  Close faculty/student relationships;

e Aninteractive learning environment;

e Opportunities for independent and collaborative scholarship;

e Appropriately sized classes;

e Applied practica and internships;

e Degree requirements that ensure academic integrity;

e Opportunities for integration of knowledge and the applications of technology;
e Fostering high ethical standards;

e Development of problem-solving skills.



About the University

Founded in 1871, Shippensburg University offers a unique and quality education for an exceptional value that prepares
students for success. Learning by doing is what sets the Shippensburg University experience apart. From day one,
students have access to hands-on opportunities through service learning, internships and job shadowing, faculty-guided
research and study abroad programs.

Shippensburg University is accredited by the Middle States Commission on Higher Education (MSCHE) and offers
250 industry-aligned undergraduate, graduate, certificate, and doctoral programs, preparing the workforce of the future,
today.

The landscaped, 210-acre campus is ideally located in south-central Pennsylvania, fully accessible to major cultural and
recreational destinations throughout the Blue Ridge Mountains. An advanced, networked infrastructure supports
technology-based teaching, learning, and research.

Ship is home to the College of Arts & Sciences, the College of Education and Human Services, the John L. Grove
College of Business, and School of Graduate Studies. The School of Engineering, housed in a repurposed steam plant,
opened in 2021 to serve the region as an economic driver in the areas of computer science, electrical and software
engineering, and civil and mechanical Engineering.

Ship's role as a regional engine of economic and research development includes programs of study and real-world
resources such as: The Grace B. Luhr's University Elementary School, the state's only on-campus laboratory school; the
Institute for Social Inclusion; the Brad E. Hollinger Stock Trading Room; Center for Educational Leadership; Center
for Land Use and Sustainability; the Luhr's Performing Arts Center, and the Fashion Archives and Museum.

Shippensburg University is a member of the Pennsylvania State System of Higher Education.

Accreditation

e  Middle States Commission on Higher Education (MSCHE)
e Accreditation Board for Engineering and Technology (ABET)
o  The School of Engineering's computer engineering, software engineering and computer science
programs are fully accredited.
e Academy of Criminal Justice Sciences (ACJS)
o  Ship's Criminal Justice Department offers one of only eight Bachelor of Science programs in the
United States that is fully accredited.
e Accrediting Council on Education in Journalism and Mass Communications (ACEJIMC)
o Ship's Communication/Journalism Department offers one of only three programs in Pennsylvania
that is fully accredited.
e American Chemical Society (ACS)
o  Ship's Chemistry and Biochemistry Department's curriculum is fully accredited.
e  Association to Advance Collegiate Schools of Business International (AACSB)
o In 1981, the John L. Grove College of Business became the first school in Pennsylvania's State
System of Higher Education to become internationally accredited by the most prestigious business
accrediting agency in the world.
e Council on Social Work Education (CSWE)
o  The Bachelor of Social Work and Master of Social Work programs offered by the Ship's Social
Work and Gerontology Department are fully accredited.
e Council for the Accreditation of Counseling and Related Educational Programs (CACREP)
o  Programs from the Counseling and College Student Personnel Department are nationally
accredited.



e National Council for the Accreditation of Teachers (NCATE)
o  Ship offers several programs with accreditation from the National Council for Accreditation of
Teacher Education including Teacher Education; Educational Leadership and Special Education;
and School Counseling.

Awards and Accolades

e US News & World Report (Regional Universities North 2021)
o  Top Public Schools
o Best College and Best Online MBA Programs for Veterans
o Best Value Schools
o Best Online MBA Programs
e  Top Guard Friendly School by The Pennsylvania National Guard Associations (PNGAS) 2021
e Voter Friendly School by Fair Elections Center's Campus Vote Project and Student Affairs Administrators in
Higher Education (NASPA) 2021
o One of only 231 schools nationwide
e Best Online MBA Programs by Fortune magazine
o  #26 in the nation based upon cost per credit.
e Study.com Top-Ranked School (Grove College National Rankings, 2021)
o  #2 Supply Chain Management
#5 Marketing
#7 Journalism
#12 Business
#14 Software Engineering
o #23 Finance
Best Business Schools by The Princeton Review (Grove College, 2021)
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Office of the Graduate Dean

The Office of the Graduate Dean, located in Old Main 308, provides a number of services to graduate students
including coordination of graduate assistantships. Office hours are 8:00 a.m. to 4:30 p.m. Monday through Friday
during the academic year. Summer hours are 8:00 a.m. to 4:00 p.m. Monday through Friday. To contact the office, call
(717) 477-1148.

Office of Graduate Admissions

The Office of Graduate Admissions, located in Old Main 105, provides all services related to recruitment and
admission application processing. Office hours are 8:00 a.m. to 4:30 p.m., Monday through Friday during the academic
year. Summer hours are 8:00 a.m. to 4:00 p.m. Monday through Friday. To contact the office, call (717) 477-1213 or
sending e-mail to gradadmiss@ship.edu.

Office of the Registrar

The Office of the Registrar, located in Old Main 110/111, provides the following services: scheduling and registration,
verification of graduate enrollment, application for graduation, requests for withdrawal, and application for change of
program, name, and address. Office hours are 8:00 a.m. to 4:30 p.m. Monday through Friday during the academic
year. Summer hours are 8:00 a.m. to 4:00 p.m. Monday through Friday. To contact the office, call (717) 477-1381.



The Campus

Shippensburg University is located in the Cumberland Valley of south-central Pennsylvania, overlooking the Blue
Ridge Mountains. The campus itself is situated on 210 acres of rolling land and is surrounded by a vast array of cultural
and recreational sites.

Travel Time

The interstate highway system puts Shippensburg within reasonable travel time of numerous East Coast cities:

Harrisburg 45 minutes
Gettysburg 30 minutes
Baltimore 2 hours

Washington, D.C. 2 hours
Philadelphia 2.5 hours
Pittsburgh 2.5 hours

New York City 4 hours

Directions

If your point of departure is ...

East of Shippensburg : Use Pennsylvania Turnpike Exit 226 (Carlisle) to 1-81 south. Take 1-81 to Exit 29.
West of Shippensburg : Use Pennsylvania Turnpike Exit 201 (Blue Mountain) to Route 696 south.

North of Shippensburg : Take 1-81 south to Exit 29.

South of Shippensburg : Take 1-81 north to Exit 24.

Statements of Compliance

The Office of Social Equity, located in Old Main 200, coordinates the university's compliance with laws and
regulations relating to equal opportunity, sexual harassment, and reasonable accommodations for persons with
disabilities. Any questions or complaints should be directed to the Executive Director of Social Equity at (717) 477-
1161.

Equal Opportunity

Shippensburg University is committed to creating an environment free of discrimination for all of its employees and
students. The Office of Social Equity at Shippensburg University assists the university in ensuring equal opportunity



and access to educational, employment and contract opportunities for all persons including students, faculty, staff and
administrators. The university will make every effort to provide these opportunities to all persons regardless of race,
color, religion, sex, national origin, disability, age, veteran status, sexual orientation or gender identity. This applies to
all members of the university community, all applicants for admission or employment and all participants in university-
sponsored activities. The non-discrimination policy sets clear expectations for an environment free of discrimination,
defines discrimination and provides procedures for handling charges of discrimination.

Sexual Harassment

It is the policy of Shippensburg University to prohibit discrimination on the basis of sex in any of its educational
programs or activities. This policy is in accordance with Title IX of the Education Amendments of 1972.

Prohibited sex discrimination covers sexual harassment including sexual violence. Sexual harassment is conduct that is
sexual in nature and is sufficiently severe, persistent, or pervasive that it adversely affects a student's ability to
participate in or benefit from the university's activities or educational programs or creates a hostile or abusive
educational environment. Sexual violence is a form of sexual harassment, prohibited by Title IX, which includes
conduct that is criminal in nature. Acts may include rape, sexual assault, sexual battery, sexual coercion, unwanted
touching, dating violence, and sexually motivated stalking.

Inquiries concerning the application of Title IX may be referred to:

Dr. Stephanie Jirard

Assistant Provost for Graduate Affairs
Chief Diversity Officer and Title IX Coordinator

Office of Social Equity

Old Main 200, (717) 477-1161,
titleixcoordinator@ship.edu

Department of Education

Web: http://www2.ed.gov/about/offices/list/ocr/index.html
E-mail: ocr@ed.gov

400 Maryland Ave SW

Washington, DC 20202-1100

Phone: (202) 245-6700

Toll-free: (800) 421-3481

TTY: (800) 877-8339

Office of Accessibility Resources

Shippensburg University is committed to serving all students, including those with documented disabilities. The Office
of Accessibility Resources (OAR) determines, coordinates, and helps facilitate the provision of reasonable

and appropriate accommaodations for eligible students who present current and comprehensive documentation. In
compliance with Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act (ADA) of 1990, and
the ADA Amendments Act of 2008, OAR coordinates services as outlined by Pennsylvania's State System of Higher
Education and by Shippensburg University's equity plans. Additionally, the office works with the Human Resources
Office to coordinate accommodations for campus faculty and staff with documented disabilities.



Located at 252 Mowrey Hall, the Office of Accessibility Resources is part of the Elnetta G. Jones University Center for
Student Success and Exploratory Studies, with an office space that is easily accessible. For further information, please
visit the website at www.ship.edu/oar. Calls may be directed to OAR at (717) 477-1364, or general inquiries via email
to oar@ship.edu

Policy for Religious Observances for Students

Shippensburg University respects the principle of the separation of church and state, while promoting and encouraging
a climate of dignity where individuals are not discriminated against or treated differently because of their religion or
national origin.

To foster and advance the precepts of an inclusive environment, students desiring to participate in the religious
observances of their particular faiths, creeds, or beliefs will be granted an excused absence from scheduled classes.
Faculty will make appropriate accommodations for the excused absence(s), and students will be accountable for the
material covered in class. Each academic semester students will be required to provide their faculty with the dates (in
writing) of scheduled religious observances.

Access to Educational Records

In accordance with the Family Educational Rights and Privacy Act of 1974 (commonly known as the Buckley
Amendment), Shippensburg University provides its students with privacy safeguards of their educational records. The
university issues reports of progress including grades, written evaluations, and letters of warning directly to the student.
A student may have access to all information pertaining to his or her educational records and academic status.

Under the provisions of the Buckley Amendment, the university may release directory information about current
students without violating privacy rights. Directory information includes name, address, telephone number, e-mail
address, enrollment status, major, degree, and honors. Individual students may request this directory information not be
released by notifying the Registrar's Office.

Drug-Free Campus

Shippensburg University complies with the Drug-Free Schools and Communities Act Amendment of 1989 and has
adopted a program to prevent the unlawful possession, use, or distribution of illicit drugs and alcohol by both its
students and employees.

Campus Safety

Shippensburg University has developed policies and implemented procedures to increase safety awareness and provide
precautionary measures for all current students, prospective students and employees. Information on crime statistics is
also provided to all campus members. This information is prepared in compliance with the Jeanne Clery Disclosure of
Campus Security Policy and Crime Statistics Act, Title IX, and the Violence Against Women Act. The Pennsylvania
College and University Security Requirements (Chapter 33), the Crime Awareness and Campus Security Act of 1990,
and the Accuracy in Campus Crime Reporting Act of 1997 are also resourced. The Shippensburg University Campus
Safety & Security/Fire Statistics Report may be accessed by visiting: http://www.ship.edu/globalassets/police/safety-
and-security-report.pdf.

Right-To-Know



Shippensburg University will compile graduation and completion rates for all undergraduate students as well as for
undergraduate students receiving athletically-related student aid. These rates will be reported to the U.S. Secretary of
Education and will be disclosed to prospective students as required by the Student Right-To-Know Act.

Individuals may request public records from Shippensburg University under the Right-to-Know Law, as amended, 65
P.S., sections 66.1 - 66.9. The guidelines for submitting Right-to-Know requests can be found at
http://www.ship.edu/right_to_know/.

Consumerism

Shippensburg University complies with consumer information requirements set forth in Section 493A of Title IV of the
Higher Education Act of 1965 and its amendments.

Veterans Benefits

Shippensburg University complies with the requirements of Title 38, U.S. Code, Veterans Benefits.

e Shippensburg University permits any covered individual to attend or participate in the course of education
during the period beginning on the date on which the individual provides to the educational institution a
certificate of eligibility for entitlement to educational assistance under chapter 31 or 33 (a "certificate of
eligibility" can also include a "Statement of Benefits" obtained from the Department of Veterans Affairs'
(VA) website e-Benefits, or a VAF 28-1905 form for chapter 31 authorization purposes) and ending on the
earlier of the following dates:

1. The date on which payment from VA is made to the institution.

2. 90 days after the date the institution certified tuition and fees following the receipt of the certificate of eligibility.

e Shippensburg University will not impose any penalty, including the assessment of late fees, the denial of
access to classes, libraries, or other institutional facilities, or the requirement that a covered individual borrow
additional funds, on any covered individual because of the individual's inability to meet his or her financial
obligations to the institution due to the delayed disbursement funding from VA under chapter 31 or 33.

Nonimmigrant International Students

Shippensburg University is authorized under federal law to enroll nonimmigrant international students.

Educational Diversity

As part of a public system of higher education, Shippensburg University is responsible for educating students to face
the challenges of our ever-changing global society. Shippensburg University aims to create a campus culture that offers
opportunities for increasing knowledge, awareness, and understanding of diversity and inclusiveness and promotes a
climate that builds upon values that welcome and nurture all members of the university community. Creating an
inclusive campus environment helps to prepare students to be productive public citizens in a society comprised of
people with differing national, racial, religious, and cultural backgrounds.

Shippensburg University seeks to attain these goals by offering academic and co-curricular activities that address the

differences that have historically divided people and have led to unjust and discriminatory practices based on race, sex,
religion, national origin, and sexual identity. The university also remains committed to the recruitment and retention of
a broad, inclusive student body, faculty, staff, and administration who represent a diverse range of interests, talent, and



cultures. By working to accomplish these goals, Shippensburg University will ensure students receive an education that
prepares them for the challenges of a global society with its diverse beliefs, attitudes, and ways of thinking.

Catalog Provisions

This catalog is intended to be a description of the policies, academic programs, degree requirements, and course
offerings in effect for the 2021-2022 academic years. It should not be construed as an irrevocable contract between the
student and the university. Shippensburg University reserves the right to change any of the policies, procedures, or fees
described in this catalog and to apply these changes to any or all of its students as it sees fit. The university may also
choose to add or delete course offerings or degree programs at any time.

Catalog Home

Admission Policies and Procedures

Admission Policies

The following policies govern admission to all graduate degree programs.

In order to be considered for graduate study at Shippensburg University, you must provide official transcript(s) from
every institution that has awarded you college credits. For admittance to a master's degree program, you must show you
have been awarded a bachelor's degree from a college or university that is accredited by the appropriate regional
accrediting agency. For admittance to post-master or doctoral programs you must show you have been awarded a
bachelor's and master's degree from a college or university that is accredited by the appropriate regional accrediting
agency. Academic departments, at their discretion, may require an interview, resume, writing sample, goal statement,
letters of recommendation, standardized testing or other requirements as deemed necessary.

As evidence of your ability to successfully complete a graduate program of study, you should have a cumulative
undergraduate grade point average of at least 2.75 (a 2.8 minimum is required for the Master of Social Work; a 3.0
minimum is required for the Master of Education in Dual School Counseling and the M.Ed. in Literacy, Technology,
and Reading) as determined by a grading system in which A equals 4.0 grade points. If you have less than a 2.75
undergraduate grade point average (or higher as noted by the program), you may be required to submit other evidence
of your ability to successfully complete the program for which you are applying. This evidence may include a personal
interview with the academic department and/or a standardized testing such as the Graduate Record Examination (GRE),
Graduate Management Admission Test (GMAT), or the Miller Analogies Test (MAT).

Individual graduate degree programs may have their own specific requirements for admission. Information on these
requirements may be found under the description of the degree program on the website at
http://mww.ship.edu/graduate/admissions/graduate_admissions/. If you are applying for a program in a field that is
different from your undergraduate major, you may be required to take additional undergraduate courses to make up this
deficiency. You will be notified of this at the time you are admitted. These courses, which do not count toward your
degree requirements, should be completed early in your program of study. Please note that if you take undergraduate
courses while a graduate student you will be charged graduate tuition and fees for those undergraduate courses.

Your application for admission will be reviewed by the academic department to which you are applying. The
department will then make a recommendation to the Director of Undergraduate and Graduate Admissions. You will be
officially notified of a decision by the Office of Graduate Admissions. Questions on your admissions decision should
be referred to the academic department to which you applied.



An offer of admission to graduate study requires you to matriculate to Shippensburg University for the semester for
which you have been admitted. You must confirm your offer of admission immediately upon receiving your letter of
admission. Failure to do so will prohibit your ability to schedule and begin classes. Confirmation can be completed
online through the admissions application portal, instructions are outlined in the letter of admission. If you do not
matriculate by enrolling in graduate coursework at Shippensburg within that semester, you may defer your application
for a maximum of one year. If the application is more than one year old, you must submit a new application and pay an
additional application fee.

All applicants to the School of Graduate Studies will either be "Admitted" or "Denied." If, pursuant to a review of the
admitted applicant's undergraduate credentials, an academic department notes academic prerequisites requiring
supplemental coursework, the required foundational background courses will be noted by the Registrar's Office.
Pursuant to department policy, foundational courses may, or may not, be taken simultaneously with courses required to
obtain the graduate degree. Graduate degrees will be awarded only upon completion of the courses required to satisfy
the foundational requirements. The required foundational courses are in addition to the graduate courses required to
complete the degree.

Students applying for a second graduate degree (master's, post-master's or doctoral) or additional certification at
Shippensburg University must submit an updated graduate application. No additional application fee is required.

Policy on Prior Disciplinary Suspension/Dismissal in Admissions

As required by PASSHE, Shippensburg University of Pennsylvania requests that all applicants for admissions or
individuals intending to take classes must disclose information regarding any disciplinary suspension or dismissal
imposed by other higher education institutions. Shippensburg University is committed to promoting a safe and secure
work and learning environment for all members of the University community.

If an applicant has met all admission criteria for general university admission and for the specific program to which
they applied or non-degree admission, and they have answered in the affirmative that they have been the subject of a
disciplinary suspension/dismissal, the applicant will receive a document that details the policy and the procedures of
the University. The applicant will also be provided with a copy of a Dean of Students Certification Form in order to
access additional information that the applicant must complete and send to their previous institution(s) in which they
have received an outcome of disciplinary suspension or dismissal.

For the purposes of this policy, a disciplinary suspension/dismissal has the following meaning: "Any instance of
judicial or administrative action taken by a previous institution for behavior on University property or off University
property that is not consistent with that institution's Student Code of Conduct that has resulted in a suspension or
dismissal."”

The university will not necessarily deny admission to the university in general or a particular academic program or to
housing because of a disciplinary issue. This information will only be considered after it has been determined that the
student has met all admission criteria for the university and the specific program to which they applied. Each case will
be separately evaluated based upon the rational relationship of interests and needs of the university to the nature,
severity, recency of the disciplinary issue; circumstances surrounding the issues; records of other issues; the
responsibility and repentance of the applicant; and any other relevant factors. These factors will be carefully
considered and weighed. The disclosure of information and access to related additional information will be made to the
Special Admissions Review Committee and Division of Enrollment Management, Student Success, and Student Affairs
as appropriate.

Policy on Criminal Convictions in Admissions Degree Seeking and Non-Degree

As required by PASSHE, Shippensburg University of Pennsylvania requests all applicants for admissions or
individuals intending to take classes must disclose information regarding criminal convictions. Shippensburg



University is committed to promoting a safe and secure work and learning environment for all members of the
University community.

If an applicant has met all criteria for general university admission and for the specific program to which they applied
or non-degree admission, and s/he answered in the affirmative that s/he has a criminal conviction, the applicant will
receive this document that details the policy and the procedures of the University. The applicant will also be provided
with a copy of a Consent and Authorization to Access Additional Information form that the applicant must complete
and return. The members of the Special Admissions Review Committee will review all documents and recommend an
admissions decision to the Office of Admissions as they deem appropriate.

For the purposes of this policy, a "criminal conviction" has the following meaning:

"Any instance in any state or national jurisdiction where you have plead guilty or been found guilty by a judge or jury
to charges that you committed a felony offense. This includes any plea of 'no contest' or 'nolo contendere', and any
conviction that may be under current appeal.” It does not include an arrest that does not result in a charge, or charges
being dropped, or being found not guilty, or a conviction overturned on appeal, or convictions that have been
expunged, or convictions that have been executively pardoned.

The university will not necessarily deny admission to the university in general or a particular academic program or to
housing because of the presence of a conviction. This information will only be considered after it has been determined
that the student has met all admission criteria for the university and the specific program to which they applied. Each
case will be separately evaluated based upon the rational relationship of interests and needs of the university to the
nature, severity, recency of the crime; circumstances surrounding the crime; records of other convictions; the
responsibility and repentance of the applicant; and any other relevant factors. Generally, the university does not accept
anyone who has not completed their criminal sentence, absent any extraordinary circumstances. All of these factors
will be carefully considered and weighed. The disclosure of information and access to related additional information
will be made to the Special Admissions Review Committee and Division of Enroliment Management, Student Success,
and Student Affairs as appropriate.

Admission Procedures

Applicants for admission to Shippensburg University should apply online at
http://www.ship.edu/graduate/admissions/graduate_admissions/. They may also e-mail gradadmiss@ship.edu or call
(717) 477-1213 or toll free 800-822-8028 the Office of Admissions and request a paper application.

Applications are accepted for the fall, spring, and summer terms. Complete and submit the application together with a
non-refundable application fee of $45 (subject to change) to the Office of Admissions. Checks should be made payable
to Shippensburg University. You should make arrangements with other colleges and universities you have attended to
have official transcripts sent to the Office of Admissions. You must submit transcripts from any institution that has
awarded you undergraduate or graduate credit. It is not necessary to submit a transcript of work taken at Shippensburg
University.

Candidates are encouraged to submit applications as soon as possible to the degree program of choice. Please refer to
the individual departmental descriptions or http://www.ship.edu/academics/programs/graduate/graduate_programs/ for
more specifics.

Examinations

Certain departments require you to present standardized test scores either as a regular admission requirement or for
those students whose undergraduate quality point average is less than 2.75 (2.8 for the Master of Social Work) on a 4.0
scale. Information on these requirements may be found under the description of the degree program. Please be aware



some graduate programs have minimum GPA requirements higher than a 2.75 on a 4.0 scale (a 3.0 for the M.Ed. in
Dual School Counseling and M.Ed. in Literacy, Technology, and Reading) and may not accept testing as an alternative.

Miller Analogies Test

Some departments require applicants to take the Miller Analogies Test (MAT). Shippensburg University is an official
testing center for the MAT for NCS Pearson, Inc. Chicago, Illinois. Information regarding the test and the testing dates
is available through the Placement Testing Office of Admissions or at ship.edu/testing. The fee for anyone who takes
this test at Shippensburg University is $85 (subject to change).

Graduate Record Examination

Some departments require applicants to take the Graduate Record Examination (GRE). Shippensburg University is an
official testing center for the GRE subject test only for the Educational Testing Service of Princeton, New Jersey.
Applications and information on the GRE General Test are available in the Office of Admissions and at
www.ets.org/gre.

Graduate Management Admission Test

Applicants to the Master of Business Administration (MBA) who have less than five years of progressive business
experience after they graduated from their bachelor's degree may be required to submit official scores for the Graduate
Management Admission Test (GMAT). Information regarding the test is available in the Office of Admissions and on
the web at www.mba.com.

Other Admission Categories

Non-Degree Students

If you are a college graduate not planning to enroll in a degree program, you may apply and register as a non-degree
graduate student. You must complete the online graduate non-degree application in order to register. The application is
available at https://www.ship.edu/pcde/non_degree/.

As a non-degree student, you may enroll for any graduate course for which you have the necessary prerequisite
coursework, with the approval of the academic department offering the course. Certain courses may not be available to
non-degree graduate students. Academic departments may restrict enroliment in their courses or give scheduling
preference to majors.

If you are planning to pursue a degree program you should not enroll as a non-degree student. While non-degree
students may subsequently apply for a degree program, there is no assurance they will be admitted. Also, academic
departments at their discretion may approve a maximum of nine credit hours of coursework (with grades of B or
higher) taken in non-degree status to count toward a graduate degree. Non-degree students are required to meet the
minimum academic standards outlined under Academic Policies and Procedures. Applicants who have been denied
admission to a degree program may take classes as a non-degree student with the permission of the academic
department offering the course(s) on a course-by-course basis.

International Students

Applicants from outside the United States who do not hold immigrant visas or permanent resident/resident alien status
must complete an international application for admission. You may complete an application online at
www.ship.edu/admissions/international.

Applicants for admission must have their complete academic records (transcripts, mark sheets, degree certificates,
diplomas, etc.) evaluated by a NACES approved professional credential evaluation service. The Graduate School
prefers that you use one of the following professional evaluation services: Educational Credential Evaluators (ECE) or
World Education Services (WES).



Educational Credential Evaluators, Inc.
P.O. Box 514070

Milwaukee, WI 53204-3470

USA

ECE telephone number: (414) 289-3400
ECE fax number: (414) 289-3411

ECE e-mail: eval@ece.org

ECE website: www.ece.org

OR

World Education Services

P.O. Box 745, Old Chelsea Station
New York, New York 10011-0745
USA

WES telephone number: (800) 937-3895
WES fax number: (212) 966-6395

WES e-mail: info@wes.org

WES website: www.wes.org

ECE or WES will then forward their official evaluation of your credentials to the Office of Admissions. When we have
received the evaluation, we will process your application for admission.

Students may begin the application process by providing evaluated academic records through their third year. Students
will be required to provide an evaluated academic record including the fourth year and awarding of a degree/diploma as
soon as possible after enrolling. If an updated evaluated record is not provided a hold will be placed on the student's
account; pending fulfillment of requirements the student will be unable to schedule courses.

International applicants who have English as a second language must present an official TOEFL score report sent
directly to us from the Educational Testing Service (ETS). We will accept scores from the paper-based, computer-
based, or Internet-based TOEFL. We will also accept an official Intensive English Language Testing System (IELTS)
score report sent directly to us from British Council et al. or via Duolingo English language exam.

All materials including admission application and fee, official TOEFL or IELTS or Duolingo score report, credential
evaluation results, and financial information should be submitted to the Office of Admissions.

Immigration regulations require an affidavit of support and a current bank statement if the support is not furnished by

an official governmental or international agency. In order to receive the 1-20 document (required to apply for your F-1
student visa), you must be admitted to the degree program AND have your financial information (affidavit of support,
current bank statement, and income verification) approved by our Director of International Programs. An 1-20 will not
be issued prior to receiving and reviewing the required documents listed above.

Upon arrival on campus, students holding F-1 visas must report to the Director of International Programs located in the
Center for Global Education, Mowrey Hall room 247. Bring your passport, visa, and student copy of the 1-20.

Please be advised that students on the F-1 visa must be enrolled in full-time degree programs in order to maintain their
immigration status. Also for F-1 students, no more than the equivalent of one graduate class or three credits per session
(semester, term) may be taken online OR through distance education.

International students are required to pay out-of-state tuition and are not permitted to work off campus without proper
authorization. Limited on-campus employment is sometimes available for qualified students. All international students
are required to carry adequate health and accident insurance.



Further questions regarding international students at Shippensburg University should be addressed to the Center for
Global Education, Mowrey Hall Room 247, 1871 Old Main Drive, Shippensburg, PA 17257-2299 USA, (717) 477-
1279 or e-mail: meburnett@ship.edu.

Transfer Students

Shippensburg University may admit to its graduate program transfer students from other regionally accredited graduate
schools provided they are in good standing in those schools and satisfy all other admission requirements. A maximum
of nine credit hours of graduate coursework earned at another institution may be accepted as transfer credit toward a
graduate degree. The courses must be part of a graduate degree program at the sponsoring institution and must be
appropriate for the student's program at Shippensburg University. In order to be evaluated for transfer credit, courses
must be listed on an official graduate transcript with a final grade of B or higher. Credit earned more than five years
prior to the date you begin your graduate program at Shippensburg does not qualify for transfer credit.

The academic department of the graduate degree program to which you are applying does a transfer credit evaluation.
Additional documentation (such as catalog course descriptions) may be required to complete this process. Students
wanting to appeal their transcript evaluation must contact the appropriate department chair for reconsideration.

Condensed one-week graduate courses for three graduate credits may qualify for transfer credit based on the following
criteria: the number of contact hours follows our credit hour policy, and the student learning outcomes and their
assessments are at the graduate level. Non-college educational experiences do not qualify for graduate transfer credit.

Academic Policies and Procedures

As a graduate student at Shippensburg University, you will need to understand and follow all academic policies and
procedures in order to successfully complete your course of study. University officials such as your faculty advisor,
department chair, and academic dean can provide assistance, but it is ultimately your responsibility to be aware of
policies relating to grading, academic progress, withdrawal from courses, and requirements for graduation. This chapter
explains the general academic policies for graduate students. The chapter on University Curricula discusses the specific
requirements for individual graduate degree programs.

Applicable Policies

In general, you will be subject to the academic policies and degree requirements that are in effect during the semester
you matriculate at Shippensburg University. You matriculate by registering for and starting an academic semester as a
degree-seeking student. You do not need to declare a major in order to matriculate. If you begin taking classes in the
summer, you will be considered as matriculating in the fall semester.

This catalog is intended to be a description of the policies, academic programs, degree requirements, and course
offerings in effect for the 2021-2022 academic years. It should not be construed as a contract between the student and
the university. Shippensburg University reserves the right to change any of the policies and procedures contained in this
catalog and to apply these changes to any or all of its students as it sees fit. The university may also choose to add or
delete course offerings or degree programs at any time.

Time Definition

Many of the policies in this catalog refer to time periods such as the first week of the semester. A week of the semester
(or week of classes) is defined as seven calendar days beginning with and including the first day of daytime classes. For
example, if daytime classes begin on a Thursday, the first week of the semester ends the following Wednesday at the
official closing time of university offices (usually 4:30 p.m.).



Graduate Council

Within the university's governance structure, the Graduate Council is responsible for recommending the policies that
govern the operation of the graduate program. These recommendations include graduate courses and degree programs,
admissions procedures and standards, and requirements for good academic standing. Membership in the Graduate
Council includes graduate faculty, college deans, the Dean of Graduate Studies, and a representative of the Graduate
Student Association Board.

Department Chairs and Deans

Academic decisions concerning individual graduate students are generally made by a recommendation from the
student's department chair to the dean of the college in which the department is located. Such decisions include
admission to a degree program, admission to candidacy, recommendations for independent study or individualized
instruction, substitution or modification of degree requirements, extension of time for completing a degree, and final
approval for graduation. Decisions of the deans are subject to review by the Dean of Graduate Studies.

Grading and Point System

The following system of grades is used to indicate the quality of academic work for graduate students:
Regular Letter Grades

A Excellent

A-
B+

B  Good
B-

C Fair

F Failure

Special Grades

| Incomplete

Q  Deferred grade
P Passed

TR  Transfer Credit
N Audit (no credit)

W  Withdrawal



NC No Credit (when the semester has been disrupted)
PASS Credit (when the semester has been disrupted)

Individual faculty members may choose to use single letter grades and not award plus/minus grades.

Quality Point Average (QPA)

Your quality point average or QPA is determined by assigning numerical values to the letter marks and weighing them
according to the number of class hours. The values assigned to the letters are:

A 4.0 quality points
A- 3.7 quality points
B+ 3.3 quality points
B 3.0 quality points
B- 2.7 quality points
C 2.0 quality points
F 0.0 quality points

To calculate your QPA, follow these steps:

1. Compute the number of quality points earned for each course by multiplying the value of your letter grade by
the number of credits earned. For example, a grade of B (3 points) in a 3-credit course earned 9 quality
points.

2. Add up the quality points earned in all your classes.

3. Add up the number of credits attempted in all your classes. This total should include all classes in which you
received a regular letter grade (A through F).

4. Divide the total number of quality points earned by the total number of credits attempted. This is your QPA.
Only courses in which you received a regular letter grade (A through F) are used in calculating your QPA. Courses you
have repeated will have an impact on the way your QPA is calculated. See the section on Repeating Graduate Courses
for details.

Your semester QPA is the average for one semester or summer term, while your cumulative QPA refers to the average
for all courses completed during a graduate degree program. A B average would be the equivalent of a 3.0 QPA.

Temporary Grades ('Q" and 'l")

The grades 'Q" and 'I' are temporary grades, which mean you have not completed all the requirements for a particular
course. Apply to your college dean if you are unable to complete the requirements of all your courses.

With prior approval of the appropriate dean, the grade of Q (deferred grade) may be awarded for courses such as
research, dissertation, thesis, and internship, which are designed to extend over more than one grade period. If you
receive a Q grade in a course, you should work closely with the instructor to plan a schedule in order to complete the
work within a specified time period (maximum of three years) or the grade will convert to an F.



The grade of | (incomplete) should only be requested if you have successfully completed a majority of the work for the
course and due to overwhelming and unavoidable circumstances that are beyond your control (e.g., serious illness,
death in the family), you are unable to complete all the requirements of the course. Being awarded an | is a privilege
not a right of the student and the decision to grant an incomplete grade rests solely with the course instructor. When
permission is granted by a faculty member, the approval signature affirms that the remaining assignments/requirements
will be communicated to the student.

Stipulations regarding incomplete grades:

e  Students should rarely request an incomplete grade.

e You must be passing the course and be able to complete the remaining course assignments without attending
additional classes or needing additional instruction from the faculty member. Incomplete grades are typically
awarded near the end of the semester when only a small amount of graded materials is required of the
student.

e [f you do not complete the work for a course in which you received a grade of | by the last day of classes
(before final exam week) of the next full semester, you will receive a grade of F for that course.

e [fthe student is failing a course, an | cannot be awarded in place of the failing grade.

Incompletes can be extremely problematic:

e You cannot graduate from the university with a temporary grade on your record.
e Anincomplete grade does not prevent academic action for dismissal.

e Incomplete grades affect the number of credits earned in the short term and may have an impact on financial
aid eligibility, athletic eligibility, or visa status for international students.

Other Types of Grades

A grade of P is given for courses where you successfully complete the requirements of the course and a letter grade is
not appropriate. Examples of such courses include internships and other field experiences. If you register for such a
course and do not complete the requirements, a grade of F will be given.

Credits you earn at another institution that are accepted toward your degree at Shippensburg are indicated with a grade
of TR. See the Transfer Credit section for further details.

Credits earned with grades of P or TR will be counted toward the total number of credits required for your degree, but
they are not used in calculating your QPA.

A grade of N indicates you have audited a class. When you audit, you can attend class and participate in class activities,
but you do not receive academic credit. You may audit a course by receiving the written permission of the instructor
and approval of your dean on an audit form. This form must be returned to the Registrar's Office during the first week
of the semester. You must schedule and pay the regular fee for any courses you audit, and you may not receive credit or
a grade for these courses at a later date.

W grades indicate courses from which you withdrew. Further information may be found in the section Withdrawal from
a Class.

The grade of PASS is a non-punitive grade used in unique situations where a semester is disrupted (e.g. natural disaster,
pandemic, etc.). When use of this grade is invoked, student's will have the option of electing a PASS grade in place of a
letter grade of "A" through "C". Course credits will be counted as attempted and earned credits, but hours taken will not
enter into the computation of the student's QPA.

The grade of NC is a non-punitive grade used in unique situations where a semester is disrupted (e.g. natural disaster,
pandemic, etc.). When use of this grade is invoked, it will be issued in place of a letter grade of "F" for a student who



does not successfully complete the requirements for a course. Course credits will be counted as attempted credits, but
no credit is earned and hours taken will not enter into the computation of the student's QPA.

Academic Progress and Standing

Your progress in each class is regularly evaluated by the course instructor. Instructors schedule office hours to allow
you to confer regarding academic achievements or particular problems with coursework. At the end of each semester a
final grade is recorded on your permanent record for each course taken.

Full-Time Status

Nine credit hours per semester is considered a full-time load for a graduate student, with 15 credit hours as the
maximum for which a full-time graduate student may register per semester. Students taking less than 9 credit hours are
considered part-time.

Issuance of Grades

In accordance with the Family Educational Rights and Privacy Act, commonly known as the Buckley Amendment,
students are provided with privacy safeguards of their educational records. The university issues reports of progress
including grades, written evaluations, and letters of warning directly to the student. You may have access to all
information pertaining to your educational records and academic status. At the end of the semester, grades will be
posted on the university's secure student portal.

Grade Appeals

(1) Introduction

A graduate student contemplating filing a grade appeal understands that consistent with the practice of academic
freedom, faculty bear responsibility for assigning course grades in accordance with professionally acceptable standards
that have previously been communicated to students verbally or in writing. At the same time, students have the right to
ensure grades are calculated accurately and consistently, fairly and equitably, and without discrimination.

Note: Any grade appeals or grade change requests initiated on the basis of alleged academic dishonesty shall be
handled under the procedures set forth for academic dishonesty discussed later in this chapter.

(1) Basis for Appealing Final Course Grade
Graduate students may appeal a final course grade assigned to them by an instructor based on one of three conditions:

1. The course instructor miscalculated the final course grade.

The course instructor committed an oversight in calculating the final course grade.

3. The course instructor acted in an arbitrary and/or capricious manner in assigning grades to the student,
including the final course grade to the student. For an instructor to act in an arbitrary, and/or capricious
manner in assigning grades is defined as follows:

1. The instructor assigned a course grade to a student on some basis other than performance in the
course.



2. The instructor assigned a course grade to a student by resorting to unreasonable standards different
from those applied to other students in that course.
3. The instructor assigned a course grade to a student in a manner that represented a substantial,
unreasonable, and unannounced departure from the instructor's previously articulated standards.
(111) Selection and Composition of the Academic Appeals Committee

The Academic Appeals Committee of the department or program shall consist of a minimum of three regular tenure
track faculty members in the department or program (excluding the department chairperson or program director) and an
equal number of students who are majors in the program, with a faculty member and student serving as co-chairs. In the
event a faculty or student member of the Academic Appeals Committee is a party in a grade appeal an alternate
previously selected shall serve in his or her place.

Within the first week of the fall semester, each academic department or program shall elect at least three faculty
members and one faculty member alternate to serve on the Academic Appeals Committee for the academic year and
designate three graduate students and one graduate alternate enrolled in the academic program to serve on the
Academic Appeals Committee. Each academic department or program shall develop a standard process for selecting
student members for the Academic Appeals Committee. By the end of the first full week of the fall semester, the names
of the faculty and student members of the Academic Appeals Committee and alternates selected for each academic year
shall then be forwarded to the graduate dean's office. In the event a program lacks sufficient faculty to staff the
Academic Appeals Committee and provide a faculty alternate member it shall notify the dean of the college in which
the program is located. The dean's office shall provide assistance in identifying a suitable pool of faculty from the
college to staff the Academic Appeals Committee and provide an alternate member for the committee if the need
should arise.

(IV) Timetable and Procedures for the Grade Appeal Process
Compliance with all timelines set forth in this policy is required.

A student may initiate a grade appeal within thirty (30) calendar days following the first day of the next regular (fall or
spring) academic semester. However, appeals from the winter term shall be filed within sixty (60) calendar days
following the first day of spring semester; appeals from the summer terms shall be filed within thirty (30) calendar days
from the first day of fall semester. Should the deadline for completing a step in the grade appeal process set forth below
fall on a day the university is not open for business, that deadline shall be moved to the next date the university is open
for business.

Note: Non-standard course terms shall have their deadline dates calibrated with the deadline for formal appeals from
the semester or term in which they end.

In the event a faculty member, department chairperson, or program director (or chair of the department's Professional
Affairs Committee if necessary) fails to comply with the timelines or procedures set forth in this policy, the student
shall have the right to appeal to the dean of the college in which the appeal has arisen. If the dean determines the
student's rights under this policy have been violated he or she shall direct the department to schedule the Formal Grade
Appeal Hearing in a timely fashion consistent with the intent of the policy.

1. Meeting with the Faculty Member Assigning the Final Course Grade - Following notification of a final grade
assigned in a course a student disagreeing with a final course grade shall meet informally with the course
instructor at a mutually acceptable place in an effort to resolve the matter prior to resorting to the formal
appeal process.* Either party may choose to have another person present at this meeting. This informal
meeting between the student and the faculty member assigning the disputed grade shall occur no later than
thirty (30) calendar days following the onset of the next regular (fall or spring) academic semester.** If the
faculty member finds in favor of the student, a grade change will be sent to the Registrar's Office after the
program chair has signed the grade change form. A copy will be sent to the student. However, if the faculty
member decides the grade as given was correct, the student will be notified in writing within seven (7)
calendar days. Students who are not satisfied with the results may initiate a formal appeal of the final grade
assigned in the course, as outlined below.



*In the event the faculty member assigning the final grade in the course is no longer an employee of
Shippensburg University the student desiring to appeal a course grade shall meet with the department
chairperson or program director to establish procedures consistent with this policy and past practice for
entertaining the desired grade appeal.

** Note: Shippensburg University policy permits faculty members to change grades if there has been a
miscalculation or oversight in grading, but not on the basis of additional student work or revision of
previously accepted work.

Initiating a Formal Grade Appeal - A student wishing to formally appeal a final course grade based on the
factors listed in Section Il, Basis for Appealing a Final Course Grade, must file a written appeal with the
department chairperson or program director of the academic program home to the course whose grade they
are seeking to appeal no later than thirty (30) calendar days following the first day of the next regular (fall or
spring) academic semester. Appeals from the winter term shall be filed within sixty (60) calendar days
following the first day of spring semester; appeals from the summer terms shall be filed within thirty (30)
calendar days from the first day of fall semester.

Formal appeals from the spring semester and summer terms shall be filed no later than thirty (30) calendar
days from the first day of the fall semester; formal appeals from the fall semester shall be filed no later than
thirty (30) calendar days from the first day of the spring semester; formal appeals from winter term shall be
filed no later than sixty (60) days from the first day of spring semester. Failure to meet the deadline for
formally filing a grade appeal shall result in the forfeiture of a student's appeal rights.***A student wishing to
pursue a grade appeal shall by this date submit to the department chairperson or program director (or chair of
the department's Professional Affairs Committee in the event that the student is appealing a grade assigned by
the department chairperson or program director) the completed grade appeal form, signed and dated, and
supporting documentation which sets forth the basis for the appeal and the desired resolution. A graduate
grade appeal form may be obtained in the department office of the major/program where the appeal is filed or
from the graduate dean's office. Formal Grade Appeals may not be filed electronically; a fax with a legal
signature is acceptable.

***Note: Both the informal attempt at resolving the disputed grade with the faculty member assigning such grade and
the formal initiation of the formal grade appeal must be completed no later than thirty (30) calendar days following the
first day of the next regular (fall or spring) academic semester. Winter term formal appeals must be initiated no later
than sixty (60) days following the first day of the subsequent spring semester.

3.

Meeting with Department Chairperson or Program Director - Within seven (7) calendar days of receiving a
completed grade appeal form, the program chairperson (or designee) will notify the faculty member that a
formal appeal has been filed and shall meet individually and/or jointly, if useful, with the student and the
faculty member to discuss the disputed grade in an effort to mediate an amicable resolution to disagreement
over the final grade assigned. Such meeting(s) may occur in person or via conference call if necessary. The
mediated result must be given in writing to both the student and faculty.

Formal Program Grade Appeal Hearing - If the student finds the mediated effort fails to address his or her
concerns or achieve the desired results, he or she must notify the department chairperson or program director
in writing within fourteen (14) calendar days of the meeting with the program chairperson (or designee) of
his or her desire to continue on to the formal grade appeal hearing before the Academic Appeals Committee
of the program. Failure to meet this fourteen (14) day deadline for proceeding with the formal grade appeal
shall result in the forfeiture of a student's appeal rights.

1. Scheduling of the Academic Appeals Hearing - Upon notification by the student of his or her
desire to continue with the appeal, the Academic Appeals Committee shall have fourteen (14)
calendar days to conduct a hearing on the matter and to issue its findings and recommendations.

2. An equal number of students and faculty, but in no case fewer than four members, shall be present
at an Appeals Hearing.

3. Conduct of the Academic Appeals Hearing - The chairpersons of the Academic Appeals
Committee shall have sole responsibility for the conduct of the hearing. Prior to the hearing the



student shall submit to the committee a written statement setting forth the issue(s) in the dispute
and the desired resolution. Only the student and the faculty member in the dispute have the right to
attend the hearing. Both the student and faculty member involved in the grade appeal shall have the
right to be present during the grade appeal hearing itself. Both the student and the faculty member
have the right to introduce materials into the hearing that are directly relevant to the assignment of
the final grade in the course, including such items as:
= Course syllabi as given to the student
= Graded assignments such as, but not limited to, journals, research papers, group projects,
examinations
= Other material relevant to the determination of the student's final course grade
5. Decision of the Academic Appeals Committee - Only members of the graduate Academic Appeals Committee
shall be present during the discussion of and deliberations on the outcome of the student's grade appeal. The
Academic Appeals Committee's deliberations shall be viewed as confidential and no transcripts, notes, or
records shall be made regarding their discussion other than a record of their final decision. The record of the
final decision will be maintained in the department office for three years. The committee has the power to
decide the outcome of the final grade dispute by simple majority vote taken by secret ballot. A tie vote
upholds the faculty member's decision in the case. If the committee sustains the appeal (i.e., rules in favor of
the student) a grade change form will be sent to the Registrar's Office after being signed by the program
chair. With the exception of the grade, no part of these proceedings will become part of the student's official
academic record. In addition, no part of these proceedings will become part of the faculty member's record or
file. The evidence, proceedings, and the final decision of the Academic Appeals Committee shall remain
confidential.
(V) Request for Reconsideration

A student whose grade appeal has been denied may file a written request for reconsideration within seven (7) calendar
days with the appropriate academic dean of the college in which the academic program is housed upon the following
grounds:

e  The student can demonstrate substantial procedural irregularities or inequities in the conduct of the hearing.
e The student provides substantial new evidence that was not available at the time of the hearing that would
have had a bearing on the outcome of the appeal.
e The student is able to demonstrate that the Academic Appeals Committee's decision was erroneous or unfair.
In the absence of a written request for reconsideration of the committee's decision filed with the appropriate academic
dean in the college wherein the appeal arose within the specified seven (7) day period, the committee's initial findings
and action on the appeal filed shall be final.

(V1) Reconsideration of the Academic Appeals Committee Determination

Within seven (7) calendar days of the request for reconsideration, the academic dean of the college in which the
grade appeal arose shall determine whether a compelling reason has been presented for setting aside the initial decision
of the Academic Appeals Committee. If the dean finds a compelling reason exists to take such action he or she may
direct the committee to reconsider their findings and determination or take other appropriate action consistent with the
guidelines. If the dean does not find a compelling reason to ask the Academic Appeals Committee to reconsider, the
dean communicates with the student and this record will be maintained by the dean's office for three years.

Upon direction from the dean, the Academic Appeals Committee shall have ten (10) calendar days to reconvene and
reconsider their initial decision on the grade appeal. The committee in undertaking such review and reconsideration
shall examine and take into account the concerns raised by the dean.

The decision of the Grade Appeals Committee, following review and reconsideration shall be final.

Minimum Academic Standards



As a graduate student at Shippensburg University, you are expected to maintain satisfactory academic standing, which
requires a cumulative QPA of a 3.0 (B) or better each semester. If your cumulative QPA drops below 3.0, you will be
placed on academic probation, and if your cumulative QPA drops below a 2.0, you will be dismissed from the degree
or professional certification program. Students on academic probation must raise their cumulative QPA to 3.0 by the
end of the next semester in which they register (Spring term semester = January-May; Full summer term = Summer
term A and B; Fall term semester = August-January) or they will be dismissed from the degree or professional
certification program. If a student must take undergraduate prerequisites while pursuing a graduate degree or
professional certification, the specific department academic standards for minimum QPA applies. In all cases where
graduate or certification programs answer to and must meet accreditation standards, the departments administering
these programs impose and enforce the minimum academic requirements.

Notice and Appeal

If you are academically dismissed you will be notified in writing by the Registrar's Office. You may appeal your
dismissal by the date indicated in the dismissal letter by writing a letter to the Chair or Program Director of the
department from which you were academically dismissed. Only upon the approval of the department Chair or Program
Director will an appeal be granted.

Readmission of Dismissed Students

If you are dismissed for academic reasons, you may not apply for readmission to the university for one academic term
(excluding summer and winter sessions) following your dismissal. Dismissed students may, however, take classes as a
non-degree student in any department other than the one from which you were dismissed. Should a previously
dismissed student take classes as a non-degree student and then successfully apply for re-admission, the decision to
count for credit courses taken as a non-degree student lies in the sole discretion of the admitting department. To apply
for readmission to a degree-granting graduate program, you must submit the appropriate application form to the
Admission's Office with the regular application fee.

Readmission is never guaranteed following academic dismissal and such application should present evidence you can
perform academically at the level needed to obtain a graduate degree or professional certificate. Any graduate student
who fails to enroll in any courses at Shippensburg University for 24 continuous months will be placed on inactive
status and must submit the appropriate application form to the Admission's Office with the regular application fee.

Earning Academic Credits

You may earn graduate academic credits at Shippensburg University in several ways: by taking normal coursework at
the university, by working on internships, through independent study projects, and by taking courses at other accredited
institutions for transfer back to Shippensburg University.

Registering for Classes

The normal semester hour workload for graduate students varies between 9 and 15 credit hours. Students with less than
9 credit hours are classified as part-time.

Current and newly admitted graduate students may register for classes at the university online during the registration
period held each semester for the next semester.



If you have an outstanding obligation to the university, a hold may be placed on your account and you will not be
permitted to schedule. Reasons for holds include but are not limited to: unpaid tuition or fees, library fines, and final
transcripts not submitted. It is your responsibility to satisfy the obligation with the office that placed the hold before
you will be allowed to schedule.

Satisfying Your Bill

It is the policy of Shippensburg University that students who fail to make appropriate, acceptable payment
arrangements by the published deadline will have their semester schedule canceled.

When a schedule is canceled, payment is required prior to re-registration. The Registrar's Office will be notified when
payement is made, and the student will be rescheduled, subject to space availablility in the classes. Students who have
not registered for class(es) by the end of the W grade period will not receive any credit or grades for the course(s).
Payment cannot be made and a grade retroactively assigned.

Dual-Level (700) Courses

Some courses with numbers from 700 to 799 are open to master's and doctoral degree students.

Dual-Level (400) Courses

Some courses with numbers from 400 to 499 are open to graduate and advanced undergraduate students. In order to
earn graduate credit for these courses, students are expected to meet the customary standards appropriate to graduate-
level studies. These standards are reflected in the specific requirements found in syllabi for each of the 400-level
courses. A maximum of 12 semester hour credits of 400-level courses may be applied to the master's degree
requirements.

Undergraduate Courses

Graduate students may take undergraduate courses to make up deficiencies, fulfill prerequisites, or meet certification
requirements. If you take an undergraduate course, it will be recorded on a separate undergraduate transcript along with
the grade earned. The credits earned will not be counted toward the graduate degree, and the grades are not used in
calculating your graduate-level quality point average.

Withdrawal from a Class

Courses may be added or dropped without penalty or record notation during the official schedule adjustment period
held at the beginning of the semester. Dates for this schedule adjustment period will be announced by the Registrar's
Office. The drop/add period will extend to the eighth calendar day excluding holidays and when the university is
closed, to provide the student with one full week plus the weekend in a typical semester to obtain any necessary
approval for closed courses or pre-requisite overrides.

You may withdraw from a class through the tenth week of the semester. If you have scheduled more than one course,
you may withdraw online during this period. Requests for withdrawals from your final course of the term must be
initiated through the Registrar's Office by visiting www.ship.edu/Registrar/Withdrawal_Request_Form/. Following the
initial schedule adjustment period, any courses from which you withdraw will remain on your academic record and will



be assigned a grade of W. If you withdraw after the beginning of the eleventh week of the semester you will receive an
F grade. You may not withdraw from a course in which you have been accused of or found guilty of academic
dishonesty and have been assigned the penalty of an F grade for the course, according to the Academic Dishonesty

policy.

Should you withdraw from any class, it is your responsibility to do so officially, whether or not you have ever attended
that class. If you do not attend and do not withdraw, your name will remain on the class roll until the final grading
period and you will receive a grade of F for the course.

You may be allowed to withdraw from all your classes with grades of W after the normal withdrawal period if you
provide to your college dean clear medical evidence you are unable to continue your course work. It will be the
determination of the dean whether this evidence is substantial enough to merit a medical withdrawal. Notification of a
medical withdrawal must be received by the academic dean prior to the end of the current semester. Medical
withdrawals are not permitted after the semester ends. If you receive a medical withdrawal, you will be eligible for a
refund only if your withdrawal occurs within the time period normally allowed for refunds.

Independent Study

Shippensburg University affords opportunity to deserving and capable graduate students to engage in independent
study related to their major field, a supporting area, or specialized interest. This program is highly individualized,
related entirely to the student's preparation and interest and the overall appropriateness of study as judged by the
department and college dean.

Independent study must include some new experience of inquiry, evaluation, and/or creative activity. This experience
must be one that is not available through an established course, including a course by appointment.

To be selected and approved for an independent study project you should have a cumulative QPA of at least 3.0. Your
project must be agreed to by the faculty member you would like to work with and then approved by your department
chair and academic dean as well as the faculty member's chair and dean. Final approval is required from the Dean of
Graduate Studies. You must register for the independent study project in the semester for which it is approved.

The acceptance of independent study students shall be voluntary on the part of the faculty member; however, when
such students are accepted, at least five hours of faculty time per credit offered shall be made available upon request of
each student. This time shall be outside the periods already allocated by the faculty member to classroom and office
commitments.

In some unusual cases it is possible for independent study to span several semesters if the department chair(s) and
college dean(s) are convinced of the need. A special designation by the dean will indicate approval for continuation of
the independent study. A grade will be given during the semester of its completion only. At the time a grade is given,
there should be a one-page written record of the completion and the evaluation of the independent study project
prepared and signed by both the student and the faculty member. A copy should be placed in the college dean's office
and, if desired, in the department office.

An independent study course may not be used to repeat or replace a course in which a grade of F was earned.

Individualized Instruction

In some cases, you may be able to earn credit for a course during a semester in which the course is not offered. If a
faculty member is willing to work with you on an individual basis, you may apply for individualized instruction. These
courses are generally restricted to students who have completed a substantial portion of their degree program and who
need the particular course to complete their degree requirements.



Application forms for individualized instruction are available in the Registrar's Office. Your course must be agreed to
by the faculty member you would like to work with and then approved by your department chair and college dean as
well as the faculty member's chair and dean. Final approval is required from the Dean of Graduate Studies.

Internships

Experiential learning in the form of internships and field experiences is available to graduate students in many areas of
study. You should contact your academic advisor or department chair for information regarding these academic
opportunities.

To register for an internship at the graduate level, you must be enrolled in a graduate degree program at Shippensburg
University and have a cumulative QPA of at least 3.0. The maximum credit for a graduate internship is six credit hours.
Internship experiences are graded on a pass-fail basis only.

Internships must have the approval of your advisor, department chair, and college dean. When an internship is
approved, you must schedule the appropriate number of credit hours and pay all course fees.

In programs that include clinical components, practicums, and/or internships, each student's effectiveness and
suitability for the program will be given a broad-based evaluation by faculty and/or supervisors. Final decisions
regarding continuance of studies will be predicated on a combination of factors such as demonstrated clinical
competence, personality factors, and other relevant issues in addition to course grades.

Repeating Graduate Courses

Students may repeat any course taken previously, regardless of letter grade. Permission from the academic department
must be obtained before a course may be repeated. Graduate students are limited to a total of two repeats where the
most recent grade of the course will be used in the QPA calculation, regardless of whether that grade is higher or lower.
A single course repeat for grade improvement is limited to one time.

If you repeat a course, only the most recent grade will be used in calculating your cumulative QPA. If you repeat a
passed course and fail, you will lose both the quality points and the credits you had previously earned. After the second
repeat instance, any additional course repeats will include both the previous and new grade in the QPA calculation.

A C or F grade earned at Shippensburg University may not be made up at another institution of higher learning for the
same course. Independent study or individualized instruction may not be used to repeat a course.

Transfer Credit

In order to meet the needs of individual students who are not transfer students, specialized work at other institutions
may be recommended to a maximum of nine credit hours. If you are admitted to Shippensburg's graduate program and
wish to take graduate courses elsewhere for transfer credit after starting your program, you must receive prior approval
from your advisor and from the Dean of Graduate Studies in order to insure transfer credit can be granted. A maximum
of nine semester hour credits of graduate work earned at another institution will be accepted provided the courses are
appropriate for your program at Shippensburg University, and the credits are received on an official transcript with
grades of B or higher. Credits transferred to a Shippensburg University graduate degree program from other institutions
must not have been applied to a previously earned bachelor's degree.

Grades earned in courses transferred from other colleges and universities are not included in determining your quality
point average in the graduate program at Shippensburg.



Credit earned more than five years prior to the date you begin your graduate program at Shippensburg University does
not qualify for transfer credit.

Graduation Requirements

As a fulfillment of its obligation to higher education, Shippensburg University has established high standards of
achievement and promise for its students that must be met without question before graduation is approved by the
faculty or the administration of the university. Specific requirements relating to individual graduate degree programs
may be found in under University Curricula.

General requirements for graduate degree programs include a cumulative QPA of 3.0, the completion of all
coursework, the completion of any comprehensive requirement (including thesis), and the resolution of all outstanding
judicial and/or academic dishonesty matters. Additional graduation requirements may also be required by academic
departments.

Applications for graduation must be submitted to the Registrar's Office prior to the beginning of your final term.

Commencement ceremonies are generally held on Friday evening at the end of final examination week. A graduate of
the university is expected to participate in the commencement ceremonies at the end of the semester in which they
complete all requirements for graduation. Students who, at the completion of either the fall or spring semester, are
within six (6) credits of completing their degree requirements may petition their academic dean's office to participate in
the preceding semester's commencement ceremony. Final approval is given by the Provost's Office. Approval will be
granted when there is evidence that the student will be unable to attend the ceremony following completion of all
requirements.

Students who complete all graduation requirements in the summer are expected to participate in the commencement
ceremony at the end of the spring semester. Students who meet those requirements in the winter are expected to
participate in the commencement ceremony at the end of the fall semester. Students who are completing their degree
requirements at the end of the summer or winter may petition their academic dean's office to participate in the
commencement ceremony immediately following the completion of their requirements. Final approval is given by the
Provost's Office. Approval will be granted when there is evidence that the student will be unable to attend the ceremony
directed preceding the completion of all requirements.

Time Limit

All coursework and research for graduate degree programs must be completed within a seven-year period beginning the
semester you matriculate in the degree program. Extensions must be requested through your department chair and
approved by your college dean and the Dean of Graduate Studies. The request is to contain an analysis of the previous
coursework and how it applies to the current program taking into account if the content of the course has changed
significantly and needs to be made up, a list of the coursework yet to be completed, and a deadline for the completion
of the degree. If completion of the program includes a project, thesis, or dissertation, milestones with dates for reaching
them should be included.

This policy does not apply to students who have been dismissed from their program and have been re-admitted after
separation from the university. The policy regarding transfer credits applies in these circumstances.

Advisement

When you are admitted to graduate study, the chair of your major department (or a designated representative) will
assign you a program advisor. It is your responsibility to arrange an appointment with the program advisor as soon as
possible to outline your program, taking into consideration previous work and your individual objectives. You should



follow the curriculum as outlined for your field of specialization unless an adjustment is approved on the basis of
previous work or experience. Although the program advisor will assist you in planning your program, you are
responsible for knowing the curriculum requirements and seeing these requirements are met.

Admission to Candidacy

Some academic departments require you to apply for and be admitted to candidacy in order to complete the program of
study leading to the master's or doctoral degree. The candidacy process is used to review your progress and compliance
with academic policies.

Departments requiring candidacy may establish their own guidelines. Contact your department for further information.

Research Requirement

All graduate degree programs must require an appropriate research and/or statistics course.

Comprehensive Requirement

The completion of a graduate degree must have an evaluation or a culminating experience to be determined by each
academic discipline. This requirement could be in the nature of a comprehensive written examination, an oral
examination, an interview, proof of competencies being met in a program, or other similar evaluation activity that
demonstrates mastery of subject area.

Dual Majors

Dual majors are earned when students enroll in programs that have the same degree designations, such as both program
are a M.S. or both programs are a M.Ed. Students intending to opt for two majors shall be required to complete the
prescribed specified courses in each respective major. A maximum of nine credits earned in one major at Shippensburg
may be transferred to a second graduate major at Shippensburg University.

Dual Graduate Degrees

For graduate students completing dual graduate degrees simultaneously, no more than 9 credits can be transferred in
from another institution or double counted from another Shippensburg University graduate program. For awarding two
dual graduate degrees, at least 12 hours will be required beyond the minimal credit requirements for the degree
program with the most required credits.

Second Master's Degree

Students need to complete an additional 15 credits (regardless of number of earned credits of the first master's degree)
and complete degree requirements in effect at time of matriculation for the second master's degree.

Dual Concentrations



The pursuit of two concentrations within the same major is permitted, however no credits can be shared between
concentrations.

Certificates

Shippensburg University offers graduate certificate programs at the post-baccalaureate or post-master's level. A
certificate is a statement of recognition on the academic record of an organized set of courses or short program of study
not culminating in a degree.

Certificates will have a minimum of 9 graduate credits. All credits must be completed through Shippensburg
University. Six graduate certificate credits may be shared with the graduate major. No credits taken for one certificate
may be counted toward another certificate.

Thesis

Before registering for thesis you should confer with the department chair concerning the appointment of your research
advisor and the other members of your thesis committee. The names of the approved advisor and committee members
must be submitted to the Registrar's Office at the time you register for the thesis. Registration for the thesis may be
completed at the beginning of any semester or summer session. In planning work on your thesis, you should take into
consideration faculty members are not always on campus during the summer sessions.

You may register for Thesis | and Thesis Il concurrently or in different semesters. A temporary grade of Q will be
recorded for a thesis when the work is not completed at the end of the semester. Only when the thesis is completed can
a regular letter grade be recorded. Under no conditions may a regular letter grade be submitted unless the thesis is
completed and signed by all thesis committee members.

You must submit the thesis to the Registrar's Office in final approved form within one calendar year from the date you
register for Thesis Il. Otherwise, you must register again for Thesis Il and pay the appropriate course fees. Students are
not required to register during the winter or summer terms. If you do not complete the thesis within the required time
and do not re-register for Thesis Il, grades of F will be recorded for both Thesis | and Thesis II.

When registering for thesis credit, you must submit the Arrangements for Completing the Thesis Requirement for the
Master's Degree form. For additional information, contact the Registrar's Office.

Dissertation

Before registering for dissertation you should confer with the department chair concerning the appointment of your
research advisor and the other members of your dissertation committee. The names of the approved advisor and
committee members must be submitted to the Registrar's Office at the time you register for the dissertation.
Registration for the dissertation may be completed at the beginning of any semester or summer session. In planning
work on your dissertation, you should take into consideration faculty members are not always on campus during the
summer sessions.

You may register for Dissertation | after completing the Dissertation Seminar. You may register for Dissertation 11
after completing Dissertation I. A temporary grade of Q will be recorded for Dissertation | and Il when the work is not
completed at the end of the semester. Only when the dissertation is completed can a regular letter grade be recorded.
Under no conditions may a regular letter grade be submitted unless the dissertation is completed and signed by all
dissertation committee members.



You must submit the dissertation to the Registrar's Office in final approved form at the end of the semester in which
you register for Dissertation I1. Otherwise, you must register for a 1-credit Dissertation Extension and pay the
appropriate course fees. If you do not complete the dissertation within the required time and do not register for the 1-
credit Dissertation Extension, grades of F will be recorded for both Dissertation | and Dissertation II.

When registering for dissertation credit, you must submit the Arrangements for Completing the Dissertation
Requirement for the Doctoral Degree form. For additional information, contact the Registrar's Office.

Academic Dishonesty

It is the policy of Shippensburg University to expect academic honesty. Students who commit breaches of academic
honesty will be subject to the various sanctions outlined in this section. This policy applies to all students enrolled at
Shippensburg during and after their time of enrollment.

Definition

As used in this policy, the term academic dishonesty means deceit or misrepresentation in attempting (successfully or
unsuccessfully) to influence the grading process or to obtain academic credit by a means that is not authorized by the
course instructor or university policy. A breach of academic honesty is committed by students who give, as well as
receive, unauthorized assistance in course and laboratory work and/or who purposefully evade or assist other students
in evading, the universitys' policy against academic dishonesty.

e Definition As used in this policy, the term academic dishonesty means deceit or misrepresentation in
attempting (successfully or unsuccessfully) to influence the grading process or to obtain academic credit by a
means that is not authorized by the course instructor or university policy. A breach of academic dishonesty is
committed by students who give, as well as receive, unauthorized assistance in course and laboratory work
and/or who purposefully evade, or assist other students in evading, the university's policy against academic
dishonesty. Academic dishonesty includes but is not limited to:

e Bribing or attempting to bribe, faculty or staff personnel in order to attain an unfair academic advantage.

e Possessing course examination materials prior to administration of the examination by the instructor without
the instructors' consent.

e Using unauthorized materials or devices such as crib notes during an examination.

e Providing and/or receiving unauthorized assistance during an examination.

e Using a substitute to take an examination or course.

e Misusing transcripts, records or identification, such as forgery or alteration of transcripts.

e Allowing others to conduct research for you or prepare your work without advance authorization from the
instructor, including, but not limited to, the services of commercial term paper companies.

e Plagiarism, as the term is defined in the section Plagiarism.

e Intentionally and without authorization falsifying or inventing any information or citation in an academic
exercise, such as making up data in an experiment or observation.

The preceding list is only for purposes of illustration. Other forms of inappropriate conduct may also be subject to
charges of academic dishonesty.

Resolution of Charges

When an instance of academic dishonesty is alleged, the issue should be resolved on an informal basis between the
student and faculty member. If an informal resolution cannot be achieved, a formal process of deciding culpability and
assessing sanctions will be followed. If the student has committed a previous violation, the formal process must be
followed.



Informal Resolution

A faculty member who obtains information that a student has been dishonest should act promptly to resolve the issue.
The faculty member should first contact the Dean of Students to determine if this is the first violation for the student. If
the suspected incident is not the first violation, the offense must be handled through the formal resolution process.

For a first violation, the faculty member may attempt to resolve the issue informally with the maximum penalty to be a
grade of "F" in the course. If the faculty member feels that the offense warrants a more severe penalty, the matter must
be resolved through the formal process.

For the matter to be resolved informally, the faculty member must meet with the student and present any evidence of a
violation. The student will be given an opportunity to provide an explanation after hearing the evidence. If the faculty
member determines that violation has occurred, he/she will complete the form "Settlement of a Charge of Academic
Dishonesty". This form will include the penalty that the faculty member will apply.

The form is then given to the student, who has 72 hours to seek advice and decide whether to sign. If the student agrees
to accept the penalty, he/she must sign in the presence of the faculty member. The faculty member will then implement
the accepted penalty and forward the settlement form to the Dean of Students. The form will be kept on record for five
years and may be used if the student is accused of another academic dishonesty offense or any other violation of the
Student Code of Conduct. The information will only be used for internal purposes and will not be disclosed outside the
University. Once a violation of academic dishonesty has been alleged, the student is not permitted to withdraw from
the course until the alleged violation has been resolved.

If the student refuses to sign, the faculty member may pursue the matter through the formal resolution process.

Formal Resolution

An allegation of academic dishonesty must be resolved through a formal process if the student disputes the charges or
does not accept the penalty proposed by the faculty member. The formal process must also be followed if the incident
is not the student’s first violation.

In the formal process, an allegation of academic dishonesty will be treated as a violation of the Student Code of
Conduct. The charges will be resolved through the Conduct Process administered by the Dean of Students. The Dean of
Students and an academic administrator designated by the Provost will consult to determine if sufficient information is
present to warrant further action.

If there is sufficient information to proceed with the complaint, the steps outlined in the "Student Conduct Process"
section of the student handbook Swataney will be followed. Academic dishonesty matters must be heard by the
University hearing board; the student conduct hearing officer option is not available for these matters. Appeals of
academic dishonesty decisions will be handled by the Vice President for Student Affairs and the Provost.

Penalties

The Student Code of Conduct contains a list of sanctions which may be imposed for violations. In addition to those in
the Code of Conduct, the following two sanctions may be imposed against students found to have committed acts of
academic dishonesty:

Grade Reduction. The grade for a particular unit of work or for the entire course may be reduced.

Imposition of a Failing ("F") Grade. The student may receive an "F" grade for the course.



These two penalties may be imposed through the informal settlement process or the formal hearing process. More
severe penalties, including suspension or expulsion, may only be imposed through the formal process. Additional
stipulations may also be attached to any sanctions. In the event a student has withdrawn from a course prior to a final
settlement, the withdrawal will be reversed and the penalty will be imposed.

Plagiarism

Plagiarism is a form of academic dishonesty. Shippensburg University will not tolerate plagiarism and the faculty will
make all reasonable efforts to discourage it.

Plagiarism is your unacknowledged use of another writer's own words or specific facts or propositions or materials in
your own writing. When other writers' words or materials (even short phrases or specific terminology) are used, you
should put these words, phrases, or sentences inside quotation marks (or else indent and single-space more extended
quotations) and you should then cite the source of the quotation either in the text of your writing or in footnotes. Failure
to do so may be considered plagiarism. When the propositions of another writer are restated in your own words
(paraphrased), you should also indicate the source of the paraphrased material in your own text or in footnotes.
Comparable citation should be made for borrowings from media other than printed texts, such as lectures, interviews,
broadcast information, or computer programs.

The more flagrant form of plagiarism is your submission of an entire paper or computer program or lab report (or a
substantial portion of a longer work) written by someone else and presented as your own work. This can include
material obtained from a friend, from a fraternity or sorority file, from duplicated student writings used for analysis in
other writing courses, from commercial sources, or from published materials. Another common form of plagiarism is
the unacknowledged borrowing from other sources (either words or propositions) and the integration of such material
in your own work.

Certain situations may cause conscientious students to fear plagiarizing when they are not really plagiarizing. These
include:

e Improper format for documentation. Improper documentation is not plagiarism but a technical academic
problem. Different professors, different academic departments, and different academic disciplines have
various ways of documenting borrowed materials. Each professor should make clear to you how he/she wants
borrowed materials documented for given writing or programming assignments. You should make every
effort to understand precisely what your professor expects regarding documentation. As long as you make a
clear effort to document all borrowed materials, you are not plagiarizing.

e Use of supplemental individualized instruction on an assignment. Various tutorial resources are available at
the university, including a writing center and assistance from faculty who assist students during the process
of composing a paper. When you seek these kinds of legitimate academic assistance, you are not plagiarizing.
In fact, you are making an extraordinary attempt to improve your writing and academic performance. In such
cases, you should inform your instructor of the fact you have sought assistance from a given source on an
assignment. This acknowledgment should be stated on the cover sheet of your paper or program. The
prohibition against plagiarism should in no way inhibit or discourage you from seeking legitimate
supplemental instruction in developing an assignment.

e  Use of a proofreader. If you are unsure of your ability to produce finished drafts which are virtually error-
free, you may use such resources as hired typists, more editorially proficient friends, tutors, or writing center
personnel to insure your finished papers are relatively error-free. You should indicate on the title page the
fact your paper was typed and/or proofread by someone else. The prohibition against plagiarism should in no
way inhibit or discourage you from using available reference and/or human editorial resources in seeking to
produce an error-free final copy of a paper.

In summary, plagiarism is the unacknowledged borrowing of another writer's, speaker's or programmer's words and/or
propositions. To avoid plagiarism, you should acknowledge assistance received in developing and/or proofreading a
paper. If you need or desire such assistance, you should not be discouraged from seeking it because of the university
policy on plagiarism.



Student Matters

This chapter concerns some of the non-academic areas of graduate student life at Shippensburg University, including
fees, student services, and financial assistance.

Tuition and Fees

Fees and due dates are subject to change.

Summary of Costs

The following are per credit costs for a graduate student who is a Pennsylvania resident (2021-22 costs).
Graduate Tuition $516

Technology Tuition Fee ~ $28

Student Union Fee $25

Educational Services Fee $82

Comprehensive Health Fee $14

Total $665

Payment of Fees

Fees are payable in advance as indicated below. Payment by check, cash or money order may be made directly to the
Student Accounts Office. Unless otherwise indicated, all checks shall be made payable to Shippensburg University.
Payments by electronic check and credit card (Master Card, VISA, Discover, American Express) may also be made
online through the Student Information System at https://my.ship.edu. Credit card payments are subject to a 2.49
percent service fee. There is no charge for payment by e-check.

Do not send cash by mail.

Semester Payments Due

First mid August

Second early January

The above dates are subject to change.

Delinquent Accounts

If your account is not paid in full, you will not be permitted to enroll for classes, graduate, or receive a diploma or
transcript. Accounts delinquent for 90 days are turned over to the Pennsylvania Attorney General for collection.

Pennsylvania Resident Tuition



Graduate students who are residents of Pennsylvania pay a tuition fee of $516 per credit, whether they are taking
graduate or undergraduate courses.

Out-of-State Student Tuition

Graduate students whose legal residence is not in the state of Pennsylvania pay a tuition fee of $774 per credit, whether
they are taking graduate or undergraduate courses. Out-of-state graduate students taking online courses pay a fee of
$526 per credit hour.

NOTE: The above fees are valid only through the summer of 2022.

Fees

Semester Fees

All fees are subject to change without notice.
Technology Tuition Fee

This fee is established by the Board of Governors of the State System of Higher Education. The purposes of the
technology tuition fee are: (1) to acquire, install, and maintain up-to-date and emerging technologies for the purpose of
enhancing student-learning outcomes; (2) to provide equitable access to technology resources; and (3) to ensure that
State System graduates are competitive in the technologically sophisticated workplace.

The technology tuition fee is not a user fee, but is instead a fee that is paid by all students according to their residency
status (in state/out of state). Currently (2021-22), the technology tuition fee for graduate students is $28 per credit in
state and $40 per credit out of state.

The technology tuition fee is non-refundable.
Educational Services Fee

This fee provides instructional and library supplies and equipment. It is charged to all students in all semesters and
sessions in accordance with the following schedule:

Regular Semesters

Graduate per credit $82

Summer Sessions

Graduate per credit $82

This fee is refundable according to the schedule in the section Refunds.

Student Union Fee

State law and policies of the Board of Governors of the Pennsylvania State System of Higher Education require the cost
of constructing the original Ceddia Union Building and its addition be paid by students enrolled at the university. This

fee is applicable to all full- and part-time students, both graduate and undergraduate, during both regular semesters and
summer sessions, in accordance with the following schedule established by the University Council of Trustees:



Regular Semesters

Graduate per credit $25

Summer Sessions

Graduate per credit $20

Students taking online courses do not pay this fee.

The Student Union Fee is refundable based on the schedule in the section Refunds.

Comprehensive Health Fee

All graduate students must pay a Comprehensive Health Fee of $14 per credit. During the summer sessions, the
graduate comprehensive health fee is $11 per credit hour (2021). Students taking online courses do not pay this fee.

Special Fees

All fees are subject to change without notice.
Application Fee

A fee of $45 is charged when you first apply for graduate study at Shippensburg University. The application fee is not
refundable and is not credited toward course fees. A fee of $15 is charged for non-degree applicants.

If you do not begin your graduate study within one year of being admitted, you will need to pay an additional fee to
apply again.

Late Payment Fee

If you submit your semester bill payment after the bill due date, you will be subject to a late payment fee of $100. All
semester bills must be paid or cleared on line prior to the bill due date to avoid the late fee.

Graduation Fee

A fee of $60 must be paid at the time you apply for graduation. This fee covers the cost of processing your application
and preparing your diploma.

Miller Analogies Test Fee
A fee of $85 is required of all persons who take the Miller Analogies Test.
Parking Fee

All vehicles operated by faculty, staff, and students (graduate or undergraduate) are required to be registered with the
University Police and to display a current parking decal on the right rear bumper. Student parking decals (through
2021-2022 academic year):

$75 for the academic year

$40 per Semester
$15 summer only (May through August)
$10 for additional vehicles



Bad Check Fee

A fee of $35 may be charged for each paper check or electronic check that is not honored by the payee's bank for any
reason.

Room and Board

Campus housing graduate students during the regular semester is based on the availability of space. A meal plan is
available for commuting students. Housing is available during the summer terms.

Meal Plans

During the regular semester, meal plans are available that provide a certain number of meals per week in the dining
halls. All of the meal plans include $250 initial flex. Meal plans may also be purchased with $375 initial flex.
Additional flex may be purchased in $25 increments.

The flex-only meal plan is perfect for the student looking to eat the occasional meal on campus and begins at $100 per
semester. With this plan you receive flex dollars that you can spend at any dining location on campus. You can add
additional flex dollars to your account at any time.

Meal plans are also available during the summer sessions. Meal plan rates are subject to change.
Summer Sessions Room and Board

Information about graduate student housing for the summer sessions can be obtained by contacting the Housing and
Residence Life Office at (717) 477-1701. For details, please visit https://www.ship.edu/housing/.

Refunds

A graduate student is considered to be in class attendance up to the date on which a written notice of intent to withdraw
is received in the Registrar's Office. This date becomes the official date of withdrawal when calculating adjustments of
tuition and fees and the return of federal financial aid.

During the academic year the following schedule determines the amount of refund or reduction in tuition and fees to be
granted in the event of withdrawal:

Through the drop period 100%

End of drop period through 2nd week 80%

3rd week 60%
4th week 50%
5th week 40%
Over 5 weeks 0%

There is no refund or reduction of charges for individual courses withdrawn after the end of the drop period. Refunds
are only issued for full semester withdrawals. Students enrolled in late starting courses may be subject to an alternate
refund schedule. Details may be obtained at www.ship.edu/Student_Accounts/ under Refund Information.



The most current summer session refund dates may be found at www.ship.edu/Student_Accounts/ under Summer
Tuition.

The refund schedules assume the student account is paid in full and the percentages are not being applied to a partial
payment of tuition. The application fee, technology fee and advance deposits are non-refundable.

If a student is a recipient of federal Title IV financial aid, the amount of federal aid that the student earned up to the
date of withdrawal is calculated using a specific formula. If the student received less aid than the amount earned, the
student may receive those funds as a post-withdrawal disbursement. If the student received more aid than the amount
earned, the excess funds must be returned by the school and/or the student. Refunds to those programs are required by
federal law to be the first priority and must be returned in the following order:

Federal Unsubsidized Stafford loan
Federal Subsidized Stafford loan
Federal Perkins loan
Federal PLUS loan
Federal Pell Grant
Federal SEOG
7. TEACH Grant
In some cases a student may owe a balance to the university after Title IV aid is returned.
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More information concerning the detailed application of the refund policy can be obtained by visiting the Student
Accounts link in the Student Life section of the Shippensburg University website, www.ship.edu.

Refund policies are subject to change by the Pennsylvania State System of Higher Education.

Financial Assistance

Shippensburg University provides financial assistance to graduate students through graduate assistantships, student
payroll positions, student life graduate assistantships, graduate residence director appointments, and student loans.

Graduate Assistantships

Graduate assistant appointments provide opportunities to participate in professionally related activities with faculty and
administrators. These assignments can extend learning experiences beyond the classroom and enhance professional
development.

Graduate assistant appointments are awarded on a competitive basis. They provide a tuition waiver as well as
compensation for work performed.

Eligibility

Every graduate student who is not a current Shippensburg University full-time employee may apply for a graduate
assistantship. To be eligible to receive a graduate assistant appointment, a student must have an overall 3.0 GPA from
their undergraduate institution and be admitted into their first Shippensburg master's degree. Students may not be
appointed as graduate assistants while working toward their second Shippensburg University master's degree. Non-
degree students, those working towards certification without a degree, those working towards a graduate certificate, or
in a doctoral program are not eligible. Graduate assistantships are awarded for one semester at a time. The appointment
and continuation of an assistantship will depend upon good academic standing (3.0 GPA) and recommendation of the
Graduate Program Coordinator. International students should contact the Office of International Studies prior to the
beginning of the hiring process. Students who are employed full-time at the University are ineligible.

How to Apply



1. Answer "Yes" to the question on the graduate admission application about being interested in a graduate
assistantship. This will place your name on a list of students from which academic departments will hire their graduate
assistants. Due to the nature of the work, most academic departments hire students from their programs to be graduate
assistants. Please note that academic departments may require the completion of additional steps to apply. Please
contact the graduate coordinator of your program for more information.

2. Check the Career Development Center's website for available graduate assistantships on campus. Positions posted in
this location are typically for service-oriented offices on campus. Positions are generally posted beginning in April for
the following fall semester and in November for the following spring semester. Positions are posted as they become
available, so it is a good idea to check the CDC's website regularly for updates.

Tuition Waiver

The tuition waiver applies to courses necessary for graduation. Therefore, in most cases, students may not hold
graduate assistant positions for more than two years, defined for this purpose as four regular semesters and one summer
session. The tuition waiver will cover only nine credits and students will have to make other financial arrangements to
fund their graduate education. Only if the department is on an accelerated schedule where 12 credits is the norm for the
department, e.g. Social Work, Criminal Justice, will the graduate assistantship tuition waiver extend from a maximum
of nine to twelve credits.

Academic Load

During the academic year, full-time graduate assistants usually enroll in nine graduate credits each semester. Graduate
students may be instructed by their Graduate Coordinators to take only six credits for a semester or two during their
program, putting students in temporary part-time Graduate Assistant (GA) status so that only those courses required to
graduate are covered by the tuition waiver.

During the summer sessions, all graduate assistants who get paid for summer GA positions must register for and
complete at least one graduate course (3 or 4 credits) during one of the summer sessions.

Work Hour Requirement, Stipend Pay or Hourly Pay

There are two types of graduate assistantships: regular assistantships and Student Life assistantships. The Office of the
Provost is responsible for regular assistantships and all graduate assistants so assigned must work 250 hours per
semester regardless of credit load taken. GA appointment letters will note that even part-time GA's are required to work
the full-time allocation of 250 hours. Regular graduate assistants receive one stipend per semester divided into two
payments; one payment distributed during the ninth week of classes and the second payment disbursed the twelfth
week of the semester.

The Student Affairs Division is responsible for Student Life Graduate Assistantships (SLGA) and those so assigned
must work 400 hours per semester and receive payment per an hourly wage.

Graduate Assistantship Status for those who fail, withdraw from classes, or need to repeat classes

If a graduate student who has received a tuition waiver and/or a stipend as pay for work performed or yet to be
performed withdraws from classes or receives no credit for classes based on the grade earned in the class(es), the
student will be responsible for the immediate and full payment of all tuition due to Shippensburg University and for a
refund of stipend monies received. Any and all payments required under this section will be pro-rated to the extent
possible. Under no circumstances will the School of Graduate Studies award a tuition waiver for a class from which the
student previously withdrew (received a W on their transcript) or received a grade of F grade on their transcript, or
received a grade which fails to meet academic requirements and the student is repeating the course.

Benefits



With the exception of the tuition waiver and compensation for work performed (including social security and
workmen's compensation payments), students in Graduate Assistantships and student payroll positions do not receive
any of the benefits provided to regular university employees, such as health benefits, sick leave, special parking passes
for vehicles, or paid holidays or vacations.

Late Appointments
Graduate Assistants may be appointed through the end of the first week of a semester.
Changing Appointment

Upon the consent and approval of all involved parties including the Graduate Dean, Graduate Assistants may move
from one graduate assistantship to another.

Resignation, Dismissal, or Academic Probation

A graduate assistant may resign from a GA position during the course of a semester. Any hours worked prior to
resignation must be recorded on the student payroll and paid to the student.

A student who resigns will have tuition waiver prorated based on the number of hours actually worked. For example, if
a graduate assistant works 50 hours and then resigns, only 20 percent (50/250) of the tuition will be waived. The
student will then be billed for the remaining 80 percent.

A student who withdraws from classes and no longer meets the academic load requirements will be dismissed from the
assistantship. Compensation and tuition waiver policies are the same as those for a resignation.

A Graduate Assistant may be dismissed from a position due to poor work performance or an inability to discharge the
duties of the assignments. The supervisor must notify their supervisor and the Dean of Graduate Studies in writing of
the decision and justification. Compensation and tuition waiver policies are the same as those for a resignation.

It is not possible for a student to continue in a Graduate Assistant position while on academic probation.

When graduate students are unable to resolve issues related to their employment by talking with their supervisors,
students are encouraged to contact the Department Chair, the respective college Dean, or another individual in the
university's chain of command, information which can be retrieved at the Graduate Dean's Office.

Student Payroll Positions

Student Payroll Positions (SPPs) are administered through the Graduate Dean's Office. Students working in SPPs earn
hourly wages but are not eligible for tuition waivers. Only graduate students qualify for Student Payroll Positions. All
SPPs are posted online on the Graduate Assistant page and are identified in job titles as "...SPP-no tuition waiver."
Appointments are awarded each semester on a competitive basis and without regard to financial need.

Students may be not: hold two Student Payroll or Graduate Assistantships at one time, nor may a student hold one SPP
and one Graduate Assistantship at the same time.

Residence Directors

Residence Directors provide oversight of the residence halls or apartments for students living in campus housing.
General responsibilities include supervising undergraduate staff members, responding to student needs and issues,
serving as an emergency on-call person, working with camps and conferences, advising student groups, assisting in hall
maintenance processes, implementing programs and services, and participating in the adjudication of conduct code
violations. Residence Directors also perform a variety of tasks within the Office Housing and Residence Life.



Residence Directors must be enrolled in a graduate program during their period of employment. Previous experience
working within a residence hall or some other related aspect of student personnel work is preferred. Strong
interpersonal skills, plus an interest in and an understanding of working with undergraduate students are required.

The Residence Director position is a twelve-month appointment. In addition to a salary (contact the Office of Housing
and Residence Life for specifics), Residence Directors receive a free apartment and meal plan. Additionally, Residence
Directors receive a tuition waiver for six credits per semester and three credits per summer. In order to balance
academic and professional success, Residence Directors are not authorized to exceed the aforementioned credit limits,
thus limiting them to a maximum of 15 graduate credits per year.

Applications and additional information may be obtained by contacting the Office of Housing and Residence Life.

Loans

Federal Direct Loans are available to matriculated graduate students who are taking at least 6 credits per semester. In
order to qualify, a student must complete the Free Application for Federal Student Aid (FAFSA) and a Federal Direct
Loan application.

Graduate students are billed for tuition and fees at the time of registration. If the student has applied for a Federal
Direct Stafford Loan to cover those charges, payment may be deferred until the loan funds arrive. The student should
indicate on the tuition bill that a loan is pending and return it to the Student Accounts Office.

Students interested in additional financial aid information should visit the Financial Aid website
(http://www.ship.edu/financial_aid/).

Satisfactory Academic Progress Policy (SAP)

In order to continue to receive federal financial aid, students must be making Satisfactory Academic Progress

(SAP). SAP is defined as sufficiently moving toward successful completion of degree requirements. A student's SAP
status will be reviewed 3 times a year - at the end of fall term, end of spring term, and after the final summer term. All
students who were enrolled on or after the first day of the term will have their Satisfactory Academic Progress
calculated at the end of the term.

Federal policies require that SAP be measured 3 ways:

1. Cumulative GPA
2. Percentage of Credits Earned (Pace)
3. Maximum Time Frame
Financial aid recipients must maintain SAP in all three areas whether or not aid was received in the past.

Graduate Students

1. GPA Requirement: Maintain a 3.0 cumulative GPA.

2.  PACE Requirement: Complete 67% of credits attempted. (All attempted hours are counted, including
transfer hours, classes from which a student withdrew after the drop/add period, and any failed classes. All
credits are counted whether or not financial aid was received.)

3. Maximum Time Frame Requirement: Federal guidelines state a student can attempt no more than 150% of
the number of credits needed to graduate. Students must complete their degree requirements within 150% of
the published length of their academic program. For example, if your degree requires 30 graduate credits you
may not attempt more than 45 credits (150% of 30) before exceeding the maximum time frame requirement.



All attempted hours are counted, including transfer hours, classes from which a student withdrew after the
drop/add period, and any failed classes. All credits are counted whether or not financial aid was received.
For complete information on Satisfactory Academic Progress, go to www.ship.edu/Financial_Aid/sap/.

Housing

Graduate student housing is offered in Mowrey Hall. This housing is designed for affordability, flexibility, and
independence. Students are offered a work option to pay for the housing, can stay during breaks, and do not need to
carry a meal plan as a kitchen is provided in the building.

Incoming graduate students confirm housing through the Admission confirmation process. Current graduate students
confirm housing through the myShip portal.

Student Services

Office of the Graduate Dean

The Office of the Graduate Dean, located in Old Main 310, provides a number of services to graduate students
including coordination of graduate assistantships. Office hours are 8:00 a.m. to 4:30 p.m. Monday through Friday
during the academic year. To contact the office call (717) 477-1148.

Graduate Student Association Board

The Graduate Student Association Board was organized to promote harmonious relationships among graduate students,
faculty, and administration; to provide a means of expressing to the university as a whole the needs of graduate
students; and to insure the rights, privileges and responsibilities of graduate students.

Membership is automatic during the semester or session in which a graduate student is enrolled. Elections for officers
are held in April with officers serving from June through May. For more information, contact the Office of Graduate
Admissions.

Registrar's Office/Transcripts

Shippensburg University has retained Credentials Inc. to accept transcript orders over the Internet. This option allows
you to submit transcript requests 24 hours a day, 7 days a week.

Credentials Inc. has been appointed as the designated agent for processing and sending official electronic transcripts on
behalf of Shippensburg University. This option is available to anyone attending Shippensburg University in 1992 or
later. The PDF transcript that is produced using this service contains the identical information as the printed transcript
and can be certified as unaltered by uploading the file to the company's website that is provided during the delivery
process. Credentials Inc. has been granted the authority to deliver all such electronic transcript requests on behalf of
Shippensburg University and respond to any inquiries regarding the transactions.

Requests for electronic transcripts cost $8 per individual transcript. Requests for paper transcripts cost $10 per
individual transcript. Paper transcripts will be mailed within three (3) business days. Additional fees will be incurred if
same business day or international mailing is required. All fees are outlined at the Credentials Inc. order site and will be
summarized prior to your submission of your request.



Please click on the appropriate link below to enter your order.

e  Order Transcripts Online - Current Students (with University ID and Password REQUIRED)

e  Order Transcripts Online - Alumni and Former Students (without University ID and Password)
If you are uncomfortable placing an order over the Internet, you can call Credentials Inc. at 847-716-3005 to place your
transcript request. There is an additional operator surcharge for placing orders over the telephone.

If you have placed an order through TranscriptsPlus, you may check the status of your order by navigating to the
Credential's Self-ServicePlus screen.

Click here to check the status of your order.

Questions regarding this process should be directed to the Registrar's Office, located in Old Main 111. To contact the
office call (717) 477-1381.

Counseling Services

The University Counseling Center (UCC) offers free, confidential counseling and psychological services for a wide
range of issues, from personal growth and development to mental health concerns. Services provided include
individual, couples, and group counseling; crisis intervention; and psychiatric services for undergraduate and graduate
students; as well as prevention and consultation services for the entire university community.

Students' more common concerns include the following: depression; anxiety; self-critical feelings; academic concerns
including procrastination and time management; sleeping problems; uncertainty about future/life after college;
finances; relationships with family, friends, roommates, or romantic partners; problems with body image, eating, or
weight; sexual concerns; and alcohol/other drug abuse.

The UCC is accredited by the International Association of Counseling Services, Inc. UCC records are confidential, and
do not become a part of students' academic records. Only with a client's written permission will information be released
to anyone outside of the UCC, except as required by law. The UCC is located in the Wellness Center in Naugle Hall
and is open Monday through Friday, 8:30 a.m. to 5:00 p.m. when classes are in session. Call (717) 477-1481 or visit
www.ship.edu/counseling_center/ for more information.

Child Care

The university offers childcare through the Bartos Child and Family Center conveniently located on campus in the
Grace B. Luhrs University Elementary School. The center offers developmentally appropriate curriculum, designed and
led by four-year degreed teachers, as well as plenty of free play. Classes are tailored to five age ranges which include:
Toddler A (12-24 months), Toddler B (24-36 months), Pre-school A (30 months-age 3), Pre-school B (ages 4-6), and
School Age. Students enrolled at Shippensburg University are invited to make use of the Child and Family Center. In
2006, the center achieved NAEY C accreditation and currently holds a Keystone STARS Four-Star rating. Tuition
subsidies may be available for qualified applicants. For information call (717) 477-1792 or visit the Bartos Child and
Family Center website at www.sufoundation.org/services/childfamilycenter.

Career, Mentoring and Professional
Development Center

The Career, Mentoring and Professional Development Center (CMPDC), located in the Ceddia Union Building (CUB
108), provides student/alumni-centered career engagement programs, experiences, and learning opportunities to assist
students to develop and achieve personal and professional goals. The Center implements career, internship, and



mentoring engagement program initiatives through employer and alumni collaboration, as well as, outreach on and off
the university campus to foster partnerships.

The Center provides resources in exploring career options, organizing job/internship search programs such as preparing
a resume, cover letter, and interview skills. In addition, the CMPDC provides students with career and employer
information opportunities through Ship Career Connection, which lists on/off campus opportunities, internships, and
career events.

Keeping with the Career, Mentoring, and Professional Development Center's commitment to meet students' schedules
and needs, the Center conducts express hours, hosts workshops on any career related topic, performs outreach programs
for classes and organizations, hosts appointments, and holds evening hours. We are here to help students! Give the
CMPDC acall at (717) 477-1484, email at career@ship.edu, or stop by the office for more information. Visit our
website at https://www.ship.edu/career/.

Computing and Network Services

The university provides computing and network services for instruction, research, and administration. Students may
access university e-mail, file space, and academic records. Students may also create a personal web site. Visit our
website at www.ship.edu/technology.

Computer Labs

The university maintains four general-purpose computer labs as well as dozens of departmental labs and computer
classrooms. All campus labs include access to printing, the complete Microsoft Office suite, SPSS statistical software,
and other standard course applications. Internet access for e-mail services, research, and accessing course management
systems is available in each facility. General purpose labs in MCT are open twenty-four hours, seven days per week.
Computer workstations and laptops are also available in Ezra Lehman Memorial Library. For a full listing of computer
labs and available software, please visit www.ship.edu/microlabs.

Technology Help Desk

The university Technology Help Desk provides a single point of contact for students experiencing problems relating to
personal computer systems, mobile devices, and/or network connectivity. Services provided to all students include
assistance with wireless connectivity, e-mail/file access assistance, computer cleanup (virus, spyware and malware) and
help with installation of university-supplied software (such as anti-virus programs). The Technology Help Desk is
located in the lobby of the Ezra Lehman Memorial Library, and can be reached at (717) 477-HELP (x4357) or
helpdesk@ship.edu.

Library and Multimedia Services

The mission of the Ezra Lehman Memorial Library is to foster a community of academic success in an environment of
personalized service, research mentorship and instruction, and connection to resources. In fulfilling this mission, the
Library, Instructional Design and Web Technologies, Media, Technology Support Services, and Broadcasting
Departments provide a variety of services, including the following:

e A wide range of print and electronic resources

e Desktop computers, laptops, printing, scanning, and faxing

e Individual and group study spaces, as well as private study rooms
e Individualized assistance in locating resources



e Document delivery of resources housed in the Lehman or Luhrs Libraries and acquired through interlibrary
loan services

e Help in evaluating useful Internet resources

e Guidance in citing resources, avoiding plagiarism, and understanding copyright law and fair use guidelines
e Personalized research consultations, for one-on-one research support and mentorship

e  Basic support with computer literacy and software applications used at the university

e Technology support in presentation software including video, audio, and image editing

e Support and assistance with campus technology and student computing at the Technology Help Desk

e Videoconferencing and classroom media support

e  Television studio production facilities and remote television production support

e  Equipment check out for digital cameras, digital camcorders, LCD projectors, laptops, calculators, voice

recorders, etc.
Visit the library online at library.ship.edu, Multimedia Services at www.ship.edu/media, and Technology Support
Services at www.ship.edu/technology. For more information or assistance with an information or media-related need,
call:
Lehman Library Circulation Desk (717) 477-1465
Lehman Library Research and Information Desk (717) 477-1474
Luhrs Library (Juvenile Collection) (717) 477-1003

Instructional Design and Web Technologies (717) 477-1816

Media Services (717) 477-1646
Broadcast Services (717) 477-1759
Technology Help Desk (717) 477-4357

Learning Center

The Learning Center, located on the first floor of the Student Success Center in Mowrey Hall, is the university's
primary site for academic support. The Learning Center provides Learning Specialist services that can help graduate
students improve their academic performance, writing proficiency, and learning abilities. Graduate students can obtain
more information about the Learning Center on the Learning Center's webpage: https://www.ship.edu/learning/.

Learning Specialists

Learning Specialists are professional staff members who assist students in developing academic skills to help students
fulfill their academic goals and potential. Learning Specialists are available to the entire campus community and can:

e Provide strategies to help students improve their study methods

e Help to improve test taking skills, including managing test anxiety

e Assist students in managing their time and class assignments

e  Serve as a mentor to students who require ongoing academic support
e Provide support for individuals with learning disabilities

e  Conduct a study behavior assessment, which evaluates a student's strengths and challenges with regards to
academics

e Guide students on academic probation



Multicultural Student Center

The Office of Multicultural Student Affairs (MSA) serves as a resource for all students. In addition to supporting
academic success, the MSA strives to help students develop leadership skills, increase self-awareness, and participate
in experiences that will enhance cultural awareness.

Located in Gilbert Hall, the staff members in the MSA office also assist groups such as the African American
Organization, Latino Student Organization, Asian American Organization, Building Bridges, along with a host of other
groups, with program development and implementation. The MSA works to improve the quality of life for all students
enrolled at the university.

MSA is a family who supports, advocates, challenges, and encourages one another to succeed. Our mission is to
educate and graduate students who will possess a vision for leadership and a will to excel. MSA touches the lives of
people who will shape the future. We hope that you will visit us at our office, utilize our meeting rooms, and attend the
events that we sponsor as well as those sponsored by our student groups.

Please feel free to contact Diane Jefferson directly at dljeff@ship.edu if you would like to become involved with MSA
or if you have ideas or suggestions.

Cora I. Grove Spiritual Center

The Campus Ministry Offices are located in the Cora I. Grove Spiritual Center (Catholic Campus Ministry, room 215,
(717) 477-1244; and United Campus Ministry, room 213, (717) 477-1672).

University Store

The University Store is located in the Ceddia Union Building.

The store provides textbooks, trade books, school supplies, gift items, imprinted clothing, greeting cards, and book-
buy-back. For additional information and hours, call (717) 477-1600, or visit our website http://ship.bkstr.com.

Veterans Services

The Veterans Services provides support for students who are veterans or recipients of veteran's benefits. The office
coordinates veterans benefits and supports students with academic and personal issues and works to engage military-
affiliated learners within the broader campus community.

The Veterans Resource Center, located in the Ceddia Union Building (CUB 235), provides a space to gather, meet,
study, and relax on-campus. The university also has an active chapter of Student Veterans of America (SVA), which
provides a fellowship of like-minded individuals and creates a network of students and alumni for professional and
leadership development. For more information, go to www.ship.edu/veterans/. To contact Veteran Services, email
vetaffairs@ship.edu or call 717-477-1133.

Women's Center



The Women's Center of Shippensburg University advances the equality and empowerment of students, faculty and
staff. In line with the Shippensburg University Mission Statement, the Women's Center assists students in their
personal, social and ethical development through educational programs, specialized resources, celebration of
achievements by and for students, and the pursuit of social justice.

Using empowerment theory to guide our actions, the staff and volunteers of the Women's Center advocate for victims
of sexual misconduct, intimate partner abuse, and other violent crimes. We are dedicated to fostering a safe educational
environment that is both respectful and inclusive to all members of our campus community. All women and men are
welcomed and encouraged to use the Women's Center services and resources.

Guided by empathy, integrity, open-mindedness and a strong commitment to collaboration, the Women's Center works
toward equality, empowerment and ending violence for all members of the Shippensburg University community. The
Women's Center serves the campus community by hosting programs, conferences, workshops and other events. The
Women's Center's conference room, lounge, and library are valuable resources to members of the campus community.
The Women's Center is located on the first floor of Horton Hall and is online at www.ship.edu/womens_center. You
can contact the Women's Center at (717) 477-1790 or womenscenter@ship.edu.

Other Information

Commencement
Two commencements are held each year, one in December and one in May.

Students completing degree requirements during the fall or winter may participate in the December commencement.
Students completing degree requirements in the spring or summer may participate in the May commencement.

Graduate degree candidates must submit their application for graduation and pay the graduation fee to the Registrar's
Office prior to the beginning of their final term. Applications received after the deadline date will be held and
processed for the next commencement.

Fee Waiver for Senior Citizens

Tuition charges may be waived for senior citizens enrolled in any graduate program providing space is available within
the desired courses. Applications for this waiver should be initiated through the Registrar's Office prior to registration
for the courses to which it will apply. Application for and approval of the waiver must occur prior to registration for the
courses to which it will apply. Requests for retroactive waivers will not be considered. All other fees described in this
catalog are due and payable at time of registration.

A senior citizen is defined as a retired United States citizen residing in the Commonwealth of Pennsylvania who is
sixty or more years of age. Documentation that the requesting student meets the above eligibility criteria will be
required.

Pennsylvania Residency

Students applying for graduate study at Shippensburg University will be classified as resident or nonresident for fee
purposes by the Office of Graduate Admissions. This classification is based on information furnished by the applicant
and all other relevant information. The Office of Graduate Admissions may require written documents, affidavits,
verifications, or other evidence necessary to establish the domicile of a student.

Domicile is defined by the regulations of the State System of Higher Education as the place where one intends to reside
either permanently or indefinitely and does, in fact, so reside. It is the student's responsibility to present clear and
convincing evidence to establish residency for fee purposes.

Evidence



The following factors may be considered as evidence of domiciliary intention: lease or purchase of a permanent,
independent residence within Pennsylvania; payment of appropriate state and local taxes; agreement for permanent,
full-time employment within the state; registration of a motor vehicle in Pennsylvania; registration to vote in
Pennsylvania; possession of a valid Pennsylvania driver's license; and a sworn statement declaring your intention to
make Pennsylvania your residence either permanently or for an indefinite period of time.

Each case is decided on the basis of all the facts submitted, with qualitative rather than quantitative emphasis. No given
number of factors is required for domicile, since the determination in each case is one of the subjective intention of the
student to reside permanently or indefinitely in Pennsylvania.

Change of Domicile

If you change your domicile from Pennsylvania to another state, you must promptly notify the Registrar's Office. You
may also be reclassified as a nonresident if the university believes you are no longer a Pennsylvania domiciliary.

Determination of Domicile

Continuous residence in Pennsylvania for a period of twelve months prior to registration creates a presumption of
domicile. You are presumed not to be a domiciliary if you have resided for a shorter period, but you may rebut this
presumption by clear and convincing evidence.

Students who are not United States citizens, and have nonimmigrant visas or lack a visa, are presumed not to be
domiciled in Pennsylvania, but they may rebut this presumption by clear and convincing evidence.

A minor is presumed to have the domicile of his or her parents or guardian. The age of majority for establishing a
domicile for tuition purposes is 22. However, a minor may prove financial emancipation and thereby
prove Pennsylvania domicile through clear and convincing evidence.

A U.S. government employee or a member of the armed forces who was domiciled in Pennsylvania immediately
preceding entry into government service and who has continuously maintained Pennsylvania as his or her declared

legal residence, shall be presumed to have a Pennsylvania domicile. Nonresidents stationed in Pennsylvania for military
service shall be deemed Pennsylvania domiciliaries.

Procedures for Reclassification

Domicile requests for students who have earned credits at Shippensburg University should be submitted to the
Associate Vice President of Student Affairs Office. Documentation must be submitted a minimum of two weeks prior
to the deadline of tuition and fee payment to be considered for the upcoming semester. Domicile requests for new
incoming and transfer students should be submitted to the Office of Admissions for review.

If your petition is denied, you may appeal this decision to the Office of the Chancellor of the State System of Higher
Education. This written appeal must reach the Office of the Chancellor within thirty days of the date the university's
decision was mailed.

University Curricula

Graduate curricula of the university lead to the master’s/doctoral degree or to post-master’s certification.

Graduate Degrees

Shippensburg University provides graduate curricula leading to these degrees:

Master of Arts (M.A.)



Master of Arts in Teaching (M.A.T.)

Master of Business Administration (M.B.A.)
Master of Education (M.Ed)

Master of Public Administration (M.P.A.)
Master of Science (M.S.)

Master of Social Work (M.S.W.)

Doctor of Education (Ed.D.)

These degree programs are offered by the College of Arts and Sciences, the John L. Grove College of Business, and the
College of Education and Human Services. The M.S.W. and Doctor of Education in Educational Leadership are offered
jointly with Millersville University.

Master of Education Degree

Teacher education programs at Shippensburg University are designed to prepare competent professionals for classroom
teaching and for leadership positions in a variety of educational settings and institutions. The teacher as a "reflective
co-learner" is the focus of the university's education programs.

Shippensburg University's teacher education programs are accredited by the National Council for Accreditation of
Teacher Education (NCATE), with conditions, and by the Pennsylvania Department of Education (PDE).

The following applies to all programs leading to the Master of Education degree.
General Guidelines

1. Each candidate's program leading to the Master of Education degree must include at least 9 semester hour
credits of graduate work in professional education.

2. Each candidate's program for the Master of Education degree must include at least 9 semester hour credits of
graduate work in the content area of the candidate's teaching field.

3. The department of the candidate's teaching field may not specify more than 18 semester hour credits of
required courses in the Master of Education degree program. Of these 18 credits that may be specified, not
more than 15 credits may be required in professional studies. The department, however, may require up to 18
credits in the content field.

4. Each candidate for the Master of Education degree must be able to include at least three credits of free
electives in the program.

5. Each candidate for the Master of Education degree must complete the departmental course in Elements of
Research.

6. Completion of the Master of Education degree does not lead to Instructional | teacher certification. Further
information may be found in the section Teacher Certification.

Instructional Certificates

Instructional | provisional certificates (Chapter 49.82*) are issued to applicants who possess a baccalaureate degree,
successfully complete a PDE-approved teacher certification program, successfully pass department-prescribed tests,



and Pennsylvania Department of Education test requirements (Praxis), and receive recommendation from a college or
university.

Instructional Il certificates (Chapter 49.83*) are issued to applicants who complete a Pennsylvania Department of
Education-approved induction program, complete three to six years of satisfactory teaching on an Instructional |
certificate in approved public or non-public schools, and complete 24 semester credit hours of collegiate study or in-
service programs approved by the department, as well as any other requirements identified by the Pennsylvania
Department of Education.

More detailed information concerning Instructional, Educational Specialist, Supervisory, and Administrative
Certificates as well as the Superintendent's Letter of Eligibility is available from the Bureau of Teacher Certification,
Department of Education, 333 Market Street, Box 911, Harrisburg, PA 17126.

Students who can qualify for admission to graduate classes are encouraged to take graduate work to earn the credits
required to maintain active certification. These credits may also count toward meeting the requirements of the Master
of Education degree.

The graduate program also provides opportunities for persons who have a bachelor's degree and a teaching certificate to
extend their certification to other areas. The curricula are not designed primarily for this purpose but do provide some
courses that may be applied toward certification in specific areas.

*Pennsylvania Code, Chapter 49, Certification of Professional Personnel

Teacher Certification

Certification for educators in Pennsylvania is determined by State Board of Education Regulations, Chapter 49,
Certification of Professional Personnel. Revised regulations which became effective June 1, 2011, apply to all
candidates who receive an Instructional | certificate after that date. By Department of Education policy, certificates are
renewed or made permanent subject to the terms and conditions of the regulations in effect at the time the certificate
was initially issued.

K-12 School Principal Certification

The Pennsylvania Department of Education has granted approval to Shippensburg University to offer a graduate
program leading to the Master of Education degree in Educational Administration that includes the certification of K-
12 school principals and a post-master's degree program leading to the certification of K-12 school principals. Detailed
information concerning this program can be found under the Educational Leadership and Special Education
Department.

Supervisory | Certificate

Shippensburg University offers post-master's degree programs in the following fields leading to the Supervisory |
Certificate issued by the Pennsylvania Department of Education:

Early Childhood Education
Reading

Social Studies/Citizenship
Special Education

Superintendent's Letter of Eligibility



Shippensburg University offers a post-master's degree program leading to the Superintendent's Letter of Eligibility.
More detailed information on this Department of Education approved program can be found under the Educational
Leadership and Special Education Department.

Responsibility

All programs in teacher education are the direct responsibility of the Dean of the College of Education and Human
Services, who is designated as the official university certification officer. Policies and guidelines for teacher education
programs are developed by an all-university Teacher Education Council.

Shippensburg University

College of Arts and Sciences

James H. Mike, Ph.D., Dean, College of Arts and Sciences (717) 477-1151

Biology Department

Sherri E. Bergsten, Ph.D., Chair (717) 477-1401
Marcie L. Baer-Lehman, Ph.D.
Pablo Delis, Ph.D.

Todd M. Hurd, Ph.D.

Emily B. Kramer, Ph.D.

Theo S. Light, Ph.D.

David R. Long, Ph.D.

Alison Luce-Fedrow, Ph.D.
Timothy J. Maret, Ph.D.
Michael J. McNichols, Ph.D.
William J. Patrie, Ph.D.
Gregory S. Paulson, Ph.D.
Heather F. Sahli, Ph.D.
Richard L. Stewart, Ph.D.

Nathan E. Thomas, Ph.D.

Master of Science



Biology, M.S.

The Master of Science degree program in biology is designed to provide a strong foundation in biological sciences
within the discipline.

All applicants for admission must have completed at least 33 semester hour credits of undergraduate biology or
biology-related courses (e.g. forestry, horticulture, environmental studies), and have taken at least three chemistry
courses with labs, including both inorganic and organic chemistry or biochemistry. In addition, it is recommended
applicants have completed a course in evolution, mathematics through calculus, and one year of physics.

After admission to the graduate program in biology, the student will meet with their graduate advisor to complete a
proposed course of study form.

Each candidate for a degree must complete a minimum of 31 semester hour credits. At least 25 of these 31 credits must
be earned in biology courses (including courses offered by the Marine Science Consortium at Wallops Island) and must
include BIO 593 - Biometry and BIO 515 - Scientific Communication in Biology. The remaining 6 credits may be
selected, with advisement, from courses such as chemistry, physics, mathematics, computer science, or geography/earth
science. Candidates simultaneously working towards secondary certification may count EDU 440 - Teaching of
Science in Secondary Schools and EDU 441 - Curriculum and Evaluation in the Secondary Science Classroom towards
these remaining credits. No more than 12 semester hours of 400-level courses may be counted toward the 31 semester
hours of credit required for the master's degree.

Specific Requirements

Master of Science in Biology (non-thesis): In addition to completing BIO 593 and BIO 515, candidates must
complete 27 semester hour credits, including at least one capstone experimental course. The capstone course may be
either three credits of internship (BIO 609) or three credits of graduate research (BIO 605, BIO 606). This should
normally be undertaken during the second year of enrollment for full-time students, or after at least 18 credits have
been accumulated in the program. If opting for internship, students are strongly encouraged to complete this during the
summer. A maximum of 6 total credits of internship, research, or a combination of internship and research may be
counted toward the degree. For students simultaneously pursuing secondary certification, student teaching (EDU 495)
may be counted as the capstone experience, but no credit will be awarded for this toward the M.S. in Biology degree.

Master of Science in Biology (thesis): In addition to completing BIO 593 and BI1O 515, candidates must complete 27
semester hour credits including six semester hour credits of Thesis | and Thesis Il (BIO 612 and BIO 613). Candidates
may also elect up to three of these 27 semester hour credits as graduate research (B1O 605, 606) or internship (BIO
609).

Other Requirements

1.  All candidates must complete 31 semester hour credits with a 3.0 QPA in a program of study and research
approved by the student's special committee.

2. The thesis must be written in manuscript style format with any material not appropriate for a scientific
manuscript (i.e., voluminous tables) included as appendices. The specific style will depend on the
requirements of the individual journal to which the manuscript will be submitted.

3. An oral thesis defense, advertised and open to the university community, is required.

4. A formal seminar based on the thesis research must be presented to the biology department by thesis
candidates.

5. One copy of the thesis will be housed in the biology department office.



Course Requirements

Courses

e  BIO 406 - Mammalogy Credits: 3

e  BIO 408 - Principles of Virology Credits: 3

e BIO 409 - Immunology Credits: 3

e BIO 412 - Ichthyology Credits: 3

e BIO 417 - Herpetology Credits: 3

e BIO 418 - Molecular Biology Credits: 3

e BIO 419 - Ornithology Credits: 3

e BIO 425 - Biota of Florida Credits: 3

e BIO 430 - Principles of Evolution Credits: 3

e BIO 442 - Aquatic Ecology Credits: 3

e BIO 444 - Conservation Biology Credits: 3

e BIO 448 - Field Botany and Plant Taxonomy Credits: 3
e BIO 450 - Endocrinology Credits: 3

e BIO 461 - Techniques in Biotechnology Credits: 3

e BIO 485 - Biological Microscopy and Imaging Credits: 3
e BIO 491 - Selected Topics in Biology Credits: 1-3

e BIO 492 - Selected Topics in Biology Credits: 3

e BIO 494 - Field Research Techniques Credits: 3

e BIO 495 - Selected Topics in Biology Credits:
e BIO 496 - Selected Topics in Biology Credits:
e BIO 497 - Selected Topics in Biology Credits:
e BIO 498 - Selected Topics in Biology Credits:
e BIO 514 - Aquatic Entomology Credits: 3

e BIO 515 - Scientific Communication in Biology Credits: 1

e BIO 520 - Plant Ecology Credits: 3

e BIO 522 - Community Ecology Credits: 3

e BIO 524 - Evolutionary Development Credits: 3

e BIO 526 - Medical Microbiology Credits: 3

e BIO 428 - Entomology Credits: 3

e BIO 541 - Ecosystems Credits: 3

e BIO 545 - Wildlife Diseases Credits: 3

e BIO 547 - Wetland Ecology Credits: 3

e BIO 555 - Comparative Environmental Physiology Credits: 3
e BIO 559 - Evolutionary Ecology Credits: 3

e BIO 577 - Ecomorphology Credits: 3

e BIO 592 - Selected Topics in Biology Credits: 3

e BIO 593 - Biometry Credits: 3

e BIO 594 - Selected Topics in Biology Credits: 1-3

e BIO 595 - Selected Topics in Biology Credits: 3

e BIO 596 - Selected Topics in Biology Credits: 3

e BIO 598 - Selected Topics in Biology Credits: 3

e BIO 599 - Independent Study Credits: 3

e BIO 605 - Graduate Research | Credits: 1-3

w W w w



e BIO 606 - Graduate Research Il Credits: 1-3
e BIO 609 - Internship Credits: 3

e BIO 610 - Internship Il Credits: 3

e BIO 612 - Thesis | Credits: 3

e BIO 613 - Thesis Il Credits: 3

Note:

BI0O 515, BIO 593, BIO 612, BIO 613: Required

Communication, Journalism & Media Department

Carrie A. Sipes, Ph.D., Chair (717) 477-1521
Edward J. (Ted) Carlin, Ph.D.

Dhiman Chattopadhyay, Ph.D.

Michael Drager, Ph.D.

Kyle Heim, Ph.D.

James Lohrey, MA

Master of Science

Strategic Communication, M.S.

A minimum of 30 graduate semester hour credits is required for the completion of the Master of Science degree in
Strategic Communication. Applicants who do not have an undergraduate degree in communication/journalism or
extensive professional experience in communications may be required to take additional undergraduate courses to make
up this deficiency. All applicants must provide a professional resume, three professional references and a typed 400-to
500-word essay on the benefits to be gained by completing this degree. The essay must demonstrate writing skills
acceptable to the department. All applicants who do not have an overall undergraduate quality point average of 2.75 or
greater will be required to take the Graduate Record Exam (GRE) or the Millers Analogies Test (MAT) or have
significant communications work experience. Special rules apply to international students.

All students accepted into the program must apply for candidacy status for the degree after completing at least six
semester hours of graduate communications (COM) courses and any graduate deficiency courses specified by the
department chair, provided he or she has earned at least a 3.0, B average in all courses completed. Applications for
candidacy status may be obtained from the Communication, Journalism & Media Department office and/or website.

The Strategic Communication program is directed to the student seeking a professionally focused program for:

1. The media professional seeking career advancement and further development of strategic public relations
skills.

2. The baccalaureate degree holder in another discipline who wishes to prepare for a career in the professional
communication field.



3. The student seeking to prepare for further advanced degrees such as a PhD in Strategic
Communications/Public Relations.

Degree Requirements (30 crs.)

e COM 505 - Foundations of Strategic Communication Credits: 3
e COM 520 - Strategic Communication Research Credits: 3

e COM 523 - Professional Writing & Editing Credits: 3

e COM 525 - Social Media Analytics & Strategy Credits: 3

e COM 527 - Multimedia Storytelling Credits: 3

e COM 529 - Crisis Communication Credits: 3

e COM 530 - Social Media Law & Ethics Credits: 3

e COM 548 - Global Strategic Communication Credits: 3

e COM 565 - Strategic Media Management Credits: 3

e COM 603 - Professional Project Credits: 3

Additional course/skill development opportunities:

e COM 594 - Selected Topics Communication/Journalism Credits: 1-3 *

e COM 599 - Independent Study in Communication/Journalism Credits: 3 *

e COM 609 - Internship | Credits: 3 **

e COM 610 - Internship Il Credits: 3 **
*Independent study or 500-level selected topics course can be taken with department approval and alignment
with suggested content areas in the PRSA CEPR Guidelines.
**An internship may be substituted for COM 523 Professional Writing & Editing, COM 525 Social Media
Analytics & Strategy, or COM 527 Multimedia Storytelling with department approval.

Internships

COM 609 Internship | and COM 610 Internship 1l may be taken by qualified students. Each internship requires a
minimum of 120 hours of work performing strategic communication tasks and related responsibilities. The main
objective of the internship is to provide the student with direct experience in public relations/strategic communication,
or other approved related profession.

Professional Organizations

A variety of professional organizations supplement instruction. There are active chapter of the Public Relations Student
Society of America (PRSSA). The department and many of its faculty belong to the Association for Education in
Journalism and Mass Communications (AEJMC), the Broadcast Education Association (BEA), the Public Relations
Society of America (PRSA), the Society of Professional Journalists (SPJ), the Pennsylvania Association of
Broadcasters, and Pennsylvania Journalism Educators.

Computer Science and Engineering Department

C. Dudley Girard, Ph.D., Chair (717) 477-1178

Alice J. Armstrong Ph.D.



Jeonghwa Lee, Ph.D.

David J. Mooney, Ph.D.

Master of Science

Computer Science, M.S.

Computer science is a fast-moving field that continues to attract professionals who want expertise in computer. This
program accommodates students from other fields that have computer science minds and programming skills. The
Master of Science in Computer Science degree program is designed to accommodate students who want to have
professional skills in a given concentration: software engineering, cybersecurity, IT leadership, and management
information systems. Students with a bachelor's degree or at least a minor in computer science will find a traditional
M.S. in Computer Science. Students who wish to transition from math, science, or engineering into computer science
may be fully enrolled in the program after taking recommended courses based on their background.

Full-time graduate students will take three graduate courses per semester and graduate in a year and half. Students are
admitted in any semester. Shippensburg University undergraduates may obtain an advanced degree through a 4+1
B.S./M.S. option. For 4+1 students, the two 500-level courses taken in the spring of their senior year will count as
electives in their B.S. program and cannot be substituted for any course in their concentration and these courses cannot
replace core courses in the B.S.

Admission Requirements

To gain admission to the Master of Science degree in computer science program, an applicant must satisfy the general
admission requirements of the graduate school. Applicants whose overall quality point average is below 2.75 will be
required to take the Graduate Record Examination (GRE) prior to admission. All international applicants who have not
graduated from a four-year American university must take the Test of English as a Foreign Language (TOEFL).
Additionally, all such applicants must achieve a score of 237 on the TOEFL (computer based).

Graduation Requirements

All students are required to take 30-31 credits consisting of:

Core Courses

The 6 required core courses must be taken with any of the following options:

e 12 Credits of CSC electives or

e [T Leadership Concentration or

e Cybersecurity Concentration or

e Management Information Systems

e (CSC 501 - Algorithm Design and Analysis Credits: 3

e (CSC 502 - Automata Theory Credits: 3

e (CSC 520 - Computer Architecture Credits: 3

e (CSC 521 - Operating Systems Credits: 3

e (CSC 523 - High Performance Computing Credits: 3

e (CSC 570 - Database Management Systems Credits: 3



Electives (12 crs.)

Students can choose either 12 credits of electives, 400-level CSC courses (no more than two) or a concentration as part
of the degree requirements.

e (CSC 534 - Computer Security Credits: 3

e CSC 550 - Scientific Visualization Credits: 3

e (CSC 571 - Data Mining Credits: 3

e (CSC 592 - Advanced Topics in Computer Science Credits: 3
e (CSC 599 - Independent Study Credits: 3

Computer Science, Cybersecurity Concentration, M.S.

Computer science is a fast-moving field that continues to attract professionals who want expertise in computer. This
program accommodates students from other fields that have computer science minds and programming skills. The
Master of Science in Computer Science degree program is designed to accommodate students who want to have
professional skills in a given concentration: software engineering, cybersecurity, IT leadership, and management
information systems. Students with a bachelor's degree or at least a minor in computer science will find a traditional
M.S. in Computer Science. Students who wish to transition from math, science, or engineering into computer science
may be fully enrolled in the program after taking recommended courses based on their background.

Full-time graduate students will take three graduate courses per semester and graduate in a year and half. Students are
admitted in any semester. Shippensburg University undergraduates may obtain an advanced degree through a 4+1
B.S./M.S. option. For 4+1 students, the two 500-level courses taken in the spring of their senior year will count as
electives in their B.S. program and cannot be substituted for any course in their concentration and these courses cannot
replace core courses in the B.S.

Admission Reguirements

To gain admission to the Master of Science degree in computer science program, an applicant must satisfy the general
admission requirements of the graduate school. Applicants whose overall quality point average is below 2.75 will be
required to take the Graduate Record Examination (GRE) prior to admission. All international applicants who have not
graduated from a four-year American university must take the Test of English as a Foreign Language (TOEFL).
Additionally, all such applicants must achieve a score of 237 on the TOEFL (computer based).

Graduation Requirements

All students are required to take 30-31 credits consisting of:

Core Courses

The 6 required core courses must be taken with any of the following options:

e 12 Credits of CSC electives or

e [T Leadership Concentration or

e Cybersecurity Concentration or

e Management Information Systems

e (CSC 501 - Algorithm Design and Analysis Credits: 3



e (CSC 502 - Automata Theory Credits: 3

e (CSC 520 - Computer Architecture Credits: 3

e (CSC 521 - Operating Systems Credits: 3

e (CSC 523 - High Performance Computing Credits: 3

e (CSC 570 - Database Management Systems Credits: 3

Cybersecurity Concentration

The cybersecurity concentration is made possible through a collaborative agreement between California University of
PA and Shippensburg University. This concentration consists of four courses, three of which are taught online through
California's professional science master's cybersecurity program.

e (CSC 534 - Computer Security Credits: 3

e CSC 635 - Biometrics Credits: 3

e CSC 645 - Cybersecurity Risk Management and Assessment Credits: 3
e CSC 655 - Wireless Networks and Security Credits: 3

Computer Science, IT Leadership Concentration, M.S.

Computer science is a fast-moving field that continues to attract professionals who want expertise in computer. This
program accommodates students from other fields that have computer science minds and programming skills. The
Master of Science in Computer Science degree program is designed to accommodate students who want to have
professional skills in a given concentration: software engineering, cybersecurity, IT leadership, and management
information systems. Students with a bachelor's degree or at least a minor in computer science will find a traditional
M.S. in Computer Science. Students who wish to transition from math, science, or engineering into computer science
may be fully enrolled in the program after taking recommended courses based on their background.

Full-time graduate students will take three graduate courses per semester and graduate in a year and half. Shippensburg
University undergraduates may obtain an advanced degree through a 4+1 B.S./M.S. option. For 4+1 students, the two
500-level courses taken in the spring of their senior year will count as electives in their B.S. program and cannot be
substituted for any course in their concentration and these courses cannot replace core courses in the B.S.

Admission Requirements

To gain admission to the Master of Science degree in computer science program, an applicant must satisfy the general
admission requirements of the graduate school. Applicants whose overall quality point average is below 2.75 will be
required to take the Graduate Record Examination (GRE) prior to admission. All international applicants who have not
graduated from a four-year American university must take the Test of English as a Foreign Language (TOEFL).
Additionally, all such applicants must achieve a score of 237 on the TOEFL (computer based).

Graduation Requirements
All students are required to take 30-31 credits consisting of:

Core Courses

The 6 required core courses must be taken with any of the following options:



e 12 Credits of CSC electives or

e [T Leadership Concentration or

e Cybersecurity Concentration or

e Management Information Systems

e CSC 501 - Algorithm Design and Analysis Credits: 3

e (CSC 502 - Automata Theory Credits: 3

e (CSC 520 - Computer Architecture Credits: 3

e (CSC 521 - Operating Systems Credits: 3

e CSC 523 - High Performance Computing Credits: 3

e (CSC 570 - Database Management Systems Credits: 3

IT Leadership Concentration

e (CSC 561 - Agile Development Techniques | Credits: 3

e (CSC 503 - Computer Science and Engineering Fundamentals Credits: 4
e SOC 550 - Leadership Theory and Practice Credits: 3

e SOC 560 - Leadership, Change, and Innovation Credits: 3

Computer Science, Management Information Systems
Concentration, M.S.

Computer science is a fast-moving field that continues to attract professionals who want expertise in computer. This
program accommodates students from other fields that have computer science minds and programming skills. The
Master of Science in Computer Science degree program is designed to accommodate students who want to have
professional skills in a given concentration: software engineering, cybersecurity, IT leadership, and management
information systems. Students with a bachelor's degree or at least a minor in computer science will find a traditional
M.S. in Computer Science. Students who wish to transition from math, science, or engineering into computer science
may be fully enrolled in the program after taking recommended courses based on their background.

Full-time graduate students will take three graduate courses per semester and graduate in a year and half. Students are
admitted in any semester. Shippensburg University undergraduates may obtain an advanced degree through a 4+1
B.S./M.S. option. For 4+1 students, the two 500-level courses taken in the spring of their senior year will count as
electives in their B.S. program and cannot be substituted for any course in their concentration and these courses cannot
replace core courses in the B.S.

Admission Requirements

To gain admission to the Master of Science degree in computer science program, an applicant must satisfy the general
admission requirements of the graduate school. Applicants whose overall quality point average is below 2.75 will be
required to take the Graduate Record Examination (GRE) prior to admission. All international applicants who have not
graduated from a four-year American university must take the Test of English as a Foreign Language (TOEFL).
Additionally, all such applicants must achieve a score of 237 on the TOEFL (computer based).

Graduation Requirements

All students are required to take 30-31 credits consisting of:



Core Courses

The 6 required core courses must be taken with any of the following options:

e 12 Credits of CSC electives or

e [T Leadership Concentration or

e Cybersecurity Concentration or

e Management Information Systems

e (CSC 501 - Algorithm Design and Analysis Credits: 3

e (CSC 502 - Automata Theory Credits: 3

e (CSC 520 - Computer Architecture Credits: 3

e (CSC 521 - Operating Systems Credits: 3

e (CSC 523 - High Performance Computing Credits: 3

e (CSC 570 - Database Management Systems Credits: 3

Management Information Systems Concentration

e [SS 515 - Information Systems Project Management Credits: 3

e |SS 570 - Information Analysis Credits: 3

e MBA 547 - Management Information Systems and Applications Credits: 3
e MBA 548 - IT Management and Innovation Credits: 3

Information Systems, M.S.

The Master of Science in Information Systems (MSIS) is a graduate degree that prepares students to become
Information Technology managers, analysts, and leaders in a variety of business environments. The curriculum core
focuses on systems analysis and design, cyber security, data security, agile software development processes, project
management, and data analytics and mining. The U.S. Bureau of Labor Statistics points to a very strong need for
managers with technical skills well into the next decade. Graduates will be well positioned to serve in a variety of
positions, and to advance into technical management.

Admission Requirements

To gain admission to the Master of Science degree in information systems program, an applicant must satisfy the
general admission requirements of the graduate school. Applicants whose overall quality point average is below 2.75
will be required to take the Graduate Record Examination (GRE) prior to admission. All international applicants who
have not graduated from a four-year American university must take the Test of English as a Foreign Language
(TOEFL). Additionally, all such applicants must achieve a score of 237 on the TOEFL (computer based).

Degree Requirements (32 crs.)

Management Information Systems Courses

e |SS 515 - Information Systems Project Management Credits: 3
e |ISS 570 - Information Analysis Credits: 3
e |SS 550 - Database Design Credits: 3



e MBA 547 - Management Information Systems and Applications Credits: 3
e |SS 561 - Business Security Credits: 3

e MBA 548 - IT Management and Innovation Credits: 3
MBA 548 is a course for students who already have a verified programming background and will not be
required to take CSC 504

Computer Science Courses

e (CSC 561 - Agile Development Techniques | Credits: 3

e (CSC 503 - Computer Science and Engineering Fundamentals Credits: 4
e CSC 534 - Computer Security Credits: 3

e (CSC 571 - Data Mining Credits: 3

e (CSC 504 - Computer Programming for Information Systems Credits: 4

Certificate

IT Leadership Certificate

IT Leadership Certificate program provides an easy access to a graduate level of IT leadership and software
engineering program for the working professionals. In this program, students will learn effective leadership behavior at
the individual, organizational and social system level and identify, formulate, and solve engineering problems using
current software engineering tools in the development of a product.

Required Courses (12 crs.)

e (CSC 503 - Computer Science and Engineering Fundamentals Credits: 4
e (CSC 561 - Agile Development Techniques | Credits: 3

e SOC 550 - Leadership Theory and Practice Credits: 3

e SOC 560 - Leadership, Change, and Innovation Credits: 3

Geography/Earth Science Department

Christopher Woltemade, Ph.D., Chair (717) 477-1685
Michael Applegarth, Ph.D.

Sean Cornell, Ph.D.

Scott Drzyzga, Ph.D.

Alison Feeney, Ph.D.

Thomas Feeney, Ph.D., Graduate Coordinator (717) 477-1297
Kurtis Fuellhart, Ph.D.

Tim Hawkins, Ph.D.



Russell Hedberg, Ph.D.
Claire Jantz, Ph.D.

Paul Marr, Ph.D.
George Pomeroy, Ph.D.
Janet S. Smith, Ph.D.

Joseph Zume, Ph.D.

Master of Science

Geoenvironmental Science & Sustainability, M.S.

Admission

An applicant must meet the minimum standards of the School of Graduate Studies and must have an undergraduate
minimum of:

1. 12 hours in geography or 12 hours in the earth sciences or a combined total of 18 hours in the two fields; or,
2. 15 hours in the social sciences including 6 hours of geography and 15 hours in the natural sciences including
6 hours in the earth sciences.
Admission may be granted by the departmental graduate faculty committee for a student lacking the required level of
entrance credits, in which case the department will require the student to take addtional courses to make up
the deficiencies. Applicants who do not have an overall quality point average of 2.75 or greater will be required to take
the Graduate Record Exam (GRE) prior to admission. Each student will plan a program on an individual basis with the
graduate faculty ensuring a balanced natural/social science background.

Mission

The Geography-Earth Science Department at Shippensburg University is committed to student learning and personal
development through innovative teaching, high quality field application, and use of geotechnology in all aspects of
departmental programs. These commitments will deepen student appreciation of geography-earth science, encourage
lifelong learning, and prepare graduates to be successful in their future endeavors. The geoenvironmental studies
graduate program is designed to be flexible in order to meet the varied needs of a wide range of students. The specific
mission of the graduate program can be summarized as follows:

e Develop mastery of theoretical knowledge and provide experience with practical applications from a wide
range of environmental and geotechnical disciplines.

e Provide further training and experience to increase competitiveness in the environmental, sustainability, and
geotechnical job markets.

e Provide continuing education to fulfill professional development requirements.
e Provide a solid foundation for continued graduate education.

Core Areas



The department has several core areas of teaching and research. While one goal of the program is to provide broad
training in environmental and sustainability science, students will align with one or more faculty who will advise the
student in course selection and research. As such, students must make contact with faculty members to determine
where a student's specific interests lie. Below is a list of core areas:

e  Geo-Environmental Science

e  Social, Economic, and Environmental Sustainability
e  Land Use/Human Geography

e  Geo-Techniques

e  Geology

Requirements

Students are required to take at least 30 credits to complete the master's degree in geoenvironmental science and
sustainability. Listed below are the specific courses and requirements that must be completed to earn the degree.

e Students must take GEO 503 Fundamentals of Geoenvironmental Research during the first semester it is
offered.

e Students must take a minimum of 18 credits at the 500 level, including GEO 503.

e Students may take a maximum of 12 credits at the 400-level for credit toward the M.S. degree.

e Students must take a minimum of 3 credits of geotechniques courses at either the 400 or 500 levels.

e  Students may take a maximum of 6 credits outside of the department.

e Students must complete a thesis (6 credits) OR a one semester research project (3 credits) and internship (3
credits).

e  Students must take and pass the departmental practical exam upon the completion of 18 credits in the MS
program.

Deficiencies and Prerequisites

If an incoming student has little or no experience with geography or environmental science, s’/he may be required to
take undergraduate courses (not for graduate credit) to overcome these deficiencies. The department chair, graduate
coordinator, and curriculum committee will establish a list of deficiencies (if any) for all students before they begin the
program. Courses from other higher education institutions or appropriate professional experience may fulfill
deficiencies.

Facilities

The department has two twenty-computer student labs that are equipped with the latest versions of GIS, image
processing, and data analysis software as well as color and black and white laser printers. In addition, there is a small
research computer lab that is equipped with specialized software along with a 42-inch plotter for poster printing.
Attached to the computer labs is a communal graduate assistant office that also contains computers. Graduate students
also have access to the student lounge located between the GIS labs.

The department maintains a soil and water quality lab and owns extensive field equipment that can be used for
classroom applications and student research. This equipment includes but is not limited to: digital surveying equipment,
hand held and logging hydrologic and meteorological equipment, geophysical instruments, soils and geologic tools, air
quality monitoring equipment, maps, and GPS units. The software associated with much of this equipment is available
in the student or research computer labs. There is dedicated lab space for processing any samples that are collected for



classroom or research field projects. Arrangements also exist for more sophisticated off-site sample processing. The
university is also part of the Marine Science Consortium at Wallops Island. Students may take advantage of this facility
during their graduate program for classroom, research, and internship opportunities.

Degree Requirements (30 crs.)

Students must take a minimum of 18 credits at the 500-level, and may take a maximum of 12 credits at the 400-level
for credit toward the master of science degree. To be awarded a Master of Science in Geoenvironmental Science and
Sustainability degree, you must complete a minimum of 30 hours of graduate work distributed as follows:

Required Courses (3 crs.)
e GEO 503 - Fundamentals of Geoenvironmental Research Credits: 3
Geotechniques (3 crs.)

e GEO 425 - Image Processing Credits: 3

e GEO 440 - Field Techniques Credits: 3

e GEO 441 - Quantitative Methods Credits: 3

e GEO 517 - Applied Geographic Information Systems Credits: 3

e GEO 530 - Mapping Sciences Credits: 3

e GEO 568 - GIS3: Advanced Geographic Information Systems Credits: 3

Electives (18 crs.)

e ESS 410 - Sedimentary Geology and Paleoenvironments Credits: 3
e ESS 413 - Mineral and Rock Resources Credits: 3

e ESS 442 - Environmental Geology Credits: 3

e ESS 451 - Coastal Environmental Oceanography Credits: 3

e ESS 504 - Applied Human-Climate Interactions Credits: 3

e GEO 404 - Groundwater and Hydrogeology Credits: 3

e GEO 406 - Sustainable Food Systems from the Soil Up Credits: 3
e GEO 415 - Geography of Africa Credits: 3

e GEO 424 - Soils Credits: 3

e GEO 425 - Image Processing Credits: 3

e GEO 427 - Sustainability Credits: 3

e GEO 440 - Field Techniques Credits: 3

e GEO 441 - Quantitative Methods Credits: 3

e GEO 446 - Water Resources Management Credits: 3

e GEO 450 - Geography-Geology Field Studies Credits: 1-3

e GEO 463 - Applied Geophysical Imaging Credits: 3

e GEO 490 - Selected Topics in Geography Credits: 1-3

e GEO 503 - Fundamentals of Geoenvironmental Research Credits: 3
e GEO 505 - Medical Geography Credits: 3

e GEO 506 - Sustainable Food Systems from the Soil Up Credits: 3
e GEO 517 - Applied Geographic Information Systems Credits: 3

e GEO 522 - Geoenvironmental Hydrology Credits: 3



e GEO 525 - Economic Geography Credits: 3

e GEO 530 - Mapping Sciences Credits: 3

e GEO 531 - Geomorphology Credits: 3

e GEO 532 - Disease and the Environment Credits: 3

e GEO 533 - Science of Land Use Change Credits: 3

e GEO 535 - Karst Hydrology and Geomorphology Credits: 3

e GEO 538 - GIS2: Intermediate Geographic Information Systems Credits: 3
e GEO 542 - Land-Use Regulations Credits: 3

e GEO 543 - Environmental Land Use Planning Credits: 3

e GEO 546 - Geoenvironmental Research | Credits: 3

e GEO 548 - Geoenvironmental Research Il Credits: 3

e GEO 553 - Cartography Credits: 3

e GEO 568 - GIS3: Advanced Geographic Information Systems Credits: 3
e GEO 592 - Selected Topics in Geography Credits: 3

e GEO 593 - Selected Topics in Geography Credits: 3

e GEO 594 - Selected Topics in Geography Credits: 1-3

e GEO 599 - Independent Study Credits: 3

Natural/Social Science Electives:

Up to 6 credits may be taken from outside Geography-Earth Science by advisement.
Experiential Requirements (6 crs.)

Thesis | & 1l

e GEO 612 - Thesis | Credits: 3
e GEO 613 - Thesis Il Credits: 3

Research & Internship

o GEO 546 - Geoenvironmental Research | Credits: 3
OR
e GEO 548 - Geoenvironmental Research Il Credits: 3

e GEO 609 - Internship | Credits: 3
Geoenvironmental Science & Sustainability, M.S. Degree Plan

Full-Time (30 Credits)

First Year

Fall Semester: 9 Credits

e  GEO 503 - Fundamentals of Geoenvironmental Research Credits: 3



e  GEO 5XX - Geo-Techniques Elective Credits: 3
e GEO 4XXor5XX - Elective Credits: 3

Spring Semester: 9 Credits

e GEO 4XX or 5XX - Elective Credits: 3
e GEO 5XX - Elective Credits: 3
e GEO 5XX - Elective Credits: 3

Summer Semester: 3 Credits

e GEO 609 - Internship | Credits: 3 OR GEO 612 - Thesis | Credits: 3
Second Year

Fall Semester: 9 Credits

e  GEO 546 - Geoenvironmental Research | Credits: 3 OR GEO 613 - Thesis Il Credits: 3
e GEO 5XX - Elective Credits: 3
e GEO 5XX - Elective Credits: 3

Planning Notes for all students:

30 total credits required

Students must take a minimum of 18 credits at the 500 level, including GEO 503

Students may take a maximum of 12 credits at the 400-level for credit toward the M.S. degree.

Students must take a minimum of 3 credits of geotechniques courses at either the 400 or 500 levels.
Students must complete a thesis (6 credits) OR a one semester research project (3 credits) and internship
(3 credits)

Students must take and pass the departmental practical exam upon earning 18 credits.

7. Students can being in any semester or term, including, fall, spring, winter or summer.
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Master of Arts

Applied History, M.A.

Shippensburg University's graduate program in Applied History is designed for college graduates seeking advanced
historical training and educators seeking professional development opportunities. The program provides all students
with a strong grounding in historical scholarship and research. Additionally, our program's focus on applied history
prepares our students to share their knowledge with the public in diverse and creative ways, and to use their knowledge
and skills to make a meaningful impact on the world. Our graduates apply their historical expertise at museums and
historic sites; with state, local, and national government agencies; at non-profit organizations and for-profit businesses;
and in high school and college classrooms across the nation.

For students pursuing careers in public history, our program offers specialized courses in museum studies, museum
education, oral history, historic preservation, and archival studies. Our program combines classroom instruction with
hands-on learning and community-based projects. Students can also pursue professional internships to gain on-the-job
training and to prepare them for employment.

For educators, our program offers a diverse array of courses that will enhance their content knowledge and provide
additional resources that they can integrated into their own classrooms. Our program also offers a yearly summer
teacher's institute on a popular historical theme. At the institute, teachers from across the region can network, share
ideas and experiences, and explore new approaches and resources for teaching core history topics. All Shippensburg
University graduate classes (including the summer institute) can be used to help satisfy Pennsylvania's Act 48
requirements.

Many graduates have also used this terminal Master's degree as a foundation for future graduate work in history or
library science. Shippensburg University's Master's in Applied History degree may be completed simultaneously with
the Master's of Library and Information Science degree offered by Clarion University.

The Applied History Master's degree provides students with the greatest degree of flexibility and the opportunity to use
coursework from other disciplines to fulfill the degree requirements. It is well suited for the needs of educators and
students who wish to develop a broad historical training. Students who wish to specialize in a particular field of public
history may pursue one of our three graduate concentrations: Historic Preservation and Cultural Resource Management,
Museum Studies, or Community History Research. Students in those tracks develop a capstone internship or thesis
project that provides additional expertise in the area of specialization.



Admission Regquirements

To be eligible to pursue a Master of Arts degree in applied history, you must:

e  Have a baccalaureate degree from an accredited college or university.

e  Present an official transcript showing at least a 2.75 cumulative quality point average for your undergraduate
studies.
If you have less than a 2.75 cumulative undergraduate quality point average, you may be accepted following an
interview and the submission of a 500-word Statement of Purpose in which you provide additional evidence of your
interest in history, your potential as a graduate student, and your reasons for pursuing graduate studies.

Degree Requirements (30 crs.)

Required Core (6 crs.)

e HIS 501 - Introduction to Applied History Credits: 3

e HIS 601 - Research in Local and Regional History Credits: 3 or
e HIS 600 - Historical Research Methods Credits: 3

Required Capstone (6 crs.)

Internship Option:
e HIS 609 - Internship | Credits: 3

e HIS 610 - Internship Il Credits: 3
OR
Thesis Option:

e HIS 612 - Thesis | Credits: 3
e HIS 613 - Thesis Il Credits: 3

Restricted Electives (9 crs.)

Chosen within the following fields:
I. History of Americas (3 crs.)

e HIS 402 - Revolutionary America Credits: 3

e HIS 413 - Pennsylvania History Credits: 3

e HIS 428 - Issues in the Gilded Age and Progressive Era Credits: 3
e HIS 430 - U.S. Cultural History Credits: 3

e HIS 490 - Selected Topics in History Credits: 1-3

e HIS 513 - Seminar in U.S. Women's History Credits: 3

e HIS 515 - Seminar in 20th Century U.S. Social History Credits: 3
e HIS 516 - Seminar in African American History Credits: 3

e HIS 519 - Seminar in International Relations Credits: 3

e HIS 525 - Seminar in U.S. Regional History Credits: 3



e HIS 526 - Seminar in the Civil War Era Credits: 3

e HIS 592 - Selected Topics in History Credits: 3

e HIS 599 - Readings in History Credits: 3-6

e HIS 601 - Research in Local and Regional History Credits: 3
Note:
HIS 490, HIS 592, HIS 599: With advisement
HIS 601: (if not used to satisfy the research requirement)

Il. Global Connections and Comparisons (3 crs.)

e HIS 407 - Women in Comparative Perspective Credits: 3

e HIS 423 - Issues in 20th-Century Europe Credits: 3

e HIS 454 - China and the Outside World Credits: 3

e HIS 519 - Seminar in International Relations Credits: 3

e HIS 534 - Seminar in Modern German History Credits: 3

e HIS 535 - Seminar in Medieval Studies Credits: 3

e HIS 543 - Environmental History Credits: 3

e HIS 558 - Seminar in East Asia and the Modern World Credits: 3

e HIS 562 - Seminar in African History Credits: 3
Note:
Selected Topics in History and Reading in History with Departmental Approval.

l1l. Applied History Skills (3 crs.)

e HIS 433 - Oral History Credits: 3

e HIS 460 - Archives and Public History Credits: 3

e HIS 502 - Introduction to Archives Credits: 3

e HIS 505 - Advanced Topics in Public History Credits: 3

e HIS 594 - Selected Topics in History Credits: 1-3
Note:
HIS 594 with advisement

Electives

History Electives (9 Crs.)

Any course not used to satisfy Restricted Electives

Interdisciplinary Electives

With permission of their graduate advisor and the department chair, students may substitute up to two graduate courses
(6 crs.) for their history electives. These courses should come from other Shippensburg University departments and
help students to fulfill their personal interests and professional objectives.

Applied History, Community History Research Concentration,
M.A.



Shippensburg University's graduate program in Applied History with a concentration in Community History Research
trains students to apply the methods and approaches of professional historians to projects focused on telling the stories
of local people, places, sites, organizations, and events. Students learn to use a variety of sources and techniques,
including archival research and oral interviews, in order to examine local history. The program also examines diverse
ways to share local stories with the public through publications, public programs exhibits, and digital media. This
concentration is ideal for librarians, local historians, family and church historians, students wishing to explore
community history and pursue advanced training in historical research methods, or individuals seeking a foundation for
additional graduate or doctoral studies.

Admission Requirements

To be eligible to pursue a Master of Arts degree in applied history, you must:

e  Have a baccalaureate degree from an accredited college or university.

e  Present an official transcript showing at least a 2.75 cumulative quality point average for your undergraduate
studies.
If you have less than a 2.75 cumulative undergraduate quality point average, you may be accepted following an
interview and the submission of a 500-word Statement of Purpose in which you provide additional evidence of your
interest in history, your potential as a graduate student, and your reasons for pursuing graduate studies.

Degree Requirements (30 crs.)

Required Core (6 crs.)

e HIS 501 - Introduction to Applied History Credits: 3

e HIS 601 - Research in Local and Regional History Credits: 3 or
e HIS 600 - Historical Research Methods Credits: 3

Required Capstone (6 crs.)

Internship Option:
e HIS 609 - Internship | Credits: 3

e HIS 610 - Internship Il Credits: 3
OR
Thesis Option:

e HIS 612 - Thesis | Credits: 3
e HIS 613 - Thesis Il Credits: 3

Restricted Electives (9 crs.)
Chosen within the following fields:
|. History of Americas (3 crs.)

e HIS 402 - Revolutionary America Credits: 3
e HIS 413 - Pennsylvania History Credits: 3



e HIS 428 - Issues in the Gilded Age and Progressive Era Credits: 3
e HIS 430 - U.S. Cultural History Credits: 3

e  HIS 490 - Selected Topics in History Credits: 1-3

e HIS 513 - Seminar in U.S. Women's History Credits: 3

e HIS 515 - Seminar in 20th Century U.S. Social History Credits: 3
e HIS 516 - Seminar in African American History Credits: 3

e HIS 519 - Seminar in International Relations Credits: 3

e HIS 525 - Seminar in U.S. Regional History Credits: 3

e HIS 526 - Seminar in the Civil War Era Credits: 3

e HIS 592 - Selected Topics in History Credits: 3

e HIS 599 - Readings in History Credits: 3-6

e HIS 601 - Research in Local and Regional History Credits: 3
Note:
HIS 490, HIS 592, HIS 599: With advisement
HIS 601: (if not used to satisfy the research requirement)

II. Global Connections and Comparisons (3 crs.)

e HIS 407 - Women in Comparative Perspective Credits: 3

e HIS 423 - Issues in 20th-Century Europe Credits: 3

e HIS 454 - China and the Outside World Credits: 3

e HIS 519 - Seminar in International Relations Credits: 3

e HIS 534 - Seminar in Modern German History Credits: 3

e HIS 535 - Seminar in Medieval Studies Credits: 3

e HIS 543 - Environmental History Credits: 3

e HIS 558 - Seminar in East Asia and the Modern World Credits: 3

e HIS 562 - Seminar in African History Credits: 3
Note:
Selected Topics in History and Reading in History with Departmental Approval.

lll. Applied History Skills (3 crs.)

e HIS 433 - Oral History Credits: 3

e HIS 460 - Archives and Public History Credits: 3

e HIS 502 - Introduction to Archives Credits: 3

e HIS 505 - Advanced Topics in Public History Credits: 3

e HIS 594 - Selected Topics in History Credits: 1-3
Note:
HIS 594 with advisement

Community History Research Concentration

Required (6 crs.)

e HIS 601 - Research in Local and Regional History Credits: 3
e HIS 433 - Oral History Credits: 3



Elective (3 crs.)

e HIS 413 - Pennsylvania History Credits: 3

e  HIS 460 - Archives and Public History Credits: 3
e HIS 502 - Introduction to Archives Credits: 3

e HIS 599 - Readings in History Credits: 3-6

Applied History, Historic Preservation & Cultural Resource
Management Concentration, M.A.

Shippensburg University's graduate program in Applied History with a concentration in Historic Preservation and
Cultural Resource Management trains students to be practitioners and advocates for protecting historic sites and
cultural resources. Students learn professional techniques to research, document, and interpret historic sites in both
public and government settings. Additionally, they explore methods for advancing community-based historic
preservation programs focused on strengthening communities and protecting historic resources. The program combines
rigorous classroom instruction, community-based projects, and specialized internships designed to produce
preservation professionals with a rigorous historical training.

Admission Requirements

To be eligible to pursue a Master of Arts degree in applied history, you must:

e Have a baccalaureate degree from an accredited college or university.

e Present an official transcript showing at least a 2.75 cumulative quality point average for your undergraduate
studies.
If you have less than a 2.75 cumulative undergraduate quality point average, you may be accepted following an
interview and the submission of a 500-word Statement of Purpose in which you provide additional evidence of your
interest in history, your potential as a graduate student, and your reasons for pursuing graduate studies.

Degree Requirements (30 crs.)

Required Core (6 crs.)

e HIS 501 - Introduction to Applied History Credits: 3

e HIS 601 - Research in Local and Regional History Credits: 3 or
e HIS 600 - Historical Research Methods Credits: 3

Required Capstone (6 crs.)

Internship Option:
e HIS 609 - Internship | Credits: 3

e HIS 610 - Internship Il Credits: 3
OR
Thesis Option:

e HIS 612 - Thesis | Credits: 3



e HIS 613 - Thesis Il Credits: 3

Restricted Electives (9 crs.)

Chosen within the following fields:

|. History of Americas (3 crs.)

e HIS 402 - Revolutionary America Credits: 3

e HIS 413 - Pennsylvania History Credits: 3

e HIS 428 - Issues in the Gilded Age and Progressive Era Credits: 3
e HIS 430 - U.S. Cultural History Credits: 3

e HIS 490 - Selected Topics in History Credits: 1-3

e HIS 513 - Seminar in U.S. Women's History Credits: 3

e HIS 515 - Seminar in 20th Century U.S. Social History Credits: 3
e HIS 516 - Seminar in African American History Credits: 3

e HIS 519 - Seminar in International Relations Credits: 3

e HIS 525 - Seminar in U.S. Regional History Credits: 3

e HIS 526 - Seminar in the Civil War Era Credits: 3

e HIS 592 - Selected Topics in History Credits: 3

e HIS 599 - Readings in History Credits: 3-6

e HIS 601 - Research in Local and Regional History Credits: 3
Note:
HIS 490, HIS 592, HIS 599: With advisement
HIS 601: (if not used to satisfy the research requirement)

Il. Global Connections and Comparisons (3 crs.)

e HIS 407 - Women in Comparative Perspective Credits: 3

e HIS 423 - Issues in 20th-Century Europe Credits: 3

e HIS 454 - China and the Outside World Credits: 3

e HIS 519 - Seminar in International Relations Credits: 3

e HIS 534 - Seminar in Modern German History Credits: 3

e HIS 535 - Seminar in Medieval Studies Credits: 3

e HIS 543 - Environmental History Credits: 3

e HIS 558 - Seminar in East Asia and the Modern World Credits: 3

e HIS 562 - Seminar in African History Credits: 3
Note:
Selected Topics in History and Reading in History with Departmental Approval.

Applied History Skills (3 crs.)

e HIS 433 - Oral History Credits: 3

e HIS 460 - Archives and Public History Credits: 3

e HIS 502 - Introduction to Archives Credits: 3

e HIS 505 - Advanced Topics in Public History Credits: 3
e HIS 594 - Selected Topics in History Credits: 1-3



Note:
HIS 594 with advisement

Historic Preservation & Cultural Resource Management
Concentration

Required (6 crs.)

e HIS 539 - Historic Preservation Practice & Advocacy Credits: 3
e HIS 543 - Environmental History Credits: 3

Elective (3 crs.)

e HIS 413 - Pennsylvania History Credits: 3

e GEO 542 - Land-Use Regulations Credits: 3

e PLS 522 - Advocacy in Public Administration Credits: 3

e HIS 601 - Research in Local and Regional History Credits: 3
e HIS 599 - Readings in History Credits: 3-6 (with advisement)

Applied History, Museum Studies Concentration, M.A.

Shippensburg University's graduate program in Applied History with a concentration in Museum Studies trains
students for careers at museums and historic sites. Through classroom instruction, sessions held off-campus at area
museums, and extensive hands-on work, students will gain professional training in museum theory and practices. Our
program features a Museum Education course based at Gettysburg's Seminary Ridge Museum. Other museum studies
classes meet at the Shippensburg University Fashion Archives and Museum, a campus museum with over 20,000
artifacts specializing in the history of historical textiles, clothing, costume, and popular culture. Through coursework
and hands-on activities, students gain expertise in the history, care, handling, storage, exhibition, and management of
museum materials. The combination of rigorous classroom instruction, hands-on training, and specialized museum
internships produces skilled museum professionals with a rigorous historical training.

Admission Requirements

To be eligible to pursue a Master of Arts degree in applied history, you must:

e Have a baccalaureate degree from an accredited college or university.
e Present an official transcript showing at least a 2.75 cumulative quality point average for your undergraduate
studies.
If you have less than a 2.75 cumulative undergraduate quality point average, you may be accepted following an
interview and the submission of a 500-word Statement of Purpose in which you provide additional evidence of your
interest in history, your potential as a graduate student, and your reasons for pursuing graduate studies.

Degree Requirements (30 crs.)

Required Core (6 crs.)



e HIS 501 - Introduction to Applied History Credits: 3

e HIS 601 - Research in Local and Regional History Credits: 3 or
e HIS 600 - Historical Research Methods Credits: 3

Required Capstone (6 crs.)

Internship Option:
e HIS 609 - Internship | Credits: 3

e HIS 610 - Internship Il Credits: 3
OR
Thesis Option:

e HIS 612 - Thesis | Credits: 3
e HIS 613 - Thesis Il Credits: 3

Restricted Electives (9 crs.)
Chosen within the following fields:
I. History of Americas (3 crs.)

e HIS 402 - Revolutionary America Credits: 3

e HIS 413 - Pennsylvania History Credits: 3

e HIS 428 - Issues in the Gilded Age and Progressive Era Credits: 3
e HIS 430 - U.S. Cultural History Credits: 3

e HIS 490 - Selected Topics in History Credits: 1-3

e HIS 513 - Seminar in U.S. Women's History Credits: 3

e HIS 515 - Seminar in 20th Century U.S. Social History Credits: 3
e HIS 516 - Seminar in African American History Credits: 3

e HIS 519 - Seminar in International Relations Credits: 3

e HIS 525 - Seminar in U.S. Regional History Credits: 3

e HIS 526 - Seminar in the Civil War Era Credits: 3

e HIS 592 - Selected Topics in History Credits: 3

e HIS 599 - Readings in History Credits: 3-6

e HIS 601 - Research in Local and Regional History Credits: 3
Note:
HIS 490, HIS 592, HIS 599: With advisement
HIS 601: (if not used to satisfy the research requirement)

II. Global Connections and Comparisons (3 crs.)

e HIS 407 - Women in Comparative Perspective Credits: 3
e HIS 423 - Issues in 20th-Century Europe Credits: 3

e HIS 454 - China and the Outside World Credits: 3

e HIS 519 - Seminar in International Relations Credits: 3

e HIS 534 - Seminar in Modern German History Credits: 3
e HIS 535 - Seminar in Medieval Studies Credits: 3



e HIS 543 - Environmental History Credits: 3
e HIS 558 - Seminar in East Asia and the Modern World Credits: 3

e HIS 562 - Seminar in African History Credits: 3
Note:
Selected Topics in History and Reading in History with Departmental Approval.

lll. Applied History Skills (3 crs.)

e HIS 433 - Oral History Credits: 3

e HIS 460 - Archives and Public History Credits: 3

e HIS 502 - Introduction to Archives Credits: 3

e HIS 505 - Advanced Topics in Public History Credits: 3

e HIS 594 - Selected Topics in History Credits: 1-3
Note:
HIS 594 with advisement

Museum Studies Concentration

Required (6 crs.)

e HIS 542 - Textile History & Museum Methods Credits: 3
e HIS 541 - Museum Education Credits: 3

Elective (3 crs.)

e HIS 430 - U.S. Cultural History Credits: 3

e HIS 433 - Oral History Credits: 3

e HIS 460 - Archives and Public History Credits: 3

e HIS 502 - Introduction to Archives Credits: 3

e HIS 505 - Advanced Topics in Public History Credits: 3
e HIS 599 - Readings in History Credits: 3-6

Applied History and Library Science, M.A.//M.S.L.S

Shippensburg University History program and Clarion University's Library Science program participate in a
cooperative degree program. Students in this cooperative program earn two degrees: a Master of Arts in Applied
History degree, and a Master of Science in Library and Information Science degree. As part of the cooperative
agreement, students are allowed to double-count six credits of coursework towards the two degrees. You must apply
and be accepted to each program separately to pursue the cooperative degree option. The library science program is
offered entirely online. This combination of degrees prepares students for library and research careers in archives,
libraries, and with historical organizations.

Applied History, M.A. Degree Plan

Full-Time (30 Credits)



First Year

Fall Semester: 9 Credits

e  HIS 501 - Introduction to Applied History Credits: 3
e  HIS 609 - Internship | Credits: 3 OR HIS 612 - Thesis | Credits: 3
e  Global Connections & Comparisons Elective Credits: 3

Spring Semester: 9 Credits

e HIS 600 - Historical Research Methods Credits: 3 OR HIS 601 - Research in Local and Regional History
Credits: 3

e HIS 610 - Internship 11 Credits: 3 OR HIS 613 - Thesis Il Credits: 3
e  History of Americas Elective Credits: 3

Second Year

Fall Semester: 6 Credits

e Applied History Skills Elective Credits: 3
e HIS Elective Credits: 3

Spring Semester: 6 Credits

e  HIS Elective Credits: 3
e  HIS Elective Credits: 3

Planning Notes for all students:

1. 30 total credits required
Students can begin in any semester or term, including, fall, spring, winter or summer.

3. Students can take elective courses in any semester or term. See program for list of electives: Applied History,
M.A.

4. Students can take core courses in any semester or term.

5. The above sequence is for illustrative purposes only. Students can tailor their program to their individual
needs.

Applied History, Community History Research Concentration,
M.A. Degree Plan

Full-Time (30 Credits)

First Year

Fall Semester: 9 Credits

e  HIS 501 - Introduction to Applied History Credits: 3



e HIS 609 - Internship | Credits: 3 OR HIS 612 - Thesis | Credits: 3
e  Global Connections & Comparisons Elective Credits: 3

Spring Semester: 9 Credits

e HIS 600 - Historical Research Methods Credits: 3
e  HIS 610 - Internship 11 Credits: 3 OR HIS 613 - Thesis Il Credits: 3
e  History of Americas Elective Credits: 3

Second Year

Fall Semester: 6 Credits

e Applied History Skills Elective Credits: 3
e HIS 601 - Research in Local and Regional History Credits: 3

Spring Semester: 6 Credits

e HIS 433 - Oral History Credits: 3
e Community History Elective Credits: 3

Planning Notes for all students:

1. 30 total credits required

Students can begin in any semester or term, including, fall, spring, winter or summer.

3. Students can take elective courses in any semester or term. See program for list of electives: Applied History,
Community History Research Concentration, M.A.

4.  Students can take core courses in any semester or term.

5. The above sequence is for illustrative purposes only. Students can tailor their program to their individual
needs.

N

Applied History, Historic Preservation & Cultural Resource
Management Concentration, M.A. Degree Plan

Full-Time (30 Credits)

First Year

Fall Semester: 9 Credits

e  HIS 501 - Introduction to Applied History Credits: 3
e HIS 609 - Internship I Credits: 3 OR HIS 612 - Thesis | Credits: 3
e  Global Connections & Comparisons Elective Credits: 3

Spring Semester: 9 Credits



e  HIS 600 - Historical Research Methods Credits: 3
e  HIS 610 - Internship Il Credits: 3 OR HIS 613 - Thesis Il Credits: 3
e History of Americas Elective Credits: 3

Second Year

Fall Semester: 6 Credits
e Historic Preservation & Cultural Resource Elective Credits: 3
e  HIS 543 - Environmental History Credits: 3

Spring Semester: 6 Credits
e Applied History Skills Elective Credits: 3

e HIS 539 - Historic Preservation Practice & Advocacy Credits: 3

Planning Notes for all students:

1. 30 total credits required

2. Students can begin in any semester or term, including, fall, spring, winter or summer.

3. Students can take elective courses in any semester or term. See program for list of electives: Applied History,
Historic Preservation & Cultural Resource Management Concentration, M.A.

4.  Students can take core courses in any semester or term.

5. The above sequence is for illustrative purposes only. Students can tailor their program to their individual

needs.

Applied History, Museum Studies Concentration, M.A. Degree
Plan

Full-Time (30 Credits)

First Year

Fall Semester: 9 Credits

e  HIS 501 - Introduction to Applied History Credits: 3
e HIS 609 - Internship | Credits: 3 OR HIS 612 - Thesis | Credits: 3
e  Global Connections & Comparisons Elective Credits: 3

Spring Semester: 9 Credits

e HIS 600 - Historical Research Methods Credits: 3 OR HIS 601 - Research in Local and Regional History
Credits: 3

e HIS 610 - Internship Il Credits: 3 OR HIS 613 - Thesis Il Credits: 3
e History of Americas Elective Credits: 3



Second Year

Fall Semester: 6 Credits

e  HIS 542 - Textile History & Museum Methods Credits: 3
e HIS 541 - Museum Education Credits: 3

Spring Semester: 6 Credits

e  HIS 433 - Oral History Credits: 3
e  Museum Studies Elective Credits: 3

Planning Notes for all students:

1. 30 total credits required

Students can begin in any semester or term, including, fall, spring, winter or summer.

3. Students can take elective courses in any semester or term. See program for list of electives: Applied History,
Museum Studies Concentration, M.A.

4. Students can take core courses in any semester or term.

5. The above sequence is for illustrative purposes only. Students can tailor their program to their individual
needs.

N
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Master of Public Administration

Public Administration, M.P.A.

MPA Program

The MPA degree prepares students for public-service careers with local, state, and federal government agencies and
non-profit organizations. Students may earn their MPA by taking courses on campus and at the Dixon University
Center in Harrisburg.

Students applying for the MPA program should have a 2.75 GPA with relevant coursework or professional experience.
Applicants who do not meet minimum requirements may be required to take an introductory course. Applications
require a resume.



The MPA degree requires students to complete 36 credit hours. Each student's program includes six core courses, four
elective courses, and a 6 credit-hour internship. Students who have full-time managerial employment in a relevant
profession may apply for an internship waiver when applying to the MPA program. Students obtaining a waiver for the
6 credit-hour internship are required to choose a 3 credit-hour experiential skills course for a total of 33 credit hours.

MPA students should register for PLS 501 Organizational Theory and Behavior during their first semester. PLS 605
Capstone Seminar: Applied Public Management should be taken during students' final semester.

Professional Organizations

Shippensburg University's MPA program is a member of the Network of Schools of Public Policy, Affairs, and
Administration (NASPAA). Central Pennsylvania has an active chapter of the American Society for Public
Administration (ASPA), the professional association. ASPA regularly hosts educational and networking events in the
Harrisburg area, and MPA students often become chapter members, board members, or officers. MPA students are
leaders in the Public Administration Student Association, the campus professional development organization.
Shippensburg University's Pi Alpha Alpha public administration academic honor society received the NASPAA
National Chapter of Excellence Award in 2014.

Degree Requirements

Required Core Courses (18 crs.)

e PLS 501 - Organizational Theory and Behavior Credits: 3

e PLS 502 - Human Resources Management Credits: 3

e PLS 503 - Public Budgeting and Financial Management Credits: 3

e PLS 601 - Research Methods Credits: 3

e PLS 603 - Public Policy Analysis and Program Evaluation Credits: 3
e PLS 605 - Capstone Seminar: Applied Public Management Credits: 3

Electives (12 crs.)

e PLS 431 - Pennsylvania Local Government Credits: 3

e PLS 491 - Selected Topics in Political Science Credits: 3
e PLS 504 - Ethics for Public Service Managers Credits: 3
e PLS 511 - State Government Credits: 3

e PLS 512 - Intergovernmental Relations Credits: 3

e PLS 521 - Labor Relations in the Public Sector Credits: 3
e PLS 522 - Advocacy in Public Administration Credits: 3

e PLS 523 - Communication for the Public Manager Credits: 3
e PLS 553 - Public Policy Implementation Credits: 3

e PLS 561 - Administrative Law Credits: 3

e PLS 591 - Selected Topics in Political Science Credits: 3
e PLS 623 - Field Research | Credits: 3

e PLS 624 - Field Reseach Il Credits: 3

Experiential Requirements (6 crs.)



e PLS 611 - Internship | Credits: 3
e PLS 612 - Internship Il Credits: 3 or

Experiential Skills Electives (for internship waiver - 3 Crs.)

e PLS 491 - Selected Topics in Political Science Credits: 3 or
e PLS 591 - Selected Topics in Political Science Credits: 3

e PLS 521 - Labor Relations in the Public Sector Credits: 3

e PLS 522 - Advocacy in Public Administration Credits: 3

e PLS 523 - Communication for the Public Manager Credits: 3

e PLS 623 - Field Research | Credits: 3

e PLS 624 - Field Reseach Il Credits: 3

e BSN 519 - Essentials of Information Systems Credits: 2

e BSN 520 - Essentials of Economics for Business Administration Credits: 2
e BSN 521 - Essentials of Accounting Credits: 2

e BSN 530 - Essentials of Finance Credits: 2

e GEO 517 - Applied Geographic Information Systems Credits: 3

e [SS 515 - Information Systems Project Management Credits: 3

e |SS 550 - Database Design Credits: 3

e |SS 570 - Information Analysis Credits: 3

e COM 570 - Fund Raising and Association Public Relations Credits: 3
e PLS491/PLS 591 (if applicable)

Psychology Department

Suzanne M. Morin, Ph.D., Chair (477-1657)
Corrine Bertram, Ph.D.

Jamonn Campbell, Ph.D.

James D. Griffith, Ph.D.

Steven J. Haase, Ph.D.

Robert L. Hale, Ph.D.

Thomas Hatvany, Ph.D.

Amber Norwood, Ph.D.

Kathryn Potoczak, Ph.D., BCBA-D
Toru Sato, Ph.D.

Ashley Seibert, Ph.D.

Kim Weikel, Ph.D.



Master of Science

Applied Psychology, M.S.

The M.S. in Applied Psychology (MAP) emphasizes the application of psychological principles and methodologies to
real world problems. The program was designed to provide coursework aimed at three primary purposes for
students: 1) career advancement, 2) training to enter a new career/profession, and/or 3) preparation for doctoral
study. The coursework offers a balance of theory, application, and methodological skill sets used in the

workplace. The program is delivered 100% online in an accelerated format so that it can be completed in 1-year (12
months) of full-time study or 2-years of part-time study. In consideration of students' busy and varying schedules, we
have rolling admissions so one can begin and complete the program in any term.

Majors from any field are welcomed to apply as long as the admission requirements are met. In the recent past,
students with undergraduate degrees in the following fields have been admitted to our program: biology, business,
communications, computer science, criminal justice, education, exercise science, mathematics, philosophy, political
science, psychology, and sociology.

Applicants must meet all admission requirements of the School of Graduate Studies and you must:
* Have completed at least 3 semester hours of undergraduate work in psychology.

» Have completed an undergraduate statistics course.

* Submit a Graduate Admissions application including the Goal Statement Form listing

your personal and professional goals (300 words or less).

Degree Requirements

A total of 30 semester hour credits of graduate work is required for the master of science degree. Please note: 400-level
courses MAY NOT be taken for graduate credit within this program.

I. Required (12 crs.)

e PSY 500 - Advanced Research Design and Statistics | Credits: 3
e PSY 502 - Program Evaluation Credits: 3

e PSY 503 - Survey Research Credits: 3

e PSY 600 - Capstone Credits: 3

Note:

PSY 500 has a residency requirement -- it must be taken from the Department of Psychology

II. Core Courses (12 crs.)

(Choose one from each of the following four areas)



Learning and Motivation

e PSY 516 - Motivation Credits: 3
e PSY 518 - Introduction to Behavior Analysis Credits: 3

Developmental and Social

e PSY 517 - Applied Psychology of Women and Gender Credits: 3
e PSY 529 - Adult Development and Aging Credits: 3

e PSY 533 - Applied Social Psychology Credits: 3

e PSY 545 - Child & Adolescent Psychology Credits: 3

e PSY 590 - Introduction to Group Dynamics Credits: 3

Community and Psychopathology

e PSY 530 - Applied Child and Adolescent Psychopathology Credits: 3
e PSY 539 - Community Psychology Credits: 3

Cognitive

e PSY 531 - Cognitive Psychology Applied to the Workplace Credits: 3
e PSY 565 - Human Factors Credits: 3

lll. Electives (6 crs.)

Elective courses or additional cluster courses.

e PSY 512 - Theories of Learning Credits: 3

e PSY 535 - Behavioral Assessment Credits: 3

e PSY 536 - Research Design in Behavior Analysis Credits: 3

e PSY 543 - Behavioral Treatment & Systems Support Credits: 3
e PSY 595 - Selected Topics in Psychology Credits: 3

e PSY 596 - Selected Topics in Psychology Credits: 3

e PSY 597 - Independent Study in Psychology Credits: 3

e PSY 598 - Independent Study Credits: 3

Note:

Visit our website at www.ship.edu/psychology/ for the most current program information.

Certificate

Behavior Specialist Certificate

The Psychology graduate program also offers a Behavioral Specialist Certificate (BSC) which fulfills some of the
requirements for a Behavioral Specialist License (BSL) in Pennsylvania. The BSC can be taken as part of the MAP



degree requirements (with no additional courses necessary; can still complete the MAP in 30 credits) or as a post-
graduate certificate for those that already have a graduate degree.

In summary, the requirements for a BSL in Pennsylvania are:

e A Master's (or higher) degree or a Post Master's Certificate in certain specified fields
e 90 hours of evidence-based coursework in eight specified content areas

e 1,000 hours of in-person clinical experience

e 1-year of experience involving Functional Behavior Assessments

Required Courses (9 crs.)

e PSY 518 - Introduction to Behavior Analysis Credits: 3
e PSY 539 - Community Psychology Credits: 3
e PSY 543 - Behavioral Treatment & Systems Support Credits: 3

Sociology/Anthropology Department

Philip Broyles, Ph.D., Chair

Barbara J. Denison, Ph.D., Director, Organizational Development and Leadership Program (717) 477-1257
Allison Carey, Ph.D.

Lawrence Eppard, Ph.D.

Chad Kimmel, Ph.D.

Karl Lorenz, Ph.D.

David Monaghan, Ph.D.

Ying Yang, Ph.D.

Master of Science

Organizational Development and Leadership, Business
Concentration, M.S.

The Organizational Development and Leadership Program is designed for those students pursuing leadership positions
in various career fields. Its objective is to apply the critical view of organizations from social scientific perspectives and
enhance students' understanding of how organizations operate and change over time. The performance and role of
leadership in formal and informal settings is an integral part of the program. In addition, students will have the
opportunity to develop skills and increase their knowledge in selected discipline areas.

The Master of Science in organizational development and leadership is an interdisciplinary program that will provide
students with several opportunities:

1. To learn basic principles and theories of organizational development and the role of leadership.
2. To enhance skills and knowledge in specified content areas.



3. To combine theory with practical experience through an internship in the student's concentration.

Admission Requirements

Applicants must have a baccalaureate degree from an accredited college or university and have a minimum cumulative
undergraduate quality point average of 2.75. If GPA was below 2.75, an interview may be requested by the program
director.

Submit the graduate application along with a current resume, a one-page personal goals statement, an undergraduate
transcript, and the non-refundable application fee.

Degree Requirements

Core Courses (12 crs.)

e  SOC 550 - Leadership Theory and Practice Credits: 3
e SOC 560 - Leadership, Change, and Innovation Credits: 3
e PLS 501 - Organizational Theory and Behavior Credits: 3

e PLS 601 - Research Methods Credits: 3 or
e COM 520 - Strategic Communication Research Credits: 3

Capstone Experience (6 crs.)

All students must fulfill the capstone experience that requires completion of a 3-credit internship in some
administrative capacity within their concentration area. The internship is ideally taken simultaneously with the Applied
Leadership and Organizational Analysis course where students will complete an organizational analysis project. It is
recommnded after 18-21 crs.

e SOC 570 - Applied Organizational and Leadership Analysis Credits: 3
e SOC 609 - Sociology Graduate Internship Credits: 3
e (Internship within concentration area)

Business (12 crs.)

e BSN 511 - Essentials of Business Operations and Analysis Credits: 4

e BSN 519 - Essentials of Information Systems Credits: 2

e BSN 520 - Essentials of Economics for Business Administration Credits: 2
e BSN 521 - Essentials of Accounting Credits: 2

e BSN 530 - Essentials of Finance Credits: 2

e BSN 534 - Essentials of Marketing Credits: 2

Note:

*Concentration is designed for students without a business or business-related undergraduate degree



Organizational Development and Leadership, Higher
Education Structure and Policy Concentration, M.S.

The Organizational Development and Leadership Program is designed for those students pursuing leadership positions
in various career fields. Its objective is to apply the critical view of organizations from social scientific perspectives and
enhance students' understanding of how organizations operate and change over time. The performance and role of
leadership in formal and informal settings is an integral part of the program. In addition, students will have the
opportunity to develop skills and increase their knowledge in selected discipline areas.

The Master of Science in organizational development and leadership is an interdisciplinary program that will provide
students with several opportunities:

1. To learn basic principles and theories of organizational development and the role of leadership.
2. To enhance skills and knowledge in specified content areas.
3. To combine theory with practical experience through an internship in the student's concentration.

Admission Requirements

Applicants must have a baccalaureate degree from an accredited college or university and have a minimum cumulative
undergraduate quality point average of 2.75. If GPA was below 2.75, an interview may be requested.

Submit the graduate application along with a current resume, a one-page personal goals statement, an undergraduate
transcript, and the non-refundable application fee.

Degree Requirements

Core Courses (12 crs.)

e SOC 550 - Leadership Theory and Practice Credits: 3
e SOC 560 - Leadership, Change, and Innovation Credits: 3
e PLS 501 - Organizational Theory and Behavior Credits: 3

e PLS 601 - Research Methods Credits: 3 or
e COM 520 - Strategic Communication Research Credits: 3

Capstone Experience (6 crs.)

All students must fulfill the capstone experience that requires completion of a 3-credit internship in some
administrative capacity within their concentration area. The internship is ideally taken simultaneously with the Applied
Leadership and Organizational Analysis course where students will complete an organizational analysis project. It is
recommnded after 18-21 crs.

e SOC 570 - Applied Organizational and Leadership Analysis Credits: 3
e SOC 609 - Sociology Graduate Internship Credits: 3
e (Internship within concentration area)

Higher Education Structure and Policy



Required (3 crs.)
e SOC 530 - Sociology of Higher Education Credits: 3
Electives (9 crs.)

e CNS 521 - Emotionally Intelligent Leadership Credits: 3

e CNS 565 - The College Student and the College Environment Credits: 3
e COM 594 - Selected Topics Communication/Journalism Credits: 1-3

e PLS 502 - Human Resources Management Credits: 3

e PLS 504 - Ethics for Public Service Managers Credits: 3

e PLS 523 - Communication for the Public Manager Credits: 3

e PLS 591 - Selected Topics in Political Science Credits: 3

e PLS 592 - Selected Topics in Political Science Credits: 3

e PLS 603 - Public Policy Analysis and Program Evaluation Credits: 3

e PSY 516 - Motivation Credits: 3

e PSY 595 - Selected Topics in Psychology Credits: 3

e PSY 596 - Selected Topics in Psychology Credits: 3

e SOC 421 - Impact of International Migration Credits: 3

e SOC 435 - Gender, Organizations, and Leadership Credits: 3

e SOC 445 - Sexuality and Sexual Orientation: A Social Approach Credits: 3
e SOC 594 - Selected Topics in Sociology Credits: 3

e Other courses as directed in consultation with the ODL advisor.

Organizational Development and Leadership, Historical
Administration Concentration, M.S.

The Organizational Development and Leadership Program is designed for those students pursuing leadership positions
in various career fields. Its objective is to apply the critical view of organizations from social scientific perspectives and
enhance students' understanding of how organizations operate and change over time. The performance and role of
leadership in formal and informal settings is an integral part of the program. In addition, students will have the
opportunity to develop skills and increase their knowledge in selected discipline areas.

The Master of Science in organizational development and leadership is an interdisciplinary program that will provide
students with several opportunities:

1. To learn basic principles and theories of organizational development and the role of leadership.
2. To enhance skills and knowledge in specified content areas.
3. To combine theory with practical experience through an internship in the student's concentration.

Admission Reguirements

Applicants must have a baccalaureate degree from an accredited college or university and have a minimum cumulative
undergraduate quality point average of 2.75. If GPA was below 2.75, an interview may be requested.

Submit the graduate application along with a current resume, a one-page personal goals statement, an undergraduate
transcript, and the non-refundable application fee.



Degree Requirements

Core Courses (12 crs.)

e  SOC 550 - Leadership Theory and Practice Credits: 3
e SOC 560 - Leadership, Change, and Innovation Credits: 3
e PLS 501 - Organizational Theory and Behavior Credits: 3

e PLS 601 - Research Methods Credits: 3 or
e COM 520 - Strategic Communication Research Credits: 3

Capstone Experience (6 crs.)

All students must fulfill the capstone experience that requires completion of a 3-credit internship in some
administrative capacity within their concentration area. The internship is ideally taken simultaneously with the Applied
Leadership and Organizational Analysis course where students will complete an organizational analysis project. It is
recommnded after 18-21 crs.

e SOC 570 - Applied Organizational and Leadership Analysis Credits: 3
e SOC 609 - Sociology Graduate Internship Credits: 3
e (Internship within concentration area)

Historical Administration

e HIS 413 - Pennsylvania History Credits: 3

e HIS 428 - Issues in the Gilded Age and Progressive Era Credits: 3
e HIS 430 - U.S. Cultural History Credits: 3

e HIS 433 - Oral History Credits: 3

e HIS 460 - Archives and Public History Credits: 3

e HIS 482 - Selected Topics in History Credits: 3

e HIS 501 - Introduction to Applied History Credits: 3

e HIS 502 - Introduction to Archives Credits: 3

e HIS 505 - Advanced Topics in Public History Credits: 3

e HIS 513 - Seminar in U.S. Women's History Credits: 3

e HIS 515 - Seminar in 20th Century U.S. Social History Credits: 3
e HIS 516 - Seminar in African American History Credits: 3

e HIS 526 - Seminar in the Civil War Era Credits: 3

e HIS 539 - Historic Preservation Practice & Advocacy Credits: 3
e HIS 541 - Museum Education Credits: 3

e HIS 542 - Textile History & Museum Methods Credits: 3

e HIS 543 - Environmental History Credits: 3

e HIS 592 - Selected Topics in History Credits: 3

e HIS 594 - Selected Topics in History Credits: 1-3

e HIS 599 - Readings in History Credits: 3-6

e HIS 601 - Research in Local and Regional History Credits: 3

Note:



(ODL students in this concentration are advised to select HIS 600 in place of PLS 601 in core; an additional
concentration course will be necessary if that substitution is made)

Other courses as directed in consultation with the ODL advisor

Organizational Development and Leadership, Leadership in
Society Concentration, M.S.

Leadership in Society Concentration

The new Leadership in Society concentration allows students more flexibility to select interdisciplinary courses that
best fit their own leadership goals.

Degree Requirements

Core Courses (12 crs.)

e  SOC 550 - Leadership Theory and Practice Credits: 3
e SOC 560 - Leadership, Change, and Innovation Credits: 3
e PLS 501 - Organizational Theory and Behavior Credits: 3

e PLS 601 - Research Methods Credits: 3 or
e COM 520 - Strategic Communication Research Credits: 3

Capstone Experience (6 crs.)

All students must fulfill the capstone experience that requires completion of a 3-credit internship in some
administrative capacity within their concentration area. The internship is ideally taken simultaneously with the Applied
Leadership and Organizational Analysis course where students will complete an organizational analysis project. It is
recommnded after 18-21 crs.

e SOC 570 - Applied Organizational and Leadership Analysis Credits: 3
e SOC 609 - Sociology Graduate Internship Credits: 3
e (Internship within concentration area)

Leadership in Society

e CNS 521 - Emotionally Intelligent Leadership Credits: 3

e COM 505 - Foundations of Strategic Communication Credits: 3

e COM 506 - Public Relations Strategies Credits: 3

e COM 527 - Multimedia Storytelling Credits: 3

e COM 570 - Fund Raising and Association Public Relations Credits: 3
e COM 594 - Selected Topics Communication/Journalism Credits: 1-3
e GEO 532 - Disease and the Environment Credits: 3

e GEO 533 - Science of Land Use Change Credits: 3



e GEO 542 - Land-Use Regulations Credits: 3

e GEO 592 - Selected Topics in Geography Credits: 3

e GEO 593 - Selected Topics in Geography Credits: 3

e GEO 594 - Selected Topics in Geography Credits: 1-3

e PLS 502 - Human Resources Management Credits: 3

e PLS 504 - Ethics for Public Service Managers Credits: 3

e PLS 522 - Advocacy in Public Administration Credits: 3

e PLS 523 - Communication for the Public Manager Credits: 3

e PLS 591 - Selected Topics in Political Science Credits: 3

e PLS 592 - Selected Topics in Political Science Credits: 3

e PLS 603 - Public Policy Analysis and Program Evaluation Credits: 3
e PSY 516 - Motivation Credits: 3

e PSY 517 - Applied Psychology of Women and Gender Credits: 3

e PSY 531 - Cognitive Psychology Applied to the Workplace Credits: 3
e PSY 539 - Community Psychology Credits: 3

e PSY 565 - Human Factors Credits: 3

e PSY 590 - Introduction to Group Dynamics Credits: 3

e PSY 595 - Selected Topics in Psychology Credits: 3

e PSY 596 - Selected Topics in Psychology Credits: 3

e SOC 421 - Impact of International Migration Credits: 3

e SOC 435 - Gender, Organizations, and Leadership Credits: 3

e SOC 440 - Global Leadership for Global Society Credits: 3

e SOC 445 - Sexuality and Sexual Orientation: A Social Approach Credits: 3
e SOC 594 - Selected Topics in Sociology Credits: 3

Organizational Development and Leadership, Management
Information Systems, M.S.

The Organizational Development and Leadership Program is designed for those students pursuing leadership positions
in various career fields. Its objective is to apply the critical view of organizations from social scientific perspectives and
enhance students' understanding of how organizations operate and change over time. The performance and role of
leadership in formal and informal settings is an integral part of the program. In addition, students will have the
opportunity to develop skills and increase their knowledge in selected discipline areas.

The Master of Science in organizational development and leadership is an interdisciplinary program that will provide
students with several opportunities:

1. To learn basic principles and theories of organizational development and the role of leadership.
2. To enhance skills and knowledge in specified content areas.
3. To combine theory with practical experience through an internship in the student's concentration.

Admission Requirements

Applicants must have a baccalaureate degree from an accredited college or university and have a minimum cumulative
undergraduate quality point average of 2.75. If GPA was below 2.75, an interview may be requested.

Submit the graduate application along with a current resume, a one-page personal goals statement, an undergraduate
transcript, and the non-refundable application fee.



Degree Requirements

Core Courses (12 crs.)

e  SOC 550 - Leadership Theory and Practice Credits: 3
e SOC 560 - Leadership, Change, and Innovation Credits: 3
e PLS 501 - Organizational Theory and Behavior Credits: 3

e PLS 601 - Research Methods Credits: 3 or
e COM 520 - Strategic Communication Research Credits: 3

Capstone Experience (6 crs.)

All students must fulfill the capstone experience that requires completion of a 3-credit internship in some
administrative capacity within their concentration area. The internship is ideally taken simultaneously with the Applied
Leadership and Organizational Analysis course where students will complete an organizational analysis project. It is
recommnded after 18-21 crs.

e SOC 570 - Applied Organizational and Leadership Analysis Credits: 3
e SOC 609 - Sociology Graduate Internship Credits: 3
e (Internship within concentration area)

Management Information Systems

e |SS 515 - Information Systems Project Management Credits: 3

e |SS 550 - Database Design Credits: 3

e |SS 561 - Business Security Credits: 3

e |ISS 570 - Information Analysis Credits: 3

e MBA 547 - Management Information Systems and Applications Credits: 3

Organizational Development and Leadership, Public
Organizations Concentration, M.S.

The Organizational Development and Leadership Program is designed for those students pursuing leadership positions
in various career fields. Its objective is to apply the critical view of organizations from social scientific perspectives and
enhance students' understanding of how organizations operate and change over time. The performance and role of
leadership in formal and informal settings is an integral part of the program. In addition, students will have the
opportunity to develop skills and increase their knowledge in selected discipline areas.

The Master of Science in organizational development and leadership is an interdisciplinary program that will provide
students with several opportunities:

1. To learn basic principles and theories of organizational development and the role of leadership.
2. To enhance skills and knowledge in specified content areas.
3. To combine theory with practical experience through an internship in the student's concentration.

Admission Requirements



Applicants must have a baccalaureate degree from an accredited college or university and have a minimum cumulative
undergraduate quality point average of 2.75. If GPA was below 2.75, an interview may be requested.

Submit the graduate application along with a current resume, a one-page personal goals statement, an undergraduate
transcript, and the non-refundable application fee.

Degree Requirements

Core Courses (12 crs.)

e SOC 550 - Leadership Theory and Practice Credits: 3
e SOC 560 - Leadership, Change, and Innovation Credits: 3
e PLS 501 - Organizational Theory and Behavior Credits: 3

e PLS 601 - Research Methods Credits: 3 or
e COM 520 - Strategic Communication Research Credits: 3

Capstone Experience (6 crs.)

All students must fulfill the capstone experience that requires completion of a 3-credit internship in some
administrative capacity within their concentration area. The internship is ideally taken simultaneously with the Applied
Leadership and Organizational Analysis course where students will complete an organizational analysis project. It is
recommnded after 18-21 crs.

e SOC 570 - Applied Organizational and Leadership Analysis Credits: 3
e SOC 609 - Sociology Graduate Internship Credits: 3
e (Internship within concentration area)

Public Organizations

e PLS 431 - Pennsylvania Local Government Credits: 3

e PLS 491 - Selected Topics in Political Science Credits: 3

e PLS 502 - Human Resources Management Credits: 3

e PLS 503 - Public Budgeting and Financial Management Credits: 3
e PLS 504 - Ethics for Public Service Managers Credits: 3

e PLS 512 - Intergovernmental Relations Credits: 3

e PLS 522 - Advocacy in Public Administration Credits: 3

e PLS 523 - Communication for the Public Manager Credits: 3

e PLS 561 - Administrative Law Credits: 3

e PLS 591 - Selected Topics in Political Science Credits: 3

e PLS 603 - Public Policy Analysis and Program Evaluation Credits: 3
e Other courses as directed in consultation with the ODL advisor.

Organizational Development and Leadership, Business
Concentration, M.S. Degree Plan



Full-Time (30 Credits)

First Year

Fall Semester: 9 Credits

e  PLS 501 - Organizational Theory and Behavior Credits: 3
e  SOC 560 - Leadership, Change, and Innovation Credits: 3
e  PLS 601 - Research Methods Credits: 3 OR COM 520 - Strategic Communication Research Credits: 3

Spring Semester: 9 Credits

e  SOC 550 - Leadership Theory and Practice Credits: 3
e SOC 570 - Applied Organizational and Leadership Analysis Credits: 3
e SOC 609 - Sociology Graduate Internship Credits: 3

Second Year

Fall Semester: 6 Credits

e  BSN Elective Credits: 2
e  BSN Elective Credits: 2
e  BSN Elective Credits: 2

Spring Semester: 6 Credits

e  BSN Elective Credits: 2
e  BSN Elective Credits: 2
e  BSN Elective Credits: 2

Planning Notes for all students:

1. 30 total credits required

Students can begin in any semester or term, including, fall, spring, winter or summer.

3. Students can take elective courses in any semester or term. For list of electives, see program Organizational
Development and Leadership, Business Concentration, M.S.

4.  Students can take core courses in any semester or term.

5. The above sequence is for illustrative purposes only. Students can tailor their program to their individual
needs.

N

Organizational Development and Leadership, Higher
Education Structure and Policy Concentration, M.S. Degree
Plan



Full-Time (30 Credits)

First Year

Fall Semester: 9 Credits

e  PLS 501 - Organizational Theory and Behavior Credits: 3
e  SOC 560 - Leadership, Change, and Innovation Credits: 3
e  PLS 601 - Research Methods Credits: 3 OR COM 520 - Strategic Communication Research Credits: 3

Spring Semester: 9 Credits

e  SOC 550 - Leadership Theory and Practice Credits: 3
e SOC 570 - Applied Organizational and Leadership Analysis Credits: 3
e SOC 609 - Sociology Graduate Internship Credits: 3

Second Year

Fall Semester: 6 Credits

e  SOC 530 - Sociology of Higher Education Credits: 3
e Higher Education Structure & Policy Elective Credits: 3

Spring Semester: 6 Credits

e Higher Education Structure & Policy Elective Credits: 3
e Higher Education Structure & Policy Elective Credits: 3

Planning Notes for all students:

1. 30 total credits required

Students can begin in any semester or term, including, fall, spring, winter or summer.

3. Students can take elective courses in any semester or term. For list of electives, see program Organizational
Development and Leadership, Higher Education Structure and Policy Concentration, M.S.

4. Students can take core courses in any semester or term.

5. The above sequence is for illustrative purposes only. Students can tailor their program to their individual
needs.

N

Organizational Development and Leadership, Historical
Administration Concentration, M.S. Degree Plan

Full-Time (30 Credits)



First Year

Fall Semester: 9 Credits

e PLS 501 - Organizational Theory and Behavior Credits: 3
e  SOC 560 - Leadership, Change, and Innovation Credits: 3
e PLS 601 - Research Methods Credits: 3 OR COM 520 - Strategic Communication Research Credits: 3

Spring Semester: 9 Credits

e  SOC 550 - Leadership Theory and Practice Credits: 3
e  SOC 570 - Applied Organizational and Leadership Analysis Credits: 3
e SOC 609 - Sociology Graduate Internship Credits: 3

Second Year

Fall Semester: 6 Credits

e  HIS Elective Credits: 3
e  HIS Elective Credits: 3

Spring Semester: 6 Credits

e  HIS Elective Credits: 3
e  HIS Elective Credits: 3

Planning Notes for all students:

1. 30 total credits required

Students can begin in any semester or term, including, fall, spring, winter or summer.

3. Students can take elective courses in any semester or term. For list of electives, see program Organizational
Development and Leadership, Historical Administration Concentration, M.S.

4.  Students can take core courses in any semester or term.

5. The above sequence is for illustrative purposes only. Students can tailor their program to their individual
needs.

N

Organizational Development and Leadership, Leadership in
Society Concentration, M.S. Degree Plan

Full-Time (30 Credits)

First Year

Fall Semester: 9 Credits



e  PLS 501 - Organizational Theory and Behavior Credits: 3
e  SOC 560 - Leadership, Change, and Innovation Credits: 3
e PLS 601 - Research Methods Credits: 3 OR COM 520 - Strategic Communication Research Credits: 3

Spring Semester: 9 Credits

e  SOC 550 - Leadership Theory and Practice Credits: 3
e SOC 570 - Applied Organizational and Leadership Analysis Credits: 3
e SOC 609 - Sociology Graduate Internship Credits: 3

Second Year

Fall Semester: 6 Credits

e Leadership in Society Elective Credits: 3
e |eadership in Society Elective Credits: 3

Spring Semester: 6 Credits

e | eadership in Society Elective Credits: 3
e  Leadership in Society Elective Credits: 3

Planning Notes for all students:

1. 30 total credits required
Students can begin in any semester or term, including, fall, spring, winter or summer.

3. Students can take elective courses in any semester or term. For list of electives, see program Organizational
Development and Leadership, Leadership in Society Concentration, M.S.

4.  Students can take core courses in any semester or term.

5. The above sequence is for illustrative purposes only. Students can tailor their program to their individual
needs.

Organ