Financial Aid www.ship.edu

Office: (717)-477-1131
Fax: (717)-477-4028
Email: finaid@ship.edu

Shippensburg University
1871 Old Main Drive
Shippensburg, PA 17257-2299

2P
' -

SHIPPENSBURG
UNIVERSITY

2026-27 Special Circumstance Request Form

Student’s Full Name:

SU ID: Aid Year:

This request is to adjust the income reported on the 2026-2027 Free Application for Federal
Student Aid (FAFSA) due to change in circumstances during the 2025 calendar year. If you are a
PA resident, you should also notify PHEAA of your special condition by calling 1-800-692-7392.

Step 1 - Verification Requirement

All students will be placed in verification and must submit the documentation listed below,
regardless of the reason for submitting this form. Please use black ink when completing paper
documents.

DO NOT EMAIL SUPPORTING DOCUMENTS WITH THIS FORM.
You will be prompted to upload required documents through the secure upload process.

Submit this form to finaid-speccirc@ship.edu.

Dependent Students

v' 2026-2027 Dependent Verification Form

v' Copy of your 2024 signed Federal 1040
Income Tax Return (if filed) including all
W2s

v" Copy of your parent’s 2024 signed
Federal 1040 Income Tax Return including
all W2s

Independent Students

v" 2026-2027 Independent Verification Form
v" Copy of your 2024 signed Federal 1040
Income Tax Return including all W2s


http://www.ship.edu/
mailto:finaid@ship.edu
mailto:finaid-speccir@ship.edu

Step 2 — Required Documentation

In addition, students must provide the documentation applicable to their special circumstance.

Select the circumstance that applies to your situation and submit the required documentation:

Loss of Employment / Unemployment / Retirement / Disability / Benefit: Applies to student,

spouse, or parent who worked during 2024 but experienced changes in 2025 (such as reduced
work hours, unemployment, or changes in benefits).

e The following documentation is required from the affected household member(s):
v" 2025 signed Federal 1040 Income Tax Return or Tax Return Transcript (IRS website)
v' 2025 W2s, 1099s, or Wage and Income Statement (IRS website)

Separation / Divorce: Applies when student or parent was married when FAFSA was filed but is

now divorced or separated after the FAFSA was filed (must be before the first day of enroliment).
e The following documentation is required:

v Court documentation verifying legal separation or proof of separate residences
(e.g., copy of lease or utility bill)

v" Divorce decree

Death of a Parent or Spouse: Applies when a parent or spouse on FAFSA passed away after

FAFSA submission and before the first day of enrollment.
e The following documentation is required:

v Copy of death certificate

Other Unusual Expenses: This includes unusually high medical/dental expenses not covered by

insurance, dependent child tuition expenses, or unusually high childcare expenses during the
2025 calendar year.

e The following documentation is required:

v" Copy of bills and proof of out-of-pocket payment (cash/checks) receipts



Step 3 — Personal Statement

Write your request below or attach a letter explaining your situation in detail. Include relevant
dates (such as unemployment periods, if applicable).

Certification Statement

All information provided is complete and accurate to the best of my knowledge. | understand
that | may be required to provide additional documentation. | understand that intentionally
providing false or misleading information may result in penalties, fines, or imprisonment.

Student’s Signature: Date:

Spouse’s Signature: Date:

Parent’s Signature: Date:
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