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For assistance, contact:
IdentoGO at
1-844-321-2101
(Press 1 for English then Press 6 to
speak with a person)

ACT 114: FBI CLEARANCE

Instructions for Teacher Education candidates at
Shippensburg University

—

Office of Parinerships, Professional Experiences, and Oulreach
S i SHIPPENSBURG
Office: 717-477-1487 {UNIVERSITY
Email: fieldexperiences@ship.edu Coéle e of E%uca_tion

and Human Services
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IdentoGO

1. Visit Enter your Service Code to get started.
https://uvenroll.identogo.com

Where is says “Enter Code”, L0912 et o o st s
enter the code:

Check the Status of your Service
CTIECK YOUr SRS of (gt your Cardsean ingrsimabon fom

-I K G 6 RT Sk s Rescriede 31 PXEIG J0pHIeR, £ SIS 3 ediKe

Ve presige (e Rllowing saanal sevicis

5o i

Suate History Cheek FBi History Chick Fingerpnnt Caras Frzto Sarvices
2y <l vawy Req .
enmnal iy recs T

Manape an existing Appointment
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(3 C B Seus rRr wenvolldertogecom
Englsh

1KGERT - Pennsylvania PDE-Colleges/Universities Teacher Education Program

’ Schedule or Manage Appointmant
Sehedue an £-piriIn KDONITEL OF CUIRGE 30 eX NG BppUmimant

2. On the next page, Wk o 50 B Ao
&y ‘ Find Gl which GO0 ST 1o DESd 10 T Ie e eraiment cerie it Irmae prioessing
click “Schedule or
Locate an Enroliment Genter
Manage R A e AN
Appointment” P ———

Lompkse INe por - EATEME FYCITNGA DECESSY 10 SUDmI 3 Tegerprit Card erremen by mas

Check the Status of your Service Manage an existing Appointment
1OV, YO SR GF (RN YO G HEREON Kam S5

ot 35 X BT kTORN 00 ST A 108
Fou aschional heig: Ca8 55 545 T4 ‘ Ll api el GuSCHOR; a 1R

& C W Stcie PP uemehidentogs com

3. On the next IdentoGO
page, enter all of

your personal

information,

including first,

middle, and last

name, dee Of b”’i‘h' ::":_::;"l;’r‘"“:*‘"“"“‘"““"3‘(‘f‘k's spaces. hyphens () and spcsiophes () re alfowed in name Feios) Then chck Newl 10 ehoek the status of your service
and contact e e et

informafion. .

*You must enter
your name exactly

L DN NI it AR ©aaCy O AR e aOn B UMEES I 15 £ et
= HEmemaed e phons HumBers andinr £msd A0HrTLS Povioed Bolow. i Ty il De Arsed 1 (elive Ton Informsnon Gunng yout in peron anroiment

as it appears on
your legal ‘estneme
identification i

Bae o

documents™ —

LastName

If you have no St sy T
middle name, enter roicadas
“NMN" in that box.

Click “NEXT" when vnaea e
finished.




4. On the next po?e,
you will be asked fo
create a security
guestion and answer.
You will need to answer
the gquestion when you

daccess your resulfs.
Make up and write in a

question that you will
remember the answer
to but is not easily
guessed. Then write in
the answer io your
question in the answer
box.

Examples of questions:
What is your favorite
movie? What is your
fathers middle name?
What is the name of
your pet¢

Click “NEXT" when
finished.

5. On the next
screen, use the
drop down arrows
to select your
country, city, and
state that you
were born in, and
your country of
citizenship.

Click "NEXT" when
finished.
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Fguental o Craenship > e

Piease enter your information below Then ckck Nex! to contnue o Carwcel 10 ext

Requieq Fizics.

Agency [dentifiers

* Creats 2 SECUty qQUesTon

Oy JedrgOWel GHETA S SOMp e Y ki 0 JOMmpled Wil ELS QUTSI0N i 01U 1D SCCESS VT
LT Chming! s mformaten

Vimatis your favorte mavie?

Enter an answer for your security gquestion
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£OM 0l ACCOSE 10 hiS F2pOFT IS Bne-Lme Use oily, With ohly throe sfiempats alfowed (o enter this
AASWE COMectly. PEase (R embes or S8 T8 3NRVE” 5276 1D 102 LiEr 110 CEIET DTSN W M3ow BOCEES 1D
1rs ammre- ¢ rewim e
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C @ Seqwe  aiips ‘uenrolldertogo.com
IdentoGO

1KGERT - Pennsylvania PDE-Colleges/Universities Teacher Education Program

S -

Please entar your information below Then chek Next 12 cortnue o Cancel lo el

Regurag Fietds

Citizenship
Countey of Birth
United States
Ciry of Birth

Norrstoem
State'Province of Binh
Fennsyvana

Country of Citizenship

unreo States
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6. On the next IdentoGO

page, answer
the yes orno 1KGBRT - Pennsylvania PDE-Colleges/Universities Teacher Education Program
questions. For the
third question, )
“Do you have an “Requred s
authorization P R T T

code that you e

will be using as
method of

en 1. 1 Dt you have an Athorzaticn Code (Soupon Code: that you il e uiing &5 a method o payment?
poy l & NOTE: Fiease Pans Authoroslen Coda BYEials ' oo O° e WebsHe iata: 2 e 5 oCubn] proce

I5 your masng @k 255 the same as your resdential agdress?
11 1"
select “no"”.

Click “NEXT"
when finished.

0 E it Al wrns
B a0y Shies

< G @ Secore s ugnmollidentogocon: o

7. On the next identoGO

screen, fill out 1KGBRT - Pennsylvania PDE-Colleges/Universities Teacher Education Program
your personal
InfOl’m onon * Requrred Fxds
includiﬂg heighf' Please enter ycur mfemmation below lletters, spaces, hyphens (-), and apostraphes ( ) are aliwed in name fields) Then chck Next 1o consnve or ‘Cancel 1o ext
Welght hC“r Persanal Information
color, eye color, B -

Height Yieight Hair Coler Eye Color
preferred : 0w v [ S 3 T
| an g U o g e 5 Praferred Language (Recsipts & othsr commuhication) Gender Race Ethniclty

Enghsh * Female Cawrasisniatine v Non-Hispanic -
geheeriicgce)
and ethnicity.

Click “NEXT"
when finished. : S —
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8. On the next .

Fiease entet your mictmabon below Then chek Next 1o contnue & Cancel ke ext

page, enter your Matng Acdress
mailing address =

Unded States

information. Asirss ia

Stest Addrets

Address Line 2

Click "NEXT" when 5
finished. s _——

Slote ZpCode

Q. On the next page, € C @ sewn s uenolidalogesom it 0 S
select the arrow for the

drop down menu

underneath “document”

and seleci the

identification document

you will bring with you to

the fingerprinting.

Please select the required ducuments 1o brng 1o your envoiiment. Then click Mext' to contiaue or ‘Cancel 1 ext

Click "yes" next to "Do
the hame you are Documents
enrolling under match Documnt

the name on all Commertial Difvers License 1ssued by a State or cutlying pessession ¢ the U.§ v

documents selected".
D365 Ihe n2Te you amk enndied tader makch T nark on 2t dorumenis selei'eq? [ > Q v TiNg

4
Bring the following Required Identty Documents to your enroliment:
1. Commerceal Drprers License 1502 by @ Stie of outlying possessia sfhe US

A green box will appear
and show you a list of
what items you need to
bring with you to your
appointment.

Click “"NEXT" when
finished.
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A 1KGERT - Pennsyivania PDE-Colleges/Universities Teacher Education Program
page, enter your zip 7
code to find the , N

ﬁngerprinﬁng Erter a Postal Code. City Avoont Code or Special Locanon Access Codé 1o search for a locaten o schedule your 3ppuntment Aler seltcing @ lotaban cck Meaf 1o
tontnue of Concel 1o ext

service center s A S et R e i

CloseSt fo yOU = L4 §ar 3n Enroliment Cnar by Fostsl Gode Cay and Stabe, or Alrport Code. Humbercf Resuis. & 7
Enter Zip Code Here B

Next 7 Days Distance
Select the location
you wish fo visit, it
will turn blue and
show you their S S
hours. 5 Neckamaen st

VI3 appreiments dadatie
> NewOxford, PA 65 Pa ] T3 appcinmenis avasstie

> Machanicsburg, PA S amermins aaiane

Click “NEXT" at the
bottom right of the
screen.

C @ Seews hops vemollidantogocem

117 Onithe next ident
page, using the

dfop down menus, 1KGERT - Pennsyivania PDE-Colleges/Universities Teacher Education Program

select an available D -

date and time for e

Select 8 preferred date and tme for your oppoiniment at the specfied locaton Then chick ‘Submi 1o confirm or Cancel i exit I you are urable 1o make an

yo Ur G p poin -[-m e n-l- appeintirent for Ihe avadable tmas er 2l appaatments are boosed clek the Back buben below 1o seledt another Iocation

Appointmert Date and Time (first available displayed by defaull)

1
Select Date Select imae Wtk In

Tuesdin Jul 315t ¥ 03.00 F1
Nota.

Do not select walk ol i e s o G
in.

Lecation Deails:

Click “SUBMIT"
when finished.




12. The next page
will show you a
service summary.
Make note of your
appointment date,
time, and location if
you have not done
so already.

Click "DONE" at the
bottom of the
screen when
finished.

13. You will receive
an e-mail that looks
similar to this as a
confirmation and
reminder of your
appointment.

Remember o bring
all your required
identification
documents, and
either a money order
or credit card for
payment to your
appointment, The
cost is $22.60.

Service Summary

1KGGRT - Pennsy PDE-Colleges U
Program

3 Teacher Education

Slati a5 0707 252018

Fre-Enrcien
You Ragut acceus

Senvie Dot

L
Yourhoms

TKCBAT: POE-Coiteges Universimies Teacher E0ucauon Program
218

We 3ccepl Do folicwing metneds of payment
Aullesrzaton Cose uvioess Creis 13 .

» o EL G B

TRGLAT - Pennuyivama FOE Coegesnyendes Tracher | ducation Froglam Apponiment Detads

Chamoersturg PA Appeetenet e

nobody@uemailidentogo.com

IdentoGO

Service Details:

357 PM 1 minute aga)

Dan 712502018 @ 07:57 PM {UTC)
Customer
VEID Your Name

onl ORI Number *

Services

TKGERT - PA PDE-Cofleges Universities Teachat
Educsation Program

Total:

We accopt the following metheds of payment
Autherization Code Business Chech Money Order
Credd Card

[IMPORTANTI

YOU WILL BE REQUIRED TO BRING THE FOLLOWING DOCUMENTS TO YOUR ENROLLMENT Legal Nams must match exactly on 3 identhication documents

beought to enrciment
1. Commwecisl Driver's License issued by a State of ou sexsion of the U.S,

Status as of 07/25/18

Pre-Enroiled
You have successfully pre-eniofied

1KGERT - PA PDE-Colieges/Universities Teacher Education Program Appoli

Time 73172018 @ 03:00 PM (EDT)

Location IdentoGO
2397 Loop Rd
Chambershurg PA 172028847

Please provide 24 hours' notice when heduling an app
Schedue or Manage Apppirimen;

Chick hers 1o check your stus

6/3/2019
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IdentoGo Service ¢

nobody§uemailidentoga.com
Wt .

IdentoGO

Serviee Detalls:

Date 313015 § 0306 PM (EDT)
Curptomat
UER Your Nome

oR: ORI Number
TN TCN Number
Services

TKGERT - PA POE.Collegus Unhwniies Teacher Eduzation Program 260
Totst: $22.50

Payments.
Card INTY §2260
Awth Rurher

Amount Paid a5 of (07:31/2018) $22450

Status as of 0773118

Entoliment Recelved
Yout enrotimsnt has been received and s being processed

Chthhere 10 chach your suatuy

14. After your appointment, you will be sent a confirmation e-mail
confirming that you have submitted your fingerprints and that they are
being processed. You will receive another e-mail when your results are

ready. ‘ﬂ

Background Check Complete wea &

PASateChrck <t fider paratschick Idsrags ¢ Aug 147 days ag0n

Dear First Name Lost Name

UEID: XXXXXXXXXXX

Thes emad rosce 15 being sent by the Cemmanvieatth of Pernzytean a PASafe” heck sysiem 1o ne “fy you that itie results of your cunvnal bagkgiind chetk are ready for review  You may aczess this uncficial copy of the results iovet secunely by

clickng on the foliovng Ink and ther enterma the nequestas dentfers Please note this link is avaliable only for ONE time access only. and ence accessed will no longer be valid. You should only access this link from a devics that will
you le dewnload, print. or save your results ot that time,

hifos panafecherh idaningo com PASatene:k FaSiatel boy b e 8 manforeds potoem adaiory 4 W00 1580 1 720 7 SBRRES0 1 BATUEF 08 A g §4040005R 200 E o 3 mitin

Once you have logged n (by usig the Setret Ansuer you entered dunng pre-eniolimient] you vall only have Gne Chance 10 SEC&5S YOUS fesults. Fased ltempts 10 log o fadure 1 Cowmioad results a5 needed wil NOT atow agduonal opportunites
for access

MorphoTrust PASafeCheck Coordinator
Phone 1:044.321.2101
B840 Cangtnary Byrbs, Sute 801

Frankln TH 17057

15. When your results are ready, you will receive an e-mail similar to the one above
with a link o your results.

When you are ready to download, save, and print your results, click the blue link. &
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% Document Request - Q and A IdenfoGO

L

r Please emter the answer 10 the question you provided when you had your fingerpriars taken.

NOTES: |
* If you answer the security question below incorrectly three times, vou will be locked out from retrieving vour unofficial copy of
the resulrs and wall have 1o contact your school with your UEID for them to access their official copy 1o make eligibility
determinations. Your UEID can be found on vour fingerprinting session receipt or in confirmation emails from Identogo
* You can ONLY access your unofficial criminal history informanon using this link ONE time. Once opencd, it 15 recommended
that you save print your document for future reference If vou fail 10 do so, you will have to contact your school with yeur UEID
for them 1o access their official copy to make ehgibility determinations

Question: WHAT IS YOUR FAVORITE MOVIE??

Answer:
Gel My Unofficlal Copy
.
vy

PA-SafeCheck™™
Version. 10.0.4 3

16. After clicking the link you will be brought to a screen that looks similar to the
one above, except it will have the security question you created in step 4 on
slide 5. Enter the same answer you did when you created the question and

answer, and click *Get My Unofficial Copy.”

’0
1=
>

D

Nofe: Even though the results will say “unofficial”, they are still acceptable.

Prrusyhvarsa Depertment ¢ fdutoton
Sctrool Servere Unt
333 tdbe Seet
Harrateg, PA 17126 €131

Your
Information will
show here

Ertiourd 1§ i oMoty ooy o 1he 13 Of your HEet M (remat Pl ry BACAGIEung (P, your lederal Crimana!
Mapwry frvard inlatoipon [(HR]
Sty bl sehaet o e Jube thes UED

e e 2100 The A A 1134 ©F 11 Pubi KNl 04 IHridle 50000 mel vie your
UH IO furmiber 10 lokate your CHR)In 3 Mecare, oatne tyitem Undet Sacton 1 211 of 1ne PA Aubi Lehec! Cade A1
tht feigor v W 1 L e
PR it Bl with e ol privite sKhool of the
COMIBNDS, 3 Lopy o your CHATwill be hept va the schools Lies. Hyow 3¢ 30p/0vd ot Mudent teatte 3 Copy of
yéna? EMRL il b gt 13 i 38 ot v the Tranng The
S EHR M o

Questim smd Aners £ be found am the Depirtment o (01 o's WPb20 a1 i s 410 papoy. The
P04 he | a1 BA POf

17. You will get a two page document similar to the one above for your results.
Download and save this document to your computer. Print the document using
File: Print Preview.

Follow the directions for submitting your clearances to the Office of
Partnerships, Professional Experiences, and Qutreach (OPPEO), formerly Office
of Field Experiences and Parfnerships (OFEP)




